DESKTOP & ONLINE
DRESSAGE SHOW MANAGEMENT H

SOFTWARE

‘ <

APPROVED
" SOFTWARE

——

M

Qi;_:/ = )

DESKTOP & ONLINE
DRESSAGE SHOW ENTRIES
SOFTWARE



TABLE OF CONTENTS

99
101
116
121
128
131
134
151
153
155
161
197
204
210
212
220
222
264
268
274
280
288
298
306
312
317
318
324
329
382
387
390
392
397

COVER

TABLE OF CONTENTS

TABLE OF CONTENTS, CONT’D.

FIRST THINGS FIRST

SECTION I. GETTING STARTED
CHAPTER I.1. INTRODUCTION TO FVD
CHAPTER 1.2. INSTALL FVD FOR THE FIRST TIME
CHAPTER 1.3. UPDATE FVD OVER AN EXISTING INSTALLATION
CHAPTER 1.4. START FVD & CREATE FIRST SHOW TEMPLATE
CHAPTER 1.5. FVD INTERFACE

SECTION II. BEFORE THE SHOW
CHAPTER Il.1. CREATE A SHOW TEMPLATE & OPEN A SHOW TEMPLATE

CHAPTER 11.2. REPAIR ALL LINKS

CHAPTER 11.3. EDIT A SHOW TEMPLATE

CHAPTER 11.4. CREATE A SHOW FILE FROM A SHOW TEMPLATE FILE
CHAPTER 11.5. OPEN A SHOW FILE

CHAPTER1.6. SET UP A NEW SHOW

CHAPTER11.7. REGISTER A SHOW WITH FVD

CHAPTER 11.8. PUBLISH A SHOW WITH EE

CHAPTER 11.9. SNAIL MAIL AND EMAIL PRIZE LIST

CHAPTER11.10.
CHAPTERII.11.
CHAPTER1I.12.
CHAPTER11.13.
CHAPTER 11.14.
CHAPTER11.15.
CHAPTER1.16.
CHAPTER11.17.
CHAPTER11.18.
CHAPTER1.19.
CHAPTER 11.20.
CHAPTER11.21.
CHAPTER 11.22.
CHAPTER11.23.
CHAPTER11.24.
CHAPTER 11.25.
CHAPTER1.26.
CHAPTER11.27.

CHAPTER11.28
CHAPTER11.29

CHAPTER I11.1.
CHAPTER 111.2.
CHAPTER 111.3.
CHAPTER 111.4.
CHAPTER 111.5.
CHAPTER 111.6.
CHAPTER 111.7.
CHAPTER 111.8.

HORSE & RIDER (HR.hdf) DATABASE MANAGEMENT
ENTER EE ONLINE ENTRIES

ENTER SNAIL MAILED SHOW ENTRIES CREATED WITH EE
ENTER SNAIL MAILED SHOW ENTRIES

SCREEN AND ASSEMBLE SHOW ENTRIES

DETAILS OF FVD ENTRIES

FVD CONFIRMATIONS (e)MAIL

SNAIL MAIL CONFIRMATIONS

SECRETARY EMAIL CONFIRMATIONS

SCRATCHES RECEIVED BEFORE SCHEDULING

CLOSE SHOW IN EE

SCHEDULING

SCRATCHES RECEIVED AFTER SCHEDULING

FILL SCRATCHED RIDES

OTHER ENTRY CHANGES (RIDER, HORSE, OR LATE ENTRY)
WAIT LIST

RIDE TIME NOTIFICATION

PREPARE DRESSAGE TEST SHEETS

. STABLING

. RIDER PACKET LABELS/SHEETS

SECTION Iil. DURING THE SHOW

DAY SHEETS REPORTS

SCRIBING

SCORING

PLACE A CLASS

PRINT A RESULTS REPORT

CLOSE A CLASS

UPLOAD SHOW RESULTS TO THE WEB
HIGH SCORE REPORTS

Fox Village Dressage User Manual — 2021 Update 1.0.5. <i 2 <i

helpdesk@foxvillage.com

www.foxvillage.com



TABLE OF CONTENTS, CONT’D.

405 | SECTION IV. AFTER THE SHOW

406 CHAPTER IV.1. *.DAT FILE FOR USEF AND USDF

413 CHAPTER IV.2. USEF POST COMPETITION REPORT FORM

433 CHAPTER IV.3. USDF REPORT OF FEES

447 CHAPTER 1V.4. MEDIA REPORTS

453  SECTION V. EVERY DAY

454 CHAPTER V.1. BACKUP FILES

460 CHAPTER V.2. RESTORE FILES (WHEN NEEDED)

463  SECTION VI. APPENDICES

464 APPENDIX A. USEF AND USDF PEOPLE & HORSE MEMBERSHIP REQUIREMENTS & EXEMPTIONS
474 APPENDIX B. USEF/USDF AND FEI DRESSAGE TESTS

479 APPENDIX C. DRESSAGE AND OTHER TESTS BUILT INTO FVD

481 APPENDIX D. USEF/USDF/FEI TEST DURATIONS AND FVD TEST DURATIONS
484 APPENDIX E. USEF DRESSAGE SECTION CODES

488 APPENDIX F. EQUINE CANADA (EC) SECTION CODES

490 APPENDIX G. RECOMMENDED DRESSAGE CLASS NUMBERS

492 APPENDIX H. SCHEDULING SHEETS

499  |SECTION VII. NETWORKING COMPUTERS

500 CHAPTER VII.1. LOCAL NETWORK VS. FVD CLOUD SERVER

503 CHAPTER VII.2. LOCAL NETWORK

536 CHAPTER VII.3. FVD CLOUD SERVER

570  |SECTION VIil. PROGRAM FUNCTIONS

571 PROGRAM FUNCTIONS 1. FILE

572 PROGRAM FUNCTIONS 2. FOX VILLAGE DRESSAGE RIBBON

582 PROGRAM FUNCTIONS 3. UTILITIES

585 PROGRAM FUNCTIONS 4. HELP

593 PROGRAM FUNCTIONS 5. SHOW OFFICE

638 PROGRAM FUNCTIONS 6. SCORING

650 PROGRAM FUNCTIONS 7. REPORTS - PRE-SHOW

677 PROGRAM FUNCTIONS 8. REPORTS - DURING-SHOW

701 PROGRAM FUNCTIONS 9. REPORTS - POST-SHOW

728 PROGRAM FUNCTIONS 10. BREED SHOW REPORTS

729 PROGRAM FUNCTIONS 11. FOX VILLAGE DRESSAGE ONLINE TOOLS

734 PROGRAM FUNCTIONS 12. EQUESTRIAN ENTRIES INTEGRATED ONLINE TOOLS
738 PROGRAM FUNCTIONS 13. PRINT PREVIEW

754  SECTION IX. TIPS & TRICKS

755 TIPS & TRICKS 1. ENTRY REVIEW AND MANAGEMENT SUGGESTIONS — PAPER ENTRY PACKETS
768 TIPS & TRICKS 2. ENTRY REVIEW AND MANAGEMENT SUGGESTIONS — DIGITAL ENTRY PACKETS
796 TIPS & TRICKS 3. PRINT LABELS AND CARDS

804 TIPS & TRICKS 4. USE EMAIL ADDRESSES

809 TIPS & TRICKS 5. SCHEDULING QUADRILLE AND PAS DE DEUX

813 TIPS & TRICKS 6. MANAGING TEAMS

820 TIPS & TRICKS 7. REPORTS IN THE SHOW PROGRAM

826 TIPS & TRICKS 8. REPORTS FOR WEB SITE POSTING

830 TIPS & TRICKS 9. MAKE A STALL LIST FROM DATA EXPORTED TO EXCEL

839 TIPS & TRICKS 10. MAKE LARGE-SIZED RESULTS POSTERS

841 TIPS & TRICKS 11. WORKING ON TWO (OR MORE) SHOWS AT THE SAME TIME
847  THEEND

848  DETAILED TABLE OF CONTENTS

Fox Village Dressage User Manual — 2021 Update 1.0.5. <i 3 <i helpdesk@foxvillage.com www.foxvillage.com



FIRST
THINGS
FIRST

[ /
g
nual —2021 Update 1.0.5. (:g 4 (:g helpdesk@foxvillage.com www.foxvillage.com




FIRST THINGS FIRST

Copyright and Support Resources

FVD

Fox Village Dressage is produced by Fox Village Software®
Copyright © 1993-2021 Fox Village Software®
All Rights Reserved
Fox Village Software
2020 A St. SE, #101
Auburn, WA 98002

The Fox Village Dressage (FVD) software program is a fully functional dressage show management, online
entry and scoring application. It makes dressage show management and scoring simple. The FVD staff
designed this all-inclusive software package with the experience and know-how of some of the top show
secretaries, managers, and organizers in the United States and Canada. Now you can manage your
competitions from beginning to end, from a schooling show or pony club rally to an international FEI CDI***
with wireless instant scoring capabilities in the judges' booths. This software makes it easy.

New for 2021: Click here for information.
Paperless Show Setup
Cloud Server Desktop

Support Resources:

Discussion Board Support (via Facebook): https://www.facebook.com/profile.php?id=100057278425568.
Direct Email Support: helpdesk@foxvillage.com.

Telephone Support: FVD staff offer 30-minute phone support for $25. If you need to set up a telephone
support session, first purchase a support ticket (click here), then contact FVD by e-mail at
helpdesk@foxvillage.com to schedule a telephone support session. They will reply to your e-mail as soon as
possible to confirm your appointment.

User Manuals:

Quick Start User Manual: Click here.

Comprehensive User Manual (this manual): Click here.
Comprehensive DSHB User Manual: Click here.
Equestrian Entries Online Entries Guides: Click here.

Warning: This computer program is protected by copyright law and international treaties. Unauthorized
reproduction or distribution of this program, or any portion of it, may result in civil and criminal
penalties, and will be prosecuted to the maximum extent possible under law.
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FIRST THINGS FIRST

About the FVD User Manual

* The FVD User Manual was prepared by Leslie Raulin, a volunteer and a FVD user, with the assistance of the FVD
developers (Pete Jorgensen and Ron Nitzinger) and Equestrian Entries staff (Georges Schneider). It was
expanded from the original Handy Book written by Lothar Pinkers.

* This manual concentrates on USEF licensed / USDF Recognized (USEF/USDF) dressage shows. FVD and EE can
also be used for Equine Canada, CDlIs, schooling dressage shows, and dressage shows for other disciplines.

* The FVD User Manual assumes the user is familiar with the MS Windows operating system and its basic
features and operation. The manual was written using Windows 10 and Office 365. If you use different
versions, your screens and procedures will be somewhat different.

* The FVD User Manual is a comprehensive companion document to the FVD Quick Start. You may want to
begin with the FVD Quick Start. If you need help or further information, refer to the FVD User Manual. The
FVD Quick Start chapter numbers match the FVD User Manual chapter numbers; therefore, if you are having
difficulty in a particular FVD Quick Start chapter, go to the same chapter in the FVD User Manual for more
details.

* Do not let the size of the FVD User Manual concern you — the FVD program is easy to use! However, the FVD
User Manual is meant to be very comprehensive with step-by-step instructions, thus its size.

* Although you may print the FVD User Manual, we recommend that you download and save it on your
computer so you can readily use the PDF Bookmarks (the hyperlinked “Table of Contents” on the left-hand
margin), the Search to readily find information you may need, and to use links built into the document (internet
access required). Also, since the FVD User Manual is comprehensive (= large), having it on your computer will
be much easier than lugging around a big notebook!

* The FVD User Manual has the following basic organization:

o Sections I-IV — sequential steps to install and use the FVD program to run a dressage show.
o Section V Backup and Restore — information to backup and restore your program files.

o Section VI Appendices — additional information to assist in running your show with FVD.

o Section VII. Networking Computers — covers local networks and FVD Cloud Server.

o Section VIII (Program Functions) — explanation of each program function.

o Section IX (Tips & Tricks) — additional ideas to help you run your show.

¢ Additional information for Breed Shows is in the companion manual, the FVD DSHB User Manual.

* DISCLAIMER: Every effort is made to make the FVD Quick Start, FVD User Manual, and the FVD DSHB User
Manual accurate and current; however, errors can occur, and rules change frequently. It is your responsibility
to always check the FEI, USEF, and USDF web sites for updated rules and guidance.

* For suggestions and comments about the FVD Program and to report errors or provide suggestions for the FVD
Quick Start, FVD User Manual, or FVD DSHB User Manual, please refer to the online FVD Support page (click
here) and the FVD Facebook page (click here).

* Manual Conventions:

NOTES: Comments about the current procedure being explained. Notes are in peach-colored boxes with
burnt orange outlines.

USEF Rules: When specific USEF rules apply to a FVD procedure, the rule is quoted in a yellow box with a gold
outline. It is recommended that you consult the online USEF rulebook to ensure the information is current.

o Red number and red bold text such as 9 Rider: A reference to a feature demonstrated on an adjacent
graphic.

o Black bold text such as Rider: A reference to a specific FVD element or other key term without a specific
reference to an adjacent graphic.

o Royal blue underlined click here is a hyperlink to a web site/page or online document.

o Royal blue underlined text is a hyperlink to a topic in this document, such as Integration Between FVD and
EE.
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Integration Between Fox Village Dressage and Equestrian Entries

) /INTEGRATED ONLINE ENTRIES

FVD

Fox Village Dressage
(FVD)

https://www.foxvillage.com

- ~
CEE )
Equestrian Entries
(EE)

https://www.egentries.com

Fox Village Dressage (FVD) is a show management
desktop and online software program used by many
dressage shows in the US, Canada and elsewhere. The
program has many features that allow the management
of dressage show data, including People (Riders,
Owners, Trainers, Coaches, etc.) and Horse data, show
classes, stabling, entries, financial data, scheduling,
scoring, show results, etc. FVD data is easily sent
electronically to USEF and USDF for their official show
records. It also provides online tools for people to view
the status of a show real-time, sorted by Class or Rider,
as well as rides available due to scratches.

Equestrian Entries (EE) consists of online tools used by
show participants to enter dressage shows that use
Fox Village Dressage for show management. The EE
online tools are used by People (Riders, Owners,
Trainers, Coaches, etc.) to enter their data and their
Horse data, including USEF and USDF People and Horses
membership numbers. The users also upload
documents required by shows such as signed
USEF/USDF release forms (signature page), Coggins,
proof of vaccination, proof of SafeSport training, and
other documents. When notified of a new entry, the
Show Secretary downloads the data into FVD.

The fact that FVD and EE integrate with each other simplifies data entry while ensuring
more accurate data, which is critical for correct USEF and USDF official show records.

Show Secretary Using FVD
To Manage Show

Show Entrant Using EE
to Submit an Entry
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FIRST THINGS FIRST

Integration Between Fox Village Dressage and Equestrian Entries, Cont’d.

~

4\|TEGRATED ONLINE ENTRIES

FVD

* For Show Managers:

o Show Managers using FVD sign up their shows with EE, after which show participants can use EE to enter
and pay for a show entry online. The data is then easily downloaded into the show’s FVD database. No
more typing entries!

o Cost - Accepting entries through EE costs show management NOTHING.

o Save Time
> Correct, legible entries.

» Direct feed into FVD; no more data entry.

> ALL required entry info included, or problems are noted.

» All people and horse memberships verified directly with USEF/USDF.
> All fees automatically calculated (including non-member fees).

» Each entry checked against USEF/USDF rules for correctness.

> Refunds done online while the show is open.

o Customer Service
> Easy online entries.

» Accept credit card payments at NO COST to show/event owner.
» Easily get important updates/messages to competitors.
» Easily extend/shorten entry dates.
> Paid entries get to you in seconds, not days.
* For Show Participants:

o For a nominal fee, show participants can enter a show, provide all required documents (memberships,
Coggins, proof of vaccination, USEF Waiver, USEF Entry Agreement, proof of eligibility, etc.), and pay, all
in one easy procedure.

o No more rushing to the post office to mail last-minute information or documents as EE reminds the user
of missing information, thereby ensuring all required information is provided or providing reminders that
additional information is needed.
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Integration Between Fox Village Dressage and Equestrian Entries, Cont’d.

2 EQUESTRIAN ENTRIES

Fast, Easy Online Event Entries

VD http://www.foxvillage.com http://www.equestrianentries.com F/p_\

INTRODUCTION:
* FVD integrates with Equestrian Entries (EE) to provide online entries. This partnership between FVD and EE
provides show management with (hopefully complete) entries and payment through EE.
* EE provides online entries for FVD-based shows, featuring:
o Simple Interface for Show Management:
= Create show with FVD then upload to EE (step-by-step guided instructions are provided).
= EE can be required or optional for entrants.
= After competitors enter your show via EE, import the EE entry data to FVD — no more hand data entry!
= You then you review the entries.
= Receive payment (at your chosen interval/time frame or when show closes) from EE for entries submitted
and paid online.
o Easy Guided Entries for Competitors:
=  Enter Rider/Owner/Trainer/Coach/Horse information once.
= Choose show.
= Choose Rider/Owner/Trainer/Coach/Horse.
= Choose Classes/Stabling/Shavings/Party Tickets, etc.
= Submit and pay online or print and mail to show management with check (if allowed by show).
* Open the EE web site (click here), particularly the FAQ (click here), to learn about EE and how it can provide
an easy entry process for your competitors and a simpler data collection and payment process for your show.
* To use online entries with EE, you need to:
o Onthe EE web site, establish an EE User Name and Password (see below).
o InFVD, REGISTER A SHOW WITH FVD.
o InFVD, PUBLISH A SHOW WITH EE.
o InFVD, Import Entry into FVD.

OBTAIN AN EE USERNAME AND PASSWORD:
* Logonto EE (click here).
* To learn more about EE, click the VIEW DEMO tab.
* Click the SHOW MANAGERS tab and read the information on the screen.
* Click the JOIN NOW! tab.
* The EE User Registration window opens.
* Fill in the boxes (Username, Password, Confirm Password, Email).
* You have three membership options — click the appropriate radial button:
o Show Manager Account: You are part of show management but do not compete.
o Entrant Account: You compete in shows but are not part of show management.
o Combination Account: You are both part of show management and a competitor.
* Click Register. You are now a registered member of EE. Remember your username and password!
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Some Notes About Database Programs

TERMINOLOGY:
* Databases are arranged in related tables. Each Table is composed of Fields, Records, and Data:

Fields (Columns) = specific types of data (such as names, addresses, & cities.

A
[
Frstame | totvame | Adies | ciy | s | 2o

Records (Rows)

= entities (such as | Mary Smith 123 Main St. SanJose CA 12345 Data (Cells) =
horses and each individual

John Doe 456 Maple Rd. Boyds MD 40671 piece of
people) about

information in the

which / whom Susan Brown 385 Green Ave. Boston MA 49672 .
light blue boxes.

data are collected.

FORMS VS REPORTS:

* Forms are input to an information system. They are formalized presentations of a record that can be
edited. Some FVD forms can be printed.

* Reports are output from an information system. They are formalized presentations of more than one
record. Reports cannot be edited; they can be saved as a file and printed.

SAVE:

* Unlike word processing and spreadsheet programs, database programs do not have a Save button.

* In most word processors and spreadsheets, if autosave is not turned on, you must click Save in order to
save your changes.

* |In database programs, the program automatically saves each and every entry when you move to a new
data box on the screen and/or a new function. This means you are less likely to lose data; however, it
also means almost everything you enter is saved, whether or not that is your plan.

CHECK BOXES:

* Check boxes are used to indicate a YES/NO response.

* If the box is checked (), the answer is YES; if the box is not checked (), the answer is NO.

* Some FVD examples:

o M Need Coggins: If the Need Coggins box is checked, then YES you need to get the Coggins report as
part of the show entry packet.

o [ Need Coggins: If the Need Coggins box is NOT checked, then NO you do not need to get the
Coggins report as part of the show entry packet.

M Coggins: If the Coggins box is checked, then YES you received the Coggins report.

[ Coggins: If the Coggins box is NOT checked, then NO you did not receive the Coggins report.
M For Sale: If the For Sale box is checked, then YES the horse is for sale.

O For Sale: If the For Sale box is NOT checked, then NO the horse is not for sale.

M Volunteer: If the volunteer box is checked, then YES the person is a volunteer.

[ Volunteer: If the volunteer box is NOT checked, then NO the person is not a volunteer.

o O O 0O O O ©°

M Need Owner’s Signature: If the Need Owner’s Signature box is checked, then YES you need to get
the original owner’s signature on the original entry form because it was not provided.

o [ Need Owner’s Signature: If the Need Owner’s Signature box is NOT checked, then NO you do not
need to get the original owner’s signature on the original entry form because it was provided.

o Etc.
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FIRST THINGS FIRST

COMPUTER(S):
* One or more computer(s) —

Computer Equipment

preferably a laptop that you use prior to, during, and after the show.

* As of FVD 2021, using FVD Cloud Server, you can also use a tablet for scribing at the judge stand. Tablet
keyboard and mouse are highly recommended.
* If you plan to network computers, you will also need networking equipment (modem, router, bridge,
etc.) and cables (see CONNECTING COMPUTERS).

* Backup drive(s) (external hard drive, thumb drive, and/or the cloud).

o
0)

PRINTER(S):

* Multi-function (print, scan, copy) laser printer
recommended. Monochrome is preferred as you
only need one replacement toner cartridge. In my
experience, ink jet printers do not travel well.

* A reasonably-priced monochrome multi-function

printer the Brother line.
* Extra printer laser cartridge(s).

OTHER:

* Uninterruptable power supply with
surge protector.

* Many heavy-duty extension cords.

* Any other office equipment of your
choice.

Customer Rating

Price

Sold By

Color

Connectivity Technology
Duplex

Item Dimensions

Item Weight

Maximum Print Speed
(Black and White)

Maximum Media Size
Operating System
Print media

Printer Output
Printer Technology
Resolution

Special Features

This item Brother Monochrome Laser
Printer, Compact Multifunction Printer and
Copier, DCPL2550DW, Amazon Dash
Replenishment Ready, Black

097 (6316)

From $189.99

Available from these sellers
Black

USB, Wi-Fi

Print

15.7 x 16.1 x 12.5 inches
25.60 lbs

36 pages per minute

8.5x 14 inch

Windows, Mac, Linux

Card stock, Paper (plain), Envelopes
Manochrome

Laser

Up to 2400 x 600 dpi class

Auto-Duplex

NETGEAR
sin o am

Brother Monochrome Laser Printer, Compact
All-In One Printer, Multifunction Printer,
MFCL2710DW, Wireless Networking and
Duplex Printing, Amazon Dash
Replenishment Ready

$219%

Amazon.com

Black/Grey

Wi-Fi

Automatic

15.7 x 16.1 x 12.5 inches
26.00 lbs

32 pages per minute

8.5 x 14 inch

Windows, Mac, Linux

Envelopes, Paper (plain), Card stock
Monochrome

Laser

Auto-Duplex, Network-Ready
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Supplies to Have on Hand

FILING SUPPLIES:

* Two large hanging file boxes (one for entry documents, one for
rider packets).

* Hanging files with alphabetical tabs, extra hanging files.

ENVELOPES:

* 9” x 12” Kraft envelopes (or clear document protectors) for entry
packets (or three ring binders and hole punch, if that is your
cataloging method).

* 9”x12” (or smaller size) white envelopes for rider packets.

WHITE LABELS AND INDEX CARDS:

* Prize List Mailing Labels
* Horse Stall Labels

* Tack Stall Labels

* Owner Mailing Labels

Avery 5260 (AM)

L2 B shilgpis s Or generic versions

* Dressage Test Sheets
(small labels)

Avery 5962 (AM)

1-1/3” x 4” address labels 3 .
Or generic versions

* Dressage Test Sheets
¢ Packet Labels (Standard)

Avery 5163 (AM)

2" n H H
e S L Or generic versions

Avery 5168 (AM)

-1/2” x 5” shippi . L Detai
3-1/2” x 5” shipping labels Packet Labels (Detail) e

* Horse Stall Cards

* Tack Stall Cards e e

3” x 5” laser index cards

PAPER SUPPLIES:
* Reams of 8% x 11 white paper and 8% x 14 white paper.

NOTE: Traditionally, the TD
reviewed paper copies of the
entry documents. COVID has
changed all that as TD entry
reviews were halted as a safety
precaution. When TD entry
reviews resume, digital entries
will be acceptable, provided
they are easy to use and have
all required documentation. If
you plan to use a digital
method, check with your TD to
ensure your method is
acceptable. If you use a digital
review method, many of these
supplies are no longer needed —
this saves money and trees!

* Legal-sized colored paper of the colors used on USEF tests (white paper is now the standard; however,

optional colored paper helps the scoring section track tests):
Introductory - white (can be purchased anywhere!).

Training — pink (click here AM) (click here OS).

AM = Amazon.com

OS = OfficeSupply.com

First — blue (click here AM) (click here OS)

Second — yellow (click here AM) (click here OS)

Third — lavender (click here Staples)

Fourth — green (click here AM) (click here OS)
FEI —ivory (click here AM) (click here OS)
Eventing — gray (click here AM)

0O O O O O O O O

NOTE: Dressage tests often change; therefore, it is
best to print a supply just before a show using the
online links.

» Sufficient 5 % x 8 % paper for instant scoring (you can also use 8% x 11 paper).

Deficiency slips (if to be used).

OTHER SUPPLIES:

Paper clips — both jumbo and regular.
Stapler and staples.

Sticky pads.

Calculators for scoring.

Pens, pencils, highlighters.

Any other office supplies of your choice.
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http://www.staples.com/HammerMill-Fore-MP-Color-Paper-8-1-2-inch-x-14-inch/product_640197?cid=PS:GooglePLAs:640197&ci_src=17588969&ci_sku=640197&KPID=640197&lsft=cid:PS-_-GooglePLAs-_-640197,kpid:640197,adtype:pla,channel:online&gclid=CK74gNeT0swCFcYfhgodGV8Eqw
http://www.amazon.com/Boise-MP2204-GN-FIREWORX-20-Pound-Popper-mint/dp/B001AFF9NW/ref=pd_sim_op_1?ie=UTF8&refRID=06YMPFB674A8ERN90S43
http://www.officesupply.com/office-supplies/paper-pads/copy-multi-paper/copy-multi-colored-paper/boise-fireworx-colored-copy-paper/p73507.html
http://www.amazon.com/Boise-MP2204IY-Fireworx-Flashing-Ream-CASMP2204IY/dp/B0057V6UVU/ref=sr_1_7?s=office-products&ie=UTF8&qid=1418124696&sr=1-7&keywords=8-1+2+x+14+paper+ivory
http://www.officesupply.com/office-supplies/paper-pads/copy-multi-paper/copy-multi-colored-paper/boise-fireworx-colored-copy-paper/p74004.html
http://www.amazon.com/Domtar-Colors-Earthchoice-Opaque-Paper/dp/B008UWVS5G/ref=sr_1_1?s=office-products&ie=UTF8&qid=1418124798&sr=1-1&keywords=8-1+2+x+14+paper+gray
https://www.amazon.com/Avery-Mailing-Printers-Permanent-Adhesive/dp/B00004Z5SN/ref=sr_1_4?crid=MAYW4YPYJAR5&keywords=avery+5260+labels&qid=1579881591&s=office-products&sprefix=Avery+5260+labels%2Coffice-products%2C301&sr=1-4
https://www.amazon.com/Avery-Laser-Labels-Mailing-White/dp/B00BT33VCG/ref=sr_1_7?keywords=avery+5962+labels&qid=1579881753&s=office-products&sr=1-7
https://www.amazon.com/Avery-Shipping-Printers-Permanent-TrueBlock/dp/B00004Z6LV/ref=sr_1_7?keywords=avery+%225163%22+labels&qid=1579882044&s=office-products&sr=1-7
https://www.amazon.com/Avery-Shipping-Printers-Permanent-TrueBlock/dp/B00004Z6LW/ref=sr_1_10?keywords=avery+%225168%22+labels&qid=1579882111&s=office-products&sr=1-10
https://www.amazon.com/Avery-Printable-Cards-Inkjet-Printers/dp/B00006HPWA/ref=sr_1_8?keywords=avery+%225388%22+label&qid=1579882395&s=office-products&sr=1-8

FIRST THINGS FIRST

FVD Icons > Previous, Next, Add

The following are icons you will encounter while using FVD.
Move to the previous record. Variations of this icom include:

Frewious Class
Prevrious Entry

Presrionus Horse

o [ | 1=

Previous Person (Ridet/OwnenTraines/Coachy)

Frevious Invoice

Frewious Check
to the next record. Variations of this icom include:

Mext Class
Hext Entry

Hext Horse

YN =

Hext Person (Rider/Chamner/ Tramnen T oach)

Hext Invoice

1] |im

Mext Check

Add a new record. Variations of this icon include:
&Add [tem

&dd Class
A dd Judge
2dd Entry

AddHorse

adENENDA =

&dd Person (Fider/Cwner/ TranenToack)

Add Invoice

[ | m

2 dd Check

Continued on next page...
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FVD Icons > Delete, Other

Delete a record. Variations of this icon include:

&
A
|
|
£

_
5

=)

& | |@

- | |H |||||'H|I |@ﬂ

=)

Drelete Ttem

Drelete Class

Delete Judge

Dielete Entry

Dielete Horse

Dielete Person (Ridet/Dwnet TranenToack)
Dielete Inrvoice

Delete Check

ther icons include:

Edit List: This type of button is usually located to the right of a drop-down list box and
displays a window for wou to add, edit or delete the items in the hst.

Edit Judges: This button iz the satme as the Edit List button and displays a window for ou
to add, edit or delete judges in the list.

Waiting List on the Clazs form: This button will display the wait list so you to add, edit or
delete entries from the wat list.

Meeds List on the Entry form: This button will display the nieeds list so youto add, edit or
delete items from the needs list of each entry.

Frint: Prints the repott.

Expand: This button will expand the class entries on the entry form.

Collapse: Thiz button will collapse the class entries on the enty form.

View Seratchs and Subs: This button will display the seratch and sub window for you to

sub the scratched rde times.
awitch: This button will switch the entry lookup box to Bider, Horse or Entry Number.

Additional items include:

Lookup Boxes: These ate usually located at the bottom of the form between the Previous
atid Hext buttons.

Close: These buttons are usually located i the lower right-hand cormer of the form and
close the form.
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SECTION I. GETTING STARTED
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SECTION I. GETTING STARTED

Introduction to FVD > Purchase FVD

SOFTWARE

PURCHASE
RENEW

SOFTWARE

PURCHASE FVD:

* FVD Program with Access to FVD Cloud Server (FVDCS):
o The FVD Program is purchased from the FVD web site (click here for initial purchase, click here for
renewal).
o As of December 2021, the purchase price is $299 USD plus an annual subscription of $139.95 USD, for
a total of $438.95 for the first year and $139.95 each year thereafter (prices increase periodically).
o After paying this fee online, the purchaser will be emailed a code and license that enable all the
program features except FVD Paperless Dressage Scoring and CDI/FEI show capability.

* FVD Paperless Dressage Tests (FVDPDS):

o FVD offers paperless dressage tests whereby a scribe enters POINTS, ERRORS and judge comments
into a computer/laptop/tablet, after which electronic dressage tests are generated. Click here for
information.

o The fee for FVD Paperless Dressage Tests is $150 per show.

* FVD for CDI/FEI Shows: Contact FVD for information.

NOTE: BEFORE using FVD Cloud Server and/or FVD Paperless
Scoring, you must contact FVD at helpdesk@foxvillage.com
to get set up with your user accounts.
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SECTION I. GETTING STARTED

Introduction to FVD > Computer Connections for File Sharing

* FVD can be run in one of three methods:
1. One stand-alone computer w/ or w/o internet. NOTE: See Local Network vs. FVD
2. Two or more computers connected via a traditional network. | Cloud Server > Comparison Chart for a
3. Two or more computers and tablets connected via FVD Cloud | €omparison of these three methods.
Server (new for FVD Version 2020 1.0.4., recommended
approach).

* Small shows (1-2 rings) can operate with one computer at the show. All on-site show secretary duties
and entry of scores is done on one computer. This double-duty often does not work well.

* Shows with two or more competition arenas usually need at least two computers — one for the show
secretary and one for scoring.

* Shows with two or more competition arenas that have scribes enter scores at the judge stands usually
need four or more computers (as a new feature of FVD, tablets may be used for scoring in the judge
stands) — one for the show secretary, one for scoring/results (place classes, print results sheets, etc.), and
one for each scribe/arena.

* When two or more computers are used at the show, they must be connected to each other to share files
(see next page for details of FVD files). File sharing is accomplished by using a Local Network or by using
FVD Cloud Server, which uses the FVD Cloud Server (see LOCAL NETWORK VS. FVD CLOUD SERVER).

1. ONE STAND-ALONE COMPUTER

3. FVD CLOUD SERVER

FVD Cloud Server = Remote Desktop

Show devices (desktops, laptops and tablets) log on to FVD Cloud Server via Remote Desktop software

/m\

WIRELESS CONNECTION Wi-Fi, or Cellular Internet Acces

2. LOCAL NETWORK

1D

INTERNET

)%

WIRED CONNECTION

MODEM HOTSPOT

Secretary. Scoring Win

WIRELESS CONNECTION
7% BRIDGE

WIRED CONNECTION

ROUTER

ALL WIRED CONNECTIONS

WIRED CONNECTION
SWITCH

Tablet (Win}10,i0SY or Android) l

SHOW DEVICES

SHOW COMPUTERS
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SECTION I. GETTING STARTED

Introduction to FVD > System Requirements, Software Requirements, Additional Software

SYSTEM REQUIREMENTS:

* Stand-alone or networked computers: Must have specific features to run MS Windows and MS Office
with the above specifications. Click here for more information from the Microsoft web site.

* FVD Cloud Server: Windows, MAC and/or tablet (Win, iOS, or Android) with internet access and ability to
run Remote Desktop software.

SOFTWARE REQUIREMENTS:
» Stand-alone or networked computers:
o MS Windows:

» |tis recommended that you run the most current version of Windows 10. Set Windows 10 to
automatically update and you should have the most current version.

= Stand-alone or networked computers: FVD does not run on Apple products as Access does not run
on them.

= FVD Cloud Server: Win 10 PCs, MACs, and tablets (Win, iOS, and Android) may be used.

o MS Access:

= Stand-alone or networked computers:

» FVD 2020 requires the 32-bit version of MS Access 2013, 2016, 2019 or 365 or MS Access 2013,
2016 or 2019 Runtime Version

» FVD 2021 is not compatible with the 64-bit version or earlier versions of MS Access.

» If you do not have MS Access 2013, 2016, 2019 or 365, download the Runtime version, which is
free (click here).

= FVD Cloud Server: Win, iOS, and Android operating systems may be used.

o MS Excel, MS Word:

= Needed to view and edit exported data.

* |tis recommended that you have Office 365. Itis a $99.99 annual subscription for 5 computers. It
provides Word, Excel, PowerPoint, Outlook, OneDrive, Publisher, Access and Skype. Updates are
automatically installed (unless you turn it off) so you will always have updated software.

* FVD Cloud Server: Specific software not required except that associated with setting up Remote
Desktop (see FVD Cloud Server) but Win 10 PC recommended for secretary computer.

NOTE: You cannot simultaneously run a 32-bit version and a 64-bit version of MS Office, including MS Access. If
your computer has 64-bit Office, you must uninstall 64-bit Office then install 32-bit Office. Click here for
information and instructions from Microsoft (for Office 365 users).

ADDITIONAL SOFTWARE RECOMMENDATIONS:

* PDF Maker Program: For exporting to PDF files. Most computers now have the software required for
this. If you do not have this capability, or if you want more PDF features, recommended are the for-
purchase expensive Adobe Acrobat (click here), moderately priced Nitro Pro 10 (click here), Foxit
PhantomPDF (click here), or the free download Pdf995 (click here).
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SECTION I. GETTING STARTED

Introduction to FVD > FVD File Locations, File Structure
FVD FILE LOCATIONS: Your FVD files must be located in one of two folders:
» Stand-alone or networked computers: C: > Users > [UserName] > Documents > FVD (Local C: FVD Folder).

* FVD Cloud Server: You will be assigned a dedicated folder on the FVD Cloud Server E: drive (Server E: FVD
Folder).

NOTE: In this manual, when procedures are the same for the Local C: Folder and the Server E: Folder, the term Your
FVD Folder is used. If procedures are different for the Local C: Folder and the Server E: Folder, the procedures for
each are described. The figures show the Local C: Folder unless they are different for the Server E: Folder.

FVD FILE STRUCTURE:
* When FVD is installed on the local C: drive or the server E: drive, it will have the following files:

(e = | CAUsers\Leslie\Documents\FVD I AL FVD13
Home Share View - = S =
o i ) H
| S IV
4 Cut x Suppl:ll't \ Copy Paste Hew & Properties Select
_J 2 Tolder = -
-| Copy path
Pin to Quick Copy Paste Maove CJ[’J Delete Rename TEI"I"IFI

access 7] Paste shortcut ¢4 < Dats . » FVDI3 » v o [seerchv.. £
J Fox Village Dressage N -

Clipboard Q g eanlze il ¢ Favorites ame
& B Desktop
S
<« w » ThisPC » OSTC) » Users » Leshe » Dpduments 9 n FVD.accde & Downlosds upport

Temp

i Recent pl.
. & FVD.ico ) Fox Village Dressage
[ This PC Name 10 IJ B ThispC 0¥ FYD.accde
J 3D Objects Support i FVD2.ico 59 C on XPSE930 (4] FUDico
[ Desktop T i Desktop #f FUDZico
emp HR hdf | Documents | ] HR.hdf
& Documents +#] Fox Village Dressage |_] ' i SA”W”‘““ %] License.dll
. T usic
& Downloads nl FVD.accde 13 U License.dll 2 Pictures %:tgu:gb:t
B Music : . B Videos '
: Qg o.gr i, Local Disk (C)
< j FVD.ico m L go.g F Testtdf
& Pictures # FVD2ico 15 - e
B videos [7] HR.hdf i Setup.l::lat

g, 05(C) o |%] License.dIl 16 |_] Test.tdf &
s DATA (D)

: |&| Lege.gif
|| Documents Setup.bat < T S
‘ Downloads | ] Test.tdf 18items  State: 2B Shared EE

LOCAL C: FVD FOLDER SERVER E: FVD FOLDER

0 Support (folder) — Folder where FVD support files are located, including template files.

0 Temp (folder) — Folder where FVD temporary folders are located. Do not store files in this folder.

0 Fox Village Dressage Shortcut — send to the Desktop to have a shortcut to open the FVD program.

9 FVD.accde — Microsoft Access file that is the FVD program.

@ FVD.ico — Icon file that can be used to create shortcuts on the Desktop.

@ FvD2.ico - Icon file that can be used to create shortcuts on the Desktop.

@ HR.hdf — Horse and Rider file; contains all the data related to horses and people.

@ License.dll — The license file that allows you to use FVD after paying for it. You receive your version of
the file after you purchase the program.

@ Logo.gif — Image file of the FVD logo. This or another image file can be used in reports.

@ Setup.bat — Batch file that was used to install the program.

@ Test.tdf — FVD test file. The file is updated by FVD when new dressage tests are released. You can edit
the file within the FVD program to add additional tests.

@ Blank.jdf— Located in the 6 Support folder' a » ThisPC » OS(C) » Users » Leslie » Documents » FVD » Support
blank show template from which FVD creates shows. ~  Name é
See next pages for more information... B blank,jdf m

@ Readme.txt — Located in the o Temp folder. Do » ThisPC » QS(C:) » Users » Leslie » Documents » FVD » Tﬁ
not store files in this folder. See next pages for more A Name

information... ' E Readme.b{t@
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SECTION I. GETTING STARTED

FVD FILES:

Introduction to FVD > FVD Files, Suggestions for HR.hdf and Test.tdf File Filenames,
Suggestions for *.sdf (Show) File Filenames

I

fvd.accde

* sdf

hr.hdf

* kdf

test.tdf

license.dll

fvd.ico
fvd2.ico
logo.gif
blank.jdf

Readme.txt

Fox Village Dressage Program File (a Microsoft Access file). This is the application file. Better known as the front-end, as
opposed to the back-end where the data is stored.

Fox Village Dressage Show Data Files. Each show has a separate *.sdf file. The “*” represents the name you give your
show file.

Fox Village Dressage Blank Horse & Rider File. This is a blank horse & rider file. This file is used to store the horse and
people (riders, owners, trainers, and coaches) information and is used from show to show.

Fox Village Dressage Template File. This is a file you create before creating a show file. It stores information you will use
in multiple shows with the same tests, stabling, fees, etc., thereby avoiding the re-entry of standard information for each
of your shows. The “*” represents the name you give your template file.

Fox Village Dressage Test File. This file is used to store the tests information and is used from show to show.

File provided when you first install and license the program —required to run the full program. Must be located on the
same directory (folder) as the Fox Village Dressage Program File (fvd.accde). Must be updated on an annual basis.

Fox Village Dressage Short-cut Icon.

Fox Village Dressage Program Icon . #

Sample logo. ‘!ér

Fox Village Dressage Blank Show Template. This is the blank show template that is automatically used by the FVD
Program to create new shows or a new show template. It does not contain any data, only the show file structure. When
you create a new blank show or a new show template, the program makes a copy of this file to create the new blank
show or show template.

The folder this file resides in, "\Temp", is for compacting and repairing database files and other internal operations. It is
advised that you not store files in this folder.

SUGGESTIONS FOR *HR.hdf (HORSE AND RIDER) AND *Test.tdf (TEST) FILE FILENAMES:

NOTE: The HR.hdf and Test.tdf files can retain the original file names. However, if you are the secretary for a
variety of shows with different people, different horses, and requiring different test durations, you can copy
the original files and name the copies for the specific show type or show name. In this manner you are only
working with the data that you need. For example, if you are secretary for licensed shows and for schooling
shows, you might want to have the following files:

Licensed-HR.hdf

Licensed-Test.tdf

Schooling-HR.hdf

Schooling-Test.tdf

SUGGESTIONS FOR *.sdf (SHOW) FILE FILENAMES:

NOTE: You will have a different *.sdf file for each show. It is recommended that you use file names that will
clearly differentiate your different shows. For example, if your organization is ABC and you give three shows
every year called Spring, Summer, and Fall, you may want a file naming standard similar to:

Method to sort by year then show name: Method to sort by show name then year:
* 2015ABC_1SpringDressageShow.sdf * ABC_1SpringDressageShow2015.sdf
* 2015ABC_2SummerDressageShow.sdf * ABC_2SummerDressageShow2015.sdf
* 2015ABC_3FallDressageShow.sdf * ABC_3FallDressageShow2015.sdf

* 2016ABC_1SpringDressageShow.sdf * ABC_1SpringDressageShow2016.sdf
* 2016ABC 2SummerDressageShow.sdf * ABC 2SummerDressageShow2016.sdf
* 2016ABC 3FallDressageShow.sdf * ABC 3FallDressageShow2016.sdf
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SECTION I. GETTING STARTED

Install FVD for the FIRST Time > Server E: FVD Cloud Server Folder vs. Local C: FVD Folder,
New Installation on Your Local C: FVD Folder
SERVER E: FOLDER VS LOCAL C: FOLDER:

» Server E: Folder: After you purchase FVD for the first time, the FVD files will be loaded on your Server E:
FVD Folder by FVD staff. You do not need to perform an installation.

* Local C: Folder: After you purchase FVD for the first time, if you want the FVD files on your Local C: FVD
Folder, you must download the installation file and install the program.

* The following instructions cover installation onto your Local C: FVD Folder.

NEW INSTALLATION ON YOUR LOCAL C: FVD FOLDER:

VERY VERY VERY IMPORTANT: These instructions assume you have not previously used Fox Village Dressage
(FVD) and therefore do not yet have a license.dll (FVD license) file nor do you have a previously used HR.hdf
(Horse & Rider) and Test.tdf (Test) files with data. If you have these files and install the program using these
instructions, you will over-write the files and lose your license and your data. If you want to use this method of
installation, first move your files to another folder (not FVD) first (or temporarily rename them). After the
installation, move your license.dll and HR.hdf files back to the FVD folder to overwrite the newly installed files
and keep your data (or change the names back to the original file names).

* Open the FVD web site (www.foxvillage.com).
* Click 0 Downloads.

1

WELCOME T0
FOX VILLAGE

SHOW MANAGEMENT & SCORING

Fox Village makes dressage show management and scoring simple. We designed this all-
inclusive software package with the experience and know-how of some of the top show
secretaries, managers, and organizers in the United States and Canada.

or pony club rally to an international FEI CDI*** with wireless instant scoring capabilities
in the judges’ booths. This software makes it easy.

Now you can manage your competitions from beginning to end, from a schooling show

NEW FOR 2021 - Paperless Dressage Tests and Cloud Server Desktop

M

Continued on next page...
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SECTION I. GETTING STARTED

Install FVD for the FIRST Time > New Installation on Your Local C: FVD Folder, Cont’d.

* Click 9 Fox Village Dressage 202# NEW USER Installation Package.

DOWNLOADS

DOWNLOADS

Welcome to Fox Village! Your shows are about to get a whole Lot easier.
Click on the appropriate link below. You will then be taken to the detail page for that particular file type.
INSTALLATION PACKAGES

oFox Village Dressage 2021 NEW USER Installation Package

See below if you are updating an existing installation

2021 FILE UPDATES

* Fox Village Dressage

# Blank Show Template

+ Blank Horse & Rider File
« Test File

USER MANUALS

* Quick Start

+ User Manual

+ User Manual (DSHB)
+ Online Entries Guides

MISCELLANEQUS

+ Microsoft Access 2013 32-bit Runtime
« Barcode Download and Instructional Site
* Equine Canada Electronic Results

Continued on next page... 24
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SECTION I. GETTING STARTED

Install FVD for the FIRST Time > New Installation on Your Local C: FVD Folder, Cont’d.

* Read everything on this screen.
* Click e Download.

NEW USER PACKAGE

Overview

Fox Village Dressage 2021 is developed in Microsoft Access 2013. Hence, if you do not have Microsoft Access 2013, you will need to
download and install the 32-bit version of Microsoft Access 2013 Runtime before you will be able to use Fox Village Dressage. (Don't
worry. It's free))

Once you purchase the program, we will e-mail you an activation key that will allow you to use the program.
End-User License Agreement
By downloading the files below, you are stating that you have read and accept the terms of the License Agreement.

Warning: If you are reinstalling over an existing installation of Fox Village Dressage, your HR.hdf and license files will be overwritten.
You will lose all your horse and rider data and your license will revert to unlicensed mode.

System Requirements

Microsoft Windows 10.
Additional Platforms Needed: Microsoft Access 2013 or Microsoft Access 2013 Runtime.

Instructions

1. Click the Download link to start the download.

2. Click Save or Save this file to disk.

3. Save the file in "Documents”. (Do not save the file inside another folder inside "Documents” or to any other location.)
4. Go to "Documents” and open the file.

5. Click OK to install the program.

Download Link: Download 9
File Name: frd_2021_install.
Download Size: 6.33 MB

Date Published: 10/5/2021
Version: 2021 - 1.0.5

Continued on next page... ’5
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SECTION I. GETTING STARTED

Install FVD for the FIRST Time > New Installation on Your Local C: FVD Folder, Cont’d.

NOMENCLATURE NOTE: FVD versions are numbered by
the year and the version number, such as 2021 Update
1.0.5. This manual uses YYYY for the year and #.#.# as
the versions change faster than the manual.

* The Q Opening FVD_YYYY_Install.exe form
opens.

* Click the e Save File box.

* Where is the file saved?

o Some browser configurations automatically
save the file in your
C:\Users\[username]\Downloads folder.

o Some browser configurations let you choose
the folder where the file is saved. If this is

your type of browser, save the file in your C: >

Users > [UserName] > Documents folder.

* Ifthe e FVD_YYYY_Install.exe file was saved in

the 0 C: > Users > [UserName] > Downloads
folder, use cut/paste to move the file to e C:>
Users > [UserName] > Documents folder.

* Double click 0 FVD_YYYY_Install.exe.

* Ifa 9 Windows protected your PC window
opens, click @ More info. (The window may
have a different appearance.)

* Click m Run anyway.

* The @ Fox Village Dressage YYYY form opens.

* Click @ OK to install the program for the first
time. If you have a previous installation of the
program, do not click OK.

Fox Village DressageYYYY@ X

Install Fox Village Dressage YYYY.
Click OK to continue, otherwise click Cancel.

OK | Cancel |

« A FVD Folder is created and the §) FVD
folders and files are placed in it.

Opening F‘u'D_YYYY_InstaII.Exee * |

You have chosen to ocpen:

(5] FYD_YYYY _Install.exe
which is: exe File (6.3 MB)

from: https:/fwww.foxvillage.com

Would you like to save this file?

Cancel

Save File

* » ThisPC » O5(C) » Users » Lesh » Duwnlﬁds ¥

MName

~ Today (1)
(8] FVD_YYYY_Install.exe e

= » ThisPC » OS(C) » Users » Lesli » Documents »

Mame

(% FVD_YYYY Install.exe ﬂ

9 ) windows protected your PC

nrecognized app from

In unrecognized app from

11
= e

» ThisPC » O5(C) » Users » Lesli » Documents > FVD »

Mame - @
Support
Temp

ﬂ Fox Village Dressage

FVD.accde

] FVD.ico

£1 FVD2.ico

[ ] HR.haf

|J License.dll

@ Logo.gif

Setup.bat

[ test.tdf

Fox Village Dressage User Manual — 2021 Update 1.0.5. &

(S

26

& helpdesk@foxvillage.com www.foxvillage.com
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SECTION I. GETTING STARTED

Update FVD Over an EXISTING Installation > Introduction

VERY VERY VERY IMPORTANT: These instructions assume you have previously used Fox Village Dressage (FVD)
and therefore you have a license.dll (FVD license) file and previously used HR.hdf (Horse & Rider) and Test.tdf
(Test) files with data. Do not install a new HR.hdf file as it will overwrite your file; to avoid this, you can also
rename your HR.hdf file.

INTRODUCTION:

When FVD has an update to the program, you will get a message when you open the program.
* You will need to install the update on your Local C: FVD Folder or your Server E: FVD Folder.

* You initiate an update of your program in one of two methods:
1. Update While Opening FVD File
2. Update via FVD Downloads

* You will be performing one, two, three or four separate installations:

o STEP 1: FVD YYYY Update — mandatory — new program files. You will download a zip (*.exe)
(compressed) file then extract it to the following uncompressed files:

= FVD.accde (FVD application)

= Support/Blank.tdf (blank show template)

= Temp/Readme.txt (readme file)

= Setup.bat (batch file to copy desktop shortcut to desktop)
= Fox Village Dressage.Ink (desktop shortcut)

= FVD.ico (icon for desktop shortcut)

= FVD2.ico (icon for internal forms and reports)

o STEP 2: Blank.tdf — optional — blank template file. This file is automatically updated with step 1;
however, you can use this step if you need to update the file on your computer.

o STEP 3: Test.tdf — if needed — test files. If any tests have changed, you will need to download the new
test file. This will be in the FVD folder. The new file will replace your old file so any changes you have
made to tests (such as durations, addition of additional tests, etc.) will be lost.

o STEP 4: HR.hdf — optional — Horse and Rider file. Optionally, you can also download a new HR.hdf
file, but this will overwrite your file (if it is still named HR.hdf) so you would lose all your horse and
rider data. If you renamed your HR.hdf file, it would not overwrite that file.

NOTE: If you receive an Errror3265 message while using FVD, the accde.exe file
may be corrupted. If this occurs, reinstall the program using these instructions.
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SECTION I. GETTING STARTED

Update FVD Over an EXISTING Installation > Update While Opening FVD File

UPDATE WHILE OPENING FVD FILE:

* When you click the FVD *.accde file to open it, if a newer version is available, you get the following

window.
* Click o Update Now.

# Fox Village Dressage Update

Fox Village Dressage 2021 ™

Your current version of Fox Vilage Dressage is
Version YYYY Update #.4#.#

The latest version of Fox Vilage Dressage is
Version YYYY Update #.4#.#

If you would like to update, dick Update Mow,

/)
)
|

* The e FVD UPDATE FILES window opens. See the next method for use of this window.

2 VD UPDATE FILES

Overview

This is the application file. Better known as the front-end, as opposed to the back-end where the data is stored. Most updates will
involve this file only.

End-User License Agreement.

By downloading the file below, you are stating that you have read and accept the terms of the License Agreement.

Details

Includes some fixes. You may also want to download the Latest test file containing updated 2021 tests, if you have not already done so.
Instructions

Important: You will also need to update your blankjdf file.

1. Click the Download link to start the download.

2. Save the file to the FVD directory. This should be "Documents\FVD".
3. Double-click and Run the FVDUpdate.exe file.

4, Open the program as usual and Repair All Links.

Note:If you are having trouble following the above instructions, paid support is available.
Click here to view a video example of the download and update process. Video exarmple
Fox Village Dressage 2021 Update 1.0.5

Download Link: Download

« File Name: fvd_2021_update_105.exe (contains FVD.accde, Blankjdr)
* Download Size: 6.19 MB

® Date Published: 10/5/2021

® Version: 2021 - 1.0.5

Continued on next page...
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SECTION I. GETTING STARTED

Update FVD Over an EXISTING Installation > Update via Downloads

STEP 1 — DOWNLOAD UPDATE FILE (*.exe):
* Open the FVD web site (click here).
* From the home screen, click 0 Downloads.

1

WELCOME T0
FOX VILLAGE

SHOW MANAGEMENT & SCORING

Fox Village makes dressage show management and scoring simple. We designed this all-
inclusive software package with the experience and know-how of some of the top show
secretaries, managers, and organizers in the United States and Canada.

Now you can manage your competitions from beginning to end, from a schooling show
or pony club rally to an international FEI CDI*** with wireless instant scoring capabilities
in the judges’ bocths. This software makes it easy.

NEW FOR 2021 - Paperless Dressage Tests and Cloud Server Desktop

Continued on next page...
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SECTION I. GETTING STARTED

Update FVD Over an EXISTING Installation > Update via Downloads, Cont’d.

* The e DOWNLOADS window opens.
* Click 9 YYYY FILE UPDATES > Fox Village Dressage.

DOWNLOADS

2 DOWNLOADS

Welcome to Fox Village! Your shows are about to get a whole Lot easier.

Click on the appropriate link below. You will then be taken to the detail page for that particular file type.
INSTALLATION PACKAGES

Fox Village Dressage 2021 NEW USER Installation Package

See below if you are updating an existing installation

YYYY FILE UPDATES

e * Fox Village Dressage
« Blank Show Template

* Blank Horse & Rider File
* Test File

USER MANUALS

® Quick Start

* User Manual

® User Manual (DSHB)
« Online Entries Guides

MISCELLANEQUS

« Microsoft Access 2013 32-bit Runtime
« Barcode Download and Instructional Site
« Equine Canada Electronic Results

Continued on next page...
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SECTION I. GETTING STARTED

Update FVD Over an EXISTING Installation > Step 1. Download/Install Update File

* The 0 FVD UPDATE FILES page opens.
* Read everything on the page.
* Click e Download.

* FVD UPDATE FILES

Overview

This is the application file. Better known as the front-end, as opposed to the back-end where the data is stored. Most updates will
involve this file only.

End-User License Agreement

By downloading the file below, you are stating that you have read and accept the terms of the License Agreement.

Details

Includes some fixes. You may also want to download the latest test file containing updated 2021 tests, if you have not already done so.
Instructions

Important: You will also need to update your blank.jdf file.

1. Click the Download link to start the download.

2. Save the file to the FVD directory. This should be "Documents\FVD".
3. Double-click and Run the FVDUpdate.exe file.

4. Open the program as usual and Repair All Links.

Note: If you are having trouble following the above instructions, paid support is available.
Click here to view a video example of the downleoad and update process. Video example

Fox Village Dressage YYYY Update #.H#.#

Download Link: Download °

* File Name: fvd_YYYY_update_###.exe (contains FVD.accde, Blank.jdf)
+ Download Size: 6.19 MB

« Date Published: MM/DD/YYYY

* Version: yyyy - #.4.#

Continued on next page...
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SECTION I. GETTING STARTED

Update FVD Over an EXISTING Installation > Step 1. Download/Install Update File, Cont’d.

* The G Opening FVD_202#_Update_10#.exe
form opens.

* Click 0 Save File.

* Where is the file saved?

o Browsers may be configured to automatically
save downloaded files in the 9 C > Users >
[Username] > Downloads folder.

o Browsers may be configured to let you choose
where the file is saved. If you have a choice
and you are updating files in your Local C: FVD
Folder, choose that folder.

« Ifthe @ FVD_202# Update_10#.exe file is
saved in the 9 C: > Users > [UserName] >
Downloads folder, using cut/paste, move the 9
FVD_202#_Update_10#.exe file to:

o Your @ Local C: FVD Folder
OR

o Your m Server E: FVD Folder (you must first
be logged onto your Server E: FVD Folder).

LN | FVD13 Application...
Home Share View Manage & 0
- W 3~ 7~ oo
20g % *x W5 @5 B
~ EF
Copy Paste __ Ev EI' Mew Properties Select
| - folder @ =

Clipboard Organize Mew Open

) » 1| «Data.. » FVD13 »m v ¢ [SesrchFv.. 4
N=me §aryer E: FVD Folder

w0 Favorites
Bl Desktop Support
& Downloads Temp
=) Recent places £| Fox Village Dressage
i
Eq. FVD.accde
_ %] FVD.ico
1% This PC £
[sg] FVD_202# Update_10#.exe
5= C on XP58930 £ FVD2ico
pm Desktop [ ] HR.hdf
| Decuments [ License.dll
4. Downloads 8] Loge.gif
U Music l_ Setup,bat
. | ] Testdf
=| Pictures
& Videos
iy Local Disk (C2)
@y Data (E)
Gh Metwork
< m >
19items  1item selected 5.62 MB State: _"E Shared =]

Continued on next page...

Opening FVD_EOELUpdate_WT#EKeG >

You have chosen to open:
[5=] FVD_2021_Update_105.exe
which is: exe File (6.2 MB)

from: https://www.foxvillage.com

Q[ e

Would you like to save this file?

* » ThisPC » O5(C) » Users » Lesli » Downloads »

Mame

~ Today (1)
(&) FVD_202# Install.exe Q

» ThisPC » OS5(C) » Users » Lesh » Documents » FVD

|
S

Name Local C: FVD Folder
Support
Temp

ﬂ Fox Village Dressage

FVDhaccde

%) FVDiico

(%) FVD_2024 Install.exe €B)

£ FUD2ico

| | HR.hdf

|:] License.dll

|E| Logo.gif

Setup.bat

[ Test.tdf

* Double click @ FVD_202#_ Update_10#.exe.

Fox Village Dressage User Manual — 2021 Update 1.0.5. (

& helpdesk@foxvillage.com

www.foxvillage.com



SECTION I. GETTING STARTED

Update FVD Over an EXISTING Installation > Step 1. Download/Install Update File, Cont’d.

Windows protected your PC 13

nrecognized app from

Windows protected your PC

‘Windo efender Smarf en pl nrecognized app from

* Ifa @ Windows protected your PC window
opens, click @ More info. (The window may
have a different appearance.)

* Click @ Run anyway.

15
= e

Fox Village DressageYYYYUpdate#.#.#@ *

The @ Install Fox Village Dressage 202# Update Install Fox Village Dressage YYYY Update #.4.#
1.0.# form opens. Click OK to continue, otherwise click Cancel.

Click () OK.

‘E Ok I Cancel

The updated files are installed in your Local C: FVD Folder or your Server E: FVD Folder. The new files
OVERWRITE your previous files.

* Open the program as usual and repair all links (see REPAIR ALL LINKS).
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SECTION I. GETTING STARTED

Update FVD Over an EXISTING Installation > Step 2. Download Blank Show Template
(Optional)

STEP 2 — DOWNLOAD BLANK SHOW TEMPLATE (Blank.jdf) (OPTIONAL).

* This file is downloaded with Fox Village Dressage YYYY Update. If needed, you can update it separately.
* Asin STEP 1, click Downloads.

* The 0 DOWNLOADS page opens.

e Click Q Blank Show Template.

DOWNLOADS

: DOWNLOADS

Welcome to Fox Village! Your shows are about to get a whole lot easier.

Click on the appropriate link below. You will then be taken to the detail page for that particular file type.
INSTALLATION PACKAGES

Fox Village Dressage 2021 NEW USER Installation Package

See below if you are updating an existing installation

YYYY FILE UPDATES

® Fox Village Dressage
°- Blank Show Template
* Blank Horse & Rider File

e Test File
USER MANUALS

® Quick Start

e User Manual

® User Manual (DSHB)
* Online Entries Guides

MISCELLANEOUS

* Microsoft Access 2013 32-bit Runtime
* Barcode Download and Instructional Site
s Equine Canada Electronic Results

Continued on next page...
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SECTION I. GETTING STARTED

Update FVD Over an EXISTING Installation > Step 2. Download Blank Show Template
(Optional), Cont’d.

* The 9 BLANK SHOW TEMPLATE page opens.
* Read everything on the page.
* Click 0 Download.

BLANK SHOW TEMPLATE

Overview

This is the blank show template which is used to create new shows. It does not contain any data. Only the show file structure. When
you create a new blank show or a new show template, the program makes a copy of this file to create the new blank show or show
template.

End-User License Agreement

By downloading the file below, you are stating that you have read and accept the terms of the License Agreement.
Details

This is the original version for YYYY.

Instructions

1. Click the Download link to start the download.
2. Click Save or Save this file to disk.
3. Save the file to the FVD\Support directory. This should be "Documents\FVD\Support” and replace the existing file.

Note: If you are having trouble following the above instructions, paid support is available.

Fox Village Dressage YYYY Blank Show Template Update 1.0.0

Download
File Name: Bia
Download Size: 1.73 MB

Date Published:MM/DD/YYYY
Version: 2020 - #.4.#

Continued on next page...
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SECTION I. GETTING STARTED

Update FVD Over an EXISTING Installation > Step 2. Download Blank Show Template
(Optional), Cont’d.

The e Opening blank.jdf form opens.

Click the G Save File radial button.

Click @ OK.

* Where is the file saved?

o Browsers may be configured to automatically
save downloaded files in the 9 C > Users >
[Username] > Downloads folder.

o Browsers may be configured to let you choose
where the file is saved. If you have a choice
and you are updating files in your Local C: FVD
Folder > Support folder, choose that folder.

« If the @) blank.jdf file is saved in the @) C: >
Users > [UserName] > Downloads folder, using
cut/paste, move the Q blank.jdf file to:

o Your Local C: FVD Folder > Support folder
OR

o Your Server E: FVD Folder > Support folder
(you must first be logged onto your Server E:
FVD Folder).

* A Windows @ Replace or Skip Files window
opens.

* Since you are replacing the old Blank.jdf file, click
@ Replace the file in the destination.

* The 9 Blank.jdf file is now in:
o Your @ Local C: FVD Folder > Support
OR
o Your @ Server E: FVD Folder > Support

Opening blank.jdfe >

You have chosen to open:
[ blank.jdf
which is: jdf File (1.7 MEB)

from: https://www.foxvillage.com

What should Firefox do with this file?

() Open with Browse..,

6@53\;& File

[ Do this automatically for files like this from now on.

Cancel

* » ThisPC » 0O5(C) » Users » Lesli » Downloads »

Mame

~ Today (1)

7 blankjcf €)

"4 Replace or Skip FiIes@ - *

Moving 1 item from Downloads to Support

The destination already has a file named “blankjdf"

" Replace the file in the destination @
'? Skip this file

[z Compare info for both files

More details

> ThisPC » O5(C:) » Users * Lesli » Documents = FVD » Support

- ®

Local C: FVD Folder

Mame

0 blank.jdfe_

| . » ThisPC » Data(E:) » FVD13 » support

Fs

e Server E: FVD Folder
| Blankjdf

Mame
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SECTION I. GETTING STARTED

Update FVD Over an EXISTING Installation > Step 3. Download Test File

STEP 3 — DOWNLOAD TEST FILE (Test.tdf).

* Download this file if it has been updated by FVD (occurs when any test(s) is/are updated). If you have
not renamed your Test.tdf file, this download will overwrite you existing file and you will lose any editing

you have previously done to the file.
¢ Asin STEP 1, click Downloads.
* The 0 DOWNLOADS page opens.
* Click 9 Test File.

1 DOWNLOADS

DOWNLOADS

Welcome to Fox Village! Your shows are about to get a whole lot easier.

Click on the appropriate link below. You will then be taken to the detail page for that particular file type.

INSTALLATION PACKAGES
Fox Village Dressage 2020 NEW USER Installation Package

See below if you are updating an existing installation

YYYY FILE UPDATES

* Fox Village Dressage

* Blank Show Template

* Blank Horse & Rider File
* Test File

USER MANUALS

» Quick Start

* User Manual

* User Manual (DSHB)
* Online Entries Guides

MISCELLANEOUS

= Microsoft Access 2013 32-bit Runtime
= Barcode Download and Instructional Site
» Equine Canada Electronic Results

Continued on next page...
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SECTION I. GETTING STARTED

Update FVD Over an EXISTING Installation > Step 3. Download Test File, Cont’d.

* The 9 TEST FILE page opens.

* Read everything on

the screen.

* If you want to download the new Test.tdf file, click 0 Download.

3

TEST FILE

Overview
This is a standard test file. This file is used to store the tests and their coefficients and is used from show to show.

‘Warning: If you download this file and replace your existing test file, you will need to re-enter all your custom tests including the
identical ID numbers.

END-USER LICENSE AGREEMENT

By downloading the file below, you are stating that you have read and accept the terms of the License Agreement.
DETAILS

This is the new test file for 2020.

Instructions

1. Click the Download link to start the download.

2. Click Save or Save this file to disk.

3. Save the file to the FVD directory. This should be "Documents\FVD" and replace the existing file. Again as the warning states at
the top of this page, you will need to re-enter any custom tests you have created in your existing test file.

FOX VILLAGE DRESSAGE YYYY TEST FILE UPDATE #.#.#

Download Link: Download
File Name: test.tdf
Download Size: 1.01 MB 3 . . . . .
Date Published: MIM/DD/YVYY NOTE: Doing this will overwrite your current file if
- you have not renamed it; however, you need to do
e it this if tests have changed. Then you need to make
any edits you made to your previous file.

Continued on next page...
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SECTION I. GETTING STARTED

Update FVD Over an EXISTING Installation > Step 3. Download Test File, Cont’d.

The e Opening test.tdf form opens.

Click the G Save File radial button.

Click @ OK.

Where is the file saved?

o Browsers may be configured to automatically
save downloaded files in the 9 C > Users >
[Username] > Downloads folder.

o Browsers may be configured to let you choose
where the file is saved. If you have a choice
and you are updating files in your Local C: FVD
Folder, choose that folder.

If the @) Test.tdf file is saved in the @) C: >
Users > [UserName] > Downloads folder, using
cut/paste, move the 9 Test.tdf file to:
o Your Local C: FVD Folder
OR
o Your Server E: FVD Folder (you must first be
logged onto your Server E: FVD Folder).

A Windows @ Replace or Skip Files window
opens.

Since you are replacing the old test.tdf file, click
m Replace the file in the destination.

The new @ Test.tdf file is now in:
o Your @ Local C: FVD Folder

OR
o Your @ Server E: FVD Folder
20=1 Dz o —— B
Home Share View Manage i 0
S B X | m ws FEN yRCEARMN:~
aBswx WH &

Copy Paste = G- E;ﬂ New

Properties
folder -

Select

Name

0 Favorites
Bl Desktop Support
& Downloads Temp

= Recent places

1 This PC

ﬂ FVD.ico
5# C on XP58930
£ FVD2ico
o ) HRhdf
Z| Docurnents IJ o
& Downloads %] License.dll
{ Music 8] Logo.gif
=] Pictures E Setup.ba
Videos |1 testtaf
i, Local Disk (C)
ms Data (E:)
o
W Network Server E: FVD FOIder
< 1] S
19 items 1 item selected 5.62 MB State:ga Shared =

ﬁ Fox Village Dressage
FVD.accde

Opening test.tdf e *

You have chosen to open:

| | test.tdf
which is: tdf File (1.0 MB)

from: http://www.foxvillage.com

What should Firefox do with this file?

() Open with Browse...

@Eéave File

[] Do this automatically for files like this frem now on.

7
Cancel

; » ThisPC » O5(C) » Users » Leslie » Downloads

0

2 Mame

~ Today (1)

] test.tdfo

" Replace or Skip FiIes@ - >

Moving 1 item from Downleads to FVD

The destination already has a file named "testtdf”

+" Replace the file in the destination @
'2 Skip this file

(2 Compare info for both files

More details

» ThisPC » OS(C) » Users » Lesli » Documents » FWVD »

Name a
Support
Temp

ﬂ Fox Village Dressage

FVD.accde

4] FVDiico

M FVDZico

[ ] HR.hdf

|:| License.dll

@ Lego.gif

Setup.bat

[ ] test.tdf

Local C: FVD Folder
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SECTION I. GETTING STARTED

Update FVD Over an EXISTING Installation > Step 4. Download Horse & Rider File (HR.hdf)
(Optional)

STEP 4 — DOWNLOAD HORSE AND RIDER FILE (HR.hdf) (Optional)

HR.hdf file, and if you have not moved or renamed your HR.hdf file, YOU WILL LOSE ALL THE DATA IN
YOUR HR.HDF FILE. This means you will lose all the people and horse data you previously entered.

Follow the same steps as in STEP 3, except download the 0 HR.hdf file.

DOWNLOADS

DOWNLOADS

Welcome to Fox Village! Your shows are about to get a whole lot easier.

Click on the appropriate link below. You will then be taken to the detail page for that particular file type.
INSTALLATION PACKAGES

Fox Village Dressage 2020 NEW USER Installation Package

See below if you are updating an existing installation

YYYY FILE UPDATES

* Fox Village Dressage

* Blank Show Template
* Blank Horse & Rider File o
* Test File

USER MANUALS

» Quick Start

* User Manual

* User Manual (DSHB)
* Online Entries Guides

MISCELLANEOUS

= Microsoft Access 2013 32-bit Runtime
= Barcode Download and Instructional Site
» Equine Canada Electronic Results
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SECTION I. GETTING STARTED

CHAPTER 1.4.

START FVD &

CREATE FIRST
SHOW TEMPLATE

N

"
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SECTION I. GETTING STARTED

Start the FVD Program & Create First Template > What is a Show Template?

WHAT IS A SHOW TEMPLATE?:

* In previous versions of FVD you started by creating a Show file. Use of Show Template files was
optional.

* Now you must first create a Show Template file. You then use the Show Template file to create the
Show file(s).

* The Show Template file contains information that is shared by multiple shows.

* By using a Show Template file, you avoid re-entering recurring information such as classes, stalls, etc.

P i
[Sy %% %%(@ ﬁ%

@] ‘ | E 2d ACCESS SHOW FILE (*.sdf)

ACCESS TEMPLATE FILE (*.kdf) %@W ﬁ/
S &

3rd ACCESS SHOW FILE (*.sdf)

ETC.
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SECTION I. GETTING STARTED

Start the FVD Program & Create First Template > Click FVD.accde or FVD Icon

CLICK FVD.accde or FVD ICON:

Local C: FVD Folder Server E: FVD Folder
* On your local computer, there are two easy * On the FVD Cloud Server, double-click the 0
methods to open the FVD program: FVD icon on the top right of the screen:

1. In your o Local C: FVD Folder, double-click
the 9 FVD.accde icon.

» ThisPC » O5(C) » Users » Leslie » Documents » FYD

Fay
& Mame

Support Recycle Bin
Temp
,ﬂ Fox Village Dressage
9 FVDlaccde
"] FVD.ico

(gl fud_201 9_update_101.exe

Mac Files
1 FVD2ico
[] HR.hdf
|Z] License.dll
|&] Logo.gif ﬂA_—. 4
Setup.bat f

FVD2020
| | test.tdf 103.accd...
OR

2. Double click the e Fox Village Dressage icon
on your desktop. This is created during the
installation. (The icon is not on the FVD Cloud

Server)
Dressage
* The FVD program will open. * The FVD program will open.

NOTE: You can also use one of the many
navigation tools available to Window users.
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SECTION I. GETTING STARTED

Start the FVD Program & Create First Template > Microsoft Access Security Notice

MICROSOFT SECURITY NOTICE:

Depending upon your version of Microsoft Windows and the level of security you have set on your
computer, when opening FVD, you might get the following warning notice.

* A o Microsoft Office Access Security Notice opens.
* Click e More information if you want more information.
* Click 9 Open.

Microsoft Access Security Nu:uticeo ? *

@ A potential security concern has been identified.

Warning: It is not possible to determine that this content
came from a trustworthy source. You should leave this
content disabled unless the content provides critical
functionality and you trust its source.

File Path: | c:\Users\Leslie'\My Documents\FVD'\FVD.accde

This file might contain unsafe content that could harm
your camputer. Do you want to open this file or cancel
the operation?

More information e_
e

* Wait while FVD verifies that you have a current license.

3

Copyright @ 1993-2021 Fox Village Dressage
All rights reserved.

Fox Village Software
2020 A 5t. SE, #101
Auburn, WA 93002

Please wait while Fox Village Dressage checks
for license information.

Warning: This computer program is protected by copyright law and
international treaties. Unauthorized reproduction or distribution of this
program, or any portion of it,may result in severe dvil and criminal
penalties, and will be prosecuted to the maximum extent possible
under law.
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SECTION I. GETTING STARTED

Start the FVD Program & Create First Template > FVD Create New Template Form

FVD CREATE NEW TEMPLATE FORM:

NOTE: With previous versions of FVD, you first create a show; you could optionally
also create a template. With FVD 2020, you must first create a template, then you
create a show (or shows) based on the template.

* If this is the first time you are running the program after a first installation, or after an update:
o If you have just purchased/renewed the program, you will be asked for your Activation Key (a series of
numbers, letters, and dashes), which is provided to you via email after you purchase/renew FVD.
o Type in your activation key to activate your license. This updates your License.dll file, which is
necessary to run FVD. The license is good for one year. Create a backup of this file!

s A o Fox Village Dressage XXXX information box opens.

* There is a pause as FVD verifies your license.

s A 9 Fox Village Dressage form opens with the question “Would you like to create a new template?
* Since you are creating a new template for the first time, click 9 Yes.

* [If you have already created a template or show, it usually opens automatically. If not, click 0 No.]

Fox Village Dressage XXXX ™ o

N Copyright € 1993-XXXXFox Vilage Dressage
}‘, All rights reserved,

Fox Vilage Software
- 2020 A 5t, 5E, #101
Auburm, WA 98002

\ Please wait while Fox Vilage Dressage checks
2 for license information.

Warning: This computer program is protected by copyright law and
international treaties. Unauthorized reproduction or distribution of this
program, or any portion of it,may result in severe cvil and criminal
penalties, and will be prosecuted to the maximum extent possible
under law.

Would you like to create a new show template?

IMPORTANT:

If this is the first time you have opened Fox Village Dressage,
you MUST create a new show template at this point. If so,
click: Yes.

Otherwise click Mo and choose an existing show file,

Continued on next page...
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SECTION I. GETTING STARTED

Start the FVD Program & Create First Template > Name Template File (*.kdf)

NAME TEMPLATE FILE (*.kdf):
* The 0 New Show Template File form opens.

* Inthe 9 File name box, type in a name for your template file. In this example, XXXX-BHD-Template
was entered: (See the NOTE below for show filename suggestions.)
o XXXX = placeholder for year or date when you create a show from the template.
o BHD = abbreviation for the specific type of show (in this example, Blue Horse Dressage)
o Template = used to clearly demonstrate it is a template file.

* FVD automatically gives it the kdf extension. Click 9 Save.

MNew Show Template Fileo >
+H » Leslie Raulin » My Documents » FVD » Support v D Search Support
Organize « MNew folder B¢ 0
] MNarne Date modified Type Size
5+ Quick access
I Desktop File name; | }00C(-BHD-Template. kdf]
", Downloads Save as type!  Show Template File(*.kdf)
= Documents
ile name: | | R
Save as type: | Show Template File(*.kdf) ~
3
~ Hide Folders Cancel

SUGGESTIONS FOR SHOW FILENAMES:

* 2020ABC 1SpringDressageShow.sdf
* 2020ABC _2SummerDressageShow.sdf
* 2020ABC 3FallDressageShow.sdf

* 2021ABC_1SpringDressageShow.sdf
* 2021ABC 2SummerDressageShow.sdf
* 2021ABC 3FallDressageShow.sdf

Method to sort by year then show name:

NOTE: You will have a different *.sdf file for each show. It is recommended that you use file names that will
clearly differentiate your different shows. For example, if your organization is ABC and you give three shows
every year called Spring, Summer, and Fall, you may want a file naming standard similar to:

Method to sort by show name then year:
* ABC_1SpringDressageShow2020.sdf
* ABC 2SummerDressageShow2020.sdf
* ABC 3FallDressageShow2020.sdf

* ABC_1SpringDressageShow2021.sdf
* ABC 2SummerDressageShow2021.sdf
* ABC 3FallDressageShow2021.sdf

Continued on next page...
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SECTION I. GETTING STARTED

Start the FVD Program & Create First Template > Link Files

LINK HR.hdf AND Test.tdf FILES:

* The *.sdf (Show) and *.kdf (Template) files must be “linked” with the HR.hdf (Horse & Rider) and
Test.tdf (Test) files so they can work together. The linking procedure starts automatically after you create
a new template or show. (You may also need to do the links manually; see REPAIR ALL LINKS for more

information.)

The 0 Link Horse & Rider
File form opens. This lets
you designate the HR.hdf for
this show.

For this example, click Q
HR.hdf.

The file name appears in the
9 File name box.

Click 0 Open.

The @ Link Test File form
opens. This lets you
designate the Test.tdf file for
this show.

Click @ Test.tdf.

The file name appearsin the
0 File name box.

Click 9 Open.

* kdf file

* sdf file

HR.hdf file

Test.tdf file

Link Horse & Rider File

4 > Leslic Raulin >

Organize v Newfolder

st Quick access
02- FADS

4 Downloads

|| Documents

[ This PC
Users

i 0S(C)

s DATA (D:)

L R YN NN SN SR Y

4/ iCloud Drive
00 -EqEntriesShowDocs
03 - FYD-Manusal (D currer
2019-12-27_EqE-Manual
FVD
22 Dropbox
@ SiyDrive
I3 This PC
¥ 3D Objects
[ Desktop

|| Documents
4 Downloads

My Documents » FVD »

Name

Support

Temp
[ HR.hdf 0

File name:

Date medified

Type
File folder

File folder
M HDF File

HR.hdf

v ®/| | Search FVD P

383 KB

b Musi v
a File name: ||

| Horse & Rider Data File(*.hdf)
4

Link Test leae

+ > Leslic Raulin >

Organize v Newfolder

st Quick access
02- FADS

4 Downloads

|| Documents

[ This PC
Users

i 0S(C)

s DATA (D:)

L R YN NN SN SR Y

4/ iCloud Drive
00 -EqEntriesShowDocs
03 - FYD-Manual (D currer
2019-12-27_EqE-Manual
FVD
£ Dropbox
@ SlyDrive
[ This PC
0 3D Objects
I Desktop
|| Documents
4 Downloads

b Musi

My Documents » FVD »

Name

Support

Temp
[T test.td

File name:

Date medified

Type
9 446 PM
PM  File folder
2PM  TDFFile

File folder

test.tdf

v ®/| | Search FVD P

1,040 KB

File name: ||

| Test Data File(*.tdf) ~
8
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SECTION I. GETTING STARTED

CHAPT
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FVD INTERFACE
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SECTION I. GETTING STARTED

FVD Interface > FVD Ribbon, FVD & EE Tools

FVD RIBBON:
The FVD main fOI’m |S Vel’y Simple. It haS 7] Fox Village Dressage e Leslie Raulin @ — X
the following major components: . 6 é 6

Fi Fox Village Dressage  Utilities  Hel
« @ File - Feedback [to Microsoft, Exit. —é é é:é

. 9 Fox Village Dressage — Opens a Main Menu

Ribbon with many FVD features. Blank Show m
° 9 Utilities — Opens a ribbon with Show Office  Scoring Reports  Breed Show Reports
FVD utilities (Compact, Backup/ Q :
Restore).
A - i i i Show Information
0 Help — Opens a ribbon with links TG
to manuals and other support Show Fees
Payment Types
Credit Card T
features. Credit Card Types
. 9 The program name — Fox Village ol roups
Dressage. Enics
. . . . Hi
« @ Minimize button — click to people
« . . Test Durations
minimize the program. Test Editor
. . . Scheduling
. 0 Maximize button — click to Income
. . Expensgs
maximize the program on your Check List o
. | Your license renewal date is 8/1/2022,
monitor. M
° e Close button —_ C“Ck to Close the ox Village Dressage Online Tools

Register Show | Upload Confirmations | Upload Ride Times | Upload Results n

FVD program. L
questrian Entries Integrated Onfine Tools

. 9 Main Menu - The area from
Publish Show | Import Online Emries| Close Show |

which you will perform most of your
work. The Main Menu has four tabs: | romview
o @ Show Office — Click for many of

the functions to set-up and manage FVD & EE TOOLS:

your show. . @ Fox Village Dressage Online Tools — links to the FVD

o m Scoring — Click for the functions online reporting.
for scoring dressage tests. . @ Link to the Fox Village Dressage web site.

o @ Reports — Click for a wide . @ Link to the Fox Village Dressage Facebook page.
variety of reports ranging from test ¢ @ Equestrian Entries Integrated Online Tools — allow you
labels, to stall assignments, to to use entry data from Equestrian Entries (EE).

show results.

o @Breed Show Reports — Click for
special reports that pertain to
breed shows.

. @ Show Name — Right now it is

Blank Show. You will name it shortly.

@ Link to Equestrian Entries web site.

NOTE: The FVD forms are of variable sizes and positions. If using a laptop or PC with a smaller monitor, it is
recommended that you run the program “maximized” by clicking the 0 Maximize button, which causes the
FVD program to fill the entire monitor screen. This is not necessary if you have a very large monitor.

NOTE: To save space, the @ Fox Village Dressage Online Tools and @ Equestrian Entries Integrated Online
Tools section of the main form are not depicted in many of the graphics in this manual.
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SECTION I. GETTING STARTED

FVD Interface > Collapse and Expand the Ribbon

COLLAPSE AND EXPAND THE RIBBON:

* The FVD ribbon contains program and file management features.

* The ribbon can be collapsed or expanded to give you more or less working space.

* The program first opens with the menu o collapsed so menu items cannot be seen.
* Click any ribbon item. In this example, click e Fox Village Dressage.

3 O
o o

File Fox‘u’illaie[}ressage Utilities  Help

* The 9 Fox Village Dressage ribbon list expands (opens).
* The ribbon list collapses (closes) when you click anywhere on the window.
* To permanently expand (open) the ribbon, click the 0 pushpin then click 9 Always show ribbon.

d 3 Fox Village Dressage Leslie Raulin @ — O ®

File Fox Village Dressage  Utilities  Help

D Create Show Template D Create Show File F @ Show File ==
I

[= Open Show Template [ Open Show File Repair E Haorse & Rider File Linked
All Links EX Tect File Files
Show Template Show File File Linking Qv
B ' ' il
Show Ribbon

Full-screen mode
Show tabs only

ev’ Always show Ribbon

Show Quick Access Toolbar
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SECTION I. GETTING STARTED

FVD Interface > File Menu, Fox Village Dressage Ribbon

FILE MENU:

Feedback &

b CliCk o File. Fox Village Dress...
File Fox Village Dressage  Utilities  Help ©

Send a

Smile

* The e File menu opens.
* This lets you:

o Provide 6 Feedback to Microsoft.

o @ Exit FVD.

+ Click the @ left arrow to return to FVD.

FOX VILLAGE DRESSAGE RIBBON:
* Click G Fox Village Dressage.

* The 0 Fox Village Dressage ribbon opens.

* It has three sections:
1. 6 Show Template:

Send a
Frown

=

Send a
Suggestion

Feedback 3

Exit

4

Leslie Raulin @ (&) ) ? - m} X

| Like Something

It's nice to know when we've made a positive change.

| Dor't Like Something

If something's not right we'd like to know so we can fix it.

| Have a Suggestion

Do you have an idea for a new feature or an improvement?

File

Fox Village Dressage

Utilities

Help

o @) Create Show Template: Used to create a show template. Must be done before creating a

show.

o @ Open Show Template: Used to open a previously created show template to edit the

template.
2. m Show File:

o) @ Create Show File: Used to open a previously created show template to use it to create a

show.

o @ Open Show File: Used to open a show file that was previously created.
3. @ File Linking: Used to link the *.sdf, HR.hdf, and Test.tdf files you are using for a show. This allows
the files to work together (see REPAIR ALL LINKS).

File

&

Fox Village Dressage

Fox Village Dressage

&

Create Show Ternplate

Open Show Template

Show Template

Leslie Raulin @

Utilities  Help

Create Show File Fﬁ' @ Show File
Kt

Open Show File

SHGi File

Repair
AllLinks FH Test File

File Liiking

FH Horse & Rider File

— O >
Linked 0
Files
A
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SECTION I. GETTING STARTED

FVD Interface > Utilities Ribbon

UTILITIES RIBBON:
>

« Click @ Utilities. File

Fox Village Dressage

Utilities  Help

* The 9 Utilities ribbon opens.
¢ The ribbon has six sections:

[Y

. 9 Program File > Compact: Used to compact a Program File (FVD.accde) to make it a smaller file.

2. 0 Show Template File > Compact: Used to compact a Template File (*.kdf) to make it a smaller file.
3. 9 Show File > Compact: Used to compact the Show File (*.sdf) to make it a smaller file.
4. G Horse & Rider File > Compact: Used to compact the Horse & Rider File (FHR.hdf) to make it a

smaller file.

o

. o Test File > Compact: Used to compact the Test File (Test.tdf) to make it a smaller file.
. e Back / Restore > Instructions: Previous versions of FVD had a Backup and Restore utility. Starting

with version 2020, that utility has been removed. Instructions show users how to use files created

with the legacy utility.
* Each of these utilities will be explained later in this manual.

(2] Fox Village Dressage

File Fox Village Dressage  Utilities Help

o G G G G

Compact

Test File

Compact Compact Compact Compact
Program File Show Template File' Show File  Horse & Rider File

Leslie Raulin @ —

&

Instructions

Backup / Restore
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SECTION I. GETTING STARTED

FVD Interface > Help Ribbon

HELP RIBBON:
* o
* Click o Help. File Fox Village Dressage  Utilities  Help
* The e Help ribbon opens.
* The ribbon has four sections:
1. 9 Online Manuals:
o 0 Quick Start: A short manual that provides the FVD basics.
o 9 User Manual: This manual, which is a detailed step-by-step manual for using FVD.
o 6 User Manual (DSHB): Companion manual for using FVD for breed shows.
2. o Support:
o 0 GoToAssist:
o 9 GoToMeeting: An online meeting and web conferencing tool that enables businesses to
collaborated with customers via the internet in real time.
3. @ License > m Activate: Used to activate a FVD license.
4, @ About:
o @About Fox Village Dressage: Opens a window that provides information about the FVD company
and the license you are using.
o @ Check for Updates: Opens a window that advises you if a new version of FVD is available.

3 Fox Village Dressage Leslie Raulin @ — O *

File Fox Village Dressage  Utilities  Help

4q ‘0 Quick Start ,.\Q | C}b Eﬂbuut Fox Village Dressage
o il o
£

EH(®) User Manual GoToAssist GoToMeeting  Activat E Check for Updates

(D7) User Manual (DSHE)
Online Manuals SUpEnrt License About
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SECTION I. GETTING STARTED

FVD Interface > Fox Village Dressage Online Tools & EE Integrated Online Tools

FOX VILLAGE DRESSAGE ONLINE TOOLS:

* There are four o Fox Village Dressage Online Tools:

1. 9 Register Show: Registers your show with FVD so select show data is available to users. Used after

your show is completely and correctly set up.

2. 9 Upload Confirmations: Used to email entrants with the status of their entry.
3. @ Upload Ride Times: Used to send ride times to FVD so they are available online.
4. 9 Upload Results: Used to upload show results. Can be uploaded “live” so entrants can obtain their

scores as soon as the show office posts them in FVD.

EE INTEGRATED ONLINE TOOLS:

* There are three 0 Equestrian Entries Integrated Online Tools:

1. o Publish Show: Used to send your show information to EE, which makes it available to entrants so

they can enter your show online using EE.

2. 0 Import Online Entries: Used to import your show entries that have been created through EE.
3. 9 Close Show: Closes your show so entrants can no longer create entries through EE.

File Fox Village Dressage  Utilities  Help

n Main Menu

Show Office  Scoring  Reports  Breed Show Reports

Show Fees

Payment Types

Stalls
Stall Groups
Classes
Teams
Entries
Horses
Feople
Test Durations
Test Editor
Scheduling
Income
Expenses
Check List

Credit Card Types

Blank Show

Your license renewal date is 8/1/2022,

Fox Village Dressage Onfine Tools

Regigow | Upload qm’ons | Uploae Times | Uploasults |
iFquresirtan Entries Inteq d Online Tools

f]
¥

Publiiﬁhow | ImportOn'Ei Entriesl Closiﬂhow |

Form View
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SECTION I. GETTING STARTED

FVD Interface > Main Menu Tabs > Show Office, Scoring
MAIN MENU TABS:

Each Main Menu tab has a different function and displays different program features.

7] Fox Village Dressage Leslie Raulin @ - [m] X

File Fox Village Dressage  Utilities  Help

u Main Menu

Blank Show
Show Office: Used to set up and run a show. Shom Offce }nnng Reports _ reed sho Reports
Welcome to the Show Office

Show Information A
Show Preferences
Show Fees

Payment Types
/) Credit Card Types
Stalls
- Stall Groups
Classes
) Teams
Entries
- Horses
People
Test Durations
Test Editor
—

Scheduling

Income

Expenses

Check List v

Your license renewal date is 8/1/2022,

Fox Village Dressage Online Tools

~9
Register Show | Upload Confirmations | Upload Ride Times | Upload Results ]_,-
Fquestrian Entries Integrated Onfine Tools -
EQ)
Publish Show | Import Online Entries | Close Show | M
Form View
7] Fox Village Dressage Leslie Raulin @ - m} X

s

File Fox Village Dressage  Utilities  Help

u Main Menu
Blank Show
Scoring: Used to record scores and place Show ffic} Scorng Rports  Breed Show Resorts
K v E 5 H
o r Score Prep |
Class (Lookup) [~ Mult-Judge Sheet

.il Barcode Multi-Judge Sheets |
- &
c (Click here for instructions E Spedal Score Reports |
Score |

(3 -
3 P B R M Live Display |
Place | Report Close Class
Standard || [v Final
[~ Breed
Fox Village Dressage Online Tools R
A
Register Show | Upload Confirmations | Upload Ride Times | Upload Results ]_/- n
Eguestrian Entries Integrated Online Tools _
EQ
Publish Show | Import Online Entries | Close Show | M

Form View
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SECTION I. GETTING STARTED

FVD Interface > Main Menu Tabs > Reports, Breed Show Reports
MAIN MENU TABS:

Each Main Menu tab has a different function and displays different program features.

7] Fax Village Dressage Leslie Raulin @ - m} X

File Fox Village Dressage  Utilities  Help

u Main Menu
Blank Show
Reports: Used to create reports (documents) shon Offce | Sconrl Reports reed shaw Reports
needed Pre-Show, During-Show, and Post-
ShOW. Pre-Show

Pre-Show i Class List A
Class Key
During-Show Class Ride Limit
Entries without Documentation
Post-Shaw Entry Confirmation Mailers
Horse Passport Labels
Horses without Coggins
Horses without Vaccnes
Packet Labels (Standard)
Packet Labels (Detail)
Packet Sheets
Pre-Schedule (by Class)
Pre-Schedule (by Class Summary)
Pre-Schedule (by Ring)
Pre-Schedule (by Ring Summary)
Pre-Schedule (by Rider's Status)

Pre-Schedule (by Test)
Prize List Labels v

Fox Village Dressage Onfine Tools

1
Register Show | Upload Confirmations | Upload Ride Times | Upload Results n
Eguestrian Entries Integrated Online Tools
Publish Show | Import Online Entries | Close Show | @
Form View
7] Fax Village Dressage Leslie Raulin @ - m} X

File Fox Village Dressage  Utilities  Help

u Main Menu
Blank Show
Breed Show Reports: Used to create reports shon Office. Sconng Reparty e show Reparts
(documents) for breed shows. Breed Show Reports

Pre-Show

Entry Confirmation Mailers
Horses without Coggins

During-Show Horses without Yaccines
Packet Labels (Standard)
Post-Show Packet Labels {Detail)
Packet Sheets

Ride Schedule Mailers

Fox Village Dressage Onfine Tools

1
Register Show | Upload Confirmations | Upload Ride Times | Upload Results n
Eguestrian Entries Integrated Online Tools
Publish Show | Import Online Entries | Close Show | @
Form View
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SECTION II. BEFORE THE SHOW

Create a Show Template & Open a Show Template > Create a Show Template

CREATE A SHOW TEMPLATE:

* Before you create a show, you must create a template; the template can then be used for the current
and subsequent similar shows. This section shows you how to create a new show template file.
* From the o Fox Village Dressage ribbon list, click Q Create Show Template.

Utilities

= Open Show Template

Show Template

ﬂ Fox Village Dressage
File Fox Village Dressage
OD Create Show Template

D Create Show File
= Open Show File

Show File

Help

i

Repair

FH Show File
FH Horse & Rider File

Al Links B Test File

File Linking

Linked
Files

* The 9 New Show Template File form opens.

* Template files have a O * kdf extension. By default, they are stored in 9 Your FVD Folder > Support

folder.

* Inthe G File name box, type in a file name that will remind you the file is a template that is associated
to a particular recurring show. For example, if you have an annual show called Blue Horse Dressage
(BHD), you may want to call the file XXXX-BHD-Template.kdf, where XXXX represents the year (or the
date) that will be typed in each year (or show date) when you create the show from the template.

* Click 0 Save.

Mew Show Template Filee

x
4 > ThisPC » Documents » FVD » Support v | O £ Search Support
Organize ¥ MNew folder - (7]
@ Docurmnents ~ Name Date medified Type Size
¥ Downloads [7] Temp-Template.kdf KDF File 1288KB
D Music [ 3000¢-BHD-TemplateUSETHIS kdf KDF File 1,304 KB
= Pictures w
File name: | HHKK-BHD-Template]
Save as type: | Show Template File(*.kdf)
. Hide Folders I}) 7 Cancel

* Thefile e XXXX-BHD-Template.kdf has been saved in the 9 Your FVD Folder > Support folder.

» ThisPC » Documents » FVD » Support

©

Date modified

Mame Type Size
|j XXXX—BHD—TempIate.kdfe 1172172021 %:30 AM KDF File 1,776 KB
|:] blank.jdf 12/31/2020 11:08 AM JDF File 1,776 KB
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SECTION II. BEFORE THE SHOW

Create a Show Template & Open a Show Template > Open a Show Template

OPEN A SHOW TEMPLATE:

* If you want to edit a show template file, you first need to open the file.
* From the 0 Fox Village Dressage ribbon, click 9 Open Show Template.

ﬂ Fox Village Dressage

B Create Show Template

QE’ Open Show Template

File Fox Village Dressage  Utilities  Help

D Create Show File

= Open Show File

@ FH Show File E_O\

[ Horse & Rider File |

Repair
All Links B Test File Files
Show Template Show File File Linking

* The 9 Open Show Open Show Template Filee X

Template File form

N » ThisPC » Documents » FVD » Support w (4] 2 Search Support

opens. |
« Click the @) file name of | O~ MNewfolde A - O @

the template you want to WillTrustPower ~ MName Date modified Type

open [ This PC D Temp-Template.kdf 9 9/26/2020 6:05 PM KDF File

pen. “J 3D Objects [ ] XxXx-BHD-Template.k 11/21/2021 9:30 AM KDF File

* The file name appearsin B Desktop [ XXKXBHD-TemplateUSETHIS kdf 4/18/2020 7:49 PM KDF File

the 6 File name bOX. Documents vl o
. C||Ck 6 open. . . Temp-TempIate.kdfg v| |ShowTempIateFi|e(".kdﬂ v|
* Alternately, double click O o= |

on the file name.

|!f Main Menu

* If you have not yet entered the show
template name, a 0 Blank Template
opens.

* If you previously entered the show
template name, the e name of the
template is seen.

show Office  Scoring  Reports  Breed Show Reports

Welcome to the Show Office ‘

Blank Template 0

£ Main Menu

XXXX-BHD-Template 6

show Office  Scoring  Reports  Breed Show Reports

Welcome to the Show Office

:Show Information ~
Show Preferences
Show Fees
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SECTION Il. BEFORE THE SHOW

Repair All Links > What is Linking ?, Select Show File or Template File

WHAT IS LINKING?:

* In addition to the fvd.accde program file, FVD consists of three

files that work with each other:

1. Template file (*.kdf) or Show file (*.sdf)

2. Horse & Rider file (HR.hdf)
3. Test file (Test.tdf).

» Before they can work together, they need to be linked.

* Each time you update the FVD program file, create a new
template, create a new show, backup and restore the files, move
the files to another computer, etc., the files need to be linked.

* This procedure links the files.

SELECT SHOW OR TEMPLATE FILE:

Click 0 Repair All Links.

* The 9 Link Show or Template File
form opens in 9 Your FVD Folder.

* Only *.sdf files will be seen.

* To link a show file:

o Click on the 0 name of the
show you wish to link (in this
example, the name of the show
file is 2020-BHD-Show.sdf).

o The name of the show appears in
the 9 File name box.

o Select G Open.

o Alternately, you can double click
the o show file name.

* To link a template file:

o Double click on the 0 Support
folder.

o The 9 Support folder opens.

o Click on the 9 name of the
template you wish to link.

o The name of the template

appears in the @ File name box.

o Select () Open.
o Alternately, you can double click
the 9 template file name.

FVD.accde

REPAIR ALL LINKS

File

Fox Village Dressage

Fox Village Dressage  Utilities  Help

D Create Show Template D Create Show File

= Open Show Template Open Show File

Show Fil
F’“—" @ ow File
L

P Horse & Rider File

5

Repair Linked
All Links B Tect File Files
Show Template Show File File Linking
o a a :
™ » LeslieRaulin » My Documents > FVD v O 2 Search FVD
Organize « Mew folder * [ e
L) MName Date modified Type Size

# Quick access

Suppurto

[ Desktop »
Temp
!, Downloads » Updates
%] Documents * [ 2020-BHD1-Show.sdf,
= Pictures » 0 EOZO—BHD—Shnw.sde
[ This PC -

File folder
File folder
File folder
SDF File
SDF File

2128 KB
1,476 KB

~| | Show & Template Files(*.sdf; *.| ~
Open Cancel

File name: |
File name: | 2020-BHD-Show.sdf

Link Show or Template File

< v 4 <« My Documents » FVD > Support

Organize « Mew folder

~  Name

s+ Quick access
[ Desktop
‘ Downloads *

E] Documents

[ XXX-BHD-Template.kdf

i -Termnplate.
DBC2-Template.kdf

i -Temnplate.
DBC1-Template.kdf

LUNEE 4

b
v O S Search Support
=y O @
Date modified Type
2/29/2020 11:26 AM KDF File
4 01 PM KDF File
4 8 2:43 PM KDF File

- | Show & Template Files(*.sdf; *.} ~

@File\name: |

Cancel

m File name: |)(XX)(-BHD—TempIate.kdf

11
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SECTION Il. BEFORE THE SHOW

Repair All Links > Link Horse & Rider File, Link Test File
LINK HORSE & RIDER FILE:

* The o Link Horse & Rider File form opens in 9 Your FVD Folder, which displays your list of Horse &
Rider files(*.hdf).

*  Only *.hdf files will be seen.

* Select your *.hdf file. This is usually 9 HR.hdf, unless you renamed the file.

* The filename will appear in the o File name box.

* Click 9 Open.

* Alternately, double click the *.hdf file.

ink Horse & ?'::E':'Eo Q *

&« v » ThisPC » 0OS5(C:) » Users * Lesli » Documents » FVD v [J] 2 Search FVD
Organize + MNew folder == @
AppData ~ MName Date modified Type Size
Apple Support 1/21/2020 2:47 PM File folder
[25 Contacts Temp 171472020 8:48 PM File folder
[ Desktop |:] HR.hdfe 1/8/2020 1:57 PM HDF File 34
£ Documents v £ >

Filename:m +| | Horse & Rider Data File(*hdf) ~
6 Open Cancel

LINK TEST FILE:

* The e Link Test File form opens.

* Only files with the tdf extension will be seen.

* Select your *.tdf file. This is usually 0 Test.tdf unless you renamed the file.
* The filename will appear in the e File name box.

* Click 9 Open.

* Alternately, double click the *.tdf file

Link Test Filee *

- v A » ThisPC » O5(C:) » Users » Lesli » Documents » FVD » v [¥] 2 Search FVD
Organize v Mew folder = T @
)
Users o] Name Date modified Type Size
Administrator Support 1/21/2020 2:47 PM File folder
Default Temp 1/14/2020 8:48 PM File folder
Lesli [ testtar 1/21/2020 1:02 PM TDF File 1,04
Public v £ >

File name: m v| Test Data File(* £df) v

Continued on next page...
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SECTION Il. BEFORE THE SHOW

Repair All Links > Check the Links

CHECK THE LINKS:

* You are brought back to your 0 show or template.

show, backup and restore the files, move the files to another computer, etc.

u Fox Village Dressage
File Fox Village Dressage  Utilities  Help

D Create Show Template D Create Show File

[ Open Show Template = Open Show File

fE

FH show File
FH Horse & Rider File

Linked

Show Office  Scoring  Reports  Breed Show Reports

Repair
All Links B Tect File Files
Show Template Show File File Linking
# fain Menu
XXXX-BHD-Template €}

Repeat this sequence each time you update the FVD program file, create a new template, create a new

file from another computer, or get a “can’t find . .

IMPORTANT NOTE: Use the Repair All Links sequence whenever you install a FVD update, copy a
. file” error message. If in doubt, link!

If desired, click Q Linked Files to see a list of the

# Fox Village Dressage Linked Files e

linked files.

The 9 Fox Village Dressage Link Files form
opens.

You see the path and filename of the linked 0
Show File or Template File, e Horse & Rider
File, and G Test File.

Click o Close to close the form.

These are the data files that Fox Village Dressage is currently linked to.

Show File

|C:‘J.Jsers\J.E.-sli\l"h-I Documents \FYDY2020-BHD-Show, sdf 0

Horse and Rider File

|Ct\Jsers\Lesli\My Documents\FVD\HR. hdf e
TestFile

|C:‘J.Jsers\J.E.-sli\l"h-I DommentsV:VD‘l.test.hdf-G
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SECTION Il. BEFORE THE SHOW
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SECTION II. BEFORE THE SHOW

OVERVIEW:

Edit a Show Template > Overview

* You will next enter all the recurring show details, which includes the following:
o Show Information
9 Show Preferences
9 Show Fees

0 Payment Types

G Stalls [Numbers]

0 Stall Groups (if you have recurring stall groups).

9 Classes

9 Test Durations (if you want to change them for your recurring shows)
@ Test Editor (if you need to add new tests for your recurring shows)
* This includes EVERYTHING for ALL of your recurring shows that will be based on this template. You can

add dates and other differences later in the show file that is created from the template.

o
o
o
o
o e Credit Card Types
o
o
o
o
o

NOTES:

by using the template.

* After you create a template you can go back and
edit it if information changes. However, the edits do
not apply to shows that have already been created

* After you create a show file from a template, you
can edit anything in the show that may be different
from the template. If these changes will apply to
future shows, also edit the appropriate template.

* Since this is a template file, the FVD Program will not let you enter any entries or other items that would
be specific to one particular show. The key for templates is to think about what you want pre-entered
for you every time you start a new show — this will save you time from re-entering standard information.

* You will now have a template file that you can use to get a head start on every recurring show you

create.

1!" Main Menu

Blank Template

Show Office Scoring  Reports  Breed Show Reports

9 show Information
2 Show Preferences
e Show Fees
l‘3Fayment Types

L9 Credit Card Types
(J5talls

v A Stall Groups

1) Classes

&

Teams
Entries
Horses
People
Test Durations
Test Editor
Scheduling
Income
Expenses
Check List

Your license renewal date is 8/1/2022.

Fox Village Dressage Online Tools

Register Show | Upload Confirmations | Upload Ride Times | Upload Results

Equestrian Entries Integrated Onlin

Publish Show | Import Online Entries |

e Tools

Close Show |

Ei
¥
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SECTION Il. BEFORE THE SHOW

Edit a Show Template > 1. Show Information > General Tab

1. SHOW INFORMATION > GENERAL TAB:

e Select o Main Menu / Q Show Office /

9 Show Information.

* The 0 Show Information form opens.

. 9 General Tab:

# Main Menu o

Blank Template

Show Office  Scoring  Reports  Breed Show Reports

Show Information ~
Show Preferences

Show Fees

Payment Types

Credit Card Types

ol

o Inthe @ Show [Template] Name box, enter a name that will identify the template while you are editing
it. lusually use the same name as the template filename; therefore, in this example the name 0 XXXX-
BHD-Template is used since it is also the name of the template file.

o Fill in as many of the boxes as possible at this time.

o Since this is a template, the 9 Date(s) and 9 Technical Delegate boxes are left blank (they are

completed in the show file).

o If your @ Show Manager and/or m Show Secretary vary from show-to-show, leave this information

blank.

o Boxes with a * are required for registering the show for EE online tools.
o You may return to this screen at any time to complete/update the data for this show template.

aﬂ' Show Information 0

eGeneral Additional

Show MName *

QXP{X-BHD—TempIabee

Show Grounds Information

MName * IBIue Horse Farm

Address * |1234 Main Street

City[State/Zip * Anytown J5T 12345
Country * UsA  Click here for a list of alpha-3 codes
SR - R —
USEF = = [12346

USDF # = [12346

FEI # = —

Other £ % I—

Othr2 == —

Othr3 == —

Show Manager Information
Mame * Mary Manager

Address = |5678 Green Street

City/State/Zip * |Anytown |57 |12345
Phone * IW

Email * |MaryManager @email. com

Show Secretary Information

MName * Suzy Secretary

Address * |3967 Red Street

City/State/Zip = JArytown jsT  [12345
Phone = W

Email * ISuzySecreiﬁry@Email.com

Technical Delegate 0 ®

*Required for registering show for online tools

Close |
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SECTION Il. BEFORE THE SHOW

1. SHOW INFORMATION > ADDITIONAL TAB:

. 0 Additional Tab:
o Fill in as many of the boxes as possible at this time.
o Ifthe 9 Global Memo, 9 Prize List URL, and/or o Show URL will be the same for all shows based on
this template, complete the boxes. Otherwise, leave them blank (they will be completed in the show file).
o You may return to this screen at any time to complete/update the data for this show template.
* When you are finished, click 9 Close.

Edit a Show Template > 1. Show Information > Additional Tab

# Show Information

General Additional o

—Online Entries (Equestrian Entries)

Enter the show URL if it will be the same for all shows that use this template. Otherwise leave it blank,

—FEI eScores Information
Show Payment Infarmation
Payee |E|IL.|E Horse Farm
Address | 1234 Main Street NOTE: FE| sections require a FVD FEI
Ci tate 1234 o 5 9 q
ty/State/Zp [anytown 5T J12345 license. FEIl information is not covered
Phone |123-456—?890 . .
in this manual.
Payment Email |EIueHorseFarm @email.com
Currency IUSD .
Global Memo eThis is @ message that entrants see when they enter your show online, It can be entered now or later,
Indude http:// or https:/f for URLs
Prize List URL 8Enber the prize list URL if it will be the same for all shows that use this template. Otherwise leave it blank.
Show URL

*Required for registering show for online tools

e Close |

* The @ show template name will now appear at the top of the Main Menu.

# Main Menu

©>xXxXX-BHD-Template

Show Office  Seoring  Reports  Breed Show Reports

Welcome to the Show Office

Show Information
Show Preferences

Show Fees
Payment Types
P" ﬁ Credit Card Types
Camlln
Continued on next page...
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SECTION Il. BEFORE THE SHOW

Edit a Show Template > 2. Show Preferences > General Tab

2. SHOW PREFERENCES > GENERAL TAB:

e Select o Main Menu / 9 Show Office /
9 Show Preferences.

* The Q Show Preferences form opens.
+ Click on the @ General Tab.

e Scoring:

# Main Menu 0

XXXX-BHD-Template

Show Office  Scoring  Reports  Breed Show Reports

Show Information
Show Preferences
Show Fees
Payment Types
Credit Card Types

el

o) G Standard Scoring (Recommended): The scoring computer operators enter movement-by-
movement scores for each judge using the test score sheet(s). The program calculates the Final Score
and the Percent. This method is appropriate for shows that have sufficient scoring staff and
equipment to enter and check all the scores.

o 0 Manual Scoring (Totals only): The scores for each movement are not entered in the computer;
instead, the scoring computer operator enters each judge score and the program calculates the Final
Score and the Percent. This method is appropriate for shows that do not have sufficient scoring staff

to enter and check all the scores.

o This decision is usually made by show management based upon available computer equipment,

scoreboard equipment, and personnel. See SCORING for detailed scoring information.

# Show Preferences 6

e General  Membership (1) Membership {2) Divisions

Scoring
s Standard Scoring (Recommended)

i~ Manual Scoring (Totals only)

Display Prep Utility: Use only after you
have scheduled your show.

ConflictTime 50

¥ Use Coggins
[ Use Vaccnes
v Use Safe Sport

v Auto Fill Trainer

[~ Use Logo Graphic on Reports
Logo Graphic File Location

Prep Display

W Use USEF Rules for Rider's Age

™ Pony Club Show

Close

Continued on next page...
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SECTION Il. BEFORE THE SHOW

Edit a Show Template > 2. Show Preferences > General Tab, cont’d.

. 6 Display Prep Utility: Used in the show file after the show is scheduled.

. 9 Conflict Time:

o Arider competing more than one horse needs time to warm-up each horse before their class time.
USEF rule DR126.1.b(5) requires at least 50 minutes between the start time of rides for the same
rider on different horses. If there is insufficient time, there is a conflict.

o The FVD program can flag conflicts during show scheduling. This is only a flag — you must make ride
time adjustments. See Conflict Resolution for the procedure.

o To set the conflict time, ensure 50 minutes (the default) is in the @ Conflict Time box.

USEF rule DR126.1.b(5): At least 50 minutes must be scheduled between start times for a rider’s
tests on different horses unless he/she has agreed, in writing, to a shorter interval between tests.

RIDER 1, HORSE 1
|

L Y
- ¢ R

RIDER 1, HORSE 2
N|

I
START TIME 1

A
START TIME 2 =
START TIME 1 + > 50 MIN

q!l' Show Preferences

General Membership (1) Membership (2) Divisions

Scoring
(v Standard Scoring (Recommended)

¢~ Manual Scoring (Totals only)

Display Prep Utility: Use only after you
have scheduled your show,

QConﬂittTlme 50 @

[ Use Coggins

Prep Display

[ Use Vacdnes
[v Use Safe Sport

¥ Auto Fill Trainer

[~ Use Logo Graphic on Reparts
Logo Graphic File Location

|

W Use USEF Rules for Rider's Age

[~ Pony Club Show

Close

Continued on next page...
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SECTION Il. BEFORE THE SHOW

Edit a Show Template > 2. Show Preferences > General Tab, cont’d.

m Use Coggins:
= |f your show requires a current copy of the Coggins report, check the box.

= |f a Coggins test is not required, do not check this box.
Use Vaccines:

(0]

(0]

= |f your show packet entries require a current proof of vaccination IAW USEF GR845, check the

box. (Click here for USEF GR845.)
= |f a proof of vaccination is not required, do not check this box.
@ Use SafeSport:

O

= |f your show requires proof of current SafeSport training for USEF adult member participants,

check the box. (Click here for USEF SafeSport information.)
= |f SafeSport training is not required, do not check this box.
@ Auto Fill Trainer:

(@)

= Check the @ Auto Fill Trainer box if you want FVD to automatically fill the trainer box when an
entry is input by hand. In the show file, the rider is automatically filled in as the trainer (it can be

edited).
= Uncheck the box if you do not want this done.
0 @ Use Logo Graphic on Reports:

= |f you wish to use a logo on the show reports, check the @ Use Logo Graphic on Reports box.

= Use the @ Browse button to designate the logo file.

* The logo must be in Your FVD Folder or on another folder on the hard drive. This location may

need to be changed if you move your show to another computer.

o @ Use USEF Rules for Rider’s Age: If your show will use USEF rules for the age of riders, check the
box.
o @ Pony Club Show: If your show is a Pony Club show, check the box.

# Show Preferences

General Membership (1) Membership (2) Divisions

Scoring
" Standard Scoring (Recommended)

Use Logo Graphic on Reports
Logo Graphic File Location

{+ Manual Scoring (Totals only) |

Display Prep Utility: Use only after you
have scheduled your show.

Default Badkup Storage Device

|A:1,| Browse...

@p {se USEF Rules for Rider's Age

@ Pony Club Show

ConflictTime 50

[ Use Coggins
[ Use Vacdnes
[ Use Safe Sport

mp Auto Fill Trainer

Close
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SECTION Il. BEFORE THE SHOW

Edit a Show Template > 2. Show Preferences > Membership (1) Tab
2. SHOW PREFERENCES > MEMBERSHIP (1) TAB:

Click the o Membership (1) tab.

The 9 Membership (1) tab opens. It covers National (USEF or EC), Discipline (USDF), and International
(FEl) membership rules.

9 National Level (USEF or EC):

o Check Box:

= USEF is the default. USEF licensed shows require USEF competing membership for riders, owners and
trainers (non-members may pay a show pass fee and people participating in only exempt classes pay no fee
— more later). Therefore, ensure the USEF check box is checked.

= Change label to EC (Equine Canada) if your show follows Canadian membership rules.

o Date:

= USEF annual membership can now start at any time and end one year later; therefore, there is no universal
membership expiration date. However, many members still renew their membership as previously;
therefore, enter November 30 of the competition year.
= EC: Enter the EC membership expiration date for the competition year.
O usDF:

o Check Box: USDF recognized shows require USDF participating or group membership for riders and
owners (non-members may pay a non-member fee and people participating in only exempt classes
pay no fee — more later). Therefore, ensure the USDF check box is checked.

o Date: USDF annual membership begins on December 1 of a year and ends November 30 of the
following year. Therefore, enter November 30 of the competition year.

« © FEI: Used for FEI shows, which are not covered in this manual.

# Show Prefﬁces
General Membership (1)  Membership (Z) Divisions i i
NOTE: For Equine Canada (EC) shows, the National Level must be
National Level EC. When EC is entered in the USEF Label box, FVD changes the

ep Use USEF USEF Label  [UsEF National Level to Use EC and applies EC rules, section codes, etc.
Default USEF Expiration Date 11/30/XXXX
For purposes of electronic submission of results, National Member: National Level
must always be the firstin the list. (USE USEF or EC)

W UseEC EC Label EC
Discipline Level Default EC Expiration Date 11/ xxXX
[w Use USDF USDF Label  |UsDF

Default USDF Expiration Date 1130/ XXXX

International Level Q

9 [~ Use FEI FEL
7y

Close

IMPORTANT NOTE: For Show Preferences > Membership Tab instructions from EE, click here and look at page 2.
These additional instructions are important to optimally setup your show so it can be published to EE and enable
the entries created on EE to be imported back into FVD.
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SECTION Il. BEFORE THE SHOW

Edit a Show Template > 2. Show Preferences > Membership (2) Tab

2. SHOW PREFERENCES > MEMBERSHIP (2) TAB:

* Click the o Membership (2) tab.

* The 9 Membership (2) tab opens. It covers local organization membership rules.

o Thereisa 9 FVD Section and an O EE Section.

o Each 6 row represents FVD and EE data for each local organization.

. 6 Local 1 Level:
o 0 FVD Section:

IMPORTANT NOTE: Local
membership fees are not allowed
for USEF licensed / USDF
recognized shows. (See note
below.) Therefore, Membership (2)
is mainly for non-USEF/USDF
shows.

= Check Box: Check the box if your show complies with local organization membership rules.
= Date: Enter the local membership expiration date for the current competition year.
= Label: Enter a label that represents the local organization.

o 9 EE Section:

= Non-member Fee Type: Click the drop-down arrow and select one:

» No: no non-member fee (default).
» Per Show: non-member fee per show.

» Per Class - Non-exempt: non-member fee for each non-exempt class.
» Per Class - All: non-member fee for all classes.
= Fee for: Check each applicable box if there is a membership requirement or a non-member fee for the
Horse, Owner, Rider, Trainer and/or Coach.
= QOrganization Partner: GMOs that have an agreement whereby a membership in one GMO affords
membership benefits in a second GMO. Applies to non-member fees in non-USEF/USDF GMO shows.
= Edit Show Fees: Click the box to open the Show Fees form so you can enter the local fees (see Show Fees).
. Q Local 2 Level and Local 3 Level: Complete as for Local 1 Level if your show follows additional local organization

membership rules.

NOTE: USEF GR1210.12 prohibits the collection of mandatory membership fees or non-member fees from local organizations, as
concisely explained in an October 22, 2019 USEF letter: “No organization, other than the USEF and its Recognized Breed and Discipline
Affiliates, may require mandatory membership or a non-member fee as a condition of participation in a USEF Licensed Competition. (See
GR1210.13 for further information regarding the collection of mandatory participation fees at USEF licensed competitions).” Therefore,
the fees on this tab do not apply to USEF licensed / USDF recognized shows; they may apply to schooling shows, Western shows, etc.

# Show Preferences

General Membership (1) Membership (2)  Divisions

Local 1 Lewvel
[V Use WXYZ WXYZ Label |wxyzZ
Default WXYZ Expiration Date | MMm/DD/YYYY)

Fee for: * [ Horse

Online Entries (Equestrian Entries)
Mon-member Fee Type *

[~ Organization Partner * Edif Show Fees

(8

[~ Coach

Per Shaw
[ Owner [ Rider [ Train

@ Local 2 Level

[ Usel2 12
MM/DD/YYYY

Local 3 Level

[ Usel3 13
MM/DD/YYYY

* Applies to online entries only.
Please use numeric USDF GMO codes for local levels

J Onlin

USDF GMO Codes

MNoin-
Fee

o

6 Row ¢f Data

Fee for: * [~

nember Fee Type *
or: * [ Horse [# O
‘ganization Partner *

" _lraoanizaiion Barioer =

Entries (Equestrian Entries)

r r r

Per Show
Per Class - Mon-exempt
Per Class - all

pw Fees u

e FVD Section

O EE Section [ = |
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SECTION II. BEFORE THE SHOW

Edit a Show Template > 2. Show Preferences > Divisions Tab

2. SHOW PREFERENCES > DIVISIONS TAB:

* Click the o Divisions tab.
* The 9 Divisions tab opens.

* The default divisions (Yes, No, Adult Amateur, JR/YR and Open) are specifically used for, and to identify,
GAIG qualifying rides. See Class Entries > Qualifying Status for GAIG Regional Championships for

information on entering the GAIG divisions.

* If your show has special divisions, enter the division name(s) in the 9 Divisions box. As examples, your
show may have separate JR and YR divisions, an AJY (Amateur, Junior, Young rider) division, a Vintage
division, etc. You are limited to 13 characters and spaces. If you use a special division for a ride, it
cannot simultaneously be entered as a GAIG Q ride.

* Click 0 Close to save your Show Preferences data.

# Show Preferences

General Membership (1) Membership (2) Divisions

You can add divisions in addition to Yes, Mo, Adult Amateur, JRYR and

FEI CHILD

FETJUNIOR
FETFONY CHILD
HALK, e_
JONIOR

JONIOR/EMATEUR
JONIORA'OUNG RIDER
NON-PRO

SEMIOR
OUNG RIDER

LI
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SECTION II. BEFORE THE SHOW

Edit a Show Template > 3. Show Fees > Overview

3. SHOW FEES > OVERVIEW:

IMPORTANT NOTE: For Show Fees instructions from EE, click here. These additional instructions are important to
optimally set up your show so it can be published to EE and enable the entries created on EE to be imported back

into FVD.

Select o Main Menu / 9 Show Office /

# Main Menu Q

€ show Fees.

The 0 Show Fees form opens. e
The show fees table has two sections and
multiple rows of data:

o 9 FVD Section — highlighted in orange
below. This fee information is integral
to the FVD program and is reflected in
the program reports, etc.

o) G EE Section — highlighted in blue below. This fee
information is an expansion of the FVD section
information and provides additional information
required for uploading the fee information to EE and
for downloading entries from EE into the FVD
program. If a show is not using EE, this information
can be disregarded.

o) 0 Rows of Data - Each complete row in the table (a
row is outlined in red below) represents one fee. For
example, the FVD Daily Stabling = EE Day Stall.

Show Office  Scoring  Reports  Breed Show Reports

XXOXX-BHD-Template

Show Information ~
Show Preferences e

Payment Types

Credit Card Types

Caalln

NOTE: USDF and USEF fees change often;
therefore, the default FVD value is 50.00.
Enter the USEF and USDF fees in force at the
time you create the template (or the show).
Check the fees before each show to ensure
you are charging riders the correct fees.
Update the fees in the template as they
change.

# Show Fees °

System Pees B 6 FVD Section 0 EE Section
Descnption OE Fee Type™ OE Occunrence™ |

_bAdditinnaI Stabling o000 | T ‘ [~ |Grooming Stall o |per Day e
[P T poplee — el =TT EVERy =P o
Daily Stabling ﬁ ROW of ataooofss || T ‘ [DayStal  |per Day v
Lairy Talhsilal LUUaT £ 1 1 =L e | || o [HENL 3 £
Donations 0.00F | T [~ |Custom Fee - e
Drug/Horse USEF ooofoF | [T [~ |USEF Dug & Medication Fee o |pEr Show o
Entry Charge 0.00j0F || [ [~ |Custom Fee w |Tes v
Haul In Fee o000 | T I~ |Groundz/Haukln Fee v |Per Show e
Horse Recording Application 0.00F | T [~ |Custom Fee - e
Membership Recording Application ooofoF | [T [~ |Custom Fee e |TER o
Package A Stabling 000|155 || [T [~ |Owvemight Stabling v |per Show v
Package A Tackstall 0.00fET | T [ |Tack Stal v |Per Show e
Package B Stabling 0.00[55 w| ™ [~ |Qwerright Stabling o |per Show e
Package B Tackstall ooolsT | T [~ |Tack Stal o |pEr Show o
Processing Fee 0.00j0F || [ [~ |Custom Fee w |Tes v
RV Hookup 0.00F | T I |RY [hook up] Fee v |Per Show e
IISDF Mon-member o.oooF | T I~ |(USDF Non-bMember Fee o |per Show e
|ISEF Show Pass ooofoF | [T [~ |USEF Mon-tember Fee o |pEr Show o
|Qualif'ying Class Entry Fee | 15.EID| gé A;bgl‘ll_'lahﬁt - N

— - - - - Publish with online entry submission

Wering: T you hove previwsh publshed s e o o iy smesonony 3| 5|
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SECTION II. BEFORE THE SHOW

Edit a Show Template > 3. Show Fees > System Fees & Custom Fees
3. SHOW FEES > SYSTEM FEES & CUSTOM FEES:

* The FVD program has two sets of fees, each with a separate tab:
o o System Fees are built into the program and some FVD features cannot be edited.
o) 9 Custom Fees are entered by show management and all FVD and EE features can be edited.

* For both System Fees and Custom Fees, there are specific FVD and EE fee data headings:

9 Description FVD description of the fee. This will also be seen by entrants using the EE system.

0 Rate Cost of one unit of the fee. For example, $8 for one bag (one unit) of bedding. This
is the fee that will be charged in FVD and EE.

9 [FVD Fee] Type FVD fee type. See Show Fees > Custom Fees > Options for the options.

@ A (Automatic) * If the A box is checked, the FVD program automatically enters this fee for all hand-

typed entries for which the user clicks the Add Auto Fees button (see Stabling >
Fees and Other Fees, item 2). The fee is automatically entered for EE entries if OE
is also checked.

* If the A box is not checked, for hand-typed entries the fee must be entered. For
EE entries, the entrant must select each fee that applies to that particular entry.

0 OE* (Online Entry)  « If the OE box is checked, the fee is uploaded to the EE web site.
* If the OE box is not checked, the fee is not uploaded to the EE web site so riders
cannot select the fee.

9 OE Fee Type* EE fee type. See Show Fees > Options for the options.
9 OE Occurrence* Frequency the fee is paid. See Show Fees > Options for the options.
# w Fees Q
System Eees  Custom Fees
3 4 5 647 8 9

Description A 113 OE Fee Type® OE Occurrence™

TAdditinnal Stabling 0.00)50 || [ ™ |Grooming Stall o |per Day e
Bedding/Shavings 000 || T I |Shavings/Bedding W |Tes v
Daily Stabling ooolss || T I~ |Day Stal v |per Day "
Daily Tackstall ooolsT || [T ™ [Tack Stal w |per Day ~
Donations ooojoF || T [~ [Custom Fee w |Tes e
Drug/Horse USEF o.o0oloF || T ™ [USEF Drug & Medication Fee v |per Show v
Entry Charge 0.0010F || [T ™ |Custom Fes W [es "
Haul In Fee 0.00)50 || [ I |Groundz/Haul-ln Fee e |per Show e
Horse Recording Application noolor || T ™ [Custor Fee W |Tes v
Membership Recording Application nooloF || T ™ [Custor Fee o |Tez e
Package A Stabling ooolss || T [~ [Owernight Stabling w |per Show ~
Package A Tackstal ooolsT || [T ™~ [Tack Stal w |per Show \_r
Package B Stabling 0.0oEs || T [~ [Owemight Stabling v |per Show v
Package B Tadkstall 0.005T || [T I~ [Tack Stal s |per Show »
Processing Fee 0.0010F || [ ™ |Custom Fee W [Tes "
RV Hookup noolor || T - [RY [hook up) Fee v |per Show v
|JSDF Mon-member nooloF || T r [USDF Mon-Member Fee v |per Show "
|JSEF Show Pass ooojor || T - [USEF Montember Fee o |per Show "
|Qualiﬁring Class Entry Fee | 15.DEI| gE_ A:ﬁaﬂahﬁt o N

— - - - - Publish with online entry submission

Worming: T yeubave previusypublshed s S i oty abnssnony 3| |
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SECTION II. BEFORE THE SHOW

Edit a Show Template > 3. Show Fees > System Fees
3. SHOW FEES > SYSTEM FEES:

* IMPORTANT NOTE 1: EE instructions recommend using System Fees only for the most basic fees. This
includes Drug/Horse USEF, Haul In Fee, RV Hookup, USDF Non-member fee and USEF Show Pass fee, using
the settings below. Click here for more information from the EE web site.

* IMPORTANT NOTE 2: Since FVD tracks the Drug/Horse USEF, USDF Non-member, and USEF Show Pass fees
for after-show reports and payments to USEF and USDF, it is best to use these built-in FVD system fees.

* Inthe o Show Fees form, select the 9 System Fees tab.

* In the System Fees table new fees cannot be added.

. 9 Description — Cannot be edited in System Fees.

. o Rate — Can be edited. For the fees you want to use, enter the costs per unit for the current competition.

. 9 [FVD Fee] Type — Cannot be edited in System Fees.

. G [FVD] A (Automatic) — Can be edited. Check the A box for fees that apply to all entries. The FVD program
automatically enters the fees for all entries for which the user clicks the Add Auto Fees button (see Stabling
Fees and Other Fees/Payments, item 2).

. 0 OE™* (Online Entry) — Check the box for all fees that you want to have uploaded to the EE system so riders
can select the fees when entering the show.

. 0 OE Fee Type* - Using the drop-down arrow, select the fee type that corresponds to the fee. See Show
Fees > Options for the options.

. 9 OE Occurrence® — Using the drop-down arrow, select the occurrence that applies to the fee. See Show
Fees > Options for the options.

. @ Qualifying Class Entry Fee — Enter the current fee for GAIG qualification. For 2021 it is $15 additional for
each qualifying ride. This fee must be paid BEFORE the ride.

# Show Fees o

System Fees  CyustomFe E E
(3 @
Description A 113 OE Fee Type* OE Occurrence™
| ) |additional Stabling 0.00 vl ™ ™ |Grooming Stall o |per Day »
Bedding,/Shavings 0,008 || ™ ™ |Shavings/Bedding w |Tes »
Daily Stabling 0.00|55 | I~ |Day Stal o |per Day o
Daily Tackstall 0.0015T || [T ™ |Tack Stall o |per Day o
Donations 0.0010F || [ ™ |Custom Fee o [TEs o
I Drug/Horse USEF [See NOTE 2] o.oocrF || T I |USEF Drug & Medication Fee + |per Show “ I
Entry Lharge T O0OF o | 1 T Tustam Fee ' |TES v
I Haul In Fee ooolso || T ™ |Grounds/Haul-ln Fee e |per Show = I
Forse Recording Applcaton Taoar | T T [Custom Fee — |TEE "
Membership Recording Application o.o0oF | T - [Custom Fee w |Ves v
Fackage A Stabling o.oaiEs | T ™ [Qwernight Stabling e |per Show v
Fackage A Tackstall 000087 | T I [Tack Stal e |per Show v
Fackage B Stabling o.oaiEs | T ™ [Qwernight Stabling e |per Show v
Fackage B Tackstall 000087 | T I [Tack Stal e |per Show v
Processing Fee 0.000F || [C [~ [Custom Fee . [T'ez o
RV Hookup 0.00F | [~ |RY [hook up) Fee w |per Show w
IUSDF Mon-member [See NOTE 2] 0.moF || T [~ |USOF Mon-tember Fee « |per Show “
IUSEF Show Pass  [See NOTE 2] 0.00|OF |w| ™ [~ [USEF Mon-Member Fee « |per Show o
|:| = System Fees and settings recommended by EE. Click here for more information.

ualifying Class Entry Fee | 15.DD| A - Automatic
- - - - OE - Publish with online entry submission
Warning: If you have previously published this *_ : : L
show, do not delete any of the show fees. e + ||
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SECTION II. BEFORE THE SHOW

Edit a Show Template > 3. Show Fees > Custom Fees
3. SHOW FEES > CUSTOM FEES:

IMPORTANT NOTE: EE instructions recommend most fees be listed in the Custom Fees tab. Click here for more
information from the EE web site (downloads a PDF file).

* Inthe @) Show Fees form, select the @) Custom Fees tab. All cells in the custom fees table can be edited.

. 9 [FVD] Description - Type in nomenclature for the fee. This is what the competitor sees on the entry so
be very clear. For example, enter Competitor Party ($30) if you are having a party.

. 0 [FVD] Rate - Enter the cost of the custom fee. For example, if your party fee is $30, enter $30.

. Q [FVD] Type - Using the drop-down arrow, select the fee type. See Show Fees > Options for the options.
This example is OF (Other Fee).

. G [FVD] A (Automatic) - The FVD program enters this fee for all entries for which the user clicks the Add
Auto Fees button (see Stabling Fees and Other Fees/Payments). In this example, the party is optional, so the
A box is not checked.

. 0 OE* (Online Entry) - Check the boxes for all fees that you want to be uploaded to the EE system so riders
can select them when entering yours show. You want riders to go to the party, so the OE box is checked.

. 9 OE Fee Type*- Using the drop-down arrow, select the OE Fee Type. See Show Fees > Options for the
options. Leave blank for all fees for which OE is not checked. This example is a Custom fee.

. 9 OE Occurrence™ - Using the drop-down arrow, select the frequency by which the fee is applied. Leave
blank for all fees for which OE is not checked. See Show Fees > Options for the options. This example is a
Yes.

* When you are finished entering your custom fees, click @ Close.

9 Show Fees
System Fegs  Custom Fees
\
\ \
\ —
\ Description
\\ # |Competitor Party ($30) 3N.0000F | T [ |Custom Fee o [1'eg A
\\ * 0.00 | EE [ W N
NOTE: See next page for examples of Custom Fees.
|Qualiﬁring Class Entry Fee | 15.IZII:|| A - Automatic
- - - - OE - Publish with online entry submission
Warning: If you have previously published this *_ : : -
show, do not delete any of the show fees. Applies to online entry submission only + | Close
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SECTION II. BEFORE THE SHOW

Edit a Show Template > 3. Show Fees > Custom Fees > Examples

3. SHOW FEES > CUSTOM FEES > EXAMPLES:

* Example of completed Custom Fees:

# Show Fees
System Fees Custom Fees
D escrnption Rate Type A 1]3 OE Fee Type® OE Dccunmence™[v
_Change Fee (510) 0.0010F | T W [Custom Fee W |Tes w
Competitor Party (530) 3.0010F | T W [Custom Fee W |Tes w
Day Horse Stall (580/day) 80.00]55 wl|l [ W [Dap Stall o |per Day [
Day Tack Stall ($80/day) 30.0015T || [T W [Tack Stal  |per Day w
GMO Mon-Member Fee ($10) 10.0010F | [ W |Local 1 Lewvel « |per Show w
Late Fee (550/entry) 50.0010F | T W |Late Fee - per Enty [if applicable] |- |per Show w
Mailed Entry Fee (515) 15.0010F || [ W |Custom Fee W |Tes w
Might Watch ($15/entry) (mandatory) 15.0010F || ¥ W [Mandatom w Mo w
Mon-Compete Horse ($40/horse) 40.0010F || [T W |Custom Fee W |Tes w
Office Fee (530/entry) 30.0010F | W W |Office Fee « |per Show w
Shavings ($10/bale) 10,0056 | [ W |Shavings/Bedding w Mo w
Show Horse Stall (5160/show) w0005 || T W [Owemight Stabling w |per Show v
Show Tack Stall (5160/show) 160.00(5T || T W |Tack Stal o |per Show -
LISDF 1 YR Partidpating Memb (590) 90.00(0F w | [ ~ ~
LISDF HID Appl (535) 35.00(0F w | [ ~ ~
LISDF Lifetime Reg (5115) 115.00|0F w | [ ~ ~
LISEF 1 YR Senior Memb (530) B80.00(0F w | [ ~ ~
LISEF Annual Horse Rec (595) 95.00|10F || [ r w w
LISEF Lifetime Horse Rec (5300) 300,00)0F w | [ ~ ~
A 0.00 v E B v v
w
|Qua|iﬁ«'ing Class Enfry Fee | 15.IZIIZI| A - Automatic
Warning: If you have previously published this EE . Pu'.:'"Sh 'A'ith_online L squissiun
show, do not delete any of the show fees. R ﬂ j Close

I:I = Custom Fees and settings recommended by EE. There are many variations and explanations.
Click here for more information.
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SECTION II. BEFORE THE SHOW

adAL 234 4,30 @ adAL [934 and]l @

‘SNOILdO < S334 INOLSND < S33d MOHS “€

33Ua1IN220 30 e

Edit a Show Template > 3. Show Fees > Custom Fees > Options

SS Stabling - Stall
ST Stabling - Tack
SB Stabling - Bedding

SO Stabling - Other
OF Other Fees

USEF Drug & Medication Fee
USEF Discipline Fee

USEF Non-Member Fee
USDF HID Fee

USDF Non-Member Fee
Grounds/Haul-In Fee

Late Fee — per Entry (if applicable)
Late Fee — per Class (if applicable)
RV (hook-up) Fee

RV/Camping Fee (no hook-up)
Overnight Stabling

Day Stall

Tack Stall

Grooming Stall
Non-Compete Horse Stall
Local 1 Level

Local 2 Level

Local 3 Level

Custom Fee

Custom Fee w/ Quantity
Office Fee
Shavings/Bedding
Mandatory

Fee for a horse stall.

Fee for a tack stall.

Fee for stall bedding, per bale.
Fee for any other stall item.

Fee for all other items.

Per horse fee required by USEF to cover drug testing. Some exemptions.
Fee charged by an equestrian discipline. There is no dressage fee.
Per person fee charged by USEF for a non-exempt non-member person.

HID = USDF horse identification number. Required by USDF for horses in
non-exempt classes. A one-time fee, not annual.

Per person fee charged by USDF for non-member non-exempt people.
Per horse fee to use the show grounds. Can be a daily fee or a show fee.
Fee for acceptance of a late entry, per entry.

Fee for acceptance of a late entry, per class.

Fee for a recreational vehicle hook-up, usually to electricity.

Fee for a recreational vehicle without a hook-up.

Fee for an overnight horse stall. Can be a Per Night or a Per Show fee.

Fee for a day horse stall. Usually a Per Day fee. Horse cannot stay
overnight.

Fee for a tack stall. Can be a daily, nightly, or show fee.

Fee for a grooming stall. Can be a daily, nightly, or show fee.

Fee for a horse stall for a non-competing horse. Daily, nightly, or show fee.
Fee for first local organization.

Fee for second local organization.

Fee for third local organization.

Any other type of fee without a quantity.

Any other type of fee with a quantity. Example: Party ticket(s).

Fee for show office activities. Usually a show fee charged per entry.

Fee for stall bedding, per bale.

A fee that is required (mandatory) for all entries.

Per Charged to entries for each DAY the item is used. For example, stall that is charged for each DAY the stall
Day is used. Example: Fee of $80/day for Fri & Sat = $160.

Per Charged to entries for each NIGHT the item is used. For example, stall that is charged for each NIGHT the

Night stall is used. Example: Fee of $80/night for Fri & Sat = $160 (it is used Fri night).

Per Charged to entries one time per SHOW. For example, stall that is charged one time for the entire SHOW.
Show  The stall is used the entire show.

Yes The fee is charged if the competitor selects the applicable fee. The fee is also used for mandatory fees.

No The fee is charged if the competitor does not select the fee. [See next page for more information on Yes/No. |
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SECTION II. BEFORE THE SHOW

Edit a Show Template > 3. Show Fees > Custom Fees > Options (Yes/No)

3. SHOW FEES > CUSTOM FEES > OPTIONS (YES/NO):

Additional information for OE Occurrence Yes/No (provided by EE)

* OE OCCURRENCE Yes/No for Custom Fees:

Entrants have a box they can check for each fee if they want what that fee is offering. Sometimes this

box also comes with a pull down list of numbers for quantity. Other times they can check YES or NO.

Yes:

o If the box for the fee is checked, the fee will be charged.

o If the box for the fee is not checked, the fee will not be charged.

Yes examples:

* Would you like an extra bag of shavings ($8) — if they check the box, then yes they get charged the
s8.

* Would you like extra tickets to the party (510 each) — if they check the box, then yes they get
charged the $10; if they choose more than the default of 1 they will be charged $10 for each ticket.

No:

o If the box for the fee is checked, the fee will not be charged.

o If the box for the fee is not checked, the fee will be charged. (No is rarely used but is available if
needed.)

No example:

» Are you a resident of XYZ County? (If not, there is a $10 fee). If they check the box, they are saying
yes, they are a resident of XYZ County and they are not charged the fee. If they do NOT check the
box, they are saying no they are not a resident of XYZ County and they get charged $10.

* OE Occurrence Yes for Mandatory Fees:

A Yes OE Occurrence for a mandatory fee means every entry will be charged the fee.
Example: XYZ Agriculture Ministry Fee (S5) — all entries are charged the fee whether or not they check
the box.
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SECTION II. BEFORE THE SHOW

Edit a Show Template > 3. Show Fees > Custom Fees > USEF & USDF
3. SHOW FEES > CUSTOM FEES > USEF & USDF:

* During your show, some participants may want to become USEF and/or USDF members and/or may want
to USEF record and/or USDF register a horse (the Show Office should have the required forms). The
associated fees must be entered in the FVD program and submitted, in full, to USEF or USDF at the end
of the show. It is much easier if these fees are paid by a separate check made out to USEF or USDF,
which keeps these funds separate from the show funds. However, some participants may want to pay in
cash or the fee may be included in the same check/credit card payment submitted for the show.
Regardless of the type of payment, you must track the fees to ensure they are sent to USEF or USDF, by
including them in or with your USEF or USDF payment.

* To ensure tracking of these USEF and USDF fees, you can enter any of the following as Custom Fees if
they are paid to the show by a competitor. The fees are tracked using the Reports > Post-Show > Profit
(Loss) Statement. It will be easier for you if you enter these fees BEFORE the show so they will already
be available to you if you need to use them.

* As you do not need these fees in EE, do not use the EE Section of the Custom Fees table.

* The following are fees as of January 2020:

N N S Y

2022 USEF Membership — 3-year Active — expires three years from start $225 OF (Other Fee) O
2022 USEF Membership — 1-year Active — expires one year from start $80 OF (Other Fee) O
2022 USEF Membership — Life Member $2,500 OF (Other Fee) O
2022 USEF Membership — Fan — expires one year from start $25 OF (Other Fee) O
2021 USEF Lifetime Horse Recording — Birth to December 315t of birth year $35 OF (Other Fee) O
zs;&sgisgrL;iig:nfz:ic:]:)eaizcglrjei:g — One year of age (from Jan 15t to Dec 31t $300 OF (Other Fee) O
2021 USEF Annual Horse Recording — expires Nov 30t $95 OF (Other Fee) O
2021 USDF Membership — 1-year Participating Membership — expires Nov 30t $90 OF (Other Fee) O
ggtzhl USDF Membership — 1-year Youth Participating Membership — expires Nov $72 OF (Other Fee) O
2021 USDF Membership — 5-year Participating Membership — expires Nov 30t $360 OF (Other Fee) O
2021 USDF Membership — Lifetime Participating Membership — expires Nov 30th $1800 OF (Other Fee) O
2021 USDF Membership — Business — expires Nov 30t $240 OF (Other Fee) O
2021 USDF Lifetime Horse Registration (LHR) $115 OF (Other Fee) O
2021 USDF Upgrade from HID to Lifetime Horse Registration S80 OF (Other Fee) O
2021 USDF Horse Identification Number (HID) S35 OF (Other Fee) O

NOTE: Requirements and fees may change year-to-year. For the 2022 online information and fees, go to:
2022 USEF People Memberships — Click here.

2021 USEF Horse Recording — Click here.

2021 USDF Human/Business Memberships — Click here.

2020 USDF Horse Registration — Click here.
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SECTION II. BEFORE THE SHOW

Edit a Show Template > 4. Payment Types

4. PAYMENT TYPES:

# Main Menu o

« Select € Main Menu / @ Show
Office / 9 Payment Types.

* The 0 Payment Types form opens.

* Make additions, if needed. For example, if you
accept payment via PayPal, add PayPal to the list
by typing PayPal into the blank row adjacent to
the *.

* Make deletions, if needed/desired. For example,
if you do not accept cash, delete Cash by clicking
the small box corresponding to the Cash row,
then click the:l button.

* Click e Close to save the changes.

XXOXX-BHD-Template

Show Office  Scoring  Reports  Breed Show Reports

Show Information A
Show Preferences
Show Fees

Credit Card Types
Stalls
ezl Zreaime

# Payrent Types °

4

[Fefund]

Cash

Check.

Credit Card

Paid to USDF
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SECTION II. BEFORE THE SHOW

Edit a Show Template > 5. Credit Card Types
5. CREDIT CARD TYPES:

* This step is required only if you accept credit cards.

# Main Menu a

XXXX-BHD-Template
Show Office  Scoring  Reports  Breed Show Reports
« Select @ Main Menu / @ Show Office /
9 Credit Card Types.

Show Information ~
Show Preferences
Show Fees

# Credit Card Types e

4 rnenican Express

Maztercard
* The 0 Credit Card Types form opens. Mavus
* Make additions or deletions, if needed. Visa
* Click 9 Close to save the changes. *

+ | = | Cloze |
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SECTION II. BEFORE THE SHOW

Edit a Show Template > 6. Stalls

6. STALLS:

* This step is required if you have stalls and you
want to assign stalls via FVD.

# Main Menu o

Show Office  Scoring  Reports  Breed Show Reports

XXOXX-BHD-Template

* Select o Main Menu / 9 Show Office /

9 Stalls.

Show Information ~
Show Preferences

Show Fees

Payment Types

* The @ stalls form opens. Q
* The values are alpha/numeric, which means you o Stalls
can enter letters and numbers. b

* You can enter up to 10 letters and numbers;
however, to fit on forms, short nomenclature is
recommended.

* Enter your stall numbers. Use a system that is
easy for you and understandable by show
participants.

o If you have 1-99 stalls, start with 01, 02, 03, £ Stalls
04, ..,10,11,12,13 .... Thisresultsin the —
numbers sorting numerically. 4 E -
o If you have 1-100+ stalls, start with 001, 002, ik
003, 004, ..., 010, 011, 012, 013, 014, ..., 100, 04
101, 102, .... This results in the numbers 05
sorting numerically. 06
o If you have stalls in different barns, for g;
example Barn A and Barn B, you could enter 09
something like A-01, A-02, ..., B-01, B-02, etc. 10
* Click 9 Close to save the changes. + | - | o
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SECTION II. BEFORE THE SHOW

Edit a Show Template > 7. Stall Groups
7. STALL GROUPS:

* This step is required if you have stalls and want to use FVD to track groups of people that want to be
stalled together.

* A Stall Group is a name declared by a group of people who want to stable together. For example, you
might have Green Tree Dressage or Suzy Parker Group.

» Stall Group names are only entered in a template if you have recurring Stall Group names.

* For most shows, Stall Group names are established in the show file as you receive entries.

# Main MEHUQ

Show Office  Scoring  Reports  Breed Show Reports

XXOX-BHD-Template

+ Select @ Main Menu / @ Show Office / Show Informaton ~

Show Preferences

9 Stall Groups. Show Fees

Payment Types
Credit Card Types

Stalls
Classes B

Teams

£% Stall Groups o
3
* The 0 Stall Groups form opens.
* Enter the names of Stall Groups that participate £ Stall Groups
in many of your shows that will be based on this Green Tree Diessage
template. 5 [Suzy Parker Group
* Click 9 Close when you are done. *
* Additional Stall Groups can be added to the

template later, or can be added in the show file.
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SECTION Il. BEFORE THE SHOW

Edit a Show Template > 8. Classes
8. CLASSES:

IMPORTANT NOTE: For Classes instructions
from EE, click here and look at page 4. These 8 Main Menu a

additional instructions are important to XXXX-BHD-Template
optimally set up your show so it can be
published to EE and enable the entries created
on EE to be imported back into FVD.

Show Office  Scoring  Reports  Breed Show Reports

Show Information A

« Select @ Main Menu / @ Show Office / Show Preferences

Show Fees

9 CIasses. PamentTypes

Credit Card Types
Stalls

Stall Groups
* The 0 Class form opens. Toams e

. 9 Class Number: Each class must have a unique class number. Enter the class number, which should
match the number in the Prize List. You can only use numbers; one decimal is allowed. See
RECOMMENDED DRESSAGE CLASS NUMBERS for recommendations on a convenient (but not required)
method to number classes.

. @ Text: Each class must have a unique class text. Enter text applicable to the Class; for example, Class #
plus O, AA, JYR, AJY, etc. Up to ten letters, numbers, punctuations, and spaces may be entered.

. 0 Closed: Check the box if the class is filled and therefore closed to additional entries.

. 0 Class Name: Enter the name of the class. If the class is Open, AA, JYR, or AJY, include these terms in
the name. If the class is a GAIG qualifier, include GAIG in the name. If it is a championship class, indicate
that. Etc. Up to 50 letters, numbers, punctuations, and spaces may be entered.

# Classo
Class Number ’_& Text [1030 - Closed Online Entries (Equestrian Entries)
Class Mame [Training 3 Cpen GAIG Level Type |Training )
Default Test |Tra|n|ng Level, Test 3 2019 Test of Choice [~
USEF Code [z Qualify Q Allawed w
AHA Code [ IR [# Cpen [ AA [ RYR [ Other
Date [ ~ i
Ring | v FEI eScores Information
Standard Fee 4000 Qualifying Fee 55.00 NOTE 1: @ Class numbers may not contain letters

Prize ! but may contain a decimal to one place (for

example, 103.3 but not 103 AJY and not 103.31).

Sponsor [

ReportStyle  |Standard and Breed -
Max Ribbons I_ [ Exdude from eScores I
Spit for Awards [ |w] USEF eScores Only NOTE 2: It will be easier for you if you use a
K v E S H standard e Class numbers method. Although
NOT required, the following is suggested:
Judgeate | v * Open Class: 103.0 (0 = Open = all rider statuses
R v may ride in the class; USEF non-members must
Al udgeatc | = ﬂ ¢ be in open classes)
Judge atM | > P .
udgeatB | v * AA Class: 103.1 (1 = one status of rider = AA)
* JYR Class: 103.2 (2 = 2 statuses of rider = JR and

F P M YR)
Class [Lookup}l * AJY Class: 103.3 (3 = 3 statuses of rider = AA, JR,
&
o8 =S J and YR)

Continued on next page...
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SECTION Il. BEFORE THE SHOW

Edit a Show Template > 8. Classes, cont’d.

9 Default Test: Using the drop-down arrow, select the test for this class. Alternately, start to type the test

and the similar text will be seen. For EE, if itisa TOC class, select Online Test Place Holder. See DRESSAGE
AND OTHER TESTS BUILT INTO FVD for a list of Default Tests built into FVD. See Edit a Show Template > Test
Editor, Set Up a New Show > 12. Test Editor and Show Office > Test Editor for the procedure to edit tests and

add new tests.

@ USEF Code (or EC Code): For submission to the USEF or EC. Using the USEF Codes drop-down arrow (or EC

Codes drop-down arrow), select the correct Dressage USEF or EC Section Code. See USEF DRESSAGE SECTION
CODES for the USEF codes list, which is a bit different from the FVD list (USEF no longer separates out Open,
AA, and JYR classes; they are all Open). See EQUINE CANADA (EC) SECTION CODES for the EC codes.

m AHA Code: For submission to the Arabian Horse Association (AHA). Click the Edit AHA Codes button and

type in the code and description in the boxes. Click here to open the AHA codes list (PDF file from the AHA web
site). Leave blank if your show is not an AHA show.

@ Date: Since this is a template file, leave this box blank.
@ Ring: Since this is a template file, leave this box blank.

# Class
Class Mumber l_m Text |1030 [~ Closed
Class Mame [Training 3 Cpen GAIG
Default Test  |Training Level, Test 3 2019
USEF Code 1502 il
AHA Code *@
Date v
Ring w ﬁ
Standard Fee \¥uallﬁﬂng Fee 55 Ty}
Prize
Sponsor |
ReportStyle  [Standard and Breed
MaxRibbons | &
Split for Awards li USEF eScores\Only
K v E
JudgeatE |
JudgeatH |
A Judgeatc |
JudgeatM |
Judgeats |
F P B R
J Class {Lookup) - J a] :% H

Online Entries (Equestrian Entries)

Level Type |Training v
Testof Choice [~
Quialify Q Allowed ~

W Cpen [~ AA [~ RNR [ Other

FEI eScores Information

raining Level, Test 1 2013
Training Level, Test 2 2019
Training Level, Test 3 2019
USDF Amateur Handler 2019
USDF DSH Group Class 2019
USDF D5SHE Stock InHand 2019
USDF DSHP Under-Saddle 2012
USDF First Level Quadrille Test 2019
USDF Freestyle Quadrille 2019
USDF Freestyle, First Level 2019
USDF Freestyle, Fourth Level 2013
USDF Freestyle, Second Level 2019
USDF Freestyle, Third Level 2019
USDF Freestyle, Training Level 2013
USREIntra Cusdrills Taect 2010 |
d 1500 DRESSAGE [TEST OF CHOICE]
TRAIMING LEVEL DRESSAGE [OPEM]
TRAINING LEVEL DRESSAGE A/A
FIRST LEVEL DRESSAGE [OPENM]

1303
1504

1505 FIRST LEVEL DRESSAGE A/A

- 1506 FIRST LEVEL DRESSAGE JR/YR
1507 SECOMD LEVEL DRESSAGE [OPEN]
1508 SECOMD LEVEL DRESSAGE AfA
1509 SECOMD LEVEL DRESSAGE JR/YR
1510 THIRD LEVEL DRESSAGE [OPEN]

1511 THIRD LEVEL DRESSAGE AfA

1512
1513

THIRD LEVEL DRESSAGE IR /YR
FOURTH LEVEL DRESSAGE [OPEN]

N

National LeveN

Show Preferences. See Show Preferences >

NOTE: EC CO{I:{:()W only if EC was selected as the

Membership (1) Tab. See EQUINE CANADA (EC) SECTION
CODES for a list of the EC Section Codes.
Classhumber | Lo Text 1 [ Closed
Class Name |usDF Introducb:r}@:el Test A Open NR.
Default Test  [Introductory Walk- TmNist A 2019
USEFCode  [1598 | |Id| ECCode IWJ
AHA Code |7

14 FOURTH LEVEL DRESSAGE AfA

ff AHA Codes

Code
b

Description

ﬂ j Close

Continued on next page...
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SECTION Il. BEFORE THE SHOW

Edit a Show Template > 8. Classes, cont’d.

@ Standard Fee: Enter the standard fee for the class. This should match the fee in the Prize List. For EE,
if the fee is not entered the rider will not be charged for the class!
@ Qualifying Fee: The Qualifying Class Entry Fee is entered in Show Fees. FVD automatically adds the
Qualifying Class Entry Fee to the Standard [Class] Fee, to determine the total Qualifying Fee, even if it is
not a qualifying class.
@ Prize: Enter the prize only if it is the same for all of your shows that will be based on this template.
@ Sponsor: Enter the sponsor only if it is the same for all of your shows that will be based on this
template.
@ Report Style: The program’s default is Standard and Breed. For freestyle and quadrille tests, use the
drop-down menu and change to USDF Freestyle and Quadrille or FEI Freestyle.
@ Max Ribbons: Enter the maximum number of places for the class. This is usually 6 (the FVD default);
however, there may be more places for championship classes.
@ Exclude from eScores: Check the box if the class should not be reported to USEF and USDF.
Examples are Introductory and Eventing classes. Opportunity classes are reportable.
@ Split for Awards - USEF eScores Only: If you will split a class for awards by rider status divisions, use
the drop-down to select the appropriate divisions for the split. This only affects the USEF eScores report
(*.dat file); it does not actually split the class for placing, media report, etc. If you use this FVD feature,
see Create the FVD eScores (*.dat) File for correct set-up of the USEF eScores report.

Judge: Since this is a template, leave this portion blank.

Split for Awards EF eScores Only

# Class
Class Number ’_m Text [1030 [ Closed Online Entries (Equestrian Entries)
Class Name |Training 3 Open GAIG Level Type |Training ~
Default Test  |Training Level, Test 3 2019 v Test of Choice [~
USEF Code 1502 Ml Qualify QAlowed  |w
AHA Code wilc " Open [~ AA [ JRYR [ Other
Date | o
) FEI eScores Information

Ring | w

@smndard Fee 40,00 Qualifying Fee 55,00
Prize
Sponsor | r il

USDF JUSAE/IPEC Freestyle and Quadrille
Report Style  |Standard and Breed o JUSAE/T ty <
) FEI Freestyle

Max Ribbons I—G [~ Excude from eScores

JudgeatE |

————, [0/ATY

Judge atH

Judge at C

C

Judge at M

Judge atB

F P B

Class (Lookup)

1] 1 ] 1

| B|

Close

Continued on next page...

Fox Village Dressage User Manual — 2021 Update 1.0.5.

90 helpdesk@foxvillage.com

www.foxvillage.com



SECTION Il. BEFORE THE SHOW

Edit a Show Template > 8. Classes, cont’d.

. @ Level Type: Using the drop-down arrow, select the appropriate class level type.

O

O 0O O O O O O O O O

Exempt All: All people and horses are exempt from USEF/USDF/GMO memberships and USEF Drug & Drug
fees. Example: Opportunity classes.

Exempt Non-Members Only: All people and horses are exempt from USEF/USDF/GMO membership
requirements but will still be charged USEF Drug fees for USEF/USDF shows. Example: Introductory classes.
Exempt USDF Only: All people and horses in this class are exempt from USDF memberships.

FEI: FEI class at a USEF/USDF show; USEF & USDF people and horse membership rules apply.

Training: Class has USEF/USDF training level tests; USEF & USDF people and horse membership rules apply.
First: Class has USEF/USDF first level tests; USEF & USDF people and horse membership rules apply.
Second: Class has USEF/USDF second level tests; USEF & USDF people and horse membership rules apply.
Third: Class has USEF/USDF third level tests; USEF & USDF people and horse membership rules apply.
Fourth: Class has USEF/USDF fourth level tests; USEF & USDF people and horse membership rules apply.
CDI: FEI class at a CDI show; FEI people and horse membership rules apply.

USDF Sporthorse Breeding: Class is a DSHB class and DSHB membership rules apply.

Other: Class does not fall under any of the above.

@Test of Choice: Check the box if the class is a Test of Choice class. The entrant chooses a test from a

range defined in the prize list. For example: FEI TOC would allow any FEI test, FEI GP TOC would allow GP
and GP Special. For EE entries, the test is displayed as Place Holder; the show secretary must manually

enter the chosen test.

. @ Qualify: Pertains to GAIG qualification. Using the drop-down arrow, make the appropriate selection.

o No Q: Rides in this class may not qualify for GAIG.
o QAllowed: Rides in this class may qualify for GAIG if the GAIG fee is paid before the class.
o QRequired: Rides in this class must qualify for GAIG. All entrants must pay the GAIG fee before the class.

# Class
Class Number l_m Text [1030 [ Closed Online Entries (Equestrian Entries)
Class Mame |Training 3 Open GAIG Level Type |Training w
Default Test |Training Level, Test 3 2019 o~ Test of Choice [~
USEF Code 1502 - T Qualify 0 Allowed T
AHA Code il # Open/ [ A& [~ RAR [ Oher
Date [ v
. FEI eScores Information
Ring [ =
Standard Fee 40,00 Qualifying Fee 55.00
Prize [ Exempt Al
Spansaor | Exempt Mph-Members Only
Exempt USDF Onl
ReportStyle  [Standard and Breed “ P Y
Max Ribbons 5 [~ Exdude from eScores
Split for Awards + | USEF eScores Only
K V') E 5 H
Judge atE | o
JudgeatH | » USDF Sporthorse Breeding
Other
A JudgeatC | = ~ C
Judge atM | —
Judge atB | o
F P B M

Class (Lookup)

1 = ] 1

R
| &

Close

Continued on next page...
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SECTION Il. BEFORE THE SHOW

Edit a Show Template > 8. Classes, cont’d.

. @ Rider Status: Check the box appropriate for the class.

o Open: All riders may enter the class. Professionals and USEF non-members must enter this class.

o AA: Only Adult Amateur riders may enter the class.
o JR/YR: Only Junior Riders and Young Riders may enter the class.
o

Other: Used for another division for your show. For example, a Vintage Division for 55+ year old

riders.
. @ Class Navigation:
g2 Previous Class: Click to view the previous class.
¢2) Class (Lookup): Use the drop-down arrow and select the class from the list.
D)) Next Class: Click to view the next class.

t¥) Delete Class: Click to delete the class currently being viewed.

£Z) View Class Splitter: Used with Class Splitting (see Split Classes).
£l View Wait List: Used to view a wait list for the class (see WAIT LIST).

© O 0O O O O O O

£k) View Class Copy: Used to copy a class; used with class splitting (see Split Classes).

£3) Add Class: Click to open a blank class that is used to add a new class to the template/show.

# Class
Class Number l_m Text [1030  Closed Online Entries (Equestrian Entries)
Class Name |Training 3 Open GAIG Level Type |Training w
Default Test  |Training Level, Test 3 2019 > Testof Choice [~
USEF Code  [1502 |14 Qualify plowed |
AHA Code |7\,*@ ¥ Open [~ AA [ Other
Date [ = -
Ring | = FEI eScores Information
Standard Fee | 40.00 QualifyingFee [ 55.00
Prize [
Sponsor [
ReportStyle  [Standard and Breed “
Max Ribbons I—s [~ Exdude from eScores
Spiit for Awards [ [L.] USEF eScores Only 29
Class # | Class Text | Class Name
K v E S H 101.00 Training 10
102,00 1020 Training 2 Q
Judge atE | » /V IEIIS.I:ID 1030 Training 3 O/GAIG
JudgeatH | w
A Judge atC | V/i/'/ C
JudgeatM | -
Judge atB | —
M
eia Close

* To set up another class, click @ Add Class and repeat steps @ through @above.
* When you are finished, click @ Close.
* When additional information is available, go back and enter the new information.

Continued on next page...
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SECTION Il. BEFORE THE SHOW

Edit a Show Template > 9. Test Durations

9. TEST DURATIONS:

* Test Durations are the time, in minutes, allowed for a dressage test from the ringing of the bell to the
end of the time used by the judge to complete the dressage test sheet.

* FVD has built in Test Durations that are ideal for USEF/USDF shows.

* If you want more or less time, you may edit the Test Durations. This is not recommended for USEF/USDF
shows; however, it may be beneficial for schooling shows during which a judge may speak to the rider for
1-2 minutes after the ride. It may also be beneficial for dressage shows held by other disciplines.

particular show/template.

NOTE: If you hold both USEF/USDF shows and dressage schooling shows, or another type of show, if you edit Test
Durations in FVD, the Test.tdf file is edited and your changes apply to all shows linked to this file. You may want
to copy your Test.tdf file so you have two files. One is named for licensed shows (perhaps Lic-Test.tdf) and
another for schooling shows (perhaps Sch-Test.tdf). You then edit the test durations in the test file used for the

# Main Menu o

* Click o Main Menu > e Show Office >
9 Test Durations.

* The 0 Test Durations form opens.

* Use the 9 scroll bar until you see the test
whose duration you want to edit.

* Select the test by clicking on it.

* Edit the time duration. You can use decimals with
one decimal place; however, it only makes sense
to have #.0 and #.5.

* Click 0 Close when you are finished.

XXXX-BHD-Template

Show Office  Scoring  Reports  Breed Show Reports

Show Information
Show Preferences
Show Fees
Payment Types
Credit Card Types
Stalls
Stall Groups
Classes
Teams
Entries

Horses

b dimm

People
Test Editor e

# Test Durations 0

") [Training Level, Test 1 2019

Training Level, Test 2 20019

Training Lewvel, Test 320019

First Lewel, Test 1 2019

First Lewel, Test 2 2019

First Lewel, Test 3 2019

Second Level, Test 1 2019

Second Level, Test 2 2019

Second Level, Test 32019

Third Lewel, Test 1 2019

Third Lewel, Test 2 2019

Third Lewvel, Test 3 2019

Fourth Lewvel, Test 1 20019

Fourth Lewvel, Test 2 20019

Cloze
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SECTION Il. BEFORE THE SHOW

Edit a Show Template > 10. Test Editor

10. TEST EDITOR:

* FVD has MANY built in dressage tests including USEF/USDF tests, FEI tests, USEA tests, Western tests, and
Cowboy tests. See DRESSAGE AND OTHER TESTS BUILT INTO FVD for the list.

* You use the Test Editor if you need to add a test that is not built-in or if you want to delete a test. This
would rarely be done in a USEF/USDF test; however, a local test may be needed for a schooling show or
your show may need a test written by another discipline.

¢ Click o Main Menu > e Show Office
> 9 Test Durations.

# Main Menu o

NOTE: If you hold both USEF/USDF shows
and dressage schooling shows, or another
type of show, if you edit Tests in FVD, the
Test.tdf file is edited and your changes
apply to all shows linked to this file. You
may want to copy your Test.tdf file so you
have two files. One is named for licensed
shows (perhaps Lic-Test.tdf) and another
for schooling shows (perhaps Sch-Test.tdf).
You then edit/add/delete the tests in the
test file used for the particular
show/template.

* The 0 Test Editor form opens.
* Go to the next page...

Continued on next page...

XXXXX-BHD-Template

Show Office  Scoring  Reports  Breed Show Reports

Show Information ~
Show Preferences
Show Fees
Payment Types
Credit Card Types
Stalls
Stall Groups
Classes
Teams
Entries
Horses
People
Test Durations e
Scheduling

nnnnnn

nﬁ' Test Editor 0

Standard Marks Test Information

1 l—‘l 20 I—U Test ID Mumber l—i[
2[Z 2] 0 || TestName [Training Level, Test 12019
3 |_1 22 I_D Test Short Mane |T1— Muszt be urigue
4 l—‘l 23 I—U Duration [mir.) l—?‘lj
2 24 0 | RepotStle |Standard and Breed v
E |—2 25 I—D Decimal [0-2] |—1 Mark precision. i.e. Freestyles, ete,
7 |_2 26 I_D Group [Level] |_1 Grouping far high scare reports.
g l—‘l 27 I—U Standard Count W Mumber of standard mark.s for test.
| |—2 28 I—U Collective Count I—E Murnber of Collective marks for test.

0] 1 29[ 0 || Possible Scare [ 260

|

12[ 2 3] 0 || Collective Marks | peseriptions

13 1% off 1l WARNING: Edit tests at your

14| o 33 0 2| z own risk. We recommend
that you verify all custom

15' . 34' D 3' z teztz as well az all standard

16| o 35| 0 4| 1 tests that you create or edit
for accuracy. You are

17 | a 35' 0 5 | 1 responsible for making sure

18] o 3| 0 | 0 the tests are correct. This

19| 5 38| 0 ?l 0 editor is provided for your

convenience only.

Test [Lookup)
|ES = - E]| Cloze
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SECTION Il. BEFORE THE SHOW

Edit a Show Template > 10. Test Editor, cont’d.

. 9 Standard Marks numbers are the numbers of the test movements for the test (1, 2, 3, etc.).
. 6 Standard Marks boxes contain the coefficients for each test movement.

o 0=Thereis no such movement in the test.

o 1=There is no coefficient for the movement in the test.

o 2 =There s a coefficient of 2 for the movement in the test.
. 0 Collective Marks numbers are the numbers of the collective marks for the test (1, 2, 3, etc.).
. 0 Collective Marks boxes contain the coefficients for each collective mark.

o 0=There s no such collective mark in the test.

Standard and Breed

o 1=There is no coefficient for the collective mark in the test. LISDF/USEFAPEL Freestyle and Quadrile

o 2 =There is a coefficient of 2 for the collective mark in the test. FE| Freestyle @
. 9 Test ID Number is automatically entered by the FVD Program. ‘r
. @ Test Name is the test name.

. m Test Short Name is a short name that you can give a test. Each test short name must be unique — it
can only be given to one test.

. @ Duration (min.) is the time provided to for the test (time to enter + ride time + administrative time)

. @ Report Style: Use the drop-down arrow and select the appropriate style.

. @ Decimal (0-2) is the number of decimal points in the score. 0.1 decimals are allowed in freestyles,
young horse tests, and others. 0.5 decimals are allowed in USEF/USDF tests and FEI tests.

. @ Group (Level) is the _
grouping for high score o Test Editor
. g%:f:;;gdczﬁlivieslihe Standard Marks Test Information
1 |‘5 1 20 0 || TestID Mumber c, i|
number of standard marks e —
. 2[" 2 21[ 0 || TestName  [TiainingLevel Test12019 €1)
(movements) in the test. .
. m Collective Count is the 3] 1 22| 0 Test ?hnrt Hame T-1 @_ bust be unique
number of collective marks 4 1 23] 0 || Duration [min.) 7.0 @
in the test. 5 | 2 2 | 0 || Report Style |5tanu:|aru:| and Breed @ e
. @ Possible Score is the B 2 25| 0 || Decimal [0-2] 1 Mark precizion. i.e. Freestyles, etc.
maximum possible score for 7] 2 26| 0 || Group [Lewvel] 1 Grouping for high score reports.
the test. 8] 1 27| 0 || Standard Cou 13 Murber of standard marks for best.
¢ @ Descriptions provide a 9] 2 28] 0 || Collective Co 5 Mumber of Collective marks far best.
short description of each 0] 1 23] 0 | Possble Scofly 260
movement. 1] T a0 =
+ Usethe @ drOp_dOVYn 12[ 2 3:[ 0 | Collective Marks De&criptinnsi!’
arrow or the@ Previous . - 1
Test and €B)Next Test icons I 7 s ) WARNING: Edit tests at your
to select a test. 14 0 B’ 0 2 2 own ;.'.fﬁ'iﬁﬂ?ﬂfﬂ
* Usethe @ Add Test button 13| 0 34 0 3] 2 tests as well as all standard
to open a blank test that 16| o 35| 0 4 1 :ests that yuu‘:i:reate or edit
. or accuracy. You are
can be edited and saved. 17| 0 3| 0 B 1 responsible for making sure
* Use the @ Delete Test 18] 0 37 0 B 0 the tests are comect. This
button to delete a test. L 7o :g:“' 'ﬁep'“;'gﬁﬂ' for your
. CIick@CIose to save your @
edits and close the form. i ||TESt [Lackup) @_ ‘ Elnse |
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SECTION Il. BEFORE THE SHOW




SECTION II. BEFORE THE SHOW

Create a Show File from a Show Template File

CREATE A SHOW FILE FROM A SHOW TEMPLATE FILE:

* From the o Fox Village Dressage ribbon, click 9 Create Show File.

u Fox Village Dressage

File Fox Village Dressage  Uilities  Help

D Create Show Ternplate m Create Show File ? @ Show File -
A
[

= Open Show Template = Open Show File Repair @ Horse & Rider File Linked

All Links B Test File Files

Show Template Show File File Linking

The 9 Use Show Template File form opens in 0 Your FVD Folder > Support folder.
Select the appropriate template file by single clicking on the e File name (it will have the *.kdf
extension). The file name will appear in the G File name box. Then click o Open.
Alternately, double-click the 9 File name and the file opens. The o Open button is not used.

Use Show Template Fileé 6 *

<« v « 05(C) » Users » Lesli * Documents * FVD » Support w ] £ Search Support
Organize + Mew folder e @
2019DBC-Test ~ MName Date modified Type Size
Custom Office Ten 0 X}(KX-BHD-TempIate.kdfe 1/21/2020 2:30 PM KDF File 1,336 KB
CyberLink
w FvD
Support v

Filename:m v| Show Template File(* kdf) ~

Continued on next page...
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SECTION II. BEFORE THE SHOW

Create a Show File from a Show Template File, cont’d.

* The 9 New Show Data File form opens in 9 Your FVD Folder.

* Inthe @ File name box, type the name of your show file. In this example, it will be XXXX-BHD-Show.
For your show, it is suggested you use the year (YYYY) or date (YYYY-MM-DD).

* Click m Save.

New Show Data File 0 e X

- v » ThisPC » O5(C:) » Users » Lesli » Documents » FVD » v ] 2 Search FVD

Organize * Mew folder = 9

Program Files | % Mame Date modified Type Size

ProgramData Support 1/21/2020 2:47 PM File folder

Recovery Temp 1/14/2020 8:48 PM File folder
Users

Windows W

File name: w

stype: | Show Data File(*.sdf) v
11

# Hide Folders

File name: XXXX-BHD-Show|

Save as type: | Show Data File(*.sdf)

* If you open Your FVD Folder, you will see the new show file @ 2020-BHD-Show.sdf. FVD has
automatically saved it as a *.sdf file.
* Congratulations, you have created a show file from a template file.

» ThisPC » QS(C) » Users » Lesli » Documents » FVD

Marme "
Support
Temp

| ] XXXX-BHD-Show.sdf Q

ﬂ Fox Village Dressage

FVD.accde

4] FVD.ico

g FVD.laccdb

£1 FVD2.ico

| ] HR.hdf

|j License.dll

@ Logo.gif

Setup.bat

[ test.tdf
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SECTION Il. BEFORE THE SHOW

)

CHAPTER I1.5.
N

OPEN A

SHOW FIL

i

(

N

)
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SECTION II. BEFORE THE SHOW

Open a Show File

* From the o Fox Village Dressage ribbon, click 9 Open Show File.

Fox Village Dressage Leshe Raulin LR

File Fox Village Dressage Utilities Help

(5] Create Show Template | [Z] Create Show File @ 57 Show File D
]

Open Show Template 9. Open Show File ~ %7 Horse & Rider File -q
Repair Linked

All Links 23 Test File Files

Show Template Show File File Linking o~
-

* The 9 Open Show File form opens in 0 Your FVD Folder.

* Select the appropriate show file by single clicking on the 9 File name (it will have the *.sdf extension).
The file name will appear in the @ File name box. Then click o Open.

» Alternately, double-click the 9 File name and the file opens. The o Open button is not used.

Open Show File e 0 #

- v » ThisPC » O5(C) » Users » Lesli » Documents » FVD w o) 2 Search FVD
Organize » New folder ==~ [H 0
Users (el MName Date modified Type Size
Administrator Support 1/2172020 2:47 PM File folder
Default Temp 1714, 48 PM File folder
Lesli D EOEO-BHD-Show.sdfe 172172020 2:58 PM SDF File 1,33
Public w £ >

File name: @ v| Show Data File(*.sdf) ~
a Open Cancel

Fox Village Dressage

. File  Fox Village Dressage Utilities Help
e The 0 New Show opens and is ready for you to Do Dowesmre | §= Twore £
. Open Show Template Open Show File ;1” 57 Horse & Rider File :&
link and set up. o D e
Show Template Show File File Linking o~

4 Main Menu
New Show e

Show Office  Scoring  Reports  Breed Show Reparts

Welcome to the Show Office

* Link the show file with your HR.hdf and Test.tdf
files — see CHAPTER II.2. REPAIR ALL LINKS.

Expenses
Check List v

i license renewal date is 8/1/2020.

Fox Village Dressage Online Tools (Free)

&
Register Show | Upload Confimations | Upload Ride Times | Upload Results |

Equestrian Entries Integrated Online Tooks (Free)

] e T 1%

Form View
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SECTION Il. BEFORE THE SHOW
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SECTION II. BEFORE THE SHOW

Set Up a New Show > 1. Show Information > General Tab
1. SHOW INFORMATION > GENERAL TAB:

* The next step is to edit your show file to provide show specific information that is not in the template.
* If not already open, open your show (see OPEN A SHOW FILE).

IMPORTANT NOTE: For Show Information instructions from EE, click here and look at page 3. These additional
instructions are important to optimally set up your show so it can be published to EE and enable the entries created
on EE to be imported back into FVD.

# Main Menu G

Show Office  Scoring  Reports  Breed Show Reports

XXX Blue Horse Dressage

* Click o Main Menu > 9 Show Office >
9 Show Information.

Show Preferences
Show Fees

Payment Types
Credit Card Types

* The Q Show Information form opens.
* Complete the empty boxes in the General tab, including:

o The official e Show Name. In this example it is XXXX Blue Horse Dressage Show where XXXX is
nomenclature to specify the particular show. For example, the year as YYYY or the date as YYYY-
MM-DD). If you have multiple shows per season (perhaps Spring, Summer and Fall), the name could
be something like XXXX Spring Blue Horse Dressage Show. This should be a formal show name as it
will appear on many of your show documents.

o The name of the @ Technical Delegate. Include the level and the state; for example, Terry Technical
(rTD,ST).

o Any other information not provided by the template.

* Information marked with a * is required for registering the show with EE for online entries.

# Show Information 0

General  Additional

Show Name = ep;‘xxx Blue Horse Dressage Show Manager Information
_ Mame * [Mary Manager
Show Grounds Information
Address = |5675 Green Street
Name * |Elue Horse Farm City/State/Zip * [Ferytoen IST_ [23%
Address = [1234 Main Street Phane * [123456-7830
City/State/Zip |"5‘m"b:"”n IST— |12345 Email * |Mar\,.-Manager@email.cnm
Country * lm Click here for a list of alpha-3 codes
Show Secretary Information
= une 20, 2020 E Mame = |Suzy Secretary
USEF # = [23456 Address * |3967 Red Street
USDF £ * P City/State/Zip * [Arytown [sT 12345
li Phone * lm
li Email * |5uzy5ecretary'@email.com
Technical Delegate G|Terri Technical {rTD, 5T)
li

*Required for registering show for online toals Q Cloze
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SECTION II. BEFORE THE SHOW

@)
@)
@)
@)

Set Up a New Show > 1. Show Information > Additional Tab
1. SHOW INFORMATION > ADDITIONAL TAB:

* Complete or update empty boxes in the Additional tab, including:
The 0 Global Memo if it was not in the template.

The GPrize List URL if it was not in the template.

The 9 Show URL if it was not in the template.

Any other information not provided by the template.

* Click 0 Close.

# Show Information

General Additional

—Online Entries (Equestrian Entries)

—FEI eScores Information

Show Payment Information

Payee Blue Horse Farm

Address 1234 Main Street

City/State/Zip [Anytown JsT[12345

Phone FEEr=

Payment Email BlueHorseFarm@email. com

Currency

Global Memo Q|This i= @ message that entrants see when they enter your show online. It can be entered now or later.
Indude hitp:// or https:// for URLs

Prize List URL |Er'|ter the prize list URL if it will be the same for all shows that use this template. Otherwise leave it blank.

Show URL alEnter the show URL if it will be the same for all shows that use this template. Otherwise leave it blank.,

*Required for registering show for online tools

¢’ Close |

* The 9 Show Name is now on the Main Menu.

# Main Menu

BXXXX Blue Horse Dressage

Show Office  scoring  Reports  Breed Show Reports

Welcome to the Show Office

St ormatio
Show Preferences
Show Fees
Payment Types
Credit Card Types
Stalls
Stall Groups
Classes
Teams
Entries
Horses
People
Test Durations
Test Editor
Scheduling
Income
Expenses
Chedk List v

Your license renewal date is 8/1/2022.

Fox Village Dressage Online Tools

Register Show | Upload Confirmations | Upload Ride Times | Upload Results

Fgquestrian Entries Integrated Online Tools

Publish Show | Import Online Entries | Close Show |

i
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SECTION II. BEFORE THE SHOW

Set Up a New Show > 2. Show Preferences > General Tab

2. SHOW PREFERENCES > GENERAL TAB:

« Click € Main Menu > @ Show Office >
9 Show Preferences.

* The Q Show Preferences form opens.

# Main Menu Q

XXXX Blue Horse Dressage

Show Office  Scoring  Reports  Breed Show Reports

2 Welcome to the Show Office

Show Information
Show Preferences
Show Fees
Payment Types

} /) Credit Card Types
oot

* Inthe @ General tab, provide any missing or new information.

Mow Preferences 6

General Membership (1) Membership (2) Divisions

Scoring
{~ Standard Scoring (Recommended)
= Manual Scoring (Totals only)

[~ Use Logo Graphic on Reports
Logo Graphic File Location

Display Prep Utility: Use only after you
have scheduled your show.

Default Backup Storage Device

ID:l,' Browse... |

ConflictTime I 50

[ Use USEF Rules for Rider's Age

[¥ Use Coggins
W Use Vaccnes
¥ Use Safe Spart

[~ Pony Club Show

v Auto Fill Trainer

Close |
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SECTION II. BEFORE THE SHOW

Set Up a New Show > 2. Show Preferences > Membership (1) Tab, Membership (2) Tab

2. SHOW PREFERENCES > MEMBERSHIPS (1) TAB:
e Click the o Memberships (1) tab.
* Complete or update any needed information.

# Show Preferences

General Membership (1)  Membership (2) Divisions

National Lev
¥ Use USEF USEF Label  |USEF
Default USEF Expiration Date | 11/30/YYYY

For purpeses of electronic submission of results, National Membership
must always be the firstin the list. (USE USEF or EC)

Disdipline Level

[w Use USDF USDF Label IUSDF
Default USDF Expiration Date I 11/30/YYYY

International Level
[~ UseFEI FEI Label FEL

Default FEI Expiration Date I 112011

Close |

2. SHOW PREFERENCES > MEMBERSHIPS (2) TAB:

« Click the @ Memberships (2) tab.
* Complete or update any needed information.

# Show Preferences

General Membership (1) Membership (2)  Divisions

Local 1 Lewvel —Online Entries (Equestrian Entries)
r L1 Label IL 1 Mon-member Fee Type * |N.3 W
Default L1 Expiration Date | 1/1/2011 Feefor: * [T Horse [~ Owner [T Rider [T Trainer [~ Coach
[~ Organization Partner = Edit Show Fees
Local 2 Level
[ Usel2 L2 Label |L2 Mon-member Fee Type * |No “
Default L2 Expiration Date I 1/1/2011 Feefor: * [~ Horse [~ Owner [~ Rider [~ Trainer [~ Coach
[~ Organization Partner = t Show
Local 3 Level
[~ Usel3 L3 Label |L3 Mon-member Fee Type * |No v
Default L3 Expiration Date | 112011 Feefor: * [~ Horse [~ Owner [~ Rider [~ Trainer [~ Coach
[~ Organization Partner = t Show Fee
* Applies to online entries only. USDF GMO Codes

Please use numeric USDF GMO codes for local levels

Close |
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SECTION II. BEFORE THE SHOW

Set Up a New Show > 2. Show Preferences > Divisions Tab

2. SHOW PREFERENCES > DIVISIONS TAB:

* Click the o Divisions tab.

¢ Complete or update any needed information.

* Click 9 Close when you are finished.

% Show Preferences Q

General Membership (1) Membership (2) Divisions

You can add divisions in addition to Yes, Mo, Adult Amateur, JRYR and
Open.
Divisions
IRL:+ATEUR
CHILD

FEI CHILD
FEI JUMIOR

FEI POMY CHILD

HALCE.

JUMIOR
JUMIORAAMATEUR
JUMIORAYOUNG RIDER
HOW-PRO

SEMIOR

TOUMNG RIDER

LI

t’ Close |
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SECTION II. BEFORE THE SHOW

Set Up a New Show > 3. Show Fees > System Fees

3. SHOW FEES > SYSTEM FEES:

# Main Menu 0

« Click € Main Menu > @ Show Office >
9 Show Fees.

e The 0 Show Fees form opens.

XXXX Blue Horse Dressage

Show Office  Scoring  Reports  Breed Show Reports

Show Information
Show Preferences

Payment Types
Credit Card Types

el

* Complete or update any information in the 9 System Fees tab.

# Show Fees e
System Fees  Custom Fees
5
- OE Fee Type* 0OE Occumrence™

_}Additional Stabling ooojso || T [T |Grooming Stall v |per Day V
Bedding/Shavings 00058 || T ™ [Shavings/Bedding Ve V
Daily Stabling o.oalss | T [~ [DapStal « |per Day e
Daily Tackstsll 0.oo)sT || T [~ [Tack Stal v |per Day V
Donations o.oofoF || T [T [Custom Fee Ve V
Drug/Horse USEF [oojoF | T ™ [USEF Drug & Medication Fee « |per Show V
Entry Charge o.oofoF || T [T [Custom Fee Ve V
Haul In Fee o.oofs0 || T [ |Grounds/Haulln Fee « |per Show V
Horse Recording Application o.oofoF || T [T [Custom Fee Ve V
Membership Recording Application o.oofoF || T [T [Custom Fee Ve V
Package A Stabling ooolss || T ™ [@wemight Stabling v |per Show o
Package A Tackstall o.oolsT | T [~ |Tack Stal o |per Show V
Package B Stabling ooolss | T [~ |Owemight Stabling o |per Show V
Package B Tackstall o.oolsT | T [~ |Tack Stal o |per Show V
Processing Fee o.oojoF | T [~ |Cusgtom Fee e |Tes V
RV Hookup o.oojoF | T [~ |RY [hook up] Fes o |per Show V
JSDF Mon-member 3sonfoF | T I~ |USDF Mon-tember Fee o |per Show V
IUSEF Show Pass 45.00[0F | T [~ |USEF Mon-Member Fee o |per Show V
|Qualiﬁring Class Entry Fee | 15.IZIIZI| gE- A:bﬂ}'ﬂhﬁt - N

. - - - - Publish with online entry submission

o M youtave revious publshed s 2 ek oo vy smssm oy | S| cose

Continued on next page...
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SECTION II. BEFORE THE SHOW

Set Up a New Show > 3. Show Fees > Custom Fees

3. SHOW FEES > CUSTOM FEES:

Click the 0 Custom Fees tab.
Complete or update any needed information.
Click 9 Close when you are finished.

# Show Fees
System Fees  Custom Fees
1

D escription - OE Fee Type* 0OE Occumrence™

_}Additional Stabling ooojso || T [T |Grooming Stall v |per Day V
Bedding/Shavings 00058 || T ™ [Shavings/Bedding Ve V
Daily Stabling ooolss || T [~ [DapStal « |per Day e
Daily Tackstall o.oolsT | T [~ |Tack Stal o |per Day V
Donations o.oojoF | T [~ |Cusgtom Fee e |Tes V
Drug/Horse LISEF Zo0foF | T [~ |USEF Drug % Medication Fee o |per Show V
Entry Charge o.oojoF | T [~ |Cusgtom Fee e |Tes V
Haul In Fee ooolso | T [~ |Grounds/Hauln Fee o |per Show V
Horse Recording Application o.oojoF | T [~ |Cusgtom Fee e |Tes V
Membership Recording Application o.oojoF | T [~ |Cusgtom Fee e |Tes V
Package A Stabling aoolss || T ™ [Owemight Stabling « |per Show w
Package & Tackstall oo0sT || T - [Tack Stal « |per Show w
Package B Stabling ooolss || T ™ [Owemight Stabling « |per Show w
Package B Tackstall oo0sT || T - [Tack Stal « |per Show w
Processing Fee oo0oF || T ™ [Custom Fee W |Tes w
R Hookup oo0oF || T - [BY [hook up] Fee « |per Show w
LISDF Mon-member 35.0010F | T - [USDF Hon-kember Fee « |per Show w
LISEF Show Pass 45.00|10F || [T I~ [|USEF Mon-tember Fee « |per Show w
|Qua|iﬁ«'ing Class Enfry Fee | 15.IZIIZI| A - Automatic 9
Warning: If you have previously published this EE . Pu'.:'"Sh 'A'ith_online L squissiun
show, do not delete any of the show fees. R ﬂ j Close
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SECTION II. BEFORE THE SHOW

Set Up a New Show > 4. Payment Types, 5. Credit Card Types

4. PAYMENT TYPES:

e Click 0 Main Menu > 9 Show Office > 9
Payment Types.

* The O Payment Types form opens.
* Complete or update any needed information.
* Click e Close when you are finished.

5. CREDIT CARD TYPES:

* Click @ Main Menu > 0 Show Office > 9
Credit Card Types.

# Main Menu Q

2020 Blue Horse Dressage Show

Show Office  Scoring  Reports  Breed Show Reports

Welcome to the Show Office

Show Information ~
Show Preferences

Show Fees e
Credit Card Types
Stalls

Stall Groups
Classes

1!" Payment Types 6

_ [
Cazh
Check.
Credit Card
Paid to USDF

s &

# Main Menu G

2020 Blue Horse Dressage Show

Show Office  Scoring  Reports  Breed Show Reports

Welcome to the Show Office

Show Information ~
Show Preferences

Show Fees

Payment Types

Credit Card Types

Stalls

Stall Groups
Classes
A Credit Card Types 6
. Mastercard —
* The 9 Credit Card Types form opens. T
* Complete or update any needed information. = iz
* Click @ Close when you are finished.
il:l Cloze |
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SECTION II. BEFORE THE SHOW

Set Up a New Show > 6. Stalls, 7. Stall Groups

6. STALLS:

# Main Menu o

« Click €@ Main Menu > @ Show Office >

e Stalls.

* The 0 Stalls form opens.
* Complete or update any needed information.
« Click @ Close when you are finished.

7. STALL GROUPS:

Show Office  Scoring  Reports  Breed Show Reports

XXXX Blue Horse Dressage

Show Information ~
Show Preferences

Show Fees

Payment Types

£ Stalls Q

» (W -
0z
03
04
05
I/
i
08
09
10

o

ﬂ j Clase

# Main Menu G

« Click @ Main Menu > @ Show Office >
9 Stall Groups.

* The 9 Stall Groups form opens.
* Complete or update any needed information.
* Click @ Close when you are finished.

NOTE: Stall groups are usually
added as you process entries.

showgfﬁce Scoring  Reports  Breed Show Reports

XXOX Blue Horse Dressage

Show Information ~
Show Preferences

Show Fees

Payment Types

Credit Card Types

Stalls

Stall Groups
Classes
Teamn

{!f Stall Groupse

[ JlGieen Tree Dieszage
Suzy Parker Group

w=
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SECTION II. BEFORE THE SHOW

Set Up a New Show > 8. Classes

8. CLASSES:

Click € Main Menu > @ Show Office >

# Main Menu 9

9 Classes.

The O Class form opens.
For each class, complete or update any
needed information, including:
o) 6 Date:
= Click the @ Edit Dates button and
enter your show date(s)
(MM/DD/YYYY) then click Close.
= For each class, use the date o
drop-down arrow to select the class
date.

o e Ring:

XXX Blue Horse Dressage

Show Office  Scoring  Reports  Breed Show Reports

Show Information ~
Show Preferences

Show Fees

Payment Types

Credit Card Types

Stalls

Stall Groups a

Teams

[

= Click the @) Edit Rings button and enter ## Date G ## Ring 6
your show’s rings (# and letters). Keep the ::I £ /0D Yv1Y - ;E';“::/d.
name short as there is limited space on * 7
reports.
= After scheduling, for each class, use the ring
@ drop-down arrow to select the ring. 1 ﬂj Close
o) m Prize: Enter the class prize, if there is one. ﬂj Close }/
o) @ Sponsor: Enter the class sponsor, if there
is one. / /
# Classa
Class Number lﬁ Text W  Closed Online Entries (Equestrian Entries)
Class Name |USEF Training Level Test 3 Open GAIG Level Type |Training v
Default Test |Training Level, Test 3 2015 “ Testof Choice [~
USEF Code  [1502  |o| 04 Qualify [Qalowed v
AHA Code [~ e 7 Open [ AA [~ RYR [ Other
Date |saturday, June 20, 2020 . A )
Ring |1 T—— ;@ FEI e5cores Information
Standard Fee lw Qualifying Fee 55.00
Prize [
Sponsor |Class Spansor
ReportStyle  [Standard and Breed »
Max Ribbons I— [~ Exdude from eScores
Split for Awards li IJSEF eScores Only
K \') E 5 H
Judge atE | -
Judge atH | w
A JudgeatC  [Bxoooex (5, 5T), Sxaox w ﬁ
Judge at M | »
Judge atB | -
F P B R M
Class (Lookup) J .‘ a] | ‘E ose
Continued on next page...
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SECTION II. BEFORE THE SHOW

Set Up a New Show > 8. Classes, cont’d.

o @ Judge:
= Enter the judge names:
> Click the (¥} Edit Judges button.
» The @ Judge form opens.
» Enter the judge’s @ First Name.

» Enter the judge’s @ Last Name followed by the rating and the state (such as Mary Smith

(S,VA)).
> Click the form’s (&) Close button.
= Select the judge(s) for the class:

» For each dressage letter where you have a judge (E, H, C, M, B), use the @ drop-down arrow to

select the judge(s) for the class.

* Continue until you have entered the information for all classes.
* You can return and edit this information at any time.

* Click @ Close when you are finished.

nﬁ' Class

Class Mumber

103.0 Text |103.0

[~ Closed

Class Name |USEF Training Level Test 3 Open GAIG

Default Test
USEF Code
AHA Code

[Training Level, Test 3 2019
1502

Iiia

Date [saturday, June 20, 2020

Ring
Standard Fee

|1 so00000000om

40.00

5

Qualifying Fee 55.00

Prize [

Spansor |C|ass Sponsor

ReportStyle  |Standard and Breed

Max Ribbons g
Split for Awards « | USEF eScores Only

K Vv E S

[~ Exdude from eScores

Judge atE |
JudgeatH |
A JudgeatC  [Baox (5, ST), Sxxx
Judge at M |
JudgeatB | w

10 S
yam

F P B
Class (Lookup) - E]| +

R
| &

Online Entries (Equestrian Entries)

Level Type
Test of Choice [~
Qualify

FEI eScores Information

|Training >

Q Allowed e
¥ Open

[~ IRHR [~ Other

[~ AA

smith (S,VA), Mary

F Judgeb

First Name

Last Name

\
FEI eScores Information

First Name

Last Name

Judge {Lookup)

\
\
AY

-

i |Mary'
[smith (5,va)l

|

cyjan @
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SECTION II. BEFORE THE SHOW

Set Up a New Show > 9. Teams

9. TEAMS:

NOTE: For details on managing A Mein ME”“Q

teams, see MANAGING TEAMS.

 Click o Main Menu > Q Show Office >
Teams.

* The 0 Team form opens.
* If your show has teams, enter the names of the
teams.

o Click the 9 Previous Team button to view the
previous team.

o Use the G Team (Lookup) drop-down arrow
to open a list of teams, then select the team
you need to edit.

o Click the o Add Team button to add a line for
a team.

o Click the e Delete Team button to delete the
open team.

* During the show, use the 9 Place box to enter
each team’s place in the competition.
* Click @ Close when you are finished.

XXXX Blue Horse Dressage

Showéfﬁce Scoring  Reports  Breed Show Reports

Show Information ~
Show Preferences

Show Fees

Payment Types

Credit Card Types

Stalls

Stall Groups

Classes e

Entries

[ ——

Team Mame |Happy Hooves|

Wl

£ Team Q /
/

Team Name I

Flace l_

FEI eScores Information

|Tearr| (Lookup) g a]

Close

* <(less than)

* > (greater than

* & (ampersand)

* ‘(apostrophe or single quote)
* “(double quote)

NOTE: The following special characters cannot be in a team name:
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SECTION II. BEFORE THE SHOW

Set Up a New Show > 10. Test Durations

10. TEST DURATIONS:

# Main Menu Q

Show Office  Scoring  Reports  Breed Show Reports

XXXX Blue Horse Dressage

® C|ICk o Main Menu > e ShOW Office Show Information FS

. Show Preferences
> 9 Test Durations. Show Fees
Payment Types

Credit Card Types
Stalls
Stall Groups
Classes
Teams
Entries

Horses

People e
Test Editor

Crhadilina

# Test Durations Q
") [Training Level, Test 12019
Training Lewvel, Test 2 2019 7.5
Training Level, Test 32019 T
First Level, Test 1 2019 T
. First Level, Test 2 2019 7h
* The 0 Test Durations form opens. First Level, Test 3 2019 B0
* Asin the templates chapter, make any needed secand Level, Test 1 20113 75
Second Level, Test 2 2019 a5
changes. Second Level, Test 3 2079 &0
* Click e Close when you are finished. Thid Level, Test1 2015 50
Third Level, Test 22013 a0
Third Level, Test 32013 .0
Fourth Lewel, Test1 2019 2.0
Fourth Level, Test 2 2013 7.5
e Cloze: -
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SECTION II. BEFORE THE SHOW

Set Up a New Show > 11. Test Editor

11. TEST EDITOR:

* Used to edit tests in FVD (not recommended) or add tests to FVD.
* FVD has MANY built in dressage tests including USEF/USDF tests, FEI tests, USEA tests, Western tests,
and Cowboy tests. See DRESSAGE AND OTHER TESTS BUILT INTO FVD for the list.

* Click 0 Main Menu > 9 Show Office >
9 Test Editor.

# Main Menu e

Show Office  Scoring  Reports  Breed Show Reports

XXX Blue Horse Dressage

Stalls

Classes

Teams

Entries
Horses
People

| S—

Show Information ~
Show Preferences

Show Fees

Payment Types

Credit Card Types

Stall Groups

Test Durations a
Scheduling

aﬂ' Test Editor°
Standard Marks Test Information
1 1 20 0 || Test D Mumber il
2 2 2 0 || TestMame |Training Lewel, Test 12019
3 1 22 0 || Test Short Mame [T-1 huzt bie Lnique
4 1 23 0 || Duration [min.] Fi]
5 2 M 0 || Repart Style |Standard and Breed “
[ 2 2% 0 || Decimal [0-2] 1 Mark precision. i.e. Freestules, etc.
7 2 2B 0 || Group [Lewel) 1 Grouping for high score repartz,

. a 1 27 0 || Standard Count 12 Mumber of standard mark s for test.
¢ The 0 Test Edltor form Opens' 9 2 28 0 || Collective Count 5 Mumber of Collective marks fior best.
* See Test Editor for test editing procedure. 10 1 29[ 0 | PossibleScore [ 260
« Click @ Close when you are finished. L O -

12 2 3 0 || Collective Marks | [eseiptions
13 1 o[ o 1] T WARNING: Edit tests at your
14| 033 0 2| 2 own risk. We recommend
that you verify all custom
15' g - | . £ | 2 testz az well az all standard
1 n 35| 0 4] 1 tests that you create or edit
for accuracy. You are
1?| o3 | a 5 | 1 responsible for making sure
18| [T | i} B | i} the tests are correct. This
editor iz provided for your
13 | oo38 | o 7 | o convenience only. e
Test [Lookup]
| - a] ‘ Cloze ‘
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SECTION II. BEFORE THE SHOW

{:3 Register Show with FVD
| .

¢

—~

* After your show has been setup, you need to:

o o Register it with FVD. When you Register a show with FVD:
= |tis enteredin FVD’s database.

= Your show is on the FVD Online Entries, Ride Times and Results page (click here) which lets

people look up information about your show.

= You can use the FVD Entry Confirmation system, which lets you communicate with your

entrants regarding their entry.

o @ Publish it with EE. When you Publish a show with EE:
= |tis entered in EE’s database.
= Puts the show on their online show calendar (click here) so people can enter your show online

using EE.

# Main Menu

XXXX Blue Horse Dressage

Show Office  Scoring  Reports  Breed Show Reports

Welcome to the Show Office

Show Information ~
Show Preferences
Show Fees
Payment Types
Credit Card Types
Stalls
Stall Groups
Classes
Teams
Entries
Horses
People
Test Durations
Test Editor
Scheduling
Income
Expenses
Check List W

| Your license renewal date is 8/1/2022.

0‘@\' Village Dressage Online Tools
Register Show | Upload Confirmations | Upload Ride Times | Upload Results

—

Publish Show | Import Online Entries | Close Show

efquesﬁ'ian Entries Integrated Onfine Tools

¥

* This chapter covers registering a show with FVD.
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SECTION II. BEFORE THE SHOW

/)

Register Show with FVD, Cont’d.

REGISTER A SHOW WITH FVD:

* Click o Main Menu / 9 Register Show.

* The 9 Show Registration form opens.

* If any required information is missing, you get a

message.
o Use the 9 scroll bar to see all the

information and find the missing information.
discipline (USDF) show

In this example, the
number is missing.
o To correct this err

)

}\\
LA

—_——

# Main Menu o

XXX Blue Horse Dressage

Show Office  Scoring  Reports  Breed Show Reports

Show Information ~
Show Preferences
Show Fees
Payment Types
Credit Card Types
Stalls
Stall Groups
Classes
Teams
Entries
Horses
People
Test Durations
Test Editor
Scheduling
Income
Expenses
Chedk List v

Your license renewal date is 8/1/2022.

Fox Dressage Online Tools

Register Show | Upload Confirmations | Upload Ride Times | Upload Results

Fguestrian Entries Integrated Onfine Tools

Publish Show | Import Online Entries | Close Show |

= |

, click 0 Edit Show

£ Show Registration 6

Welcome to the Show Registration Process.

the show registration process.
Not all required show information has been entered.

Review Show Information (use scroll bar to view all information)

Use of short date format required {mm/ddfyyyy). (Control Panel > Regional)

Warning: Do not dose Fox Village Dressage or shut down your computer during

Click 'Edit Show Information’ to enter the required show information.

Information butyon. Show Name: 2020 Blue Horse Dressage Show S

Show Secretary Informatio = Show Grounds Information
Mame: Suzy Secretary Mame: Blue Horse Farm
Address: 3967 Red Stregt Address; 1234 Main Street
City/State/Zip: Anytowh, ST 12345 City/State/Zip: Anytown, 5T 12345
Phone: 1230456078 Country: USA
E-mail: SuzySecretafy@email.com

Show Manager Information
MNational: USEF MName: Mary Manager
Discipline: Address; 5678 Green Street

City/State/Zip: Anytown, 5T 12345
Prize List URL: Enter the prize list URL if it will be the same for all shows that Fhone: 123-456-7390
use this template, Otherwise leave it blank. E-mail: MaryManager @email.com
Show URL: Enter the show URL if it will be the same for all shows that use .

. X X Show Secretary Information
this template. Ctherwise leave it blank. Name: Suzy Secretary
. W
Technical Delegate: Derry Delegate (R, 5T) Address: 3967 Red Street
W
Validate | Edit Show Information | Registe Cancel
Continued on next page...
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SECTION II. BEFORE THE SHOW

Register Show with FVD, Cont’d.

* The 9 Show Registration form opens.

o Enter the missing information. In this example the 9 USDF show number is entered.

[

o Click @ Close.

# Show Information

NOTE: In the past, USEF and USDF had different
show numbers for the same show. There is now one
show number used by both organizations. Yay!

General  additional

Show Name *

Show

2020 Blue Horse Dressage

Show Grounds Information

MName * |B|ue Horse Farm

Address = [1234 Main Street

City/State/Zip = [Anytown ST |12345
Country * Usa  Click here for 3 list of alpha-3 codes
Date(s) * [3anuary 1-2, 2020 E
USEF # = 123456

USDF # =

USEF % =

|—— USDF # =
Ii

Show Manager Information

Mame = [Mary Manager

Address * |5673 Green Strest

City/State/Zip * [Anytown [sT 12345
Phone * W

Email * |Mar\;Manager@email.cum

Show Secretary Information

Mame * |Suzy Secretary

Address * |3987 Red Street

City/State/Zip = [Anytown [T [12345
Phone * W

Email = |Suzy5eaetary@email.com

Technical Delegate [Derry Delegate (R,5T)

*Required for registering show for online toals

* You are returned to the m Show Registration
form.

+ The (B Validate button is now red so you can
validate your change. Click the @ Validate
button. (If there are other errors, the Validate
button does not turn red; if that occurs, go back
and look for additional error(s).)

Some types of information are not required at
this time; for example, the name of the Technical
Delegate. Scroll through the information one last
time to ensure no available information is
missing.

Continued on next page...

2 Show Registration m

Welcome to the Show Registration Process.

Warning: Do not dose Fox Vilage Dressage or shut down your computer during
the show registration process.

Mot all required show information has been entered.

Click "Edit Show Information’ to enter the required show information.

Use of shart date format required (mmj/dd/yyyy). (Control Panel = Regional)
Review Show Information (use scroll bar to view all information)
Show Mame: 2020 Blue Horse Dressage Show

Show Grounds Information

Mame: Blue Horse Farm

Address: 1234 Main Street
City/State/Zip: Anytown, ST 12345
Country: USA

Show Manager Information

Mame: Mary Manager

Address: 5678 Green Street
City/State/Zip: Anytown, ST 12345
Phone: 123-456-7390

E-mail: MaryManager @email.com

Show Secretary Information
Mame: Suzy Secretary
Ad 957 Red Street

Validate | Edit Show Information Cancel
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£~

Register Show with FVD, Cont’d.

* The completed information will look similar to the following:

# Show Registration

)L

—_——

Welcome to the Show Registration Process.

the show registration process.
Review your show information to be sure it is correct.

changed once you initially register your show.

Review Show Information {use scroll bar to view all information)

Pay special attention to your show dates, as these cannot be

Warning: Do not dose Fox Village Dressage or shut down your computer during

Use of short date format required (mm,dd/yyyy). (Control Panel = Regional)

Show Mame: 2020 Blue Horse Dressage Show

Show Grounds Information

Mame: Blue Horse Farm

Address: 1234 Main Street
City/State/Zip: Anytown, ST 12345
Country: USA

Show Manager Information

MName: Mary Manager

Address: 5678 Green Street
City/State/Zip: Anytown, ST 12345
Phone: 123-456-7890

E-mail: MaryManager @email.com

Show Secretary Information
Mame: Suzy Secretary
Address: 3967 Red Street

Validate Edit Show Information

Show Secretary Information
Mame: Suzy Secretary
Address: 3967 Red Street
City/State/Zip: Anytown, 5T 12345
Phone: 123045607830

E-mail: SuzySecretary @email,coiMational: USEF : 123456 ~

Mational: USEF : 123456
Discipline; USDF : 12345

* You are now ready to register your show.
* Click the @ Register button.

* You receive a @ Fox Village Dressage form
indicating your show has been registered.

« Click @ ok.

Fox Village Dressagem

o Your show has been successfully registered.

15 1T

Discipline: USDF : 12345

Prize List URL: Enter the prize list URL if it will be the same for all shows that
use this template, Otherwise leave it blank.

Prize List URL: Enter the prize lig
use this template. Otherwise lezShow URL: Enter the show URL if it will be the same for all shows that use

this template. Otherwise leave it blank.

Show URL: Enter the show URL
this template, Otherwise leave i Technical Delegate: Derry Delegate (R,5T)

Technical Delegate: Derry DeliiGlobal Memo:
This is @ message that entrants see when they enter your show online, Tt

can be entered now or later.

Start Date: 1/1/2020
End Date: 1/2/2020

2 Show Registration

Welcome to the Show Registration Process.

Warning: Do not dose Fox Vilage Dressage or shut down your computer during
the show registration process.

Review your show information to be sure it is correct.

Pay spedal attention to your show dates, as these cannot be
changed once you initially register your show.

Use of short date format required (mm/dd/yyyy). {(Control Panel > Reqional)
Review Show Information (use scroll bar to view all information)

Show Mame: 2020 Blue Haorse Dressage Show ~

Show Grounds Information

Mame: Blue Horse Farm

Address: 1234 Main Street
City/State/Zip: Anytown, ST 12345
Country: USA

Show Manager Information

MName: Mary Manager

Address: 5678 Green Street
City/State/Zip: Anytown, ST 12345
Phone: 123-456-7390

E-mail: MaryManager @email.com

Show Secretary Information
Mame: Suzy Secretary

Address: 3967 Red Street v
Validate Edit Show Information | Register | Cancel
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* After your show has been setup,

A
:

Publish a Show with EE

/

you need to:

o o Register it with FVD. When you Register a show with FVD:
= |tis enteredin FVD’s database.

= Your show is on the FVD Online Entries, Ride Times and Results page (click here) which lets

people look up information about your show.

= You can use the FVD Entry Confirmation system, which lets you communicate with your

entrants regarding their entry.

using EE.

o @ publish it with EE. When you Publish a show with EE:
= |tis entered in EE’s database.
= Puts the show on their online show calendar (click here) so people can enter your show online

# Main Menu

XXXX Blue Horse Dressage

Show Office  Scoring  Reports  Breed Show Reports

Welcome to the Show Office

Show Information ~
Show Preferences
Show Fees
Payment Types
Credit Card Types
Stalls
Stall Groups
Classes
Teams
Entries
Horses
People
Test Durations
Test Editor
Scheduling
Income
Expenses
Check List W

| Your license renewal date is 8/1/2022.

0‘@\' Village Dressage Online Tools

Register Show | Upload Confirmations | Upload Ride Times | Upload Results

—

Publish Shaow

Import Online Entries

efquesﬁ'ian Entries Integrated Onfine Tools

Close Show

¥

* This chapter covers publishing a show with EE.
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SECTION II. BEFORE THE SHOW

Publish a Show with EE, Cont’d.
PUBLISH A SHOW WITH EE: Py 1

IMPORTANT NOTE: For Publish Show instructions from EE, S

click here. These additional instructions are important to
optimally prepare your show so it can be published to EE and

Show Office  Scoring  Reports  Breed Show Reports

enable the entries created on EE to be imported back into FVD. Show nfomation -
32355&?}35
* The next step is to enter and verify information EEHS‘:E’ e
so your show can be published with EE. T
Entries
* Click o Main Menu > 9 Publish Show. reopie
e
Eastern Sencedns
Central it M

[ Your license renewal date is 8/1/2022.

Padific
Alaska
Hawaii

Fox Village Dressage Online Tooks

iashnw Upload Confirmations ‘ Upload Ride Times | Upload Results
Fe Entries Integrated Onfine Tools

Publish Show ‘ Import Oniine Entries ‘ Close show |

Warning: Do not dose Fox Village Dressage or shut down your cgmputer during the publish show process,

£t Publish Showé [

Welcome to the Publish Show Process.

s

Prize List URL Enter the prize list URL.
Shaow URL Enter the show URL.
Online Entries Only Select if you reguire 19103z online entries

Stabling induded in entry fee e The 9 Publish Show form

Stabling Open Date * . opens

) . NOTE: Date format is Review Show Information .
Stabling Close Date MM/DD/YYYY {Required to publish show) . o Prize List URL: Enter the web
Entries Open Date *

address of the prize list.

. 6 Show URL: Enter the web
I address for the show.

@ Online Entries Only: Check

Entries Close Date * B Class Report

Entries Close Time *

Entries Close Time Zone *

i

Do you accept late entries? [w If yes, you must create a late entry fee r Judge Report hi it " |

Late Entries Close Date * /BB Edit show Fees N — t |§ box i ypu will only accept

Late Entries Close Time * | 11:59:58PM online entries.

Late Entries Close Time Zone *  |Eastern | .. ® o Stabllng included in entry

Custom message to entrants Type in customized message here regarding Horse, Qwner, Rider, Trainer fee: Check this box if your

for the entry page where they  |and Coach. If desired, give contact information on who to contact if the : P H

choose Horse, Owner, Rider,  |entrant has any difficulties. Stablmg fee is included in your

Trainer and Coach™ entry fee.

Custom message to entrants Typein _cusb:mizgd message here rega_rding Stabling. If desire_d, give . e Stabling Open Date*: Enter

for the entry page where they  |contact information on who to contact if the entrant has any difficulties. .

choose "Show Classes™ the first date stalls can be used.
+ @ stabling Close Date*: Enter

Custom message to entrants Type in customized message here regarding Horse, Owner, Rider, Trainer

for the entry page where they |and Coach. If desired, give contact information on who to contact if the the last date stalls can be used.

choose "Stabling” entrant has any difficulties. . @ Entries Open Date*: Enter

Custom message to entrants Type in customized message here regarding Custom Fees, If desired, give the f"?St date entries can be
for the entry page where they  |contact information on who to contact if the entrant has any difficulties. submitted.

choose * : :
pose Custom Fees @ Entries Close Date*: Enter the

Custom message to entrants Type in customized message here regarding documents (Release Farm, last date entries can be

for the entry page where they  |Cogagins, Proof of Vacdnation, etc.). If desired, give contact information on submitted

attach entry documents who to contact if the entrant has any difficulties. o .

(Signature Page, Cogains etc.) + (D Entries Close Time*: Enter

‘ *Required to publish show the time entries closes.

= +  ® Entries Close Time Zone*:
Equestrian Entries Login Using the drop-down arrow,
User Name | select the time zone.

Cancel

Continued on next page...

* = Required to publish show.

<51
)
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SECTION II. BEFORE THE SHOW

Publish a Show with EE, Cont’d.

. @ Do you accept late entries? % Publish Show
Check the box if you accept late
entries. If you check the box,

the text below can be edited.
Type in the following: Prize List URL NOTE: If you click the @ Late Entries Close Date

o @ Late Entries Close Date: Show URL box, entrants may enter the show with EE through
online Entries Only| - the Jate closing date. If you do not click this box,
stablinginduded i} - entrants must enter the show through the official

oA
Cor et

Welcome to the Publish Show Process.

Warning: Do not dose Fox Vilage Dressage or shut down your computer during the publish show process.

Enter the closing date for late

entries. i .
) ) Stabling Open Dats - () Entries Close Date. S
o @ Late Entries Close Time: Stabling Close Date = {Required o publish show)
Enter the closing time for late | Entries OpenDate = 11/1/2013
. S — T r_ cesreport |
entries. Entries Close
. . Entries Close Time * 11:59:59 PM "
o (D Late Entries Close Time . LEjerm==nee
. Entries Close Time Zone * (== L
Zone: Usmg the drOp_down Do you accept late entries? [ If yes, you must create a late entry fee ™ Judge Report
arrow, select the time zone. i * it Show
, Late Entries Close Date 12202019 Edit Show Fees - Test Report

o Click the @ Edit Show Fees Late Entries Close Time *

button to open the () Show | LeteEntries Close Time Zon

F f Custom message to entrants ssage here regarding Horse, Owner, Rider, Trainer
ees torm. for the entry page where they . ired, give contact information on who to contact if the

. choose "Horse, Owner, Rider, v difficulties,
> Click the €0) Custom Fees Trainer and Comch® -
tab _ NOTE: After you have published your L

. Custom message to entrants Pk in custon

> If not already done, enter | o e entry page where they”Jcantact inform show:
1 late fee us?; 2 the choase "Show Classes DO NOT CHANGE CLASS NUMBERS

11:59:59 PM

- * DO NOT DELETE ANY FEES. r
. Custom mess Type in cugton
pl’OCEdU resin M for the e page where they |and Coach) If n
> Click @close to return to tabling”™ entrant has §ny difficulties.
the PUbIISh ShOW form. Custom message to entrants Type in customixed message here regarding Custom Fees. If desired, give

for the entry page where they  |contact informatiyn on who to contact if the entrant has any difficulties.
choose "Custom Fees™

Custom message to entrants Type in customized missage here regarding documents (Release Form,
for the entry page where they  |Coagins, Proof of Vacdygation, etc.). If desired, give contact information on
attach entry documents who to contact if the enYrant has any difficulties.

{Sinnahire Pane . Connine ete. )

ﬂ Show Fees @ ‘/ + . 2
Required to publish show
System Fees  Custom Fees
Dest:liplionzo Hate Type A (113 OE Fee Type™ OE Occurrence™[§N
| |change Fee (§10) 10.0010F |+ | [T ¥ |Custom Fee v [Ves v
(Competitor Party ($30) 3D.DD|OF «| I© W |Custom Fee -« |Tes ~
Day Horse Stall ($30/day) 80.00|55 ~«| T ¥ |DayStal v |per Day ~ | Cancel
Day Tack Stall ($80/day) 80.005T |+ | [T W |Tack Stall v |per Day ~
GMC Mon-Member Fee ($10) 10.00[0F  |o | [ W |Local1 Level o |per Show ~
[J_ate Fee (550 /entry) 50.00[0F || [ W |Late Fee - per Entry if applicable] | . |per Show ~
Mailed Entry Fee (515) 15.0010F |+ | [T ¥ |Custom Fee v [Ves v 3
Might Watch ($15/entry) (mandatory) 15.00[0F || W W |Mandatary w (Mo " 16
Mon-Compete Horse ($40/horse) 40.00[0F | [T ¥ |Custom Fee « [Yes v Eastern
(Office Fee ($30/entry) 30.00[0F || W v |Office Fee v |per Show ~ Central
Shavings ($10/bale) 10.00|SB v | ™ W |Shavings/Bedding + |Mo ~
|Sh0w Horse Stall {$160/show) 1600058 || T ¥ |Overnight Stabling v |per Show v Mountain
Show Tack Stall ($160/show) 160.00|ST || [ ¥ |Tack Stal - |per Show v Pal:iﬁl:
USDF 1R Participating Memb (5§90} 90.0010F || [T r e e
USDF HID Appl ($35) 35.0010F || I r “ = Alaska
ISDF Lifetime Reg (5115) usoofoF || - I = " Hawaii
USEF 1 YR Senior Memb ($50) so.00foF || T I v v
USEF Annual Horse Rec ($95) 95.0010F |+ | [ [ ~ w
USEF Lifetime Horse Rec ($300) 300.00|10F || T r e v
* 0.00 v | B ) w W
-
[Qualifying Class Entry Fee [ 15.00] gE_ A:t?,Ta':jc o . @
- . N - - = Fubhsh with online enory submission
e e e s o ey sty [ =] coe
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@ Custom message to entrants
for the entry page where they
choose “Horse, Owner, Rider,
Trainer and Coach”: Type in a
message, if desired.

Custom message to entrants
for the entry page where they
choose “Show Classes”: Type in
a message, if desired.

Custom message to entrants
for the entry page where they
chose “Stabling”: Type in a
message, if desired.

Custom message to entrants
for the entry page where they
choose “Custom Fees”: Type in
a message, if desired.

Custom message to
entrants for the entry page
where they attach entry
documents (Signature Page,
Coggins, etc.):Type in a
message, if desired.

@ Class Report: Click the
button. The FVD Class Report
opens. Review the report and
make any corrections. Close the
report. The check box is
automatically checked.

@ Show Fee Report: Click the
button. The FVD Show Fee
Report opens. Review the
report and make any
corrections. Close the report.
The check box is automatically
checked.

Publish a Show with EE, Cont’d.

% Publish Show

Welcome to the Publish Show Process.

Warning: Do not dose Fox Vilage Dressage or shut down your computer during the publish show process.

Prize List URL

Show URL

Online Entries Only

Stabling induded in entry fee
Stabling Open Date *
Stabling Close Date *
Enftries Open Date *

Entries Close Date *

Entries Close Time *

Entries Close Time Zone =
Do you accept late entries?
Late Entries Close Date *
Late Entries Close Time *
Late Entries Close Time Zone *

Custom message to entrants
for the entry page where they
choose "Horse, Owner, Rider,
Trainer and Coach™

Custom message to entrants
for the entry page where they
choose "Show Classes™

Custom message to entrants
for the entry page where they
choose "Stabling™

Custom message to entrants
for the entry page where they
choose "Custom Fees™

Custom message to entrants
for the entry page where they
attach entry documents
(Signature Page,Cogains etc.)

|Enter the prize list URL.
|[Enter the show URL.
[ Selectif you require 100% online entries

-
1/31/2019
Review Show Information
1/2/2020 (Required to publish show)
11/1/2019
TGN @ - Class Report
11:59:59 PM @ [~ Show Fee Report
==
[ If yes, you must create alate entry fee @ [T Judge Report
12202019 i '
2/20f Edit Show Fees | @ [~ TestReport
| 11:59:59PM
Eastern |«

Type in customized message here regarding Horse, Owner, Rider, Trainer
and Coach. If desired, give contact information on who to contact if the
entrant has any difficulties.

Type in customized message here regarding Stabling. If desired, give
contact information on who to contact if the entrant has any difficulties. @

Type in customized message here regarding Horse, Owner, Rider, Trainer
and Coach. If desired, give contact information on who to contact if the
entrant has any difficulties.

Type in customized message here regarding Custom Fees. If desired, give
contact information an who to contact if the entrant has any difficulties. @

Type in customized message here regarding documents (Release Form,
Coaains, Proof of Vacdnation, etc.). If desired, give contact information on
who to contact if the entrant has any difficulties. @

*Required to publish show

e renarts s

r bow. woll sares g i aCLin t
Equestrian Entries Ld Fox Village Dressage @ x

User Mame r

o There is no data for this report. Report canceled.

| Cancel ‘

32]

. @ Judge Report: Click the button. The FVD Judge Report opens. Review the report and make any
corrections. Close the report. The check box is automatically checked.

. @ Test Report: Click the button. The FVD Test Report opens. Review the report and make any
corrections. Close the report. The check box is automatically checked.

For 27-30 above, if any required information is missing, a @ Fox Village Dressage message opens. If a

message opens, first click

OK then close Publish Show by clicking @ Cancel and enter the needed

information in FVD. If the message does not open, all required information has been entered but you still

need to check for accuracy.

Continued on next page...
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Publish a Show with EE, Cont’d.

If you need to change show
information, click @ Edit Show
Information.

If you need to change show
preferences, click @ Edit Show
Preferences.

After entering all the required
information, click the

Validate button. The button
text turns red after all the forms
have been opened and viewed.

Validate |

The Validate button no Ionger\
has red text, indicating the
information has been validated.

@ By checking this check box,

you agree that the information
in the reports is correct text is

£t Publish Show

Welcome to the Publish Show Process.

Warning: Do not dose Fox Village Dressage or shut down your computer during the publish show process.,

Prize List URL

Show URL

Online Entries Only

Stabling induded in entry fee
Stabling Cpen Date *
Stabling Close Date *
Entries Open Date *

Entries Close Date *

Entries Close Time *

Entries Close Time Zone *
Do you accept late entries?
Late Enfries Close Date *
Late Entries Close Time *
Late Enfries Close Time Zone *

Custom message to entrants
for the entry page where they
choose "Horse, Owner, Rider,
Trainer and Coach”™

Custom message to entrants
for the entry page where they
choose "Show Classes™

Custom message to enfrants
for the entry page where they
choose "Stabling”

Custom message to entrants
for the entry page where they
choose "Custom Fees”

Custom message to entrants
for the entry page where they

|Enter the prize list URL.

|Enter the show URL.

[ Selectif you require 100% online entries

~

[0

[ 1amm

S

[ 12152018 r

FEER -
w

=

W If yes, you must create a late entry fee r

12/20/2019 Edit Show Fees r

| 11:55:59 PM

Eastern w

Type in customized message here regarding Horse, Owner, Rider, Trainer
and Coach. If desired, give contact information on who to contact if the
entrant has any difficulties.

Review Show Information
(Required to publish show)

Class Repaort
Show Fee Report

Judge Report

i

Test Report

Type in customized message here regarding Stabling. If desired, give
contact information on who to contact if the entrant has any difficulties.

Type in customized message here regarding Horse, Owner, Rider, Trainer
and Coach. If desired, give contact information on who to contact if the
entrant has any difficulties.

Type in customized message here regarding Custom Fees. If desired, give
contact information on who to contact if the entrant has any difficulties.

Type in customized message here regarding documents (Release Form,
Coaains, Proof of Vacdnation, etc.). If desired, give contact information on

| ‘ *Required to publish shaow

now in black.

€D Check the box.

Enter your@ Equestrian
Entries Login User Name.
Click@@ Publish.

A@Fox Village Dressage form opens letting you know the show was

uploaded successfully.
click@® ok.

You will receive an email called “Publish Show — Your Show Name” informing
you that the show was published. You will receive a rejection email if EE finds

an error.

atta try documents who to contact if entrant has any difficulties.
\{Sig Pageﬂ:oggins@
=

Validate ‘ Edit Show Information | Edit Show Preferences | *Required to publish show
[~ By checking this check box, you agree that the information in the reports is correct.
Equestrian Entries Login
User Name |
T[S |
Validate ‘ Edit Show Information | Edit Show Preferences | *Required to publish sho

[# By chedking this check box, you agree that the information in the reports is correct.

Equestrian Entries Login

User Name

|EE-UserNamE @

@

Publish | Cancel

e

Fox Village Dressage

o Show uploaded successfully,

42
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SECTION II. BEFORE THE SHOW

Publish a Show with EE, Cont’d.

Publish Show Reports

2020 Blue Horse Dressage Show
Publish Show (Class)
Class # Class Text Class Name Date Fee QFee Prize Sponsor Test Name (Default)
Level Type Qualify Open AA  JR/YR Other Test Of Choice
101.0 1010 Training 1 O 1/1/2020 40.00 55.00 Training Level. Test 1 2019
Training Ne Q@ D |:| D
1020 1020 Training 20 1/1/2020 40.00 55.00 Training Level. Test 2 2019
Training No @ D D D
103.0 1020 Training 2 QVGAIG 1/1/2020 40.00 55.00 Training Level. Test 3 2019
Training Q Allowed D D D D
2020 Blue Horse Dressage Show
Publish Show (Show Fee)
Ik  Description Rate: Type Auto Fee  OE Fee Type Docurnence
A Compelior Pany (330} a00a orF O Custom Fus Yoz
» Charnge Fae (310} 1000 OF D Custon F o Y=
xn GMO Man-Membker Fee (310} 10040 OF D Local 1 Lewed per Show
k- Late Few (350/emntry) 5000 OF O Late Few - per Entry (if apolicale) per Show
a5 Mailed Eriry Fesn (315) 1500 OF D Custon F o Y=
36 Might Wasch {5 15kentry) {mandatary) 1500 orF Mardasry Ha
aw Hon-Comperte Homs e G40 horse) 4004 aF O Custan Fee Vs
M\ Oifice: Fee (330/eniry) 3000 OF E Offios Foe per Show
n Shavings (31 0V bale) 1000 5B O Shavings/Badding MNa
4] Dy Horse Stal (S80Xday) 8000 =5 O Duy Sl per Day
Ell Show Horse Stall ($160show) 160.00 55 D Ovemight Stabling per Show
£2 Dary Tack Stall (380/day) #000 ST O Tack Stall pex Day
43 Show Tadk Stall (3180 shaw) 180.00 sT O Tack Sl per Show
2020 Blue Horse Dressage Show
Publish Show (Judge)
Judge Name Country

Faul {R.PA), Peter
Smith (5.VA), Mary

Test Name
Triiring Leved, Test 1 2019
Trsirinig Leved, T
Trsirinig Laved, T

Firsi Lewel,
Firsi L
Firsi L
Sacord Lewel, Test 12019
Secard Level, Test 2 2019
Secard Level, Test 3 2019

TEwummun S

2020 Blue Horse Dressage Show

Publish Show (Test)
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SECTION Il. BEFORE THE SHOW

Snail Mail and Email Prize List > Snail Mail Prize List

MAIL PRIZE LIST:

Now that you have set up a show, if you have
names and addresses from previous shows (they
are in your HR.hdf file), you can easily send them
the prize list via snail mail using mailing labels.

Select o Main Menu > Q Reports > 9 Pre-

Show > o Prize List Labels.

The e Prize List Labels report opens.

Enter the G Last Show Date that you would like
included; use the date format MM/DD/YYYY.
Check either 0 Last Name, First Name sort
order or e Zip Code, Last Name, First Name

sort order.
Click €) oK.

# Prize List Labels e

“ Main Menu a

Pre-Show

During-Show
Post-Show

XXXX Blue Horse Dressage

Show Office  Scoring Reports  Breed Show Reports

Pre-Show

Class List ~
Class Key

Clasg Ride Limit

Entries without Documentation

Entry Confirmation Mailers

Horse Passport Labels

Horses without Coggins

Horses without Vaccines

Packet Labels (Standard)

Packet Labels (Detail)

Packet Sheets

Pre-Schedule (by Class)
Pre-Schedule (by Class Summary)
Pre-Schedule {by Ring)
Pre-Schedule {(by Ring Summary)
Pre-Schedule (by Rider's Status)
Pre-Schedule (by Test)

Fox Vilfage Dressage Online Tools

Register Show | Upload Confirmations ‘ Upload Ride Times | Upload Results ‘

FEquestrian Fntries Integrated Online Tools

Publish Show | Import Online Entries | Close Show |

f
4

2] Prize List Labels -

Fox Village Dressage

Leslie Raulin @ - (m} >

File Pril iew @
Please enter the oldest last show date below %] D ™ Ij—\ E[E| @ [E Yy
ou would like to indude in this list. [ o == ==
¥ Print Portrait| Landscape Size  Page One | Two More Word  Excel  PDF Close Print
Last Shﬂ'ﬂ' Date ’T{ - Setup Page | Pages Pages~ or XPS Preview
Print Page Setup Wiew Export Close Preview ™
Order By
Jtéaglrl:ll‘lr.)etitc:r Name JEaglrl:ll‘lpetitor Mame Eﬁr&’l petitor Name
i ress ress ress
(¥ LastName, First Name City, ST ZipCode City, 5T ZipCode City, 5T ZipCode
{~ Zip Code, Last Name, First Name combettorn combetitorn comoetitor
mpetitor Name mpetitor Name m petitor Name
Address Address Address
City, ST ZipCode City, 5T ZipCode City, 5T ZipCode
Q Ok | Cancel
Competitor Name Competitor Name Competitor Name
Address Address Address
City, ST ZipCode City, ST ZipCode City, ST ZipCode
Competitor Name Competitor Mame Competitor Name
Address Address Address
City, ST ZipCode City, 5T ZipCode City, 5T ZipCode
Competitor Name Competitor Name Competitor Name
. . Alddress . kldl:lress . All:ldress .
* The @ Prize List Labels form opens. City, ST ZipCode City, ST ZipCode City, ST ZipCode
* Check the labels to ensure they are the CompeticrName CompetiorName Sompetiorame
. . ress ress ress
ones you intend to print. City, ST ZipCode City, ST ZipCode City, ST ZipCode
* See PRINT LABELS AND INDEX CARDS Competitor Name Competitor Name Competitor Name
H Addi Addi Add
for the procedure to print labels and City, ST ZipCode City, 57 ZipCode City, ST ZipCode
index cards.
. . . S.[:)Irnll.lpﬂimr Name ;E.Il:)lrn.l.lpﬂhm Mame gcl::lrtll‘l petitor Name
ress ress ress
* Click m Close Print Preview to close i O i
the report.
Competitor Name Competitor Mame Competitor Name
Address Address Address
City, ST ZipCode City, 5T ZipCode City, 5T ZipCode
Competitor Name Competitor Name Competitor Name
Address Address Address
City, ST ZipCode City, 5T ZipCode City, 5T ZipCode
Page: 1 Lo Ng
Ready -— 3 + 66%
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SECTION Il. BEFORE THE SHOW

Snail Mail and Email Prize List > Email Prize List

EMAIL PRIZE LIST:

It is a lot easier, and cheaper, to email
your prize list!

First you copy the email addresses to
your clipboard, then you email the prize
list (or a link to the prize list) using the
copied email addresses.

Select o Main Menu > 9 Show Office
> 9 E-mails to Clipboard.

The 0 E-mails to Clipboard form opens.

The e E-mail Filter lets you select

Riders in Show

Owners in Show

Trainers in Show

Coaches in Show

All People in Show

All People in HR Database

To copy the email addresses of all People

in your HR.hdf file to the clipboard:

o Click the radial button of e All
People in HR Database to get a list of
all people in the database.

o If you only want people that
participated in a show since a
particular date, enter the date in 0
Last Show Date.

o Click @ ok.

o The email addresses are now in your
clipboard.

@)
@)
@)
@)
@)
@)

Compose and send the email:
o Open your default email program.

# Main Menu e

XXXX Blue Horse Dressage

Show Office  Scoring  Reports  Breed Show Reports

Stalls ~
Stall Groups
Classes
Teams
Entries
Horses
People
Test Durations
Test Editor
Scheduling
Income
Expenses
Check List
Horses & Rider Database Management
USDF Membership Verification
USEF Membership & Safe Sport Verification
Export Utility

| Your license renewal dateis 8/1/2022,

Register Show | Upload Confirmations | Upload Ride Times | Upload Results | n

FEguestrian Entries Integrated Online Tools

Publish Show | Import Online Entries | Close Show | @

# E-mails to Clipboard 0

This feature gathers the e-mail according to
your selection below and copies them to the
Windows dipboard so you can paste them into
your mail program for mass e-mail distribution.

E-mail Filter e—

i+ Ridersin Show

™ Ownersin Show
™ Trainers in Show
{~ Coaches in Show
i~ All People in Show

Ii.ﬂ.]l People in HR. Database O
— @

o Inthe TO: box, enter your email address (so you get the email).

o Place your curser in the BCC: box (IMPORTANT: using BCC — blind carbon copy — ensures you are not
broadcasting the email addresses to everyone) and select Paste (or keyboard Ctrl V). The email
addresses in your clipboard are pasted into the BCC: box.

o Compose your email with a Subject that clearly indicates the message is about the show.

o

Type in any message you want to provide.

o Include your prize list in the email using one of two methods:
» Attach the prize list file to the email. This may not be a good method if it is a large file.
» Include the URL (web address) to the prize list that you have already posted on your web site. This
is the better method as it does not clog email systems with attachments.
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SECTION Il. BEFORE THE SHOW

Horse & Rider Database Management

HORSE & RIDER DATABASE MANAGEMENT:

* The HR.hdf file (Horse & Rider data file) contains information (data) for horses and people

(riders/handlers, owners, trainers, and coaches). The file can be used for multiple shows and multiple
years, making repeated entries unnecessary. However, some of the data can get very old and the file can
very get large. After a while, it is therefore necessary perform Horse & Rider Database Management
and to check the data before adding entries for your show.

* When you created the show on which you are working, you linked the Show Data file (*.sdf), the Horse &
Rider data file (HR.hdf) and the Test file (Test.tdf) (see File Linking).

* If not already open, open the FVD
program

* If not already open, open the show file
on which you wish to work (see Open
the Show File).

* Select 0 Main Menu > Q Show Office

> € Horses & Rider Database
Management.

Continued on next page...

# Main Menu e

XXX Blue Horse Dressage

Show Office  Scoring  Reports  Breed Show Reports

Stalls ~
Stall Groups
Classes
Teams
Entries
Horses
People
Test Durations
Test Editor
Scheduling
Income
Expenses
Chedk List
Horses & Rider Database Management
USDF Membership Verification
USEF Membership & Safe Sport Verification
Export Utility
E-mails to Clipboard v

| Your license renewal date is 8/1/2022,

Fox Village Dressage Online Tools

Register Show | Upload Confirmations | Upload Ride Times | Upload Results

Equestrian Entries Integrated Onfine Tools

Publish Show | Import Online Entries | Close Show |

|
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SECTION Il. BEFORE THE SHOW

Horse & Rider Database Management, Cont’d.

The 0 Horse and Rider Database Management
form opens.

Click the 9 Last Show Date tab.
Use the default selections.

Click the 0 Purge Records tab.

Each record is the data for an individual person
or horse. When a record is purged (deleted), that
person or horse is no longer in your HR.hdf file.
FVD helps you purge old records, so the file does
not get too large or inaccurate due to old data.
Enter a date for which people and horse data that
have not been use since that date will be purged.
Date format is MM/DD/YYYY.

Click @ OK.

This deletes old, inactive people and horses.

Click the 9 Clear Check Boxes tab.

This step clears check boxes that were checked in
previous shows. This lets you verify all the data
as newly entered/verified.

For 9 Clear All, select all that apply. The most
common selections are USEF Cards, USDF Cards,
Coggins, and Vaccines.

Click @ OK to save your selections.

Click m Close.

# Horse and Rider Database Managementa

Last Show Date  purge Records  Clear Check Boxes
This procedure will update horses' and peoples' last show date.

This show's partidpants using

¢+ This show's final date
- User defined date

OK
OK

—

All Horses and People using

(= User defined date

—

Cloze

#* Horse and Rider Database Management

Last Show Date  Purge Records  Clear Check Boxes

This procedure will delete all horses and people whose 'Last Show
Date' is prior to a given date.

Purge horses and people prior to 10102015 oK

Close

# Horse and Rider Database Manage&t

Last Show Date  Purge Records  Clear Check Boxes

This procedure will dear all the selected chedk box in both the horse
and people tables.

Clear Al
3: : — L1Cards Verified
[~ L2Cards Verified

-

USDF Cards Verified

FEI Cards Verified [ L3 Cards Verified

Coggins

Vacdnes ‘ !:! OK
[~ Volunteer

‘ !! Close

want to track the information.

NOTE: The Clear Check Boxes feature allows a show secretary to manage verifications over a season
(membership year) — you can clear the verifications once a year or for each show, depending upon how you

Fox Village Dressage User Manual — 2021 Update 1.0.5.
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SECTION Il. BEFORE THE SHOW

INTRODUCTION: Enter EE Online Entries > Introduction, EE Email

* You will receive entries in one of three methods:
1. Entries imported electronically via EE. You receive this entry via email notification.
2. Entries prepared with EE, then printed and snail mailed. When you receive this entry, you download
the entry data, less supporting documents, via the EE web site.
3. Entries that did not use EE, are usually handwritten, and are snail mailed.
* The first two methods allow download of entry information directly into FVD.
* The third method requires you to hand-enter the entry information. Some shows charge a fee for this
type of entry.
¢ We will start with method 1. NOTE: Click here for EE instructions
EE EMAIL: on importing online entries.

* When EE receives an entry and payment for your show, you will receive an email from EE similar to the
following (the appearance will vary, depending upon your default email program):

» noreply URGENT ENTRY! - Payment Processed for Show Name Date

* Openthe email.

URGENT ENTRY! - Payment Processed for Show Name &5 2
= noreply@equestrianentries.com Date and Time Email Sent | ¥¢ 4
RiderEmail, SecretaryEmail, EE-Help, EE-Info, 9

An instant payment notification (178502) was successfully received from _EntrantEmail@email.com on Date and Time Email Sent
Link to entry pdf:

View Entryy

Secretary: Suzy Secretary
Secretary Address:
3967 Red Street 0

Anytown, ST 12345

4 Reply 4~ Reply all ®» Forward

* The email has:

o o Show Name.

o 9 Rider Email, Secretary Email, EE Help Email, EE Info Email.

o Verification of online payment, including the 9 Entrant Email (email of person who submitted entry).

o 0 Secretary name and address.

o 9 Link to entry pdf: View Entry

* Click 9 View Entry.

o You are prompted to login to EE. Enter your username and password and click Login.

o The entry opens as a PDF file.

o If you will use paper entries for the TD, Print the entry (do not use duplex as you may need to replaces
pages later on).

o If you will use digital entries for the TD, save the PDF file. The file’s EE number is the filename. You
may want to rename the file. | use RiderLast-HorseName-Bridle#.pdf so the file is easy to find (you
can also get the file from the EE web site any time you need it).

* The pages of an EE entry PDF are on the next pages...
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SECTION Il. BEFORE THE SHOW

Enter EE Online Entries > EE Entry Pages > EE Cover Page

EE ENTRY PAGES > EE COVER PAGE:

PAID! This entry has been submitted to show management. To cancel, change or add documents to your entry

please contact show management directly.
Created by EquestrianEntrics.com at Date and Time Email Sent

Show Name
Show Location
" "
Adult Amateur MIV/DD/YYY - MM/DD/Y
Fname2 Lname2 on "Horsel"
Classes
01/11/2020: 1-2 USEEF First Level Test 2 Sat
01/12/2020: 1-2Sun USEF First Level Test 2 Sun
01/11/2020: 1-3(Q) USEF First Level Test 3 Qualifying Sat
01/12/2020: 1-3Sun(Q) USEF First Level Test 3 Qualifying Sun
Memberships
[ |[ Riger [ cara || Horse |[ Card | Owner | card || Trainer | Card |[ Coach || cara |
USEF: 12345 o 11111 (-] 55555 (=] 12345 o 55555 -
USDEF: 1234567 @ 22222 -] 666666 - N/A N/A N/A N/A
Stabling

Group Name: Pine Tree Dressage
| Package A Stabling
| Fri 1/10 | Sat 1/11 | Sun 1/12 ]

Special Instructions

NOTE 1:

* [f any of the Card columns has a Oe the Show Secretary is graphically
informed that Rider, Horse, Owner, Trainer, and/or Coach membership
information is problematical. The Show Secretary is immediately aware of a
membership problem that will need correction prior to the show. If the Entrant
does not correct the membership issues, s/he may not be allowed to participate in
the show or may be required to pay non-member fees.

* Some Shows charge a fee for each correction.

* Some shows do not refund overpayments due to missing items in an entry.

NOTE 2: Even if there are no °, the show secretary must check memberships as
there may still be problems.

Continued on next page...
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SECTION Il. BEFORE THE SHOW

Enter EE Online Entries > EE Entry Pages > EE Entry Page

EE ENTRY PAGES > EE ENTRY PAGE:

Competition Name: Show Name

Created by EquestrianEntries.com at 3:10 FM December 24 [#250328]

Competition Dates: MM/DD/YYYY -
MM/DD/YYYY

Name of Horse
Horsel |

Previous Name (If Any)

For Sale?
|NO

Breed/Breed Initials Sex

[KWPN |Mare

Height Color

17.1 Bay |2019-03-21 00:00:00

Coggins Date (Enclosed Copy) Sire

Dam

[Sire Name |D-nm Name

Dam's Sire Country of Birth

12004 I |

Date of Birth Breeder Passport # Groom

Horse Rider/Handler

UseF# 11111

Owner
USEF # 35555

Trainer Coach
USEF # 12345 |USEF# 55555

0 USEF # 12345 0

USDF # 22222

53

USDF # 666666 Please enclose copies of all membership cards and

registrations.

USDF & 1234567
Division

Class No.4

Class Name
| (See classes page)

Qualifying Y/N Fees

o&wngr: Lname3, Fname3

Address: 123 Main Street

City/State/Zip: City Name GA 56789
Country: usa

Phone: 333-444-5555

Willing to Volunteer? M

Email Address: Email Address(@email.com
Owner Citizenship (if not USA): usa

o]li.derﬂ-]and]er: Lname2, Fname2
Address: Address
City/State/Zip: City MD 12345
Country: usa
Day Phone: 111-222-3333
Evening Phone: 111-222.3333
Email Address: EmailAddress(@email.com
Rider Citizenship (if not USA): usa
JR/Young Rider Birthday: 01/01/2001
Willing te Volunteer? N
Rider Status: Adult Amateur

eTrnjn.er: Lname2, Fname2
Address: Address
City/State/Zip: City MD 12345
Country: usa

Phone: 111-222-3333

Willing to Volunteer? M
Email Address: Email Address(@email.com

Trainer Citizenship (if not USA): usa

o Coach: Lname3, Fname3

Address: 123 Main Street

City/State/Zip: City Name GA 56789
Country: usa

Phone: 333-444.5555

Email Address: EmailAddress(@email.com
Coach Citizenship (if not USA): usa

Subtotal Class Fees
Emtry Charpe
Duner: USDF Noo Member Fee

Crumer: USEF Nom-Aemiber Fee

Package A Stablingi $135 for chow)

L5

Rider: USDF Non-Member Fee

Rider: USEF Non-Member Fee

Shavings Fec{3825 x (QTY: 411

USEF Dinsg & Medication Fee

NOTE: The Show Secretary reviews this page to:

* Verify the o Owner, Q Rider, 6 Trainer,
and 0 Coach (if entered). These must be the
same people who sign the USEF Waiver and
Entry Agreement Forms in their pertinent
roles.

* Verify that all 6 show fees have been paid.

* Determine, if GAIG Q is requested, that @
GAIG Q membership requirements have been
met.

| RIDER EMERGENCY CONTACT INFORMATION

|NAME OF CONTACT: MARY SMITH

PHONE: 111-222-3333

Fox Village Dressage User Manual — 2021 Update 1.0.5.
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SECTION Il. BEFORE THE SHOW

Enter EE Online Entries > EE Entry Pages > EE Classes Page

EE ENTRY PAGES > EE CLASSES PAGE:

Created by EquestrianEntries.com at 3:10 PM December 24 [#259328]
Class No. Division Class Description Qual Y/N Fees
1-2 Open USEF First Level Test 2 Sat N $416
1-28un Open USEF First Level Test 2 Sun N $46
1-3 Open USEF First Level Test 3 Qualifying Sat Y $61
1-3Sun Open USEF First Level Test 3 Qualifying Sun Y $61

NOTE 1: The Show Secretary reviews this page to
verify the classes entered and ensure the classes
are appropriate for the horse and rider
qualifications, if appropriate.

NOTE 2: This page may not be included in all

entries.

Continued on next page...

Subtotal Class Fees:

$214
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SECTION Il. BEFORE THE SHOW

Enter EE Online Entries > EE Entry Pages > EE Stabling Page

EE ENTRY PAGES > EE STABLING PAGE:

Created by EquestrianEntrics.com at 3:10 PM December 24 [#259328]

Competition Dates: 01/11/2020 -
01/12/2020

Rider Name: Fname2 Lname2 Rider Phone: 111-222-3333
Stable With: Pine Tree Dressage

(Please use one unique name for your group. Show management will do their best to match up individual
names).

Special Needs/Requests: 0

Competition Name: Show Name

Please complete all sections below. Place check marks in appropriate box indicating the nights stabling is needed.
Stable Horse Name Stallion/Mare/Gelding HT Mon Tue Wed Thu Fri Sat Sun

Horsel |M:|re 17.1 ’ | 1710 ’ /11 ‘ 1/12

Package A
Stabling

Need a Tack Stall? NO

Approximate Time of Arrival: 01/10/2020 3:00 PM Night Stalls ] S135
Rider Staying At: Nearby Hotel ]
Rider Phone: 111-222-3333 Total | 535
RV/Camper Hook-ups (If available): NO

Transport is: small trailer

Number of Shavings: 4

NOTE: The Show Secretary reviews this page:

* To verify the stabling information was entered
correctly.

* To verify a horse 0 gender is provided to
assist with stall assignments.

* To ensure a usable 9 stall group name is
provided, if applicable.

Continued on next page...
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SECTION Il. BEFORE THE SHOW

Enter EE Online Entries > EE Entry Pages > EE Memberships Page

EE ENTRY PAGES > EE MEMBERSHIPS PAGE:

L2/

Rider Cards

Submitted through EquestrianEnirics.com at Time  Date (EE Number)

RIDER VERIFICATION

USEF # HiHHHH

Name: Rider Name
Membership: Active Amateur
Effective Date: Date

.;.l’f‘::'““" Date

IDER VERIFICATION

USDF
Number#: #H##HHEHHT

Name:  Rider Name
Membership: Group Member
Effective Date: Date
Expiration Date: Date

Date Printed: Date

anner Cards

ER VERIFICATION

USEF #: i
Name: Owner Namee
Membership: Active Amateur

Effective Date: Date

Expiration  Date
Date:

RIDER VERIFICATION

USDF
Numberf: HHHHHHH

Name: Owner Name e
Membership: Group Member
Effective Date: Date
Expiration Dute: Date

Date Printed: Date

NOTE:
* EE pulls this data from the USEF

and USDF databases.

If the information is confusing, use
any of the following to assist you:
www. EqVerification.org

USDF Print Horse Card

USDF Print Membership Card
USEF Horse Search

USEF People Search

EFVD USEF Information

o 0O O O O O

NOTE: USEF requires Trainer membership. USDF does
not require Trainer membership.

Trainer Cards

RIDER VERIFICATION

USEF #: #iHH

Name: Trainer Name
Membership: Active Amateur
Effective Date: Date

Expiration
Date: Date

Horse Cards

IDER VERIFICATION

USDF
Numberf: HHH#HIH

Name: Trainer Name
Membership: Group Member
Effective Date: Date
Expiration Dute: Date

Date Printed: Date

HORSE VERIFICATION
USEF #: HH###H

Horse: Horse Name

Owner: Owner Name
Membership: Life

Foal Date: Date

HORSE
VERIFICATION

USDF

Numhber#: HHEHEHE

Horse: Horse Name

Owner: Owner Name e
Membership: Life

Effective Date: Date

Date Printed: Date

NOTE:
* The Show Secretary reviews this

page to verify the people (Rider,
Owner, Trainer, and Coach) and
Horse have the correct and current
USEF and USDF memberships
required to participate in the show
and qualify for championships/
awards, if applicable.

If a person membership is missing,
EE will automatically apply USEF
and/or USDF non-member fee(s).

* A Horse must have, as a minimum,

a USDF Horse Identification
Number (USDF HID), which can be
applied to the USEF requirement.

NOTE: Except for the horse, ignore the o text with the
gray background as they all say RIDER VERIFICATION.
Instead, look at the 9 heading above each people card

section.

Equestrian Entries verifies EVERY USEF. USEA. USDF AND CDS membership directly with those organi;

Continued on next page...

the non-member fee.

NOTE: The horse 9 Owner must be
the same person for USEF and USDF!
If they are not the same and cannot
be corrected before the show (recent
purchase, etc.), if possible, ensure
FVD has the actual owner listed. If
USEF and/or USDF have a different
person listed and that person is not a
USEF and/or USDF member, collect

USEF/USDF.

NOTE: If the horse is leased, the
owner listed must be the lessee's
name. If the legal owner is listed, the
show results will not be counted by
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SECTION Il. BEFORE THE SHOW

Enter EE Online Entries > EE Entry Pages > EE USEF Waiver Form Page

EE ENTRY PAGES > EE WAIVER FORM:

WAIVER AND RELEASE OF LIABILITY,
ASSUMPTION OF RISK AND INDEMNITY AGREEMENT

For and in consideration of United States Equestrian Federation, Inc. dba US Equestrian (*USEF”) allowin
capacity (including as a rider, driver, handler, vaulter, longeur, lessee, awner, agent, coach, official, trainef
approved event or activity, including but not limited to equestrian clinics, practices, shows, competitions

(“USEF Event” or “USEF Events™); I, for myself, and on beh
and any legal and personal representatives, executors, administrators, successors,, and assigns, hereby g

Gk

QUESTRIAN
FEDERATION

NOTE: The entrant uploads this page
while entering the show online via EE.
If the entrant did not upload the
document, it will be missing from the
EE entry. The show secretary must
then get the document from the
entrant, preferably before the show.

sentations pursuant to this Agreement (the “Agreement”™):

A. RULES AND REGULATIONS: | hereby agree that | have read, understand, and agree to be bound by all 3
including the USEF Safe Sport Policy and Minor Athlete Abuse Prevention Policies (MAAPP) as published

B. ACKNOWLEDGMENT OF RISK: | knowingly, willingly, and voluntarily acknowledge the inherent risks associa
horseback riding and related equestrian activities are inherently dangerous, and that participation in any US|
out limitation, the potential for serious bodily injury (including broken bones, head or nech injuries), sickness
trauma, pain & suffering, permanent disability, paralysis and death; loss of or damage to personal property

unpredictable behavior of horses; exposure to extreme conditions and circumstances; accidents involving oth
tors; contact or collision with other participants and horses, natural or manmade objects; adverse weather o
failure of protective equipment (including helmets); inadequate safety measures; participants of varying skil
the USEF Event organizers and competition management; and other undefined, not readily foreseeable and p

EQUINE ACTIVITY LIABILITY ACT WARNING:
CAUTION: HORSEBACK RIDING AND EQUINE ACTIVITIES CAN BE DANGEROUS. R
Under the laws of most States, an equine activity sponsor or equine professional is not liable for
equine activities resulting from the inherent risks of equine 2

C. ASSUMPTION OF RISK: | understand that the aforementioned Risks may be caused in whale or in part

of my own actions or inactions, the actions or inactions of others participating in the USEF Events, or th

ties defined below, and | hereby voluntarily and knowingly assume all such Risks and responsibility for a
incur as a result of my participation in any USEF Events. | also agree to be responsible for any injury or

contractars under my direction and contral at any USEF Event.

D. WAIVER AND RELEASE OF LIABILITY, HOLD HARMLESS AND INDEMNITY: In conjunction with my particip,
and covenant not to sue, and further agree to indemnify, defend and hold harmless the following partie
the United States Olympic & Paralympic Committee (USOPC), USEF clubs, members, Event participants

NOTE:

* This page is important as it is the
legal document releasing USEF from
liability.

* A separate form must be submitted
for the Rider, Owner, Trainer, and
Coach (if applicable). The Rider or
Trainer may not sign for the Owner.

* The applicable Rider, Owner,
Trainer, and/or Coach boxes must
be checked by the person.

e The Owner, Rider, Trainer, and
Coach names must match the
Owner, Rider, Trainer, and Coach
names submitted in the entry.

es/officials, and other personnel), the Event owner, licensee, and competition managers; the promoters,
charity or other beneficiary which may benefit from the USEF Event; the owners, managers, or lessors of
be held; and all directors, officers, employees, agents, contractors, and volunteers of any of the aforeme
“Released Parties” or “Event Organizers™), with respect to any liability, claim(s), demand(s), causels
court costs and reasonable attorney fees) of any kind or nature (*Liability™) which may arise out of, resu
the USEF Events, including claims for Liability caused in whele or in part by the negligent acts or omissi

E. COMPLETE AGREEMENT AND SEVERABILITY CLAUSE: This Agreement represents the complete underst
and no oral representations, statements or inducements have been made apart from this Agreement. If
unlawful, void, or for any reason unenforceable, then that provision shall be deemed severable from this
enforceability of any remaining provisions.

| HAVE CAREFULLY READ THIS DOCUMENT IN ITS ENTIRETY, UNDERSTAND ALL OF ITS TERMS AND CONDI
OF RISK, RELEASE AND WAIVER FROM LIABILITY, AS WELL AS A HOLD HARMLESS AND INDEMNIFICATIO

By signing below, I (as the participant or as the Parent/Legal Guardian of the minor identified below) he
tions of this Agreement in connection with my (or the minor's) participation in any USEF Event. If, despi
minor’s behalf, makes a claim for Liability against any of the Released Parties, | will indemnify, defend 4
fram any such Liabilities as the result of such claim.

The parties agree that this agreement may be electronically signed. The parties agree that the elect

sponsors, or advertisers of any USEF Event; any |

NOTE:

* The Trainer is the person legally
responsible for the horse while the
horse is on the show grounds. This
may or may not be the at-home
trainer.

The Coach is the person paid to
coach the Rider while on the show
grounds. Listing a Coach is optional
unless the Coach will ride the horse
on the show grounds.

are the same as handwritten signatures for the purposes of validity, enforceability, and admissibility.

RIDER/DRIVER/HANDLER/VAULTER/LONGEUR OWNER TRAINER [] OFFICIAL [] STAFF [] VOLUNTEER [] COACH (F APPLICABLE)
MM/DD/YYY

Signature: Person First Name Rider Last Name Date:

Print Name: Person First Name Rider Last Name

Parent/Guardian Signature: (Required if RidenDrivenHandler/Vaulter/Langeur is a minor)

Date:

Print Parent//Guardian Name:

UNITED STATES EQUESTRIAN FEDERATION : 4001 WING COMMANDER WAY : LEXINGTON, KY 40511 -

Emergency Contact Phone No. 123-456-7890

El720

£59.258.2472 - FAX 859.231.6662 : USEF.ORG

Continued on next page...
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SECTION Il. BEFORE THE SHOW

Enter EE Online Entries > EE Entry Pages > EE USEF Entry Agreement Page

EE ENTRY PAGES > EE USEF ENTRY AGREEMENT FORM:

\6-.\

FEDERATION ENTRY AGREEMENT

By entering a Federation-licensed Competition and signing this entry blank as the Owner, Lessee, Trainer, Manager, Agent, Coach, Driver, Rider, Handler,
Vaulter or Longeur and on behalf of myself and my principals, representatives, employees and agents, | agree that | am subject to the Bylaws and Rules

of The United States Equestrian Federation, Inc. (the “Federation”) and the local rules of USEF Events (Competition). | agree to be
bound by the Bylaws and Rules of the Federation and of the competition. | will accept as final the decision of the Hearing Committee on any question arising
under the Rules, and agree to release and hold harmless the competition, the Federation, their officials, directors and employees for any action taken under
the Rules. | represent that | am eligible to enter and/or participate under the Rules, and every horse | am entering is eligible as entered. | also agree that as
a condition of and in consideration of acceptance of entry, the Federation and/or the Competition may use or assign photographs, videos, audios, cable -
casts, broadcasts, internet, film, new media or other likenesses of me and my horse taken during the course of the competition for the promotion, coverage
or benefit of the competition, sport, or the Federation. Those likenesses shall not be used to advertise a product and they may not be used in such a way as
to jeopardize amateur status. | hereby expressly and irrevocably waive and release any rights in connection with such use, including any claim to compensa-
tion, invasion of privacy, right of publicity, or to misappropriation. The construction and application of Federation rules are governed by the laws of the State
of New York, and any action instituted against the Federation must be filed in New York State. See GR908.4.

BY SIGNING BELOW, | AGREE that | have read, understand, and agree to be bound by all applicable Federation Bylaws, rules, and policies including the
USEF Safe Sport Policy and Minor Athlete Abuse Prevention Policies (MAAPP) as published at www.usef.org, as amended from time to time, as well as all
terms and provisions of this Prize List. If | am signing and submitting this Agreement electronically, | acknowledge that my electronic signature shall
have the same validity, force and effect as if | affixed my signature by my own hand.

RIDER/DRIVER/HANDLER/VAULTER/LONGEUR (mangatony) OWNER/AGENT (mandatan)
Signature: Rider First Name Rider Last Name Signature: Owner First Name Owner Last Name

Print Name: Owner First Name Owner Last Name

Print Name: Rider First Name Rider Last Name

TRAINER {mandatory) COACH (if appicable)

Signature: Trainer First Name Trainer Last Name signature: ‘Coach First Name Coach Last Name
Print Name: Coach First Name Coach Last Name

Print Name:. Trainer First Name Trainer Last Name

Parent/Guardian Signature: (Reguired if Rider/Driver/Handler/Vaulter/Longeur is a minor)
Print Parent//Guardian Name: Emergency Contact Phone No,_123-456-7890
Is Rider/DriverNaulter a US. Citizen: _ Yes __ No

NOTE: The entrant uploads this page while entering the show online via EE. If the entrant
did not upload the document, it will be missing from the EE entry. The show secretary must
then get the document from the entrant, preferably before the show.

NOTE:

* The Coach is optional unless the Coach will ride the horse while on the show grounds or
the entrant prefers to include a Coach.

* The Rider or Trainer may sign for the Owner.

* The Owner, Rider, Trainer, and Coach names must match the Owner, Rider, Trainer, and
Coach names submitted in the entry.

UNITED STATES EQUESTRIAN FEDERATION - 4001 WING COMMANDER WAY : LEXINGTON, KY 40511 : 859.258.2472 : FAX 859.231 6662 : USEF.ORG

Continued on next page...
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SECTION Il. BEFORE THE SHOW

Enter EE Online Entries > EE Entry Pages > EE Coggins Page

EE ENTRY PAGES > EE COGGINS PAGE:

EIA-14373401 %“'

@ EauusL INK S GVL

GlobalVietL INK's 2EIA test form contains all data fislds as found on federal form WS 10-11. Forms Without Adequaie Descnptions Of The Horse and Complete Addresses Induding Zip Codes, and Telephane
Mumbers Will Not Be Processed.

SERIAL NUMBER DATE SIGNED LAB/ACCESSION MUMBER COUNTY
ElA-14373401 2019-003-20 J2ETE2-1T
NAME & ADDRESS OF OWNER MAME & ADDRESS OF VETERINARIAN MAME & ADDRESS OF STABLE/MARKET
Owner Name Vet Name Stable Name
ADDRESS ADDRESS ADDRESS
CITY, ST ZIP CITY, ST ZIP CITY, ST ZIP
PHONE PHONE PHONE
NATIOMAL ACCREDITATION NUMBER TEST TYPE REASON FOR TESTING
NAN DO3054 AGID Annual

CERTIFICATION OF FEDERALLY ACCREDITED VETERINARIAM | cerlify the specimen submitbed with this form was drawn by me from the horse described below on the day indicated below.

E URE OF FEDERALLY ACCREDITED VETERINARIAM DATE BLOOD DRAWN o
2 Mia Lee DVM MM/DD/YYYY
2019-03-20 09:39:37 -05:00

CERTIFICATION OF OWNER OR O'WNER'S AGENT | certify that | have examined this form and, to the best of my knowledge and belief, this form is true, cormect and complete

SIGMATURE OF OWNER OR OWNER'S AGENT SIGHATURE MAME SIGHATURE DATE
Leslie A. Raulin 2019-03-15

NAME OF HORSE 1631 102 D3

Horse Name

COLOR AGE OR DOB BREED GEMDER

Bay 1995-03-26 Hanowverian Horse Female

NOTE: The Show Secretary reviews the Coggins
to ensure:

* The 0 horse name on the Coggins matches
the horse name in the entry, etc..

> The Q date blood drawn is within one year
of the show date(s). The Coggins expires 365
days from the date blood drawn; for
example, a Coggins with blood drawn on
2021-03-19 expires after 2022-03-18.

* The test result is 9 negative.

OTHER MARKS AND BRANDS: None | Breed left flank

MECK AND BODY: None

RIGHT FORELIMB: Pastern

RIGHT HINDLIMB: Sock

| |sErianumeeR EXPIRATION DATE ADMINISTERED BY

DATE REPORTED
YYYY-MM-DD

TEST RESULTS
Megative

DATE RECEIVED
YYYY-MM-DD

T
| TEST REMARKS

NOTE: The entrant uploads this page while
entering the show online via EE. If the entrant
did not upload the document, it will be missing
from the EE entry. The show secretary must
then get the document from the entrant,
preferably before the show.

Continued on next page...

URZ OF TECHNICIAN

" Name
Date Time

eament with the state of animal origin, issuing veteninanan, via GlobalvetLINK.com

Please address any questions related to this document with your state or issuing state veteninarian's office.
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SECTION Il. BEFORE THE SHOW

Enter EE Online Entries > EE Entry Pages > EE Vaccinations Page

EE ENTRY PAGES > EE VACCINATIONS PAGE:

Vet Name Page 102
ADDRESS
CITY, ST ZIP

INVOICE

Invoice Mo. Invoice Date
14688 MM/DD/YYYY

Owner Name

ADDRESS
CITY, ST ZIP
Drate Procedure LUnits Rale O Total Vil
e Horse Name
MM/DD/YYYY Weliness Examination MN/C ML

Temperalure, Pulse, and Resiratory rale i within the normal limits. New shoes yesterday with
oulside bar sel wider lo glve more support, good roil pul shoe 10 allow breakover 1o the outside
as previous. Reported o be feeling frisky in feld. Halr coat & dul- try adding a omega fat
supplement.

MM/DD/YYYY Rabies/PHF Vaccne

MM/DD/YYYY Prestige V + WNV. E Nv Vaccine o

S185A0068
MM/DD/YYYY Coggins test- high volume discount
MM/DD/YYYY Fecal Parasite exam

Mo eggs seen

MM/DD/YYYY Farm Call Fea - Area A

NOTE: Proof of vaccination may be a USEF form, letter from the vet, etc.

NOTE: USEF GR845 (click here) requires a proof of flu/rhino must be presented if requested
by show management or the TD while the horse is on the show grounds. Some shows
require proof of vaccination with the show entry.

NOTE: The entrant uploads this page while entering the show online via EE. If the entrant
did not upload the document, it will be missing from the EE entry. The show secretary
must then get the document from the entrant, preferably before the show.

NOTE: The Show Secretary reviews the Proof of Vaccination to ensure:

e The document conforms with the requirements of USEF GR845.

* The vaccination is for o flu/rhino.

* The 9 horse name on the document matches the horse name in the entry, Coggins,
etc.

* The 9 date of administration is within six months of the show date(s). For example, a
vaccination administered on 3/20/2020 expires after 9/19/2020.

Continued on next page...
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SECTION Il. BEFORE THE SHOW

Enter EE Online Entries > EE Entry Pages > EE SafeSport Page(s)

EE ENTRY PAGES > EE SAFESPORT PAGE(S):

NOTE: The Show Secretary ensures there is a current document for each USEF adult member involved in the
entry (Rider, Owner, Trainer, Coach).

NOTE: The entrant uploads this/these page(s) while entering the show online via EE. If the entrant did not upload
the document(s), it/they will be missing from the EE entry. The show secretary must then get the document(s)
from the entrant, preferably before the show.

6 SAFESPORT
HEREBY RECOGNIZES
Fname Lname

leslieraulin@gmail.com

FOR THE SUCCESSFUL COMPLETION OF

Refresher 1: Recognizing and Reporting Misconduct

COACH
ON USEF - Active Amateur (12/01/2019 - 11/30/2020)
MM/DD/YYYY Safe Sport Temming (932016 - $272000)
0694357 4b1d-accd 25419930820 [:2:2-2:2:2-2:3. 2214 Over 18 yrs okd

TRAINER
USEF - Active Amateur (12/01/2019 - 11/30/2020)

Sale Sport Trawwng (W3I2019 - R22020)

HARRARRERE Over 18 yra okd

OWNER
USEF - Active Amateur (12/01/2019 - 11/30/2020)

Sate Spoet Trawnng (W2019 - 9202020

HARHRARARR Over 18 yrs okd

RIDER
USEF - Active Amateur (12/01/2019 - 11/30/2020)

Sale Spont Traineg (WI2019 - S22020

HERBEHRHEY Over 18y okt
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SECTION Il. BEFORE THE SHOW

Enter EE Online Entries > EE Entry Pages > EE Other Documents Page

EE ENTRY PAGES > EE OTHER DOCUMENTS

* |f your show requires additional documents, such as horse passport, proof of qualification to ride a
musical freestyle, etc., they will (should) be part of the EE entry.

NOTE: The entrant uploads other document(s)
while entering the show online via EE. If the
entrant did not upload the document(s),
it/they will be missing from the EE entry. The
show secretary must then get the document(s)
from the entrant, preferably before the show.
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SECTION Il. BEFORE THE SHOW

Enter EE Online Entries > Import Entry into FVD > Import Online Entries Login

IMPORT ENTRY INTO FVD > IMPORT ONLINE ENTRIES LOGIN:

* Review and annotate the preceding pages for missing or inaccurate information, as in SCREEN SHOW

ENTRIES.

* Click o Import Online Entries.

# Main Menu

XXXX Blue Horse Dressage

Show Office  Scoring  Reports  Breed Show Reports

Welcome to the Show Office

-

-

\___ﬁ

Show Information A
Show Preferences
Show Fees
Payment Types
Credit Card Types
Stalls
Stall Groups
Classes
Teams
Entries
Horses
People
Test Durations
Test Editor
Scheduling
Income
Expenses
Chedk List v

Your license renewal date is 8/1/2022.

Fox Village Dressage Online Tools

Register Show | Upload Confirmations | Upload Ride Times | Upload Results

A
|

Equesirian Entries In

Online Tools

Publish Show | Import Online Entries | Close Show |

* If you are not currently logged into EE, an 9

Import Online Entries form opens.
* Enteryour 9 EE User Name.
« Click @ oK.

Aot g Import Online Entries
Equestrian Entries Login

UserBame | e

ocx|c.nd
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SECTION Il. BEFORE THE SHOW

Enter EE Online Entries > Import Entry into FVD > Online Entry Processing
IMPORT ENTRY INTO FVD > ONLINE ENTRY PROCESSING:

* The o Online Entry Processing form opens with an entry displayed.
o Click the Q Previous Entry button to select the previous entry.
o Use the 9 Entry (Lookup) drop-down arrow to select a different entry from the list.
o Click the Q Switch To button to change the sort of the entry list.
o Click the 9 Next Entry button to select the next entry.

. 6 EE Tracking # is the number used by EE to track the entry. If you have a question about an entry, EE
staff will need this number.

. 0 Submitted / Paid Online lets you know the entry was paid online and submitted by the entrant. It takes
a little while for the payment information to enter into EE; therefore, ensure a bit of time has passed
before you process the entry.

. 9 Entry # is where you enter your show’s entry # (the same as the bridle #). This is required before you
import.

. 9 Ready for Import lets you know the entry is ready for you to import into your FVD show file after you
use the Add and Merge features (see below).

* Click the @ Help button for hints on importing entries.

* The m LEFT group of data is entry data in the EE database. You do not edit this data.

* The @ RIGHT group of data is entry data to be entered into your show.

o If there is already data in the right box, the person/horse is already in your HR.hdf file. If there is no data
in the box, the person/horse is not already in your HR.hdf.
o Use the @ right arrow to add the horse or person to the right group of data. Add the Owner first, then

the Horse, Rider, Trainer and Coach (if provided).

If the @ Merge button is checked, the data in the EE entry will import into your show and will overwrite
any data already in your HR.hdf. IMPORTANT - Uncheck the merge button if you know your FVD HR.hdf
data is correct (perhaps from a previous entry in this show), so you do not want to overwrite existing

O

data.
1‘{' Online Entry Processing o
EE Tracking # I ‘a 91335  Submitted / Paid Online Entry # I 100 ‘:’ Ready for Import | =
o Add Merge o
m I\Horse Name |Horse # -+ 2 | & Missing
m |Oowner Name |owner # v | ] Missing
m |Rider Name [Rider # =+ ¥ | E -] Missing
[Trainer Name [Trainer # =+ ¥ [ ]| tissing
[ BTN =

Entry (Lookup)

ﬁ I @ ﬂ Import | Entries | Filter by [ Ready for Import [ Paid Online Close |
Usemame: Pmmrd:l Login |

Forgot Username/ Password?

Home Calendar EqClassifieds Advertise with us! Help

b )

Continued on next page...
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SECTION Il. BEFORE THE SHOW

Enter EE Online Entries > Import Entry into FVD > Online Entry Processing, cont’d.

* The @ Import button is used to import the entry you are viewing.

* The @ Entries button opens the Entries form of FVD. Use this to view the entries already in your show.

. @ Filter by [0 Ready for Import — if the box is checked, you will only see entries that are ready for
import. Uncheck to box to see all entries, including those that are not ready to import.

. @ Filter by [0 Paid Online — if the box is checked, you will only see entries that have paid online.

* If you need to login to EE (you can only stay logged in for a short time), enter your information in the @
Username and @ Password boxes and click@ Login.

. CIick@ Close to close the Online Entry Processing form.

1‘{' Online Entry Processing
EE Tracking # I 91335  Submitted / Paid Online Entrv # 100 Ready for Import Help =
Add Merge
m |Horse Name [Horse # =+ ¥ [ =] Missing
m |Owner Name |owner # il ™ | ] Missing
m |Rider Name [Rider # 2 = | =l Missing
[Trainer Name [Trainer # =+ ¥ | 1 Missing
(== ] oo =

gllEntrv(LoolmD) & ﬂ | ﬁ_l AQ | Filter by [ Ready for Import [ Paid Online Q |
© &
Usemname: IT Password: IT M

Forgot Username/ Password?

Home Calendar EqClassifieds Advertise with us! Help
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SECTION Il. BEFORE THE SHOW

Enter EE Online Entries > Check the Imported Entry
CHECK THE IMPORTED ENTRY:

# Main Menu o

Show Office  Scoring  Reports  Breed Show Reports

XXXX Blue Horse Dressage

* Click 0 Main Menu > Q Show Office —
Show Information
E I‘ItrieS . Show Preferences 2

Show Fees

Payment Types

Credit Card Types

Stalls

Stall Groups

Classes

Teams e
Horses
People

Tact Muratinne

* The 0 Entry form opens with the 9 Summary tab open.

* Using the 0 Entry (Lookup) drop-down arrow, scroll down to the last entry on the list. This is the entry
you just imported.

* To open the entry, click on it. r Entwa

Entry #| 101
Horsel / Firstl Lastl

Summary Horse /Owner Rider /Trainer Coach [Team Class Entries Stabling Fees Other Fees [ Payments

Horse [Horse1 = ﬂ [~ For Sale
* Screen the entry (see SCREEN
SHOW ENTRIES and ENTRY REVIEW Owner [EEE I NEED Owner's Signature
SUGGESTIONS). - R S| etz
e Update the entry as needed. DoB Age [~ NEED Parent's Signature
* Using the 0 Entry Memo box, Trainer T vl
annotate if the entry is complete,
if there is a deficiency, etc. Coach | 2| - NeeD Coacs Signature
* To notify the entrant of the status REe J Qc""ﬁm"m Mated *
of the entry, use @ Upload Balance mJ [ Hold JJ
Confirmations (see ENTRY il Memo to the rider-o
CONFIRMATION NOTIFICATION).
* The 9 Confirmation Mailed box _ o _ o
. . EETracking #  *If you are updating a rejected confirmation, dear the Confirmation Mailed
will automatically be checked. e s e ) et
Entries that do not have either email address will not be uploaded.
* Congratulations. You have just

completed importing an entry! JEM (Lookup) g e'
| W ﬁ ‘ Upload Confirmations ‘ Close

* Repeat for the next entry you want
to import.
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SECTION Il. BEFORE THE SHOW
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SECTION Il. BEFORE THE SHOW

Enter Snail Mailed Entries Created with EE
ENTER SNAIL MAILED ENTRIES CREATED WITH EE:
Some entrants create an entry on EE but do not pay online; instead, they print the entry and mail it to

you with a payment check and (hopefully) entry documents (Coggins, waiver form, etc.).

When you receive such an entry, you can download the entry data into FVD, so you do not have to type it

in. Whew!
Click o Import Online Entries.

If you are not currently logged into EE, an
Q Import Online Entries form opens.
Enter your e EE User Name.

Click @) oK.

'I‘f a Import Online Entries

Equestrian Entries Login e

UserName |
°m|::amd|

The 9 Online Entry Processing form
opens.

Click the 6 Filter by 00 Ready for
Import and 0 Filter by OO Paid Online
check boxes so they are both unchecked.
Use the @ Entry (Lookup) drop-down
arrow and click on the entry you want to
download.

# Main Menu

XXXX Blue Horse Dressage

Show Office  Scoring  Reports  Breed Show Reports

Show Information -
Show Preferences
Show Fees
Payment Types
Credit Card Types
Stalls
Stall Groups
Classes
Teams
Entries
Horses
People
Test Durations
Test Editor
Scheduling
Income
Expenses
Check List W

Your license renewal date is 8/1/2022.

Fox Village Dressage Online Tools

Register Show | Upload Confirmations | Upload Ride Times | Upload Results

FEguestrian Entries In Online Tools

Publish Show | Import Online Entries | Close Show |

f!
)

The 9 entry data will appear on the left column of information.

Enter the @ Entry # (bridle #).

Using the m Add arrow and @ Merge box, as needed, populate the entry data on the right column of

information.
CI' k @ 1 eOnlineEntr}rProcessing
| IC EE Tracking # I 91395 Submitted [ Paid Online Entry # 101 Ready for Import Help | =
mport. Add Merge
The data will | I e e L 12 31 e
import into
FVD in the m‘ | owner Name e | USEF # ‘ 2 = | & | Missing
usual manner. m‘ |Rider Name | USEF # ‘ 2 ~ | || missing
‘ [Trainer Name JUSEF # ‘ =+ ~ | =[| missing
oo | @ T v | =
kL
ghEmw Gookp) 9@' ﬁ | Impor | Entries | Filter by [ Ready for Import [# Paid Online Close |
Usemame:l Pmmrd:l Login |
Forgot Username/ Password?
(qvﬂ Home Calendar  EqClassifieds = Advertisewithus!  Help
I | J 1 J J
.
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SECTION Il. BEFORE THE SHOW

Enter Snail Mailed Show Entries

ENTER SNAIL MAILED SHOW ENTRIES:

Before we had FVD and EE, dressage show entries were completed by hand by the entrant and snail
mailed with a check and supporting documents (Coggins, release form, etc.).

When received by the show secretary, s/he then had to interpret handwriting and avoid typographical
errors while hand typing in ALL the information. This was a very labor-intensive and error-prone
exercise.

Even though we now have FVD and EE, a few entrants continue to submit handwritten snail mailed
entries.

o Some shows avoid this by requiring the use of EE for all their entries.

o Some shows minimize handwritten entries by charging an extra fee for them.

o Some shows just allow handwritten entries without any penalty.

The process for handwritten entries is similar to that for EE entries, except for entering the data by hand
and taking a LOT of extra time.

ap st Ygs A VV\’\:’(W’A
N9 Lt G I

crfel
'CLS(/(l/L’p D L 7
==l | ’h A/]/w

3 fof Kpses =
A e B

e’ Z ‘(r.
)

= o = 28

.

Typical handwriting on a handwritten show entry!!!!

Typical Show Secretary entering a handwritten show entry!!!!
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SECTION Il. BEFORE THE SHOW

Screen and Assemble Show Entries

INTRODUCTION:

* While you review/input/correct/update show entries, you are also (1) screening them for the MANY show
entry requirements and (2) assembling them for review by the TD. Chapters 11.14 — 1I-15, and supporting
appendices, are an overview of the screening and assembling of show entries.

SCREENING ENTRIES:

* Each entry packet must be screened for completeness. If the packet is incomplete, the entrant may not be
allowed to participate in the show. Additionally, show management may be charged uncollected fees and/or
fined by USEF and/or USDF; therefore, be meticulous with this step.

* If the packet was prepared with EE then submitted electronically or snail mailed, it will be electronically pre-
screened by EE; however, you still need to review the packet to ensure everything is included and is correct.

* If the packet was handwritten and snail mailed to you, it is not pre-screened — you must both screen and
type in the information.

ASSEMBLING ENTRIES:

* Asyou screen each entry, you must also assemble it for review by the TD, who verifies each entry is
complete and the Horse/Rider/Owner/Trainer/Coach are qualified to participate in the show. This can be
done via a paper packet or digital file(s).

* Whatever the method, it must be easy to use by the TD.

* Two methods to screen and assemble the entries for TD review are suggested in the appendices:

o Paper Method: ENTRY REVIEW AND MANAGEMENT SUGGESTIONS — PAPER METHOD
o Digital Method: ENTRY REVIEW AND MANAGEMENT SUGGESTIONS — DIGITAL METHOD

RESOURCES:
* The following USDF references will assist you:
o USDF Entry Checklist — Click here (downloads a PDF file).
USDF Membership Information/Requirements — Click here (downloads a PDF file).
USDF Generic Competition Entry Form — Click here (downloads a PDF file).
USDF Membership Exception List — Click here (downloads a PDF file).
USDF Acceptable Proof of Membership — Click here (downloads a PDF file).
* The following materials are provided in this manual’s appendix section to assist you:
o USEF and USDF Membership Requirements for Non-Qualifying Classes.
o USEF and USDF Membership Requirements for GAIG Qualifying and Championship Classes.
* Other unofficial resources:
o Summary of USEF/USDF Show Entry Requirements (web page): Click here.
o Details on How to Enter a USEF/USDF Show (PDF file): Click here.
* The following are sources for people USEF & USDF memberships and horse USEF recordings & USDF

o
O
o
O

registrations: NOTE: Make your TD very happy: When you have completed an entry,

o www.EqVerification.org include the FVD Entry Confirmation Report (see Confirmation

o USDF Print Horse Card Notification) and include it to the front of the entry packet documents or
o USDF Print Membership Card | digital file. You can use it to track receipt of originally missing

o USEF Horse Search information and the TD can use it to understand the entry and help verify
o USEF People Search that it is complete.

o EVD USEF Information

o FVD Main Menu > Show Office > USDF Membership Verification (see FVD User Manual)

o FVD Main Menu > Show Office > USEF Membership & SafeSport Verification (see FVD User Manual)
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SECTION Il. BEFORE THE SHOW

Screen and Assemble Show Entries, Cont’d.

GRAPHICAL SUMMARY OF ENTRY REQUIREMENTS:
» Click here to open a webpage that is a quick summary of entry requirements, as depicted in this graphic.

Signed by Coach
Tk WANER AMD SELEASEOF LABILITY. ©“
signed by Tr s

Tk WS AND BELEASE OF UABILTY.

FEDERATION ENTRY AGREEMENT
signed by Owne: i _—

ik WANGR AND RELEISEOF LuBLTY
Signed by Rider

G waveR 1 ReLease of sy,
U [l £k oAt

1. Entry form created by EE. 2. Membership Cards provided 3. USEF Waiver. One form for 4. USEF Entry Agreement. One
by EE, supplemented by each person in the entry (rider,  form signed by each person in
EqVerification if needed. owner, trainer, coach). the entry (multiple forms ok).

g ﬁ?iml_lmﬁmg [EQUINE INFLUENZA AND EQUINE HERPES.

United States Equestrian Federation, Inc.
2019 USEF FIRST LEVEL TEST 3

Final Score
Maximum Pts: 360

et 2 e 2T

Sgratureof lutg

5. Proof of current SafeSport 6. Proof of current Coggins 7. If required by the show, 8. If a MFS ride is in the entry,

training for each adult USEF  with same horse name ason  proof of current vaccination proof of Q for the ride.
member in the entry (rider,  the entry. IAW USEF GR845 with same
owner, trainer, coach). horse name as on the entry.

It Amateur

Fame2 Laame? an "Horsel™

Total Calculated Fees: $409.00

9. Any other documents required 10. Payment via EE (verified on EE
by the particular show. first page and on (1) entry form).
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SECTION Il. BEFORE THE SHOW

Screen and Assemble Show Entries, cont’d.

EXAMPLE OF AN ENTRY SCREENING CHECK SHEET:
The following is the check sheet the author uses to screen entries. See ENTRY REVIEW AND
MANAGEMENT SUGGESTIONS — DIGITAL ENTRY PACKETS for further information.

CHECK SHEET 0 COMPLETE ] INCOMPLETE R=0=T
RIDER LAST NAME HORSE NAME =
RIDER FIRST NAME BRIDLE NUMBER =
ITEM oK ENTRY STATUS FIX =
Rider Status O] aa 1 wr YR AGE: ] PRO [] OPEN USEF NM [ Cc=
GAIG Q {0 ves 1 NO/NA [] YESBUTFIX ]

Complete Payment 1] Yes ] NO ]

Owe $: O] w~o [] BALANCE PAID [] OWE MONEY OJ

Refund $ |0 no [] REFUND DONE [] REFUND DONE J

USEF Member Rider [J|] R USEF ACTIVE ] RUSEF NM PAID [] RUSEFEXEMPT [ ] RUSEF NM NOT PAID O

USDF Member Rider [J{[] RrUSDF PM 1 RUSDFGM [] RUSDF NM PAID [J RUSDFEXEMPT [ ] RUSDF NM NOT PAID M

USEF Member Owner [J]] © USEF ACTIVE [] OUSEFNMPAID [ ] OUSEFEXEMPT [ ] O USEF NM NOT PAID O

USDF Member Owner {0 o usoFpm 1 OUSDFGM [l OUSDFNMPAID [ ] OUSDFEXEMPT [ ]| O USDF NM NOT PAID ]

USEF Member Trainer [J{[C] T USEF ACTIVE [] TUSEF NM PAID [] TUSEFEXEMPT [ ] TUSEF NM NOT PAID ]

USEF Member Coach [J|] € USEF ACTIVE ] NO COACH [l CUSEF NM PAID [] CUSEFEXEMPT [ ] CUSEF NM NOT PAID [l

USEF Horse Recording [J{[C] HUSEF LIFE/ANN [ ] HUSDF # [] HUSEFHID [] HUSEFEXEMPT [ | HNEED USEF ]

USDF Horse Registration I/ H USDF LIFE ] HUSDF HID [] HUSDFEXEMPT [] H NEED USDF O

USEF Entry Ag Rider [J{] RENTRYAGYES [ ] PARENTSIG [ |NA [l NEED R ENTRY AG ]

USEF Entry Ag Owner [J{[C] OENTRYAGYES [ ] PARENTSIG [ JNA [[] NEED O ENTRY AG ]

USEF Entry Ag Trainer 1| TENTRY AG YES [] NEED T ENTRY AG O

USEF Entry Ag Coach [J{[C] CENTRYAGYES [ ] NOCOACH [C] NEED C ENTRY AG ]

USEF Waiver Rider [J|C] R WAIVER YES ] PARENTSIG [ JNA [] NEED R WAIVER [l

USEF Waiver Owner {0 o WAIVER YES ] PARENTSIG [ NA [] NEED O WAIVER ]

USEF Waiver Trainer [J{] T WAIVER YES ] PARENTSIG [ JNA [T] NEED T WAIVER M

USEF Waiver Coach |0 cWAIVER YES ] NO COACH [] NEED C WAIVER O

Coggins |0 coceIns YES [] COG EXPIRED [] €OG WRONG HORSE NAME [[] NEED COGGINS W/IN 1YR |[]

Proof of Vaccination |0 wAcs YES ] VAC EXPIRED [J vAC WRONG HORSE NAME [ NEED VAC W/IN 6 MOS O

SafeSport Rider J|] RrssYES [] RSSEXUSEFNM [ ] RSSEXAGE [] NEED R PROOF OF S§ OJ

SafeSport Owner ] ossyes [] OSSEXBUSINESS [ | OSSEXUSEFNM [ ] OSSEXAGE [] NEED O PROOF OF 55 ]

SafeSport Trainer [J|] TssvEs [] TSSEXUSEFNM [ ] TSSEXPARENT [ ] NEED T PROOF OF SS O

SafeSport Coach [0 cssvyes NO COACH [l CSSEXUSEFNM [ ] CSSEXAGE [[] NEED C PROOF OF S5 ]

Horse Stall [J]] NOHSTALL ] H-Frsa ] H-FrSaSu ] H-saSu O

Tack Stall {0 NOTSTALL ] TFrsa [l T-Frsasu [] H-sasu ]

MFS Q Test |0 mFsNA ] MFSQYES [J NeebPrOOFOFMFSQ | []
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SECTION II. BEFORE THE SHOW
Screen and Assemble Show Entries, Cont’d.
KEY ITEMS TO BE SCREENED:

* Entry Numbers: Assign a unique number that will be the bridle number and entry number. This number
is entered in EE and uploaded to FVD and is written on the entry packet.

* USEF and USDF Membership Requirements:
o The USEF and USDF membership requirements are explained in USEF AND USDF PEOPLE & HORSE
MEMBERSHIP REQUIREMENTS & EXEMPTIONS.
o GAIG NO: If the entry has NOT requested ANY GAIG qualifying classes:
= Horse USEF #: Must have USEF Lifetime Recording, USEF Annual Recording, USDF Lifetime Horse
Registration (LHR), or USDF Life or Horse Identification Number (HID).
= People USEF #: Owner, rider, and trainer must be a current USEF Competing Member or each must
pay USEF Show Pass fee (one fee per show per person, not one fee per entry).
= Horse USDF #: Must have USDF Lifetime Horse Registration (LHR) or USDF Horse Identification
Number (HID).
= People USDF #: Owner must be a current USDF Participating Member, USDF Business Member, or
USDF Group Member, or must pay the USDF non-member fee (one fee per show per person, not
one fee per entry). Rider must be a current USDF Participating Member, USDF Group Member, or
must pay the USDF non-member fee (one fee per show per person, not one fee per entry).
o GAIG YES: If the entry HAS requested ANY GAIG qualifying classes:
= Horse USEF #: Must have USEF Lifetime Recording or USEF Annual Recording.
= People USEF #: Owner, rider, trainer and coach (if applicable) must be current USEF Competing
Members.
= Horse USDF #: Must have USDF Lifetime Horse Registration (LHR).
= People USDF #: Owner must be a current USDF Participating Member(s) or Business Member.
Rider must be a current USDF Participating Member.

o Membership Exemptions:
= Riders/owners/trainers/coaches participating only in USDF Introductory Level and/or Opportunity
classes are exempt from USDF and USEF memberships (and the USEF show pass and USDF non-
member fees). Horses entered only in these classes are exempt from USEF horse registration and
USDF horse recording.
= The trainer parent of a minor is exempt from USEF & USDF memberships.
= Other exemptions: Click here for the USDF exceptions (exemptions) document.
o Entries should include verification of the above. If information is missing, use the following sources:
= www.EgVerification.org (first method to use)
= USEF Horse Search (use if EqVerification report is confusing)
= USEF People Search (use if EqVerification report is confusing)
= USDF Print Horse Card (use if EqVerification report is confusing)
= USDF Print Membership Card (use if EqVerification report is confusing)
= FVD USEF Information (FVD pulls information from USEF database)

* Owner, Rider/Handler, and Trainer Contact Information: Check that all lines are completed. If an
owner, rider/handler, and/or trainer are the same person, use of the word “same” is allowed. Note the
blank areas so they can be completed prior to the show or during registration.

» Stabling: Check the stabling requests to determine the stall group with whom an entry wants to be
stabled. Note stallions as they require special stabling arrangements (strong stalls and not near mares).
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SECTION Il. BEFORE THE SHOW

Screen and Assemble Show Entries, cont’d.

KEY ITEMS TO BE SCREENED, cont’d.:

USEF Waiver Form (click here): Examine the USEF Waiver Form(s) for correct signatures. Each person
(Rider, Owner, Trainer & Coach, if applicable) in the entry must submit a separate form with the
appropriate boxes checked, signature and printed name. A Coach form is optional unless the coach will
ride the horse on the show grounds. Entries with riders under age 18 need both the Rider’s signature
and a Parent’s/Guardian’s signature. Parents/Guardians who sign for their children in the Trainer box are
not required to have USEF or USDF memberships, and they are not required to pay a non-member fee.
Copies and electronic signatures are allowed.

USEF Entry Agreement (click here): One form signed by Rider, Owner, Trainer and Coach, if applicable. |
Rider = Owner = Trainer, each section still must be signed.

Freestyle Classes: Entries for freestyle classes in non-championship shows must include a copy of the
highest test of the freestyle level or any test of the next highest level that shows a minimum score of
63% for USEF/USDF tests and 60% for FEI tests. Examples: To ride a second level freestyle, a copy of the
score sheet face sheet with the name of the USEF/USDF show, the rider, the horse, the class, the test
score and the name of the judge from either second level test 3, or any higher level test, must be
submitted. To ride a Grand Prix MFS a GP test sheet with a score of 60% or higher must be provided.
Click here for musical freestyle information on the USDF web site.

Entry Fees: Check to ensure the correct entry fees have been provided. Add the fees to ensure the
addition is correct (EE and FVD also do the math for you). Ensure that the USEF D&M fee has been
included, that the non-member fees have been included. Note any fee still due or any amount that must
be refunded. If one check with payment for two or more entries has been submitted, in FVD you will
enter the check number and the amount included for each entry.

Coggins: In most regions, a legible current Coggins (blood drawn within one year of the show date(s)
with the same horse name as the name of the horse in the show entry) is required for all entries. Ensure
the Coggins form was included. NOTE: THE HORSE IS NOT ALLOWED OFF THE HORSE TRAILER UNTIL A
LEGIBLE COPY OF A CURRENT COGGINS IS PRESENTED TO THE SHOW SECRETARY.

Proof of Vaccination: If your show requires this document in the show entry, check to ensure it complies
with USEF GR845, has the correct horse name, and is dated within six months of the show.

Other Requirements: Check for fulfillment of other requirements specific to your competition.

NOTE 1: Incomplete entries are my pet peeve. Unfortunately, they are VERY common — in my experience they
comprise over one-half of all entries received for a show. Also unfortunately, either the show secretary must
work very hard to have complete entries, time and effort that are not necessary, or many entrants could be
denied participation on show day. However, entrants are accustomed to providing incomplete entries then
bringing information to the show. This takes time in the show office and the chance of an incomplete entry if
documents are not adequate or forgotten. | encourage ALL shows to request complete entries before the show
so this problem could disappear. One approach is to only enter complete entries into the show.

NOTE 2: You need to determine when you want to obtain missing entry information. Some entry/show
secretaries inform competitors of deficiencies and ask them to bring documents/money to the show. Other
entry/show secretaries try to have packets completed prior to the show; this is the author’s preference as it
provides a smoother running of the show. Use the FVD Entry Confirmations system and separate email to
inform competitors of deficiencies and, as needed, remind them to submit the information/money/etc. prior to
the show. You may want to consider a surcharge for entries that are not complete prior to the beginning of the
show; however, this MUST be written in the prize list.

NOTE 3: What is a late entry? For most shows, an entry RECEIVED by the show secretary AFTER MIDNIGHT OF
THE CLOSING DATE is LATE. The definition of late for your show should be included in the prize list.
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SECTION Il. BEFORE THE SHOW
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SECTION II. BEFORE THE SHOW

Details of FVD Entries > Introduction

Some show secretaries screen and assemble an entry before working on the entry in FVD, others do this at the same
time. The following provides some background information on the FVD program then goes into detail of the FVD
entry form tabs.

INTRODUCTION:

EE and Handwritten Entries:
o Even if you only accept EE entries, in FVD there are some data points that still must be hand entered

4 Enty

or checked. Entry #] 101
o Therefore, you must review each section of all entries. ~ |e e TR "”F\il“ gggggggggggggg o
* Unique Entry #: For each show, each entry (horse and rider combination) must have a unique entry #.

For example, once you use entry #101, that number cannot be used again. This unique entry # is used

for:

o Entry # entered when importing EE entries. It is imported into FVD.

o Entry # hand typed in FVD when recording handwritten entries.

o Bridle # worn during the competition.

* People and Horses:

o In FVD, each person is listed once in the Horse & Rider file (HR.hdf). If a person is in another role in
the same entry, or is in another entry, the person’s information and membership verifications do not
have to be entered again.

o InFVD, each horse is listed once in the Horse & Rider file (HR.hdf). If a horse is in another entry, the
horse’s information and recordation/registration verifications do not have to be entered again.

* Duplicate People and Horse Names:

o FVD allows duplicate people and horse names.

o For example, you are allowed to enter the name Susan Smith more than once because there may be
more than one person with this name. You can also enter the horse name Black Beauty more than
once because there may be more than one horse with this name.

o However, this also allows you to accidentally enter a person or horse multiple times or select the
wrong person or horse for an entry.

o You need to be judicious when you add and/or edit new people and horses — you need to ensure you
have selected the correct person or horse. The best way to check this is to look at the USEF and USDF
numbers.

* Overwriting the HR.hdf File: For an EE entry, for a person or horse already in your HR.hdf file, you have
the option to overwrite the person’s or horse’s data in your HR.hdf, or not to overwrite it. If you know
the HR.hdf file is accurate, do not overwrite it. See EE Online Entries > Import Entry into FVD > Online
Entry Processing for details.

* Saving Data: The FVD Entry form has seven tabs. As you enter FVD entry data, it will not be saved until
you click a different tab.

# Entry

Entry #| 101
Horsel / Firstl Lastl

Summary  Horse /Owner  Rider /Trainer Coach /Team Class Enfries  Stabling Fees  Other Fees [ Payments

o ©o (3] (4] (5] (6] (7]
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SECTION Il. BEFORE THE SHOW

Details of FVD Entries > What is an Entry?, FVD Entry Tabs

WHAT IS AN ENTRY?:

Dressage shows have Entries — horse and rider
combinations — that ride dressage tests.

Each horse/rider combination in the show is a
separate entry. If Rider 1 rides both Horse 1 and
Horse 2, Rider 1 / Horse 1 is one entry and Rider 1
/ Horse 2 is a second separate entry.

Each Entry must be entered separately into the
FVD program. Entry information includes details
about the horse, the people [rider, owner(s),
trainer, coach (optional)], team (if your show has
teams), classes, stabling and associated fees, other
fees, and payments.

The Entries function of the FVD program is where
you enter this information.

FVD ENTRY TABS:

Select @ Main Menu > @ Show Office > €

Entries.

The Q Entry form > 9 Summary tab opens.

There are e seven tabs to move you from form to

form as you enter/review/update Entry

information:

Summary

Horse / Owner

Rider / Trainer

Coach / Team

Class Entries

Stabling Fees

g. Other Fees / Payments

You will proceed in this order as you

enter/review/update entry information.

At the bottom of the Entry form there is a series of

tools:

o) 0 Previous Entry: Go to the previous entry

o 9 Entry (Lookup): Enter text to search for a
horse, rider, owner, or entry number

o 9 Switch to ... button: Click the button to

switch the look up field for the Entry (Lookup)

box between Horse, Rider, Owner, or Entry

number. See below for details.

@ Next Entry: Go to the next entry

@ Add Entry: Add a new entry

@ Delete Entry: Delete current entry

@ Upload Confirmations: Upload entry

confirmation to the entrant.

o (D Close: Close the form.

"o o0 T

o O O O

# Main Menu a
XXXX Blue Horse Dressage
Show Office Scoring  Reports  Breed Show Reports
Show Information -
Show Preferences
Show Fees
Payment Types
Credit Card Types
Stalls
Stall Groups
Classes
Teams e
Horses
Paople
Summary Horse /Owner Rider [ Trainer Coach [Team Class Entries Stabling Fees  Other Fees / Payments
Horse [Horse 1] = i [~ For Sale
‘Owner \Lastl, Firstl [~ NEED Owner's Signature
Rider \Lastl, First1 h [~ MEED Rider's Signature
DOB 6/16/1955| Age [~ NEED Parent's Signature
Trainer \Lastl, First1l v F- [ MEED Trainer's Signature
Coach [ | I [~ MEED Coach's Signature
Post Marked ’7 & [ Confirmation Mailed =
Boence & - ho &
Entry Memo Memo to the rider.
EE Tracking # *If you are updating a rejected confirmation, dear the Confirmation Mailed
box and upload again. An update email will be sent to the entrant(s).
Also make sure you have either the rider or owner's email address entered,
Entries that do not have either email address will not be uploaded.
Entry {Lookup)
‘ Upload Confirmations | Close |

elete Current Entry
Add a New Entry
Go to Next Entry
Switch to Horse, Rider, Owner, or Number Look-up
Look up Horse, Rider or Owner Name or Entry Number

Go to Previous Entry
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SECTION Il. BEFORE THE SHOW

Details of FVD Entries > Search for Entry #, Rider, Horse, or Owner

SEARCH FOR ENTRY #, RIDER, HORSE, OR OWNER: 1t Enty

Entry # W
Horsel [ Firstl Lastl

Summary Horse / Owner Rider [ Trainer Coach /Team Class Entries Stabling Fees  Other Fees / Payments

Horse I@] o ! [~ For Sale

owner |Last1, First1 | [~ MEED Owner's Signature
* The Entry forms are also used to search for Rider flastt, First1 < ﬂ I NEED Rider’s Sianatur
already entered entries. When you open the bos age I NEED Parent’s Sepature
Entry WlndOW, the defaUIt LOOkuP 1S o Entry Trainer |Last1,F|rst1 e E [~ MEED Trainer's Signature
(Lookup). This lets you use the entry # to find
Coach | ™ E [ MEED Coach's Signature

the entry.

Post Marked @ [~ Confirmation Mailed *
Bance S| o b

Entry Memo Memo to the rider,

EE Tracking # *If you are updating a rejected confirmation, dear the Confirmation Mailed

234523|  box and upload again. An update email will be sent to the entrant(s).

Also make sure you have either the rider or owner's email address entered.
Entries that do not have either email address will not be uploaded.

- @\_,%‘f ‘l‘l‘ k| Upload Confirmations | Close |

Entry (Lookup)
|

- B ﬁ & (] k| Upload Confirmations | Close

Entry (Lockup)
 Using the %) | e Switch to ... button, you can J\
search your entries by selecting the following and

"’(‘f *| Upload Confirmations | Close

@)

9 Entry # (Lookup)

Horse (Lookup)

0 Rider (Lookup) I

O
o 9 Horse (Lookup) O Lookn)
o @ Owner (Lookup) “

using their drop-down arrow: J\wdﬂmp) a ~ 9@
e' = @E t l&| Upload Confirmations | Close
Q0 -t

"’(‘f *| Upload Confirmations | Close

o

J lR.ider fodker) @@ 'ﬁ‘f l& | Upload Confirmations Close |

. Rider Horse Entry &
* For example, if you want to look up an entry for Ao, Lo P 153
which you know the Rider name but not the Hoaoon, Looo Evooou 17
Entry #, using the @ Switch to ... button, select cocoac, B Ciiton 12

. . A B: SHO0000
0 Rider (Lookup) then, using the drop-down

arrow, select the Rider from the list or type the B, Lok Wiooonx 110
00K, A0 NN 170
name in the box and press Return. B S ibotnnae e

Beomee, Loor B g
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SECTION Il. BEFORE THE SHOW

Details of FVD Entries > Open Entries, Add Entry & Entry #

NOTE: In this section of the manual, information for EE entries will be in blue and information for hand-typed
entries will be in green. Information that applies to both types of entry will be in black.

OPEN ENTRIES:

« Select @ Main Menu > @ Show Office >

9 Entries.

ENTRY & ENTRY #:

* The o Entry form opens with the 9
Summary tab displayed.

* The entry form opens with the first entry
in the show.

EE entry:
* Usethe e Entry (Lookup) drop-down

arrow and select the desired entry. The
most recently downloaded entry will be
at the bottom of the list.

* Many of the boxes will be populated with
data that you now need to review, verify,
and update, as needed. Other boxes
need to be completed by you.

Handwritten entry:

* To add a new entry, click 0 Add Entry.

* For the new entry, in the 9 Entry #,
enter the 9 entry/bridle number that
you wish to use (e.g. 1, 101, 1003, etc.).

* The 9 entry number is now in the box.

# Main Menu 0

Show Office Scoring  Reports  Breed Show Reports

XXXX Blue Horse Dressage

Show Information A
Show Preferences

Show Fees

Payment Types

Credit Card Types

Stalls

Stall Groups

Classes

Teams

Horses
Feaple

# Entry Q

Entry #] 101 @)

Horsel / Firstl Lastl

Summary Horse /Owner Rider /Trainer Coach [Team Class Entries  Stabling Fees  Other Fees [ Payments

Horse |Horsel > xf | [~ For Sale
Owner [Lasti, First1 | [~ NEED Owner's Signature
Rider |Last1, First1 > K- | [~ NEED Rider's Signature
DOB 6/15/1955| Age [~ NEED Parent's Signature
Trainer |Last1, First1 o F- | [~ MEED Trainer's Signature
Coach | " F_ | [~ NEED Coach's Signature
Post Marked I— & | [~ Confirmation Mailed *
Balance -108.00 é | r Haold | b |
Entry Memo Memo to the rider.
EE Tracking # * If you are updating a rejected confirmation, dear the Confirmation Mailed
box and upload again. An update email will be sent to the entrant(s).
Also make sure you have either the rider or owner's email address entered.
Entries that do not have either email address wil not be uploaded.

Entry (Lookup)
o

v @; _,!i | “l‘i" ﬁ' | Upload Confirmations

Close

# Entry

Entry # | 555 6
/

Summary Horse fOwner  Rider /Trainer Coach /Team Class Entries  Stabling Fees  Other Fees [ Payments
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SECTION Il. BEFORE THE SHOW

Details of FVD Entries > Summary Tab > Horses > Name in HR.hdf > Select Horse

SUMMARY TAB > HORSES > NAME ALREADY IN HR.hdf > SELECT HORSE:

EE entry:
* The horse’s name will already be entered.

* Check capitalization; sometimes MSJ Happy
Horse is entered as Mjs Happy Horse. Correct
this capitalization.

Handwritten entry:

* A horse may or may not already be in the HR.hdf
database. You have two options to determine
this.

1. Using the o Horse (Lookup) drop-down arrow
and the e scroll bar, look for the 9 name of
the horse.

o If the name is on the list, select it.
o If the name is NOT on the list, go to 0 on the
next page.

2. Alternately, start typing the horse name in the

Q Horse (Lookup) box.

o If the horse’s name is in the HR.hdf file, as you
type, the name of the horse will appear. In
this example, Ex was typed and the program
provided x, for the name Exx.

o When the complete correct horse name
appears in the box, press Enter.

o The e Horse name and the @ Owner name
are entered (FVD automatically enters the
Owner).

o This method can be hazardous if the HR.hdf

has two (or more) horses with the same name.

Because of this, using the drop-down arrow
may be a safer method.

# Entry

Entry # | 555
/

Summary Horse [ Owner Rider [ Trainer Coach fTeam Class Entries Stabling Fees  Other Fees | Payments

g‘j [~ For Sale
A~

Horse |
Boox
By FEF -

Owner Ao [~ MEED Owner's Signature
AXHKHNKK &l

Ridh A000a000 VWI0oaoo JEED Rider's Si

d AX000O00000 r § ture

Brooc A Wiooo Raooox
B [~ NEED Parent's Signature
B PXXMXNX

Trainer 3 g‘ [~ NEED Trainer's Signature

AXHNH

Cacx Paox THHXx -

Coach oo I Taex Saoxx w [~ NEED Coach's Signature
Caoooe Cxoa
Cooxx Grxx h
Post Marked T @ I~ Confirmation Mailed *
Balance 0.00 = | [~ Hold | # |
Entry Memo I

# Entry
Entry #| 555

Summary Horse /Owner Rider /Trainer Coach /Team ClassEntries Stabling Fees Other Fees | Payments

- mg—J o

Owner [~ MEED Owner's Signature

v H [~ NEED Rider's Signature

Rider |
DOB |:| Age |:| [~ MEED Parent's Signature

Trainer | v | I [~ NEED Trainer's Signature
Coach I - L3 [~ NEED Coach's Signature

Post Marked |—§| [~ Confirmation Mailed *

e [ 0w @ ree BB

Entry Memo I

1!’ Entry
Entry #| 555
Exx [

Summary Horse [ Owner Rider [ Trainer Coach fTeam ClassEntries Stabling Fees Other Fees [ Payments

Horse I G' | [~ For Sale
‘Owner |Sxxxxxx Macex 6
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SECTION II. BEFORE THE SHOW

Details of FVD Entries > Summary Tab > Horses > Name in NOT HR.hdf > Add Horse

SUMMARY TAB > HORSES > NAME NOT IN HR.hdf > ADD HORSE:

EE entry:
* The EE import enters the horse information.

* Use the instructions for a handwritten entry to
add/review/correct/update the horse
information, including membership verification,
which is NOT entered by EE.

Handwritten entry:

* If the horse’s name is not on the list (is not in the
HR.hdf file), you will get a o Fox Village
Dressage message telling you so.

« Click € OK.

* Press the Esc key to clear the typing in the 9
Horse (Lookup) box.

* Sometimes FVD will not let you go forward from
here. If that happens, close and reopen the
program, then go to step 0

1t Entry

Entry #| 555
Exx [/

SUmMMary Herse /Owner  Rider [ Trainer Coach jTeam Class Enfries  Stabling Fees Other Fees /Payments

Horse |B\ad<ie e ~ rt [~ For Sale
Owner Fox Village Dressage o X

Rider o The text you entered isn't an item in the list.
Select an item from the list, or enter text that matches one of the listed items,
Trainer - r [~ NEED Trainer's Signature

NOTE: Do not perform Step O unless you are positive that you want to enter a new horse into the program.
Once you click the Add Horse button, you cannot cancel the action — you are required to enter a horse. If needed,
enter the name of a fictitious horse (use AAAA so it is easy to find) then delete it later as in Delete a Horse.

* Click on the Q Add Horse button.

Continued on next page...

# Entry

Entry #| 555
Exx [/

Summary Herse /Owner Rider [Trainer Coach /Team Class Enfries Stabling Fees Other Fees /Payments

0 .0 Horse | = i; For Sale
NOTE: You can also enter a horse by clicking l -
Main Menu > ShOW office > Horses. ‘Owner ‘Sxxxxxx, Maoxaex ‘ I NEED Owner's Signature
At Main Menu -
Rider | | I [~ NEED Rider's Signature
XXXX Blue Horse Dressage
Show Office  Scoring Reports  Breed Show Reports DoB l:l Age l:l I NEED Parent's Signature
Welcome to the Show Office e
Trainer | Ind [~ NEED Trainer's Signature
Show Information ~
Show Preferences
Show Fees
Payment Types
ﬁ’j Credit Card Types
Stalls
- Stall Groups
Classes
) Teams
Entries
. /{ Horses
People
Test Durations
\ Test Editor
e Scheduing
Income
Expenses
Check List v
Your license renewal date is 8/1/2022.
Fox Village Dressage Online Tools
Register Show | Upload Confirmations | Upload Ride Times | Upload Results |:| li
Fquesirian Entries Integrated Onlfine Tools
Publish Show | Import Orline Enmasl Close Show | @
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SECTION II. BEFORE THE SHOW

Details of FVD Entries > Summary Tab > Horses > Name in NOT HR.hdf > Add Horse, cont’d.

* The 9 Horse / Owner form opens.

. 6 Name: Type in the horse’s name.

. 0 Breed: (optional) Enter the horse’s breed (up to 30 characters; however, abbreviations are better as
they fit better on FVD reports):

o First use the 0 Breed drop-down arrow and select from the list.
o If the breed you typed in is NOT on the list:

» You geta 6 Fox Village Dressage information message.

> Click € oK.

> Press Esc to delete your typing.

> Click the (I) Edit Breeds button.

> The @ Breed form opens.

» Click the @ il icon.

» Enter the new breed in the @ blank line.

> Click @ Close.

» You can now select the Breed using the 0 Breed drop-down arrow.

. @ Sex: (optional) Use the @ Sex drop-down arrow to select the horse’s gender. Ensure you have
completed this step for each horse so you can identify stallions and mares and arrange your stabling to
keep them separated.

. @ Color: (optional) Enter the horse’s color (optional). Proceed as for breed but enter horse colors.

. @ Height: (optional) Using the drop-down arrow, enter the horse’s height.

Fox Village Dressage e X
# Haorse / Owner

o The text you entered isn't an item in the list.

Select an item from the list, or enter text that matches one of the listed items.

Page 1 Page

Mame Cards Verified
USEF Expiration
Breed | v | [F
USDF Expiration |
Color e I v
Height ~ FEI Expiration |
Sire I v B
Dam | \ Country of Birth Year of Birth I
Dam's Sire | Breeder Passport # I
Notes N
\A# Breed @
D (Lookup) 12.0 Ll — Anoverian |
wner (Lookup) 12.1 icrochip

12.2 p KWPN # Breed

12.3 -

13.0 Hanoverian

13.1 FMPH

15.2 Z|oH €5

3 *

1%.0
Colt . 14
Filly 14,
Gelding 4.3 | s
Mare 15.0
Stallion ' Q

+| —| Cloze |
Continued on next page...
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SECTION Il. BEFORE THE SHOW

Details of FVD Entries > Summary Tab > Horses > Name in NOT HR.hdf > Add Horse, cont’d.

@ Sire: (optional) Type in the name of the sire.
@Dam: (optional) Type in the name of the dam.
@ Dam’s Sire: (optional) Type in the name of
the dam’s sire.

@Country of Birth: (optional) Type in the

country where the horse was born.

Breeder: (optional) Type in the name of the
breeder.

@Year of Birth: (optional) Type in the horse’s

year of birth.

@Passport #: (required for CDI shows) Type in

the passport #.

@Coggins:

o If your show requires it and you received a
copy of the current Coggins with the correct
horse name:
= (Click the Coggins check box to place a check

in the box (M = yes, you received a current
Coggins).

(optional) Enter the date the Coggins
expires as MM/DD/YYYY.

o If you did not receive a copy of the Coggins,
leave the box empty so you will later be
prompted by the FVD program to collect this
required form (L] = no, you did not receive a
copy of the current Coggins).

@Vaccines:

o If your show requires it and you received a
copy of the current proof of vaccination with
the correct horse name:
= (Click the Vaccines check box to place a

check in the box (M = yes, you received a
current proof of vaccination).

(optional) Enter the date the vaccination
report expires as MM/DD/YYYY.

o If you did not receive a copy of the vaccination
report and it is required by your show, leave
the box empty so you will later be prompted
by the FVD program to collect this required
form (LJ = no, you did not receive a copy of
the current vaccination report).

@Notes: (optional) Type in notes about the

HORSE, if desired.

# Horse / Qwner

Fage 1 Page2

MName Cards Verified

Blacke ﬁ USEF E)q:xahon“
Breed QH v _I oggins — |
Sex Gelding USDF # USDF Expiration |
Color Dark bay | ~
Height FEI Expiration
Sire
Dam
Dam's Sire
MNotes

NOTE 1: In states where a copy of the horse’s
current Coggins test is required, the horse should
NOT be allowed off the trailer until the current copy
has been presented to and approved by the show
secretary.

NOTE 2: The name of the horse on the Coggins and
Proof of Vaccination must match the name of the
horse on the competition entry form and the USEF &
USDF memberships.

NOTE 3:

* A Coggins report expires one year after the blood
was drawn. So if the blood was drawn on
03/20/2022, the report expires after 03/19/2022.

* A Proof of Vaccination expires six months after the
date of vaccination. So if flu/rhino vaccinations
were given 03/20/2022, the proof expires after
09/19/2022.
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SECTION II. BEFORE THE SHOW

Details of FVD Entries > Summary Tab > Horses > USEF Horse Recording

* For USEF, a current USEF Life or Annual recording or a USDF Life or HID recording is required for all non-
exempt horses.
* See USEF AND USDF PEOPLE & HORSE MEMBERSHIP REQUIREMENTS & EXEMPTIONS for an explanation

of USEF Horse Recording requirements, exemptions, etc.

SUMMARY TAB > HORSES > USEF HORSE RECORDING:

EE Entry:

* The data was entered with the EE upload.

ﬂ Horse / Cwner

* Use the EE Memberships Page and/or an
EqVerification.org page to verify:
o € USEF #.

Name

Fage 1 Page 2

Blackie

Cards Verified

USEF ation

USEF #
i i . Breed QH i [~ Coggins =
o e USEF Expiration: If needed, use the drop- . = v_| | S muﬁ B
down arrow to make the correct selection, as Color fleck v% I Vocnesy [ r ] él_
in the chart. Heont  [i52 » | =t £ I

* When verified, click the 9 Cards Verified box.

Dam's Sire
Motes

Handwritten Entry:

* The data is hand entered by you.

* Use the EE Memberships Page and/or an
EqVerification.org page to verify and enter:
o @ USEF #.

[Brownie

Whitie

Country of Birth IUSA—

friee ‘Yeay of Birth m
Breeder | Passport #

Owner (Lockup)

Microchip #

gid

o @ USEF Expiration: Use the drop-down :?SL
arrow to make the correct selection, as in the JAG
chart. Lifetime

* When verified, click the 9 Cards Verified box.

USEF

Expiration

Explanation

Verifi-

cation

USEF#  11/30/2022 Current USEF Annual Recording. Expires November 30, 2022 or date on card.
Blank or APPLied before the show. No USEF recording or no USDF registration (blank), or USEF recording has
USEF # APPL expired (enter USEF #). APPLied for USEF Horse Recording or renewal, or USDF registration, before the ™M
show and verification provided. Keep a copy of the verification.
USEF # or USEF and/or USDF Horse IDentification #. Enter the USEF # or the USDF #. Does not expire. Cannot
HID . . . |
USDF # qualify for championships or awards.
Blank or Joined at the Show. No USEF recording or no USDF registration (blank), or USEF recording has expired
USEF # JAS (enter USEF #). The USEF Horse Application or renewal (or USDF Horse Application) was completed, and ™M
the fee paid, at the show and you have them to submit to USEF or USDF.
USEF # Lifetime  USEF Life Recording. Does not expire. |
Blank or «  No USEF recording or no USDF registration (blank), or USEF recording has expired (enter USEF #). The
Exempt ) Lo ; . |
USEF # horse is only being ridden in exempt classes. Type in Exempt.
You cannot verify the USEF # (or USDF #) and the USEF Expiration. Leave o and G and e blank. FVD
Blank Blank will report a deficiency to be corrected before the show or the first ride. Update FVD when the deficiency O

is corrected.

USEF # = USEF horse recording number, whether current or expired.
USDF # = USDF horse registration number.

* Not on the FVD drop-down list. Type in the selection if it applies.
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SECTION II. BEFORE THE SHOW

Details of FVD Entries > Summary Tab > Horses > USDF Horse Registration

* For USDF, a USDF Life or HID horse registration is required for all non-exempt horses.
* See USEF AND USDF PEOPLE & HORSE MEMBERSHIP REQUIREMENTS & EXEMPTIONS for an explanation
of USEF Horse Recording requirements, exemptions, etc.

SUMMARY TAB > HORSES > USDF HORSE REGISTRATION:

EE Entry:
* The data was entered with the EE upload.
* Use the EE Memberships Page and/or an A8 Horse/ Ouner
EqVerification.org page to verify:
o @ USDF #. - e
o 9 USDF Expiration: If needed, use the drop- plackie UseF # USEF Exgiration
. Breed or | ocogans o [1239 [Gfetime oIr
down arrow to make the correct selection, as B Gelding z | jraton |
in the chart. Do not use the date as USDF does ::;t i':j v% :"’mﬂ
not have an annual horse registration. sre TaEE—— | ! —
* When verified, click the e Cards Verified box. Dam White T YE“FB'"*‘! /21
, . . . . Dam's Sire Breeder | Passport #
* Enter the horse’s o Microchip # if required for Notes 7
the show. Hi3e/2e33
HID
Owner (Lookup) Micr
»
Handwritten Entry: ! - J
* The datais hand entered by you.
* Use the EE Memberships Page and/or an NOTE: Do not use the date as USDF does not
EqVerification.org page to verify and enter: have annual horse registration.

o @) USDF #.

o 9 USDF Expiration: Use the drop-down
arrow to make the correct selection, as in the
chart.

* When verified, click the 9 Cards Verified box.
* Enter the horse’s 0 Microchip # if required for
the show.

USDF Explanation Verifi-
Expiration cation

Horse has a USDF Horse IDentification #. Does not expire. Use for non-exempt and exempt classes,

USDF # HID when applicable. Cannot qualify for championships or awards. &

USDF # Lifetime  USDF Life Registration. Does not expire. Use for non-exempt and exempt classes, when applicable. |

Blank APPL* APPLied before the show. No USDF registration # or no USDF HID # (blank). APPLied for USDF horse 7
registration or USDF HID before the show and verification provided. Keep a copy of the verification.

Blank IAS* Joined at the Show. No USDF horse registration #. The USDF Horse Application was completed, and 7
the fee paid, at the show and you have them to submit to USDF.

Blank Exempt* The horse is not USDF registered and is only being ridden in exempt classes. Type in Exempt. |
You cannot verify the USDF # and USDF Expiration. Leave 0 USDF # and e USDF Expiration blank.

Blank Blank Also leave the Cards Verified box blank. FVD will report a deficiency to be corrected before the show or O
the first ride. Update FVD when the deficiency is corrected.

USDF # = USDF horse registration or HID number. * Not on the FVD drop-down list. Type in the selection if it applies.
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SECTION II. BEFORE THE SHOW

Details of FVD Entries > Summary Tab > Horses > Local Organization Horse Registration

SUMMARY TAB > HORSES > LOCAL ORGANIZATION HORSE REGISTRATION:

EE Entry:
* If you will be reporting scores to local

organization(s), and if you entered the
organization(s) in Show Preferences >

Membership (2) and when you set up your show £ Horse/ Owner
for EE, click the 0 Page 2 tab.
* You will see the data for local organization(s) that Page 1 Pags2
was entered with the EE import. s . T
* Review/correct/update the information. ::ed Qf:d EI :'Cogs'mﬂ |L2 I — l|‘
X Geldin v # xpiration
« If verified, click the @) Cards Verified box. A oy re | 12 <
- L3 # Expiration
i I | —
Handwritten entry: e i [ m:fi—”rw [ o
* |f you will be reporting scores to local e
organization(s), and if you entered the
organization(s) in Show Preferences > e £| Mrochp |
. - I
Membership (2), click the @) Page 2 tab.

* Enter the applicable information for the
organization(s).
* |If verified, click the 9 Cards Verified box.
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SECTION II. BEFORE THE SHOW

Details of FVD Entries > Summary Tab > Horses > Owner > Horse Owner

SUMMARY TAB > HORSES > HORSE OWNER:

EE Entry:
* The o Owner data was entered with the EE

upload.

* Using the EE Entry Page, EE Memberships Page,
and EqgVerification page (if needed), review/
correct/update the Owner’s information.

* Ifthe 9 USEF and/or 9 USDF membership
information is verified, check the 0 Cards
Verified boxes.

* Ifthe 9 USEF and/or 9 USDF membership
information is missing or cannot be verified, do
NOT check the 0 Cards Verified boxes.

Handwritten entry:
* The 9 Owner data is hand entered by you.
* If the Owner is already in the HR.hdf file:

o Using the 6 Owner (Lookup) drop-down
arrow and select the owner.

o Using the entry documents,
review/correct/update the Owner’s
information.

* If the Owner is NOT already in the HR.hdf file:

o Click the ﬂ Add Owner button.

o The @ Owner form opens.

Continued on next page...

# Haorse / Qwner

Fage 1 Ppage 2

Name Cards Verified

Blackie USEF # USEF E)q:xaﬁon“
Breed —._l |' Coogins —  [12345 [Lifetime r
Sex Gelding USDF # USDF Expiration |
Color m—. |— Vaccines |789012 |uifetime r
Height 2 FE1 £ FEI Expiration |
Sire [Erowne I r
Dam \Whitie Country of Birth |us.q— Yearof Birth [ 2011
Dam's Sire Breeder | Passport# [
Notes

Owner (Lookup) Micocip# [

|Bxxx, Lacsoenx

n F-
Page 1 Ppage 2
First Name Last Name
Lo [Bsoc \USEF #

Cards Verified

\USEF Expiration
Entity Type =] [~ Volunteer [3333333 |11/30/2022 I
Address. 513 Raoooooo Broox USDF # USDF Expiration |
Gity/State/zp [Faoooonac Mo [2345 s |11/30/2022) W
Country usa [~ safe Sport — FEL # FEI Expiration |
Telephone |FEE-FFE-FFEEE I I I r
E-mail |ownerema||@emall‘mm DOB I 9/1/1961 Age
Citizenship Iusa Rider Status [Adult Amateur TN |

||-‘c.r e (Lookup)
" o K oK |

# Haorse / Qwner

Page 1 page2
Name Cards Verified
Blackie USEF # USEF Expranon
Breed —._l |- Cogains - [12345 [ifetime
Sex Gelding USDF # USDF E)q:xabon |
Color Black |— Vacdines | [789012 |Lifetime r
Height 152 FE1 £ FEI Expiration |
Sire [Browme I r
Dam Whitie Country of Birth |U5A Year of Birth 2011
Dam's Sire Breeder | Passport # I
Notes
Owner (Lookup) 6 .*_ Microchip #
<] i 7 B
# Cwner 6
Page 1 Ppage2
First Name Last Mame Cards Verified
| I USEF # USEF Expiration
Entity Type ] [ Volunteer | | E
Address USDF # USDF Expiration |
City/State/Zip ] | | |4
Country [ Safe Sport FEL # FEI Expiration |
Telephone | I &
E-mail |
TIN I
Motes
| Owner (Lookup) -
2 [l Ll &R oK |
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SECTION Il. BEFORE THE SHOW

Details of FVD Entries > Summary Tab > Horses > Owner > Horse Owner Contact Data

SUMMARY TAB > HORSES > HORSE OWNER > OWNER CONTACT DATA:

The information needed to complete the Owner data boxes should be in the competition entry packet.
o First Name: Type in the person’s first name. If the owner is a business, type in Business.
e Last Name: Type in the person’s last name. If the owner is a business, type in the name of the
business.
9 Entity Type: Use the drop-down arrow and select the appropriate owner type.

o Individual: The horse owner is an individual.

o Organization: The horse owner is a non-farm business organization.

o Farm: The horse owner is a farm business.
0 Address: Type in the person’s street address.
e City/State/Zip: Type in the person’s City, State (2-letter abbreviation), and Zip Code (you can enter
the Zip+4).
6 Country: Type in the person’s country of residence, if needed for your show.
o Telephone: Type in the person’s telephone number.
0 Email: Type in the person’s email address.
9 Volunteer: If the person is also a volunteer at your show and you want to track this using FVD, click
the check box to place a check in it.
@ SafeSport: If you have proof of the Owner’s SafeSport training, check the box and enter the date. If
you do not have proof, leave the box unchecked. The training must be renewed annually. (If not in the
entry, you can obtain proof on the Horse/Owner and Rider/Trainer tabs after the USEF # is entered).
m TIN: If your show provides monetary or other prizes that must be declared for tax purposes, enter
their Tax Identification Number.
@ Notes: Type in any other information you want to record about the person. This information is not
sent to the entrant.

# Owner Individual
Organization
Farm
Page 1 page 2
First Mame Last Name Cards Verified
f | | USEF # USEF Expiration
Entity Type 3 = Volunteer | | E
Address | 4 ISDF # IISDF Expiration |
City/State/zip | 5 | | | FE
e | 6 [ Safesport | CL° FEI Expiration |
Telephone | 7 I I e
E-mail | 8
m®
Motes
Cwner (Lookup)
2 || o |M e o | oK |
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SECTION II. BEFORE THE SHOW

Details of FVD Entries > Summary Tab > Horses > Owner > Owner USEF

SUMMARY TAB > HORSES > OWNER > OWNER USEF:

EE Entry:
* The data was entered with the EE upload.

* Use the EE Memberships Page and/or an

EqgVerification.org page to verify:

o @) USEF #.

o Q USEF Expiration: If needed, use the drop-
down arrow to make the correct selection, as in
the chart.

* When verified, click the 9 Cards Verified box.

Handwritten Entry:

* The data is hand entered by you.

* Use the EE Memberships Page and/or an
EqgVerification.org page to verify and enter:
o @ USEF #.
o 9 USEF Expiration: Use the drop-down arrow

to make the correct selection, as in the chart.

When verified, click the 9 Cards Verified box.

-

# Cwner
Page 1 page2 e
First Name Last Mame Cards Verified
I | USEF # USEF Exairation
Entity Type ’7\, [E Volunteer v [E
Address [ USDF # USDF ation |
City/State/Zip | | / &
Country [ [z SafeSport |
| / v [

——

E-mail |

Telephone

Y I—

Notes

2| \,Jg/ o |

y
11/30/2020
EC
EX
F
JAS
Lifetime
PAREMT

- x®n

USEF # 11/30/2022 Current USEF member. You can edit the date, if needed. ™M
Blank £C Equine Canada member; provided EC verification. Equine Canada member in a USEF show. USEF non- 7
member but USEF fee not required. Keep a copy of the verification.
Blank or USEF EXempt. USEF #: USEF never-member (blank) or USEF membership has expired (enter USEF #). Only
USEF # EX participating in exempt classes (Pas de Deux, Quadrille, Intro and Opportunity, etc.). USEF non-member fee ™
not required.
Foreign Rider License. USEF non-member. Person has a Foreign Rider License, provided verification, and is
Blank F only riding in FEI Championships and in CDI classes. USEF non-member fee not required. Keep a copy of 4}
the verification.
Blank or Joined at Show. USEF never-member (blank) or USEF membership expired (enter USEF #). Joined or
JAS renewed USEF at the Show. You have the USEF Membership Application and fee (send to USEF after the ™
USEF # .
show). USEF non-member fee not required.
USEF # Lifetime USEF Life Member. Does not expire.
PARENT of a minor rider/owner; must be listed as the trainer. USEF never-member (blank) or USEF
Blank or PARENT membership has expired (enter USEF #). GR1308: When an entry is under a minor’s [under 18] ownership ¥
USEF # and training, the parent who must sign will be exempt from the Federation non-member fee. USEF non-
member fee not required.
USEF Show Pass for a USEF non-member. Person is participating in non-exempt classes so is not exempt. ™ if fee
Bl USEF never-member (blank) or USEF membership has expired (enter USEF #). USEF fee required. If in paid
ank or . - L . . .
USEF # SP doubt, classify the person as a SP and collect the fee. M if fee is paid, [I if fee is not paid (you must )
collect the fee!). It is important to use SP as this is how the FVD program tracks non-members for the Non- Ol if fee
Member Information & Fees report, which helps you determine the money you owe USEF. not paid
Blank or APPLied for pSEF membership or renewal before the show and verification p.rovided; USEF non-member
USEF # APPL* fee not required. USEF never-member (blank) or USEF membership has expired (enter USEF #). Keep a |

copy of the verification.
* = not in the drop-down menu.

USEF NON-MEMBER - IF IN DOUBT, COLLECT THE FEE: If a person cannot prove to you that s/he is a current USEF member,
assume the person is a non-member and collect the non-member fee. If s/he can later prove s/he was a member before the
first ride, you can issue a refund, depending upon your prize list refunds policy. It is much more difficult to collect a non-
member fee after the show! If USEF determines the person was a non-member, they will expect the show to pay the fee.

Continued on next page...
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SECTION II. BEFORE THE SHOW

Details of FVD Entries > Summary Tab > Horses > Owner > Owner USDF
SUMMARY TAB > HORSES > OWNER > OWNER USDF:

# Owner
EE Entry: r—
* The data was entered with the EE import. Frsthame Last Name Cards Verified _‘
* Use the EE Memberships Page and/or an ity Type }% | R

EqgVerification.org page to verify: address | USDF # USDEgegiration |
o @ USDF # e ] W#r

Country EE Safe Sport -

o 9 USDF Expiration: If needed, use the drop- e !

E-mail |

down arrow to make the correct selection, as ™
in the chart. o NOT’Z = Oh’?Ot acsep th;”f 11/30/2022 ¥
e When verified, click the Cards Verified box. mem>bersiip cara and aate as Lifetime
e proof of USDF membership. Mon-Member
Handwritten Entry: e | oS e

* The data is hand entered by you.
* Use the entry documents to correct/update/verify:

o @ USDF #.

o 9 USDF Expiration: Use the drop-down arrow to make the correct selection, as in the chart.
* When verified, click the 9 Cards Verified box.

e ———

USDF # 11/30/2022 Current USDF member. You can edit the date, if desired, for 5-year members.

USDF # Lifetime USDF Life Member. Does not expire. IZI
USDF Non-Member; USDF fee is required. If in doubt, classify the person as a Non-Member and collect ™ if fee
Blank or the fee. Person is participating in non-exempt classes so is not exempt. USDF never-member (blank) or paid

Non-Member USDF membership has expired (enter USDF #). M if fee is paid, [I if fee is not paid (you must collect the

USDF # feel). It is important to use Non-Member as this is how the FVD program tracks USDF non-members for the O if fee
USDF Non-members Report, which helps you determine the money you owe USDF. not paid

Blank or EX* EXempt from USDF membership; USDF fee not required. USDF never-member (blank) or USDF membership v

USDF # has expired (enter USDF #). Only participating in Pas de Deux, Quadrille, Intro and Opportunity, etc.).

Blank or Joined at Show; USDF non-member fee not required. USDF #: USDF never-member (blank) or USDF

USDE # JAS* membership expired (enter USDF #). You have the USDF Membership Application and fee (send to USDF |
after the show.

Blank or APPLied for USDF membership or renewal before the show and verification provided; USDF non-member

USDE # APPL* fee not required. USDF #: USDF never-member (blank) or USDF membership has expired (enter USDF #). |

Keep a copy of the verification.
* Not on the FVD drop-down list. Type in the selection if it applies.

USDF GM MEMBERSHIP - DO NOT USE GM NUMBER AND GM EXPIRATION: People that are USDF Group
Member (GM) members may participate in USEF/USDF shows and do not pay USDF non-member fee; however,
they cannot qualify for GAIG or national awards. USDF GM members receive a USDF membership number and
card with a USDF expiration date; this USDF information must be used to verify membership. The GM number and
GM expiration date cannot be used as a proof of USDF membership.

USDF NON-MEMBER - IF IN DOUBT, COLLECT THE FEE: If a person cannot prove to you that s/he is a current USDF
member, assume the person is a non-member and collect the non-member fee. If s/he can later prove s/he was a
member before the first ride, you can issue a refund, depending upon your prize list refunds policy. It is much
more difficult to collect a non-member fee after the show! If USDF determines the person was a non-member,
they will expect the show to pay the fee.
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SECTION II. BEFORE THE SHOW

Details of FVD Entries > Summary Tab > Rider

SUMMARY TAB > RIDER:

EE Entries:

* The EE import enters the rider information.

* Use the information for a handwritten entry to
review/correct/update the rider information,
including membership verification, which is NOT
entered by EE.

Handwritten Entry:

* As with horses and owners, a rider could be a
person already in the HR.hdf file or not already in
the hr.hdf file.

e Iftherideris already in the HR.hdf file, select the
name using the 0 drop-down arrow or by
typing the name in the Q Rider (Lookup) box,
as for the horse and owner.

e Iftherideris NOT on the list (not already in the
HR.hdf file), click the €)) Add Rider button.

* The O Rider form opens.

o Enter the rider information as for the Owner.

o If not already entered, use the 6 Rider
Status drop-down arrow and select the correct
status.

o If not already entered, enter the 6 DOB.

o Click @ OK.

* You are returned to the 9 Summary tab.
* The rider name is below the 9 Entry #.
* Therider nameisin the @ Rider (Lookup) box.

1t Entry

Entry #| 555
Blackie /

SUmMary Herse /Owner  Rider [ Trainer Coach jTeam Class Enfries  Stabling Fees  Other Fees /Payments

Horse

Owner

Rider

|Blackie -k [~ For Sale
‘Axxxx, Laxxxe I~ NEED Owner's Signature
| bzl NEED Rider's Signature

DOB |:| Age |:| [~ NEED Parent's Signature
| - F [~ NEED Trainer's Signature

| - F [~ NEED Coach's Signature

ot Rider Q

Page 1 page 2

First Name Last Name Cards Verified
[ | USEF # USEF Expiration
Entity Type = & Volunteer | ol
Address USDF # USDF Expiration |
City/StateZip [ I v
Country [ Safe Sport - FEL = FE Expiration |
Telephone I -
E-mail DOB |_G_ age [ ]
Citizenship Rider Status G’v
MNotes
Open
adult Amateur e
RN 0
Rider
2| Vvintage BE | oK
# Entry

Entry # | 555
Blackie / Jx000000¢ Bxxx

Summary Horse /Owner Rider [Trainer Coach [Team Class Entries  Stabling Fees  Other Fees /Payments

[Blackie - il W F @

-@

Close |

* If you checked the Auto Fill Trainer box in Main o _
Menu > Show Office > Show Preferences > = b | e EP @A T
General tab, the ) Trainer is automatically Rider [ @ 5 38| 1 e radrs sgrotre
entered as the same person as the rider. If this is vos e -
incorrect, change to the correct person, as in the _ ®| -
next section. Trainer [Bxex, Toooooon @ | [~ NEED Trainer's Signature

e Enter the @ Coach, as for the Rider. Coach hhﬁl W= o

e If the horse is for sale, check the @ For Sale box. S |—§| [~ Confirmation Maied =

« If a signature is missing, check the applicable () aance 98| re BB
Need XXX box(es). BT

* When you are done with this entry, click the @

Close icon. B U D LT
NOTE: If the Rider was previously entered as an Fires tatdonothave ither emal address wil ot be uploadec.
Owner, ensure you have recorded the Rider Status

and DOB. Ehﬁwam} = ng 1!‘4| #l Upload Confirmations |
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SECTION II. BEFORE THE SHOW
Details of FVD Entries > Summary Tab > Trainer and Coach > USEF Rules, Entry Information
SUMMARY TAB > TRAINER AND COACH > USEF RULES:

USEF Rule GR148. Trainer

1. Any adult, or adults, who has the responsibility for the care, training, custody or performance of a horse.

2. Said person must sign the entry blank of any Licensed Competition whether said person be an owner, rider,
agent and/or coach, as well as trainer.

3. Where a minor exhibitor has no trainer, a parent or guardian must sign and assume responsibility of
trainer.

4. The name of the trainer must be designated as such on the entry blank. See also GR404.

Interpretation: For show purposes, the trainer is not necessarily the person that is normally paid to train the
horse or the rider. For show purposes, the trainer is the adult person responsible for the horse while the
horse is on the show grounds. The trainer may be the same person as the rider and/or owner. The trainer
must sign the competition entry form and has USEF membership requirements.

NOTES:

* [f the rider/owner is a minor, the PARENT must sign as the TRAINER. In this capacity, the PARENT is not
required to be a USEF member and is not required to pay USEF non-member (show pass) fee.

e The trainer must be on the show grounds while the horse is on the show grounds.

USEF Rule GR108 Coach.

For purposes of these rules, a coach is defined as any adult or adults who receives remuneration for having or
sharing the responsibility for instructing, teaching, schooling, or advising a rider, driver, handler or vaulter in
equestrian skills. See also GR906.4 and GR908.

Interpretation: The coach is the person who is coaching the rider/handler during the competition. This may
or may not be the rider’s coach at home. The coach may be the owner, trainer, or someone else. A coach is
not required for the competition and a coach signature is optional. If the coach may ride the horse while it is
on the show grounds, the coach must be included in the entry.

TRAINER AND COACH > ENTRY INFORMATION:

* Enter/review/correct/update the Trainer and the (optional) Coach as for the Owner and Rider. See
Owner and previous page.

TRAINER = Adult person responsible H COACH = Person who coaches the rider, for

for the horse while on the show : . money, while on the show grounds. Coach

grounds. Trainer must be on the show p M— » isoptional unless the coach will ride the

grounds. Must be a USEF member or horse. If a coach is declared, must be a

pay USEF Show Pass (non-member) fee. ﬂ USEF member or pay USEF Show Pass (non-
member) fee.

NOTE: Now that you have entered the Horse, Owner, £ Entry

Rider, Trainer and Coach (if applicable), you can Entry # | 555

view/edit their information using the Entry tabs € Blackie / Jx0000xx Bxxx

Horse/Owner, e Rider/Trainer, and 9 Summary Horse /Owner Rider jTrainer Coach/Team ClassEntries Stabling Fees Other Fees /Payments
Coach/Team. é

NOTE 2: See MANAGING TEAMS for information on Teams.
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SECTION II. BEFORE THE SHOW

Details of FVD Entries > Summary Tab > Check Boxes

SUMMARY CHECK BOXES:
Click to check the appropriate boxes:

o For Sale: If the horse is for sale, check the box (M = yes the horse is for sale). This will be annotated

in the show program. (optional)

* Signatures: FVD helps you track missing signatures.

o) Q Owner, Rider, Parent (if applicable), Trainer, and Coach (if applicable) Signatures are required on
the USEF Waiver and the USEF Entry Agreement forms. They can be copies, a FAX, a printed email
attachment, or as part of the online entry. If the box is checked, it will appear as a deficiency on FVD
reports.

o Check the appropriate box:

= M =you NEED the signature.
= [ =you have the signature.

9 Confirmation Mailed:

o When you click the 0 Upload Confirmations button and send a FVD Confirmation to the entrants,
this box is automatically checked (M), letting you know an electronic confirmation was sent.

o If you have an update to the entry so you want to send another entry confirmation:

* Uncheck the 9 Confirmation Mailed box.

= Click another tab to save the uncheck.

= Click the 6 Summary tab. The check will remain gone.
= You can now use o Upload Confirmations again.

NOTE: See Some Notes About Database
Programs for an explanation of check boxes.

# Entry

Entry #| 555

Blackie / Jx000000¢ Bxxx
Horse [ Owner Rider [ Trainer Coach /Team Class Entries  Stabling Fees Other Fees [ Payments

Horse |B|ackie e ot w For Saleo

Owner |Axxxx, Ly | [ MEED Owner's Signature

Rider [Bxocx, ococaoo w F [~ NEED Rider's Signature

DOB Age @l [ MEED Parent's Signature »e

Trainer |Bxxx, TN ar ? [~ MEED Trainer's Signature
a

Coach [ [~ MEED Coach's Signature

Post Marked — & | [ Cconfirmation Mailed *e

e w0 S| rwe BB

Entry Memo ‘

EE Tradking # *If you are updating a rejected confirmation, dear the Confirmation Mailed
l:l box and upload again. An update email will be sent to the entrant(s).

Also make sure you have either the rider or owner's email address entered.
Entries that do not have either email address will not be uploaded.

gfﬂt{v Locke) Vﬁ "‘l‘f i&‘ Uploadg;ations | Close |
CONGRATULATIONS! YOU HAVE COMPLETED AN ENTRY.
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SECTION II. BEFORE THE SHOW

Details of FVD Entries > Summary Tab > Post Marked, Balance, Entry Memo, Hold

POST MARKED: (optional)

* If you want to track the date you received an EE
entry or the postmark date of a snail mailed
entry, enter the date in the o Post Marked box
(MM/DD/YYYY format). (optional)

Tt Entry

BALANCE: (auto-calculation)
. . Entry # | 555
+ The @ Balance will be automatically completed ]
Blackie / hoooooooo Brxooc
by the FVD program after the CIasseS and fees are Summary Horse fOwner  Rider  Trainer Coach [ Team Class Entries Stabling Fees Other Fees [ Payments

entered (see Class Entries, Stabling > Fees and
Other Fees, Payments) are entered. Horse flacke ST ®| o rorsae
Owner (B0, Lood | [ NEED Owner's Signature
Rider [Bacacx, Tioooaoaod o g [~ NEED Rider's Signature
ENTRY MEMO: (Optiona|) DOB Age @ ™ NEED Parent's Signature
* Enter any 9 Entry Memo necessa ry for thls Trainer ‘Bxxx,]xxxxxxxx o g [~ NEED Trainer's Signature
entry. For example, you may want to enter ﬂ
. . oy o Coach | I NEED Coach's Signatui
“Complete” if the entry is complete. Ifitis ‘ [ e tosssanete
missing something, you may want to type the Post Marked ‘h@ el
information here, as a reminder for you and the Balance . 2 @ [ Hold ﬂ
. o . Entry M
entrant. This text is included on the Entry ¥ Mem e
Confirmation Report that is sent to the rider.
0 tional EE Traddng # *I;'\;:u EreoL;pdaﬁ:ﬁa rejjcbead o:nmlr:n:n_tion,sd;ar the Eo:ﬂﬁn::ﬁ:n Mailed
( p ) :l :050 m:kep;..lr::(?u h&!;\enei;dert;e n'dle( grb:wnertst‘én"\hawl EdgrESE(E)flltEfEd.
Entries that do not have either email address wil not be uploaded.

Entry {Lookup)
ﬁ [ k-] ﬁ i) *| Upload Confirmations Close

HOLD: (optional)

* When you click the Q Hold check box, it is
checked. An annotation is on the Reports >
During-Show > Show Ring Steward’s report and
the Reports > During-Show > Day Sheets Scoring
report. Its use indicates something must be
settled in the show office before the ride or
before the test and ribbon are provided.
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SECTION II. BEFORE THE SHOW

Details of FVD Entries > Summary Tab > Emergency Information

EMERGENCY INFORMATION: (optional)

# Entry

Entry #| 555

Blackie / Jxoooooooc Bxxx
Summary Herse /Owner Rider [Trainer Coach /Team Class Enfries Stabling Fees Other Fees /Payments

Horse [Blackie v 1' [ For Sale
Owner [Booe, Lo | [¥ NEED Owner's Signature
Rider B, T - LI [~ NEED Rider's Signature
» After you have entered/reviewed/corrected/ bos rge [T I~ NEED Parents Signature
verified the entry information, go back to the e T B ———
€ summary tab. s | T

* Click the Q Edit Emergency Contact button.
Post Marked l—gl [~ Confirmation Mailed *

Balance —M‘gl [~ Hald E IE'

Entry Memo

EE Tracking # *If you are updating a rejected confirmation, dear the Confirmation Mailed
box and upload again. An update email will be sent to the entrant(s).
Also make sure you have either the rider or owner's email address entered.
Entries that do not have either email address wil not be uploaded.

Entry (Lookup)
ﬁ I" - @I ﬁ ot | l& | Upload Confirmations Close

# Ernergency Contact e

* The 9 Emergency Contact form opens.

. . L. . Mame [Bob Jones
* Complete the information, which is provided on Telephone =
the EE and handwritten entry form. Relationship [Friend

* Click e Close.

e’ Close |

NOTE: For EE entries, emergency information is collected in EE; however, the data does not upload into FVD. If
you want this information in FVD, you need to enter it by hand.
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SECTION II. BEFORE THE SHOW

Details of FVD Entries > Summary Tab > Need List

NEED LIST: (optional)

* Open Main Menu > Entries > Summary tab.

* Click the 0 Edit Need List button.

* The 9 Need List form opens.

* Use the 9 drop-down arrow to see the list of
built-in items. Select the appropriate item if it is

on the list.

* [f the appropriate items is not on the list, click

the 0 Edit Need List Category button.

o Click the 6 Add Need List Category button.
o Typeinthe G item you want to add to the

list.
o Click 0 Close.

o Use the 9 drop-down arrow to select the

item for this entry.

Meed Owner's Non-Member Affidavit
Meed Rider's Foreign License

Meed Rider's Non-Member Affidavit
Meed Rider's Qualifying Test Copies
Meed Trainer's Foreign License

Meed Trainer's Mon-Member Affidavit

# Entry
Entry #| 555
Blackie / Jxoooooooc Bxoox
Summary Horse /Owner Rider [ Trainer Coach /Team ClassEntries Stabling Fees Other Fees /Payments
Horse [Blackie w bl [¢ For Sale
Owner ‘Axxxx, Lxax ‘ [¥ NEED Owner's Signature
Rider ‘Bxxx, JHHHHANHK v F‘ [~ NEED Rider's Signature
DOB Age @l [~ NEED Parent's Signature
Trainer ‘Bxxx, Jra00aeaan ~ F‘ [~ NEED Trainer's Signature
Coach ‘ - F‘ [~ NEED Coach's Signature
Post Marked ’7 & [~ Confirmation Mailed *
Balnce 8| o
Entry Memo ‘
EETrg .
i # Meed List e
M "
Meed Coach's Foreign License
Ent Need Coadh's Non-Member Affidavit
ﬁ ]__ Meed Owner's Foreign License e

A% NeedList Category

=0

Cogging

#[=

o= 2

o Need List

} |Coagins e

*

XXX Blue Horse Dressage
Packet Sheet

=

Moo ase Vacdres

Pid

i
|

el

B[E oo

NOTE: The Need List appears on the Reports > Pre-Show >
Packet Sheets report (not on Packet Labels) and the Online
Entry Confirmations. It is another way to let entrants know of

items missing in their show application.
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SECTION II. BEFORE THE SHOW

Details of FVD Entries > Horse/Owner, Rider/Trainer, and Coach/Team Tabs; Teams

HORSE/OWNER, RIDER/TRAINER, COACH/TEAM TABS:

Now that you have entered the Horse, Owner, Rider, Trainer and Coach (if applicable), you can view/edit
their information using the Entry tabs o Horse/Owner, 9 Rider/Trainer, and e Coach/Team.

A Enty
Entry #| 555
Blackie / Jxooooomx Bxoo
Summary Hors WNEr  Rider /Trainer Coach fTeam Class Entries Stabling Fees Other Fees / Payments
Horse % Page 1 page 2
Name Cards Verified
USEF # USEF Emraﬁon_l
Breed B TH| rocosgns 4 [ [iFetime (i
Sex Gelding = | USDF # USDF Expiration |
Color W% I Vacones—  [785012 Juietime ~r
Height T2 = I FEL # FEI Expiration |
Sire. EmWﬂIE— I I — '_
Dam [Whte  CountryofBirth [USA Year of Birth [ 2011
Damis Sre | Breeder [ Passport # [
Owner (Lookup) -~ Maocp [
[oooog oo o] -_I
Owner USEF Information Page 1 Page 2
First Name Last Name Cards Verified
Lo [Bxoooc USEF # USEF Emrauon_|
EnttyType [ [o] [ Volner [tiiiii: [0z [UIF
Address 113 Tt Sx00000 USDF # USDF Expiration |
City/State/Zip [Sxooox Sxoooc Mo [12345 1306555555 11/30/2022 ||
Country usa [ safesport o T FET Expiration |
Telephone  [#zz-rrrraes [ I I a
E-mail = [tk @emal.com DOB [ 1/20/1968 Age
Citizenship  [usa Rider Status [adult Amateur  [L]  TIN |
ﬁ'ﬁhmm} milCIL:A ’t‘f‘ )Ql Upload Confirmatons | ciose |

A Enty

Entry #| 555
Blackie / Jxooooomx Bxooc

Summary Horse /Owner Rider /Trainer  Coach /Team ClassEntries  Stabling Fees  Other Fees / Payments
Rider USEF Inform Fage 1 page 2

USDF Expiration |
[ESTEE R
FEL Expir |
| ~ I

First Name: Last Name:

Toocooooc [Bioac \USEF #
EntityType  [indvidual || [ Volunteer [33333
Address (6801 Daconnoe Liooo USDF #
City/State/Zip [Wiooooo foc 12345 [aaasas
Country usa [ safesport | T
Telephone  [111-222-3333 | I
E-mail * [xxc0cx@emall.com

DOB [ 10/19/1951 Age

Citizenship  [usa Rider Status [adult Amater || TIN |
Trainer USEF Information Page 1 Page 2
First Name Last Name Cards Verified
o [Broox USEF # UUSEF Expiration
Entity Type RN = I~ Volunteer [33333 11/30/2022 [V
Address. 6801 Daoooon Liooao USDF # i
City/State/Zip [Wiooooo foc 12345 [aaaaa
Country usa [~ Safe Sport |F53 #
Telephone 111-222-3333 |
E-mal [ioooocx@email.com DOB [ 10/19/1951 Age [ 70]
Citizenship ~ [usa Rider Status [adult Amateur  [L] TIN |
| Entry (Lookup)
B milCIL:A ’t‘f‘ ¥ |  Upadconfmators | com |

£ Entry

Entry #| 555

Blackie / Jxoooooomx Bxxx
Summary Horse f Owner Rider / Trainer COEd"gTEEm Class Entries  Stabling Fees ~Other Fees f Payments

Team

Team:  [Team A
% | Entry (Lookup)
2

(| W

Upload Confirmations Close

TEAMS:

See MANAGING TEAMS for information on Teams.
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SECTION II. BEFORE THE SHOW

Details of FVD Entries > Horse/Owner, Rider/Trainer, and Coach/Team Tabs >
USEF Information Button > Introduction, Horse

USEF INFORMATION BUTTON > INFORMATION:

* Now that you have entered the Horse, Owner,
Rider, Trainer and Coach (if applicable), you can
verify their USEF information by clicking the o
USEF Information report for each.

* The information is directly from the USEF
database and can be used to verify/update entry
data.

USEF INFORMATION BUTTON > HORSE:

* Click the 9 USEF Information button for the
horse.

* The 9 USEF Horse Information report opens. It
is prepopulated with data from USEF.

# Entry

Entry #| 108

Srooox Hxoooo Loooot [ Ooooooa Exeoononoooot
Summary Horse fOwner  Rider fTrainer Coach [Team Class Entries  Stabling Fees  Other Fees / Payments

FLISEF Information| Page 1 page 2

Horse
Name Cards Verified
|Sxxxxx Haoaooe Liooaod USEF # USEF Expiration
Breed Margan CE| coggns o [asiazra |Lifetime v ¥
Sex [Gelding - USDF # USDF Expiration |
Color ) jicl ¥ Vacdnes— | 1053588 |Lifetime v ¥
Height [15 SEl |
w T

Sire Statesman sihouette | |
Dam spring hollow legacy Country of Birth Year of Birth 2005

Dam's Sire Patchett hil Breeder |James e. and evely Passport #
Owner {Lookup) - Microchip #
[wiacoc, Cooooooo ae| I
Owner Page 1 page 2

USEF Infurmation‘ ’
First Name ast Name

Cards Verified

USEF Expiration

|Cxxxxxxxx |Wxxxxx USEF #
Entity Type ) I~ Volunteer  [162537 [11/50/2013 v @
Address |22604 Robin Ct. USDF # USDF Expiration |
City/StatefZip [Gaithersburg MD  [20882 [32241 | Sl
Country usa [~ Safe Sport 1 |
Telephone  [301 774 9447 ! ! —
E-mail * |christinawebberss @gmail.com DOB Age |:|
Citizenship Rider Status | .~ TN |
Entry (Lookup)
ﬁ ‘ - B ﬁ k¢! # | Upload Confirmations | Close

* Onthe 0 General tab, you see specific information for the horse.

# USEF Harse Information e

USEF Horse Information

the horse's USEF number.

This information is pulled in real time from USEF's database. You can compare this information to the information you have in your database. Itis based on

General  Memberships / Qwners Measurement Cards
Search Date MM/DD/YYYY
USEF Number [senmnne
Name [HORSE NAME
Foal Date [Mm/DD/YYYY
Age Verified ~
Color BAY
Gender W
Height [
Heel l—
Breed [MORGAN
Breeder [BREEDER NAME
Country of Origin =
Markings |SM.\'-\LL STAR,, BLACK EYES, MEDIAN CO
Microchip Mumber [
Microchip Status |Ine|igib|e to Compete in Hunter/Jumper
Passport Mumber ,7

FEI Registration Mumber
FEI Registration Status

MOT REGISTERED

DMA Case Mumber

USEF Status Lfe
USEF Start Date [ MM/DD/YYYY
USEF End Date

Last USEF Status

Last USEF Start Date

Last USEF End Date
Suspension Status

Suspension Details |

Dam [DAM NAME
Diam USEF Mumber
Dam's Sire [DAM SIRE NAME

Dam's Sire USEF Number

——

Sire |SIRE NAME

Sire USEF Number it

Print

Close

Continued on next page...
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SECTION II. BEFORE THE SHOW

Details of FVD Entries > Horse/Owner, Rider/Trainer, and Coach/Team Tabs >
USEF Information Button > Horse, Cont’d.
* Next click the O Memberships/Owners tab. Horse membership(s) and owner info will be shown here.

# USEF Harse Information

USEF Horse Information
This information is real time from USEF's database. You can compare this information to the infarmation you have in your database. Itis based on
the horse's USEF nu ;

General Memberships f Owners  Measurement Cards

Memberships Note: USEF and FEI membership information is on the General tab.
Horse Number Organization Name Membership Type

Horse Name Start Date
) [ LINITED STATES DRESSAGE FEDERATION

End Date

Owners
USEF Number Entity Type Name Start Date End Date Leasee
b [npsnay i OWNER LAST, FIRST NAME 3292013 r

Print Close

* Next click the e Measurement Card tab. Pony measurement will be shown here.

# USEF Harse Information

USEF Horse Information

This information is pulled in real time from USEF's database. You can compare this information to the information you have in your database. Itis based on
the horse's USEF number. é

General Memberships / Qwners Measurement Cards

Measurement Cards
ard Type Date Height Left Heel Right Heel

>

* If desired, click G Print to print the report.
* Click 0 Close to close the report.
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SECTION II. BEFORE THE SHOW

Details of FVD Entries > Horse/Owner, Rider/Trainer, and Coach/Team Tabs >
USEF Information Button > Owner

USEF INFORMATION BUTTON > OWNER:

* Click the o USEF Information button for the

owner.

# Entry
Entry #| 108
Srooox Hxoooo Loooot [ Ooooooa Exeoononoooot
Summary Horse fOwner  Rider fTrainer Coach [Team Class Entries  Stabling Fees  Other Fees / Payments
Horse HUSEF Trormation Page 1 page 2
MName Cards Verified
Sxoacod Haoooos Lo USEF # USEF Expiration
Breed Margzn T H| ¥ coggns o [w1a2rs [Lifetme o~
Sex Gelding = | USDF # USDF Expiration |
Color By < H & Vacdnes — |1053588 |Lifetime v
cight G - I FEL # FEI Expiration |
Sire |statesman sihouette | Zin
Dam ISpring hollow legacy Country of Birth | ‘Year of Birth | 2005
Dam's Sire IPah:het't hill Breeder |James e. and evely Passport # I
Owner {Lookup) - Microchip # I
[0, Cxonoaooon | I
Owner USEF Information| Page 1 page 2
First Name ast Name Cards Verified
Cronoooxa |Wx)(xxx USEF # USEF Expiration
Entity Type - [ Volunteer  [162637 [1/30/2013 [ P
Address 22604 Robin Ct, USDF # USDF Expiration |
City/State/zip [Gaithersburg [0 [z0882 s2241 | v
Country usa [~ Safe Sport FEL # FEI Expiration |
Telephone  [301774 9447 I I I >
E-mail * |christinawebberas @gmail.com DOB | Age |:|
Citizenship | Rider Status | o T
| Entry (Lockup)
ﬁ - B ﬁ k¢! | # Upload Confirmations | Close

* The Q USEF Individual/Organization Information report opens. It is prepopulated with data from

USEF.

* Onthe 9 General tab, you see specific information for the owner.

o UseF Individual/Organization Information

EF Individual/Organization Information

thi idualjorganization's USEF number.

General Memberships / Phones

WWEﬁon iz pulled in real time from USEF's database. You can compare this information to the information you have in your database. Itis based on

Search Date ['MM/DD/YYYY Suspension Status NO
USEF Number [OWNER USEF# Suspension Details
Entity Type ILBT Breed Disdpline Dressage
Prefix XXXX FEI Registration Mumber
First Name OWNER FNAME FEI Registration Status INACTIVE
Middle Name [owNERMN Email Address OWNER EMAIL ADDRESS
Last Name OWNER LNAME Address 1 OWNER ADDRESS 1
Suffix [ Address 2 | OWNER ADDRESS 1
Name OWNER FNAME LNAME City OWNER CITY
Date of Birth [MMm/DD/YYYY State ST
USEF Age fr Zp [owNER ZIP cODE
Gender = Country UNITED STATES
Amateur Pro Status AMATELR Safe Sport Training Expires | MM/DD/YYYY.
US Citizen = Background Check Expires |
Print | Close |
Continued on next page...
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SECTION II. BEFORE THE SHOW

Details of FVD Entries > Horse/Owner, Rider/Trainer, and Coach/Team Tabs >

USEF Information Button > Owner, Cont’d.

* Next click the 0 Memberships/Phones tab. The owner membership(s) and phone # will be shown.

£t USEF Individual/Organization Information

USEF IndividualfOrganization Information

the individual forga 's USEF number.

General Memberships / Phones

Memberships Mote: FEI membership information iz on the General tab.

Member Number Organization Name Status

Membership Type Start Date End Date Last Membership Type  StartDate End Date
) [annmnnn [AMHA ACTIVE

Competing | 3/13/2021] 12/31/2021] | |

it |useF [ACTIVE

[Active | 12/1j2021] 11/30/2027 |

JusHIA [CHARGE SHOW PASS FEE
[INACTIVE [ [ [ [ [
v
Phones
e be
P [DayTime (#H#) #iH-HiHH
Cell Phone (H1H) HEH-HHEH

This information is w real time from USEF's database. You can compare this information to the information you have in your database. Itis based on

<

Q-

* Using the Rider/Trainer and Coach/Team tabs, repeat for the rider, trainer and coach (if applicable).

* You can use these reports to verify/update the people data.

* If desired, click 6 Print to print the report.
* Click o Close to close the report.
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SECTION II. BEFORE THE SHOW

Details of FVD Entries > Class Entries Tab > Enter Classes

CLASS ENTRIES > ENTER CLASSES:

The next step is to enter the class(es) requested by
the entrant.

* Open the Entries form and the Entry # on which
you are working.

* Select the o Class Entries tab.

* The G Class Entries tab opens.

EE Entry:
* The EE import enters the classes requested.

* Review the handwritten entry instructions for
class details.

* Using the entry form, verify that the correct
classes are listed.

* GAIG Q: If the entry requested GAIG Q, ensure it
is a GAIG Q class and ensure the people and horse
in the entry have the correct USEF and USDF
memberships.

* TOC: If the entrant requested a Test of Choice
(TOC) class, the test will be listed as Place Holder.
Select the correct test.

* MFS: If the entrant requested a MFS class, ensure
the entrant is qualified to ride the MFS test. Also,
MFS classes are often TOC; therefore, you need to
follow the TOC instructions above.

Handwritten Entry:

# Entry

Entry # lﬁ

Blackie / hoooooooo Brxooc
Summary  Horse /Owner Rider / Trainer Coach / Team Claéties Stabling Fees  Other Fees  Payments

Bladiiel w 1] [+ For Sale

Horse

Owner (B0, Lood | [ NEED Owner's Signature

Rider [Bacacx, Tioooaoaod o g [~ NEED Rider's Signature

DOB Age @ ™ NEED Parent's Signature

Trainer [Bacacx, Tioooaoaod e g [~ NEED Trainer's Signature

Coach \ o g [ NEED Coach's Signature
Post Marked é [~ Confirmation Mailed *
- 8| rwe BB
Entry Memo ‘

EE Traddng # *1If you are updating a rejected confirmation, dear the Confirmation Mailed

box and upload again. An update email will be sent to the entrant(s).
Also make sure you have either the rider or owner's emal address entered.
Entries that do not have either email address wil not be uploaded.

k] ﬁ i) l&| Upload Confirmations Close

Entry (Lookup)
B

* Click the 9 Class drop-down arrow and click on the 0 Class Text / Class Name corresponding to the
first class in which the entry is to be entered. You can also type in the class number and press return. In
this example, class 102.0 is selected. The 9 class is now in the box.

* |f a second class was requested, select that class. Etc.

1t Entry

NOTE: USEF rule DR 119.2. states:
“Horses ... are limited to a maximum of

Entry #| 555

Class Entries
Class

Qual/Div
FS Venly

Clagz Mame
Test

Blackie / Joooooooc Bxxx
Summary Horse /Owner  Rider f Trainer Coach /Team ClassEntries  Stabling Fees Other Fees /P

three Dressage rides per day at Fourth
Level and below or two Dressage rides
per day above Fourth Level. Horses
competing at both Fourth Level and
Prix St. Georges, or their equivalents,
are limited to two Dressage rides per
day. ...”

Training Level, Test 1 2013 ~
Training Lewvel, Tes 019
Training Level, Test 3 2013
First Level, Test 1 2019
First Level, Test 2 2019

EEEIT.

T

Carnmd |l aval Task1 2019

First Level, Test 3 2019 [

[l

Class Name 5 Qual/Div

FS Werify

Test

USEF Training Level Test 2 Open CBLM
| Training Lewvel, Test 2 2013 v I~

1l
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SECTION II. BEFORE THE SHOW

Details of FVD Entries > Class Entries Tab > Class with One Test

CLASS ENTRIES > CLASS WITH ONE TEST:

* If the class has a single test (it is not a Test of Choice class), the 0 Test name will automatically be
entered in the test box (you set this up in Select Classes) and the 9 Fee will automatically be entered in

the fee box.
1t Entry
Entry # | 555
Blackie / Jxo000000x Bxxx
Summary Horze [ Owner Rider [ Trainer Coach fTeam ClassEnfries Stabling Fees Other Fees / Payments
Class Entries
+ ] [}
= [ T10zD USEF Training Lewvel Test 2 Open CELM [Ma - 40.00
= Training Lewvel, Test 2 2019 o r
|\l F « |USEF Training Level Test 3 Open GAIG Mo o | 4EI.EIEI|
Training Lewvel, Test 32019 o
#* » | |
| R
[
LUSDF Freestyle Eligibility Total Class Entry Fees
| | View
Entry (Lookup)
ﬁ | - B | ﬁ ‘ 't ﬁ' ‘ Upload Confirmations | Close
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SECTION II. BEFORE THE SHOW

Details of FVD Entries > Class Entries Tab > Test of Choice Class, MFS Class

CLASS ENTRIES > TEST OF CHOICE CLASS:
* Ifthisisa o Test-of-Choice (TOC) class, the automatic test is Q Online Test Place Holder (you set this
up in Select Classes). Use the e Test drop-down arrow to select the 0 test requested on the entry

form. Ensure the requested/selected test is appropriate for the TOC class. For example, if it is a FEI TOC
class, a USEF test may not be selected.

CLASS ENTRIES > TEST OF CHOICE CLASS:

* If thisis a MFS class and the required copy of the appropriate qualifying test was received, check the 9
FS Verify box. If the test was not received, do not check the box (FVD will report it as a deficiency on the

confirmation report).

=+

# Entry
Entry # | 555
Blackie / Jxooooooot Bxxx
Summary Horse j Owner Rider [ Trainer Coach /Team ClassEnfries stabling Fees Other Fees / Payments
Class Entries

Clazs Hame
Test

MF5 FEI Lewvels TOC Open CELM GAIG

Qual/Div
FS Yenly

Online Test Place Holder

b

# Entry

summary Horse [ Qwner

Entry #| 555

Blackie / Jhoooooooo Bxoox
Rider / Trainer Coach /Team Class Entries  Stabling Fees  Other Fees [ Payments

Clasz Name

Qual/Div

Test F5 Yerify

== || #1620 | |MFS FEI Level: TOC Open CELM GAIG [Mo e £0.00
_ Orline Test Place Holde b W E
1 |E3 USDF Freestyle, Fourth Level 2019 A w | |
FEI Freestyle, Intermediate | 2017 =

FEI| Freestyle, Grand Pris 2017

FEI Juriar Indiwvidual 2018
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SECTION II. BEFORE THE SHOW

Details of FVD Entries > Class Entries Tab >
Qualifying Status for GAIG Regional Championships

CLASS ENTRIES > QUALIFYING STATUS FOR GAIG REGIONAL CHAMPIONSHIPS:

NOTE : Ensure you have set up the qualification fee before you perform this step. See Show Fees > System Fees.

If a rider wants an opportunity to qualify for the GAIG Regional Championships, the test must be a
qualifying test and the rider must pay $15 extra BEFORE the ride. The Yes/No for Qual/Div must be
entered. If it is not a qualifying ride, the default No does not need to be changed.
By default, the o Qual/Div (Qualification / Division = Rider Status) box has a G No in the box (not a
GAIG qualifying ride).
If the entry has requested a GAIG qualifying ride in a GAIG qualifying class, use the 9 Qual/Div drop-
down arrow to select o Yes. (Ignore Adult Amateur, JR/YR and Open on the list — they are legacy

selections)

1t Entry

NOTE: Click
here for GAIG
information
on the USDF
web site.

e The GAIG Q rider status is now in the 9 Qual/Div box.
* The qualifying 6 Fee will automatically be added to the fee amount (in this

[MET

Entry #| 555

Blackie / Jxo00000ax Bxxx
Summary Horse fOwner  Rider / Trainer Coach /Team ClassEnfries  Stabling Fees Other Fees [ Payments

Class Name
Test

MFS FE| Lewels TOC Open CBLM GAIG |58

Qual/Div
F5 Yerify

Online Test Place Halder

S

CHILD

EL% CARNE S

FEI CHILD

e

$15 qualifying fee = $75 total fee).

FEIJUMIOR
FEI POMY CHIL
HaCk.

JRAR

JUMIOR
JUMIOR AAMAT
JUMIORAOUM
Mo

Haw-PRO
Open

SENIO

YOUN ER v

NOTE: You
may use other
options on the
list; however,
when another
option is
selected, the
ride cannot be
listed as a
GAIG Qrride.

1t Entry

Summary Horse [ Owner Rider [Trainer Coach /Team ClassEntries  Stabling Fees Other Fe

Entry #| 555

Blackie / Ihooooooot Bxxx

bs Payments

ILIL

Class Name QualfDiv
Test FS Verify
" #1620 | |MF5 FE| Levels TOC Open CELM GAIG [ved 5 w
Orline Test Flace Holder w "]
* v ¥ |
o [E

example $60 class fee +
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SECTION II. BEFORE THE SHOW

Details of FVD Entries > Stabling Tab > Fees, Stall #

NOTE: Ensure you have set up the stabling types and fees first. See Show Fees for the procedure.

STABLING > FEES:

EE Entry:
* The EE import provides stabling data.

Using the Handwritten information as a guide, review/correct/update the stabling information.

Handwritten Entry:

STABLING > STALL #:
* Using the @ Stall # drop-down, select the k| T8 ﬁ| ‘1‘4‘| n&| Upload Confirmatians Close

Loe [ &

Click the @) Stabling Fees tab.

If, in Show Fees > Custom Fees you selected stabling fees to be automatically entered for all entries, click the

9 Add Auto Fees button. The fees are automatically entered.

If you did not use automatic stabling fees or there are additional fees, use the e Description drop-down

arrow to see the list of available fees. The list includes the stabling 0 System Fees that are built into FVD

(they cannot be deleted) and any e Custom Fees you may have entered in Show Fees > Custom Fees. Each

item is a separate line. Select the stabling requested in the entry.

Enter the 6 Qty (number of items, the default is 1).

The 0 Rate (= cost) is entered automatically. The 9 Extension (Qty x Rate) will automatically be entered

by FVD.

For 9 Stabling items, enter the horse stall and tack stall as separate lines, if both were requested.

o If you used Day Stabling: Under Qty, enter the number of days for the horse stall and the number of days
for the tack stall.

o If you used Show Stabling: Under Qty, enter 1 for a horse stall and 1 for a tack stall (if requested).
If the entrant did not request stabling, £ ety

include the Haul In Fee (daily Ii
grounds fee)@f applicable (this is a Entry #] 555
System Fee). Enter the Qty (number of
days the person will be hauling in).

If the person has requested m
Shavings, include this on the list and

Blackie / Jxooooooa Bxxx
Summary Horse fOwner  Rider Trainer Coach /Team Class Entries  Stabling Fees | Qther Fees [ Payments

Rate E xtension

Stall #

139

Additional 5tabling

the Qty (number of bales requested). Bedding $10/bag [al.ahon
The (B Total Stable Fees box is il 11

B Diaily Tackstal
automatically calculated and entered 10 TN

by the FVD program. Package A Stabling

»e System Fees

Package A Tackstal
Package B Stabling

Package B Tackstal —
Stall H1: Horse Fri-5ath or S¢

Stabling Fees

D escrnption Stall # Extension Stal H2- H Caths |
" |Bedding/Shavings = v| 2 10.00) 20.00) &l ne. moree aatraun o
¥ Gl Fi: Horss Fiat o 54w S .00 .00 Stall H3: Harse Fri-Sun or 5a - Total Stable Fees
% 3 Stall H4: Harse Thurs night §
~ ~ S| Stall HE: Herse Sun right $2 mjic|
9 Stall T1: Tack FriSathorSa ¥ Lo,
[ Tuesday
[~ Wednesday
[~ Thursday

o =
Saturda
TotalStable Fees ; Y
Sunday
[ Monday

2 | Entry (Lookup)

stall number for this horse (see Stalls for
instructions to enter stalls).
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SECTION II. BEFORE THE SHOW

Details of FVD Entries > Stabling Tab > Stabling Days, Stall Groups, Stable Comments

STABLING > STABLING DAYS:

¢ Check the o Days that the horse will be in the
stall. This check mark is important as it
determines the correct stall counts on the stabling
reports.

NOTE: For a show stall, the horse will use the stall on
the days checked, and the intervening nights. For
example, if Friday and Saturday are checked, the horse
will arrive Friday, stay in the stall Friday night, and
depart on Saturday. If Friday, Saturday, and Sunday
are checked, the horse will arrive on Friday, stay in the
stall Friday and Saturday nights, and depart on Sunday.
For a day stall, the horse may only be in the stall during
the checked days, not overnight.

STABLING > STALL GROUPS:

* Explanation: If a rider requests to be stabled with a
particular person/farm/group, this is recorded via
the Q Stall Group box. You will need to create
Stall Group names that represent groups of people
who want to stable together. This may be difficult
to track because Susie may ask to be stabled with
Ann, but Ann may ask to be stabled with XYZ Farm.
It is up to you to figure out what they want. Itis
best to use the name of the most prominent
trainer or farm in the group.

* Create a Stall Group: For each new Stall Group, the
first entry received requesting a particular
person/barn/ group will require you to enter a Stall
Group name in the Stall Group list:

o Click on the €) Edit Stall Groups button.

o The 0 Stall Group form opens.

o To enter a new stall group, click the e Add
Stall Group button.

o Enter the group name on the blank line.

o Use one unique term for each stall group.

o Click @ Close.

* Use a Stall Group:

o Click on the 0 Stall Group drop-down arrow.

o The 0 Stall Group list opens.

o Select the requested Q Stall Group name by
clicking it.

o The () Stall Group name is entered in the Stall

1t Entry
Entry #| 555
Blackie / Jx000000¢ Bxxx
Summary Horse fOwner  Rider fTrainer Coach [Team Class Entries  Stabling Fees  Other Fees / Payments
Stabling Fees
+ Description Stall # Oty Rate Extension
| ) |Bedding/Shavings v vl 2 10,00 2000
= Stall H1: Horse FriSath or S¢ - ~ 1 £5.00) 85.00)
o * ~ v 1
Total Stable Fees
[~ Sunday stall Group: | e 7 L '@
[ Monday Stable Comments:
™ Tuesday Request a shed row stall.| / 1
[~ Wednesday
[~ Thursday # Stall Groups / /
[ Friday ) [T,
. [ / / A
- Sunday A / .
[ Monday Ao Dy /
E w0 oot / ‘
Hemmms b s %HHHH
Hee MHH:-::-:/-I st Ot -
ﬂ Eotey{Codp) Humwwnn [ J
[ "
1 DHHHHHMHH%H!SH:-::-: |
P b :-::-::4:4/
F'r::-::-::-::-::-t:-tﬁe

Hacooo Moo Hxooooo Diooooo
Hacxxanx

O Moo /S

Pax Maxxx

Frooooooon

Stall Group: |Exxxx oo @

o]

Group box.
STABLING > STABLE COMMENTS: NOTE: Comments
« If there are any special stabling| made by entrants

comments, enter them in the | when using EE also
@ stable Comments box. appear in this box.

NOTE: If possible, in the Prize List or on the show web
site, encourage competitors to standardize the name
of their stall groups. For example, @ Suzy Smith
and @ Smith Dressage are the same group; you will
need to figure this out and put all in the group under
the same stall group name. If they all input Smith
Dressage, it would make the job easier for you.

ot Stall Groups

ABC Dreszage

Gireen Acres Fan
Suzy Smith
_F Smith Dressage]

# [
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SECTION II. BEFORE THE SHOW

Details of FVD Entries > Other Fees / Payments Tab

* Select the o Other Fees / Payments tab.

EE Entry:
* The EE upload provides the Other Fees and

Payments data.
* Use the information for a Handwritten Entry to
review/correct/update/verify the data.

Handwritten Entry:

@ OTHER FEES:

* |f you want the auto fees to apply to this entry,
click the e Add Auto Fees button.

* Using the 0 Description drop-down arrow, add
any other fees that are applicable to this entry.

© PAYMENTS / CREDITS:

* Using the @ Payment Type drop-down arrow,
select the payment type (Check, Credit Card,
Cash, etc.) used by this entry.

¢ Credit Card Payment (leave blank if CC not used):
o Using the o Credit Card drop-down arrow,

select the type of credit card (MasterCard,
etc.).
o Using the 9 CC#/CK# box, enter the credit
card number (or the check # if applicable).
o Using the Q Exp box, enter the expiration
date of the credit card (MM/YY).

e Check Payment:

o Using the 9 CC#/CK# box, enter the check
number.

* Amount:

o Using the @ Amount box, enter the amount
of the payment.

» Total Payments:

o The amount paid will automatically be entered
in the m Total Payments box.

* Balance:

o Any balance due will automatically be
calculated and entered in the @ Balance box.

o Any overpayment will automatically be
calculated and entered (with a -) in the @

NOTE: Ensure you have set up Show Fees,
Payment Types, and Credit Card Types before
you perform this step.

Tt Entry

Entry #| 555

Blackie / hoooooooo Brxooc

Summary  Horse /Owner Rider /Trainer Coach fTeam Class Entries  Stabling Fees Other Fees /Payments
é’lhzr Fees o

Extension

+ Desmipliun aty Rate

Office Fee $30 30.00) 30.00
Drug/Horse USEF £ 23.00) 23.00]

L}
=

[Refund)
Cash
Check
Paid to USDF

Ammerican Express
Dizcover Card

11
EE Tracking # Total Payments
Balance %@
12
Entry (Lookup) @
ﬁ III - @I ﬁ i) | k | Upload Confirmations | Close |
# Entry

Entry #| 555

Blackie / Jxoooooooc Bxoox
Summary Herse /Owner Rider [Trainer Coach /Team Class Enfries Stabling Fees Other Fees /Payments

o |

Horse [Blackie [¥ For Sale

‘Axxxx, Lyt [w NEED Owner's Signature

|
o]

oos [/ A (7]

Rider |Bxxx, 000K [~ NEED Rider's Signature

[~ NEED Parent's Signature

Balance bOX Trainer |Bxxx, JXHXKHKKK ~ LI [~ NEED Trainer's Signature
o The @ Balance is also automatically entered Coach | T | - v coachis snatre
in the @@ Summary tab. . g 8| cotmatentises
. . . . . ,—@—‘ + I
* If you want to print an invoice, click the @ Print S | 50 8| rw BB
Invoice button.
* Click @ Close to close the form.
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SECTION II. BEFORE THE SHOW

Details of FVD Entries > Delete a Horse
DELETE A HORSE:

NOTE: If a Horse is part of an entry in

this show, s/he cannot be deleted. & oo o

XXXX Blue Horse Dressage

Show Office  Scoring  Reports  Breed Show Reports

* Select 0 Main Menu > 9 Show Office
> 9 HOT’SES. Show Information ~

Show Preferences

Show Fees

Payment Types

Credit Card Types

Stalls

Stall Groups

Classes

Teams

Entries e
People

Test Durations

Temt Ediban

ﬂ Horse / Cwner e
Last Show Date | 5/28/2019
Fage 1 page 2
Mame Cards Verified
NOTE: You can also use this form to add or edit a orse1 USEF £ USEF Expiration
Breed Hanovarian e _I v Coggins — |55555 |Lifeh'me v v
Horse‘ Sex Mare [ | USDF # USDF Expiration |
Color Grey i Vacdines |22222 [Lifetime M~
Height 15.1 » [ I=E: # |=£: Expiration ||_
Sire [Gire Name -
¢ The 0 Horse/owner form Opens' Dam Dam Name Country of Birth IUSA ‘fear of Birth I 2010
* Select the horse by using the 9 Horse (Lookup) Dams Sire Breeder [orecderName  Passport®[
. Motes
drop-down arrow or by typing the horse’s name
in the G Horse (Lookup).
. . Owner (Lookup) Microchip # |
* The horse’s name will appear in the 0 Name [rastt, Frstt » £|
box. Page 1 Page 2
4 CI|Ck the e Delete Horse button_ First Name Last Name Cards Verified
First1] |Last1 USEF = \USEF Expiration
EnttyType  [indvidial  [w| | Vobmteer [12345 [sP wlr
Address 1501 Highway Road USDF # USDF Expiration |
City/State/Zip [Anytown T 14 [34567 Nen-Member [ T~
Country UsA v Safesport o ELT FEL Expiration |
Telephone [123-4s67890 I— I Il
E-mail |email @email.com DOB 6/16/1955 Age
Citizenship Iusa Rider Status |AduItAmateur «| TIN |
| Horse (Lookup) é
E" - El k- N ‘:' Close
. . Fox Village Dressage Q
c A 9 Fox Village Dressage warning message
opens.

You are about to delete this horse from your database

* Click @ Yes.
* The horse will no longer be in the HR.hdf file.

* The Owner is NOT deleted. @ -

Do you want to continue?
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SECTION II. BEFORE THE SHOW

Details of FVD Entries > Delete a Person (Owner, Rider, Trainer, Coach)

DELETE A PERSON (OWNER, RIDER, TRAINER, COACH):

NOTE: If a Person (Owner, Rider, Trainer or
Coach) is part of an entry in this show, s/he

cannot be deleted.

# Main Menu a

Select @ Main Menu > @ Show Office
> 9 People.

NOTE: You can also use this form to add or edit a
Person.

The Q People form opens.

Select the person by using the 9 People
(Lookup) drop-down arrow or by typing the
person’s name in the G People (Lookup) box
(people can be the Owner, Rider/Handler, Trainer,
or Coach).

The person’s name will appearin the 0 Name
boxes.

Click the e Delete Person button.

A Q Fox Village Dressage warning message

opens.
Click @ Yes.
The person will no longer be in the HR.hdf file.

Show Office  Scoring  Reports  Breed Show Reports

XXXX Blue Horse Dressage

Show Information
Show Preferences
Show Fees
Payment Types
Credit Card Types
Stalls
Stall Groups
Classes
Teams
Entries

Horses
Test Durations e

Temt Ediban

# People ( Rider / Owner / Trainer / Coach ) 6

Last Show Date Fj2f2019

Page 1 page 2
Cards Verified
USEF Expiration

First Mame Q Last Mame

[Asxooc LUSEF #

EntyType [ [J] [~ Volunteer 1111111 [11/30/2022 [V W
Address |113 T Sxoooo USDF # USDF Expiration |
City/State/Zip [Sxacec Sxo00x MO 12345 |1306555555 [soe022 [
Country usa [~ Safe Sport o |
Telephone ’7 | | —

E-mail [occi@emai.com DOB [ 1/20/1968 Age
Citizenship  [usa Rider Status [adult Amateur  [o] TN |

Notes

Close

People (Lookup) E Q £

Fox Village Dressage 0

You are about to delete this person.

Do you want to continue?

@

Yes
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SECTION II. BEFORE THE SHOW

FVD Confirmations > FVD Upload Confirmations > Open FVD Upload Confirmations

You need to inform the entrant that the entry has been received in a timely manner (or not) and also inform
the entrant of any entry deficiencies that must be corrected before participation in the show. The entrant

may be notified via any one or more of the following:

A. FVD Upload Confirmations web service

B. [Snail] Mail F\ID

C. Email from you. eM AW
4
OPEN FVD UPLOAD CONFIRMATIONS

The FVD Upload Confirmations service sends an
email to the rider, owner, trainer, and coach. The
email contains a link that opens a web page with all
the entry information, including annotation of any
deficiencies (missing Coggins, missing signature,
etc.). The people respond to the show secretary, via
the web page, that the entry is correct (Accept) or
that the entry needs correction(s) (Reject) and use a
notes section to communicate with the show
secretary. The show secretary tracks the
confirmation responses on the web site, updates
the entry, and sends updated information.

# Main Menu o

XXXX Blue Horse Dressage

Show Office  Scoring  Reports  Breed Show Reports

Show Information ~
Show Preferences

Show Fees

Payment Types

Credit Card Types

Stalls

Stall Groups

Classes

Teams o

Horses
People
Test Durations
Test Editor
Scheduling
Income
Expenses
Check List W

| Your license renewal date is 8/1/2022.

Register Show | Upload Confirmations | Upload Ride Times | Upload Results

Fquestrian Entries Integrated Onfine Tools

Publish Show | Import Online Entries | Close Show |

You can Upload Confirmations via one of two
methods:
1. From the o Main Menu, click Q Upload
Confirmations.
OR
2. Select @ Main Menu > €) Show Office >
0 Entries. The @ Entry form opens. Click 0
Upload Confirmations.

NOTE: Upload Confirmations only uploads/updates
entries for which the Confirmation Mailed check ___|
box is NOT checked.

M = Upload confirmations will not upload/update

an entry.

[ = Upload confirmations will upload/update an
entry.

]

@

Post Marked [~ Confirmation Mailed *

Entry # lﬁ

Blackie / hoooooooo Brxooc
Summary Horse /Owner Rider [ Trainer Coach jTeam Class Entries Stabling Fees Other Fees /Payments

Horse |[Blackie “ ) [ For Sale

Owner (B0, Lood

[# NEED Owner's Signature

Rider [Bacacx, Tioooaoaod ~ r [~ NEED Rider's Signature

DOB [ 10f19/1951| Age @ [~ NEED Parent's Signature

Trainer [Bacacx, Tioooaoaod e r [~ NEED Trainer's Signature

Coach ‘ w r [~ NEED Coach's Signature

e [0 3| pe BB

Entry Memo ‘

EE Traddng # *If you are updating a rejected confirmation, dear the Confirmation Mailed

NOTE: After an entry is uploaded, the Confirmation
Mailed check box is automatically checked. You will
need to uncheck it if you want to resend a

box and upload again. An update email will be sent to the entrant(s).
Also make sure you have either the rider or owner's emal address entered.
Entries that do not have either email address wil not be uploaded.

Entry (Lookup)
ﬁ [ k] ﬁ i) l&| Upload Confirmations | Close

confirmation after updating an entry.
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SECTION II. BEFORE THE SHOW

FVD Confirmations > FVD Upload Confirmations > Send FVD Confirmations [e]Mail

FVD UPLOAD CONFIRMATIONS > SEND FVD CONFIRMATIONS [e]MAIL:

The FVD o Upload Confirmations to Web form Confrmations website.
opens. Warning: Do not dose Fox Village Dressage or shut down your computer during

Click @ Upload Now. The m"um Lf""“ process.

1t Upload Confirmations to Web 6

Welcome to the Confirmations Upload Process.

This feature will upload your entry confirmations to the Fox Village Dressage

il Click here to view the confirmations website

Close |

A 9 Fox Y|Ilage Dressage form verifies the o Confirmations uploaded successfuly.
confirmations were uploaded.

Click 0 OK to close the form.

A

The people (rider/handler, owner, trainer, and coach) receive a 9 FVD Confirmations [E]Mail.
They click on the @ link.

o
. ; \L
FVD Confirmations Mail e EN\ A /?

To Rider@email.com;Owner@email.com;Trainer@email.com;Coach@email.com \

The show secretary has uploaded your confirmation.

You can view the confirmation by clicking on the link below.
hittp://www.foxvillage.com/fvdconfirmation/confirmation. en=6845208C-0178-4F25-86FB-A06CAB761809
If the link above does not work, copy and paste the link in your browser to view the page.

Disclaimer: Regardless of accepting the confirmation, the entry is subject to the terms in the prize list.

PLEASE DO MOT REPLY TO THIS EMAIL ADDRESS
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SECTION II. BEFORE THE SHOW

FVD Confirmations > FVD Upload Confirmations > Entrant Views Entry Information

FVD UPLOAD CONFIRMATIONS > ENTRANT VIEWS ENTRY INFORMATION:

NOTE: Unfortunately, not
all entrants view the
Confirmations Email.
Hopefully, over time,
entrants will become
accustomed to opening,
reading, and responding
to the email. If an entry
has deficiencies, | also
send a separate email
from me with a clear
Subject that the email is
for the show.

* After clicking the link,
the entrants see a web
page similar to the
figure.

* The entrants review the
information, then click:
o o Accept: Yes,
everything is correct
and complete.
or

o Q Reject: No, | want
to change something,
something is not
correct, or another
problem.

* The entrants can then:
o Enter 9 Your Name
(the entrant’s name)
and
o Write 0 Notes to
the Secretary ...

* They then click e
Submit to send an email
to the show secretary.

@ http:/ /. foxvillage... 2 = &

¥

File Edit View Favorites Tools Help

X @I Secure Search yel | r'@u:AIee @ﬁ_ - Select
2015 Blue Horse Dressage Sho 8
June 6, 2015
Entry # 102
Entry Confirmation - Please review the following information and confirm below.
Sury Secretary - 123-456-7890

Horse Information
Name: HorseName Height: 16.3 Birth Country: BirthCountry
Breed: Hanoverian Sire: SireName Year of Birth:
Sex: Gelding Dam: DamName Breeder: BreederName
Color: Bay Dams Sire: DamSireName Passport #: Passport #
Information Horse Rider Owner Trainer Coach
Name: Firstlame Lastiame Fi La: Lasth Lasthiame
Address: 1234 Street Address 1234 Street Address 1234 Street Address 1234 Street Address
City/SHZip City, 3T ZipCode City, 5T ZipCode City, ST ZipCode City, ST ZipCode
Counfry: UsA UsA usa UsA
Telephone: R AR AR R R
E-mail: Rider@email.com Rider@email.com Rider@email.com Rider@email.com
Citizenship: UsaA UsA
Rider Stafus: Adult Amateur

Horse USEF # 12345 12345 12345 12345

Horse USDF # 67890 67590 67890 67590
Need Signature: No Ho Mo No
Need Coggins: Mo
MNeed Parent Signature: Mo
StallGroup:

‘
|

Class Day Class Name Test Name QualDiv Meed F5 Doc Amount

1320 |Saturday USEF Third Level Test 2 O/ELM Third Level, Test 2 2015 No No $45.00)

133 0 Saturday USEF Third Level Test 3 O/GAIG Third Level, Test 3 2015 Adult Amateur No $55.00)
Stabling Fees Rate Qty Amount
Shavings - 5&/bale $8.00 4 $32.00)
Stabling Horse for Show - 5120/show 5120.00 1 §120.00
| Stabling Tack for Show - 5120/show $120.00 1 $120.00
Other Fees Rate Oty Amount
Drug/Horse USEF 516.00 1 516.00|
Night Watch - $15/entry (mandatery) sis00, 1 §15.00]
Office Fee - 530/entry 530.00 1 $30.00)
Payments Amount

Class Fees Stable Fees Other Fees Total Fees Payments Amount Due
5100.00 $272.00 561.00 $433.00 50.00 $433.00

Global Memo
 This memo appears in entry il sents to riders.

12/6/2014 12:08:48 PM UPLOADED:

the entry is subject to the terms in the prize list.
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SECTION II. BEFORE THE SHOW
FVD Confirmations > FVD Upload Confirmations > Secretary Views Confirmations Status

FVD UPLOAD CONFIRMATIONS > SECRETARY VIEWS CONFIRMATION STATUS:

* The show secretary receives an email with a link to view the entrant’s response.

* The show secretary can also view a list of all show confirmations and their status. Open the o Upload
Confirmations (see Upload FVD Confirmations > Open the Service) then click e Click here to view the

confirmations website.

1 o Upload Cenfirmations to Web

Welcome to the Confirmations Upload Process.

This feature will upload your entry confirmations to the Fox Vilage Dressage
Confirmations website,

Warning: Do not dose Fox Village Dressage or shut down your computer during
the confirmations upload process.

Upload Mow Click here to view the confirmations website

Close |

* The 9 Fox Village Dressage Confirmation Manager Service web site opens with a list of entry

confirmations that have uploaded.
* Click on the 0 Entry # to view/respond to the entrant.

@ hitp:/fwwnw forvillage.c.. O~ & (& Fox Village Dressage Confir.., *

File Edit View Favorites Tools Help
x @ISecureSearch

IE| % @Convert v P Select

2015 Blue Horse Dressage Sho

June 6, 2015

Entry Confirmation List - Please click on the entry number to view [response to the entrant.
Suzy Secretary - 123-456-7890

Last Uploaded

Entry # Horse Name
102 HorseMame LastMame, Firsthame Iplcaded 12/6/2014 12:08:43 PM
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SECTION Il. BEFORE THE SHOW

FVD Confirmations > FVD Upload Confirmations > Secretary Views Confirmations Status >
Accepted Entry
FVD UPLOAD CONFIRMATIONS > SECRETARY VIEWS CONFIRMATION STATUS > ACCEPTED ENTRY:
* |f the entrant accepted the confirmation, under o Confirmation, the secretary sees e The entry has
been accepted and is now closed to changes.
* The secretary can send another 9 Notes to Entrant, if desired.

& http://wonw foxvillage.... O ~ & [| 7 Fox Village Dressage Confirmat...| (& Fox Village Dressage Confir.., %

File Edit View Favorites Tools Help

x @lSecure Search E‘ - % @ Convert v [ Select
2015 Blue Horse Dressage Sho 8

June 6, 2015
Entry # 102

Entry Confirmation - Please review the following information and confirm below.
Secretary - 123-456-7890

‘

Horse Information

Mame: HorseMame Height: 16.3 Birth Country: BirthCountry
Breed: Hanoverian Sire: SireName “ear of Birth:
Sex: Gelding Dam: DamMame EBreeder. BreederName
Caolor: Bay Dams Sire: DamSireName Passport # Passport #
Information Horse Rider Owmer Trainer Coach
MHame: Firsthame Lasthlame FirstName LastName Firstlame Lasthlame Firsthlame LastName
Address 1234 Street Address 1234 Street Address 1234 Street Address 1234 Sireet Address
City/StZip City, ST ZipCode City, ST ZipCode City, 5T ZipCode City, ST ZipCode
Couniry: usa usA USA Usa
Telephone: R s R SRR
E-mail: RAULINL@yahoo.com RAULINL@yahoo.com RAULINL@yahoo.com RAULINLg@yahoo.com
Citizenship: usa usa
Rider Status: Adult Amateur
Horse USEF # 12345 12345 12345 12345
Horse USDF # 67890 67890 67890 67890
Meed Signature: Mo No Mo Mo
Meed Coggins: No
Meed Parent Signature: Mo
StallGroup:

Clazs Day

132 0 Saturday USEF Third Level Test 2 O/BLM Third Level, Test 2 2015 Mo Mo 545.00

1330 Saturday USEF Third Level Test 3 O/GAIG Third Level, Test 3 2015 Adult Amateur Mo $55.00
Stabling Fees Rate Qty Amount
Shavings - $&/bale $8.00 4 $32.00
Stabling Horse for Show - $120/show $120.00 1 $120.00
Stabling Tack for Show - $120/show §120.00 1 $120.00
Other Fees Rate Qty Amount
Drug/Horse USEF $16.00 1 $16.00
Might Watch - $15/entry (mandatory) $1500 1 $15.00
Office Fee - $30/entry $30.00 1 $30.00
Payments Amount

Class Fees Stable Fees Dther Fees Total Fees Payments Amount Due
$100.00 F272.00 561.00 §433.00 50.00 5433.00

Global Memo
This memo appears in entry confirmations sents to riders.

Confirmation Log
12/6/2014 12:08:48 PM UPLOADED:
Entrant 12/6/2014 12:33:49 PM ACCEPTED: RiderMame - Thank you!

Submit

Disclai £0; of ing the tion, the entry is subject to the terms in the prize list.
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SECTION II. BEFORE THE SHOW

FVD Confirmations > FVD Upload Confirmations > Secretary Views Confirmations Status >
Rejected Entry

FVD UPLOAD CONFIRMATIONS > SECRETARY VIEWS CONFIRMATION STATUS > REJECTED ENTRY:

* [f an entrant rejected the confirmation [clicked 0 Reject (No, | want to change something or
something is not correct)] and requested a change to the entry in the 9 Notes to Secretary (if you are
rejecting the entry, please describe briefly and explicitly as possible the reason why) box, the show
secretary should update the entry in FVD then send a new confirmation to the entrant, which will show

the change and verify that it was done.

Global Memo
This memo appears in entry confirmations sents fo riders.

‘Confirmation Log
Secretary 12/6/2014 12:08:48 PM__ UPLOADED:

* If an entrant requested a change that cannot be done, or if there is another needed communication, the
show secretary should send a reply to the confirmation response sent by the person, indicating in the e
Notes to Entrant box that the request cannot be done, and why.

Notes to Entrant

3

Submit

Disclail of ing the ion, the entry is subject to the terms in the prize list.
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SECTION Il. BEFORE THE SHOW

CHAPTER 11.17
SNAIL MAIL

CONFIRMATIONS

- - -

[

/4

N

"
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SECTION II. BEFORE THE SHOW

Snail Mail Confirmations > Snail Mail Confirmation Notification

If you do not want to use the web service, or the entrant does not have an email address, you can print and
snail mail entry confirmations to entrants.

# Entry
SNAIL MAIL CONFIRMATION NOTIFICATION: Entry #[ 555
Blackie / Jxoooooooc Bxoox
/ Summary Horse /Owner Rider [ Trainer Coach /Team ClassEntries Stabling Fees Other Fees /Payments
L]
. Horse ‘B\a:kie w ﬂ [ For Sale
— Owner ‘Axxxx, Lot ‘ ¥ NEED Owner's Signature
E—
CE—

Rider ‘Bxxx, JXAHHXHRANHN w F‘ [~ NEED Rider's Signature

DDB m Age @l [~ NEED Parent's Signature

Trainer ‘Bxxx JHHRHAKKK [~ NEED Trainer's Signature
Coach [ [~ NEED Coach's Signature
* To print a confirmation mailer for one entry that
. . . [~ Confirmation Mailed *
you just completed, click the € Print Fost et J als)
Confirmation button. Blance —

Entry Memo ‘

EE Tracking # *If you are updating a rejected confirmation, dear the Confirmation Mailed
box and upload again. An update email will be sent to the entrant(s).
Also make sure you have either the rider or owner's email address entered.
Entries that de not have either email address wil not be uploaded.

Entry (Lookup)
ﬁ ‘ I~ ® ﬁ ot l&| Upload Confirmations Close

# Main Menu é

Show Office  Scoring Reports  Breed Show Reports

XXXX Blue Horse Dressage

Pre-Show

‘:‘ Pre-Show Class List ~
Class Key
During-Show Class RldE Limit
* To print confirmation mailers for a group S .

. Horse P t L
of entries, perhaps from a day’s work, Horses without Coggns

. Horses without Vacdnes
select e Main Menu > 9 Reports > Packet Labels (Standard)

Packet Labels (Detail)
- i i Packet Sheets

0 Pre-Show > 9 Entry Confirmation Pt Sheets o
Mailers Pre-Schedule (by Class Summary)

Pre-Schedule (by Ring)

Pre-Schedule (by Ring Summary)

Pre-Schedule (by Rider's Status)

Pre-Schedule (by Test)

Prize List Labels w7

Fox Village Dressage Online Tools

FEguestrian Entries Integrated Online Tools

Register Show | Upload Confirmations | Upload Ride Times | Upload Results li

Publish Show | Import Online Entries | Close Show |
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SECTION II. BEFORE THE SHOW

Snail Mail Confirmations > Snail Mail Confirmation Notification, cont’d.
O

* The G Entry Confirmation Mailer form opens.
* For 0 Mailer Style, select the type of mailer
you want to use:

o If you wish to use a 0 Self-Mailer (a printed
piece of paper that you fold into thirds, secure
with tape, and mail), click this radial button.
This is the easiest method for mailing.

o If you wish to use a 9 Window Envelope (a
printed piece of paper that you fold and put t+ Self-Mailer
into a window envelope), click this radial s)~ Window Envelope
button. } Standard Envelope

1t Entry Confirmation... e
Mailer Style 0—

>

o If you wish to use a @ Standard Envelope Mailing Labels
(requires you to also print mailing labels), click o
this radial button.
= (Click m Mailing Labels if you want to print @_ Expanded
mailing labels to be used with the Standard @ ok | Cancel
Envelope style. —

* Click @ Expanded if you want to print the
report in an expanded version on legal sized
paper.

« Click ® oK.

NOTE: This report should not be posted on a public web site as it contains
personal information (addresses, phone numbers, and email addresses).
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SECTION II. BEFORE THE SHOW

Snail Mail Confirmations > Snail Mail Confirmation Notification > Self-Mailer

SNAIL MAIL CONFIRMATION NOTIFICATION > SELF-MAILER:

* The o Entry Confirmation Mailer (Standard) report opens.

* Click the 9 Last Page button to display the total number of entries that have been entered.

* Alternately, click the 9 Previous Page or 0 Next Page icons until you see the report you want to print.

* This is a good time to review your work for errors. For example, you might have forgotten to check the
9 Coggins box indicting you received a copy of the Coggins. Review the information for each and every
entry. If you find an error, correct it on the Entries form.

* Ifa 6 check box is checked (M), the information is missing and needs to be submitted by the entrant.

(27 Entry Confirmation Mailer (Standard) - Fox Village Dressage

Leslie Raulin @ - O *

File Print Preview

Page: 1

Ready

i e - L s Ll Pt -

5 E B EED X
i | ] 0B k= &[] =
Print Portrait| Landscape Size  Page One | Two More Word  Excel PDF Close Print
- Setup Page | Pages Pages~ ar ¥PS Preview
Print Page Setup View Export Close Preview hd
S = XXXX Blue Horse Dressage
June 20, 2020
Enfry Confirmation - Fisace review ihe foliowin g information
Contact: Suzy Secrsiary af SuzySeorstaryDemailoom or 123465 7500
Hores Info mation
Gmet i o e Vearamts RECOMMENDATION:
- More Dam Do Mo Eraadsr Broacr Mam
e e S R Print (or screen capture)
posl R O this report and include it
Ciy/siDp HAuregtown, ST 1234 Ao, ST 12345 Aevgtoswn, ST 12345 .
. P e - in the entry packet as the
et o T s first page of the packet.
Fider Bisduc e .
vEre mms s e = This report covers most
=R z G items of the entry; it
— - - o serves as an excellent
e Deﬂ o = NP entry summary and as an
o O excellent document as it
e is automatically updated
B . e =g as deficiencies are
corrected.

20004 Blue Horse Dressage

3967 Red Street
Anytown, ST 12345

Confimation

First1 Last1

1501 Highway Road
Anytown, 5T 12345
usa

-+ 6%
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SECTION II. BEFORE THE SHOW

Snail Mail Confirmations > Snail Mail Confirmation Notification > Expanded Mailer

SNAIL MAIL CONFIRMATION NOTIFICATION > EXPANDED [LEGAL-SIZED] SELF-MAILER:

* In Mail Confirmation Notifications > Mailer Style, if you checked the 0 Expanded box, the Q Entry
Confirmation Mailer (Expanded) report opens. It is the same information as the Standard report but

prints on legal-sized paper.

* Review the information for each and every entry.
* If a check box is checked (i), the information is missing and needs to be submitted by the rider. You
may want to emphasize the missing information with a colored highlighter.

1t Entry Confirmation... > e @
Mailer Style
& Self-Mailer File Print Preview
i = | O E EE 55 U5 BE
o=
Standard Envelope G ID e = EE —— ><
Mailing Labels Print Portrait| Landscape Size  Page One | Two Maore Word  Excel  PDF Close .Prlnt
| - Setup Page | Pages Pages~ ar XP5 Preview
Print Page Setup View Export Close Preview hd
op Expanded
oK | Cancel = XXX Blue Horse Dressage
June 20, 2020
oy Gectrmns - e S A
Cammct Sy
Horm inAomusar.
Mama LT Hage S Coutry ISR
O — S e [
s o e Danen Sema s teem
Cobr  cian G S fri——p
Ieformess Mo Mrtar e Trara Comen
Pk O tonl S 508 Py
CEpsLE Anoen. 515 Arvionn. 5110 Arvoan, ST
Ceunary WA u=A WA
— e o e e
et et reaisara erea et sz
e rin
o ep—
usmra s s s -
usate  zmz s P P
mesuEt g 9] 5]
weuz 0 B 3] a
u]
o =]
Dlhﬁl.mkr‘nl
am M ey mm __ Amount Due: 0800
e iy T AT AT T et
Marna e M o e Moot FE Dee
W Sty S Foos Pused Serg Fike  USCE P ne 2005 = o
st - Lot st
XIOCK BB Horss Drassags
3567 Fed Strest
Anytown, 5T 12345
First! Lastt
1501 Higtw a1 Road
Anytown, $T12345
usa
Confimaticn
Page: 1 Ll '1_'
Ready - ———+ 5%
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SECTION II. BEFORE THE SHOW

Snail Mail Confirmations > Snail Mail Confirmation Notification >
Print Report, Check Confirmation Mailed

MAILED CONFIRMATION NOTIFICATION > PRINT REPORT:

* To print the report, click the 0 Print icon. Also

see PRINT PREVIEW.

* To close the report window, click 9 Close Print

Preview.

B Entry Confirmation Mailer (Standard) - Fox Village Dressage

File Print Preview

= DDE@%%

Print | [Portrait| Landscape  Size

Page Setup View

e | Two  More
Setup age | Pages Pages~

teicrain @ - O x
[
B
Word Exedl PDF  ClosePrint
orXBS  Preview

ErE]

June 20, 2020
[ pre—

XXXX Blue Horse Dressage

Sriry Confirmation - Fieas review the following information

Gontad: Sury eorsiary af LuzySeoretaryihemsil som o

121488 7880

Eirth County UEA

MAILED CONFIRMATION NOTIFICATION > CHECK THE CONFIRMATION MAILED CHECK BOX :

¢ Select Main Menu > Entries.

* Check the 9 Confirmation Mailed check box.
* The next time you print the Confirmation Mailer
Report, only the newest entries will print.

Post Marked

&
Balance I—ISDD| %

v Confirmation Mailed *

[ Hold E

Entry Memo

* The Self-Mailer / Entry Confirmation Report (Standard) has been designed as a tri-fold to be mailed
without an envelope. Fold the paper in thirds, ensuring the address is on the outside. Tape the bottom

edge to keep it closed. Place a stamp and mail it.

packet.

NOTE: To help you track the status/updates of your entries and to make your TD VERY happy, print the Entry
Confirmation Report and attach it to the entry packet. You can annotate changes on the paper document,
which helps you track updates/changes (the computer does not track changes/updates), and the TD can
review the paper document during the show — this helps the TD get oriented while reviewing each entry
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SECTION II. BEFORE THE SHOW

Secretary Email Confirmations

Bl Entry Confirmation Mailer (Standard) - Fox Village Dressage Leslie Raulin @ = o X
File Print Preview
SECRETARY EMAIL CONFIRMATIONS — - 0 9
= | nE B EHe o
Print Portrait| Landscape  Size Page One Two More Word  Excel PDF Close Print
v Setup Page | Pages Pages~ or XPS. Preview
Print Page Setup View Export Close Preview v
* Unfortunately, | have found that less than half of = SO0 Bie Fiorse Dressags
show entrants respond to the FVD Confirmations oo N
(E)Mail. Therefore, at this point, it may not be [ mEm L
the most effective method to inform entrants of T o
incomplete entries.
* Using the FVD Entry Confirmation Report to - -
. =} [}
confirm an entry: o o i
o Open the Entry Confirmation Report as on wrmm
previous pages. -
o Save thereportasa 0 PDF file (see Print o
Preview > Export > PDF or XPS). - -
o Email the entrants with the PDF file as an 0K Bluetorse Dresssge
attachment (see Email One Person). o, T 12345
Page: 1 bob Ng
Ready - R+ e
* Using a method with digital entry packets:
o For complete entries, | use FVD Confirmations (E)Mail.
o Forincomplete entries, | send a personal email to notify the entrants of the missing items. The email
has an embedded graphic that indicates the missing items.
o See DIGITAL ENTRIES PACKETS for this method of checking, assembling, and notification for digital
entries.
CHECK SHEET [0 COMPLETE [0 INCOMPLETE RzO=T
kR Fsst A o waace o
ITEM 0K ENTRY STATUS FIX T=
Rider Status OO0 aa [ wr ¥R AGE: ] prO (] OPEN USEF NM [m] c=
GAIGQ, OO0 ves [J No/NA [J YESBUT FIX [m]
;::p;“. Fhment E E LE; s [ BALANCE PAID [] OWE MONEY E
Refund § 0|0 no [] REFUND DONE [ REFUND DONE O
USEF Member Rider OO ruserF active [J RUSEFNMPAID [ ] RUSEFEXEMPT [ ] RUSEF NM NOT PAID O
USDF Member Rider {0 rusorem [] RUSDF GM [ RUSDFNMPAID  [] RUSDFEXEMPT [ RUSDF NM NOT PAID [m]
USEF Member Owner JICJ 0 USEF ACTIVE [J OUSEFNMPAID [ ] O USEFEXEMPT [ ] O USEF NM NOT PAID J
USDF Member Owner 0|0 ousorpm [0 ousprem [] ouspFNMPAID  [] OuUsDFEXEMPT [] O USDF NM NOT PAID |:
USEF Member Trainer ; ; T USEF ACTIVE ; T USEF NM PAID ; T USEF EXEMPT ; T USEF NM NOT PAID ;
« Regardless of vour method e L e
g y 7 USDF Horse Registration {0 HusoF UFE [J H USDF HID [] HUSDF EXEMPT  [] H NEED USDF O
ensure the email SUBJECT is Very |lumemmsom: |0 comacve O miae O O vmoomae |8
Specific to the show so entrants EEE&:;%;:: SS lim:ﬁgﬁ [] NOCOACH E :E:gli:?;:ig S
aiver Rider |0 RWAIVERYES [ ] PARENTSIG [ NA [ NEED R WAIVER O
are more likely to open it. e |0 e [ s Do O e |8
USEF Waiver Coach (1)) € WAIVER YES [] NO COACH [ NEED C WAIVER 1
o |f you do not use FVD Coggins. 0|0 coGGINS YES [] €OG EXPIRED [J COG WRONG HORSE NAME [] NEED COGGINS W/IN 1 YR [[]
. . i Proof of Vaccination ; ; VACS YES [[] VAC EXPIRED [ VAC WRONG HORSE NAME (] Neebvacw/iNEMos | ¢
Confirmations, in FVD, check the [&ii, e g Bl ETE BT A
. . . SafeSport Trainer 0|00 Tssves [] TSSEXUSEFNM  [] TSSEXPARENT [ ] NEEDTPROOF OF 55 O
Conflrmatlon Malled CheCk bOX, SafeSport Coach 0|0 cssves NO COACH [J CSSEXUSEFNM [ CS5EXAGE [] NEED C PROOF OF 55 (m]
vty OlT vorams O e 0 v 0 naes g
as above' MFS Q Test 0] mMFsNA [J MFsayes [] NEED PROOF OF MFS Q |E|
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SECTION II. BEFORE THE SHOW

Scratches Received BEFORE Scheduling > Introduction

Horses and riders can get injured or ill, which prevents them from participating in the show; therefore, their
entry may be scratched before scheduling of the show or after scheduling of the show. This chapter covers
scratches that occur BEFORE scheduling. See SCRATCHES AFTER SCHEDULING AND FILL SCRATCHED RIDES
for procedures for AFTER-scheduling scratches.

USEF GR912. Cancellation and Withdrawal of Entries.

1. A Licensed Competition may adopt its own policy covering the refunding of fees to an exhibitor who cancels
his entries after the official closing date and prior to the competition’s beginning. If a Licensed Competition
does not specify its refund policy in the prize list, refunds are required to be made for entries cancelled
before the competition begins, upon written request by the exhibitor within 30 days of the competition.

2. A Licensed Competition can set the penalty governing an exhibitor who is permitted to cancel his entries or
withdraw from the competition. Such penalty applies only at the competition in question. See GR1305.

3. Competition management must refund any entry fees, (stabling and processing fees exempted) paid in
advance by an exhibitor for any horse(s) which is subsequently named to an official US team, participation
on which will prevent him/her from competing in that competition.

4. After the competition starts, if a rider is unable to compete due to illness or injury, class fees will be
refunded upon presentation of a doctor’s certificate unless otherwise stated in prize list. Stall fees and
office fees need not be refunded.

CHAPTER 4 DRUGS AND MEDICATIONS

USEF GR407. Management Procedures.

1.h. ...Within 10 days after a competition, competition management must forward to the Federation a sum
representing the above fee times the number of horses and/or ponies entered in the nonexempt classes of
the competition plus the number of horses and/or ponies scratched where the fee is not refunded, ...

3. Itis a violation for a Licensee to withhold from the Federation any or all of the drug fees collected in
accordance with GR407.1, for any purpose, including to defray the expenses incurred providing stalls,
passes, and other items to the Federation drug testing personnel, as required by GR407.4 and .5.

INTERPRETATION:

* In the Prize List, show management must publish its policies regarding scratches and the refund (or not) of
fees.

* Ifan entry is scratched from the competition prior to competing, show management must either refund the
collected USEF and Drug Fee to the entrant, or they must submit the fee to the USEF.

The FVD program has procedures for full and partial fee refunds BEFORE scheduling:
1. Full Refund before Entry in the FVD Program
2. Full Refund after Entry in the FVD Program but before Scheduling

3. Partial Refund after Entry in the FVD Program but before Scheduling

NOTE: Each show should have a refund policy that is stated in the prize list. For most shows, a scratch
BEFORE the closing date is refunded, less the office fee; some shows give a full refund. Many shows do not
provide any refunds AFTER the closing date; other shows will provide refunds AFTER the closing. Whatever
your policy, ensure it is clearly stated in the prize list.
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SECTION Il. BEFORE THE SHOW
Scratches Received BEFORE Scheduling > FULL Refund BEFORE Entry in the FVD Program

FULL REFUND BEFORE ENTRY IN THE FVD PROGRAM:

If the entry has not been entered into the FVD program and the Prize List provides for a full refund:

o EE Online Entries: Process a full refund through EE. Destroy or file the entry, if it was printed.

o Mailed Entries: Return the entry, including the check, to the submitter. Alternately, advise the
competitor that you will shred the check and recycle the entry packet.

* Since there is no data in the FVD program, you do not need to edit the program.
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SECTION II. BEFORE THE SHOW

Scratches Received BEFORE Scheduling > FULL Refund AFTER Entry in the FVD Program

IMPORTANT NOTE: Do not perform this procedure after SCHEDULING YOUR SHOW as it will delete rides on your
schedule. For most shows, ride fees are not refunded after closing/scheduling of the show. See SCRATCHES
AFTER SCHEDULING AND FILL SCRATCHED RIDES for the procedure to scratch rides after the show is scheduled.

FULL REFUND AFTER ENTRY IN THE FVD PROGRAM:

* |f the entry has been entered into the FVD program and the Prize List provides for a FULL refund before
scheduling:
o EE Entries: Request a full refund via EE.
o Snail Mailed Entries: Return the entry, including the check, to the submitter. Alternately, advise the
competitor that you will shred the check and recycle the entry packet.
o All Entries: Since there is data in the FVD program, you must edit the program as follows.

# Main Menu G

Show Office  Scoring  Reports  Breed Show Reports

XXXX Blue Horse Dressage

* Select o Main Menu > e Show Office ——
Show Information
> 9 Entries. Show Preferences 2

Show Fees

Payment Types

Credit Card Types

Stalls

Stall Groups

Classes

Teams e
Horses
People

Teat Niratinne

1!' Entry e
Entry #| 555
Blackie [/ Jxoooo000¢ Bxoox

SUMMary Horse /Owner Rider /Trainer Coach fTeam ClassEntries Stabling Fees Other Fees [ Payments

* The 0 Entry form opens. Horse Jplackie 7% s

* If needed, use the 9 Switch To... button to Owner == ] % NEED Owner's Signature
switch to 0 Entry (Lookup).

* To open the entry you want to delete, in the 0
Entry (Lookup) box, type in the entry number
and press the Enter key Trainer [Boex, Txseconon v E [~ NEED Trainer's Signature

* Click on the 9 Delete Entry button.‘ﬂ Coach | T B - e coschs snmtre

* This removes the entry and all associated data, —— 8| cotmaton it

|nclud|n.g classes and fees paid under all o _ @ o Eﬁ
categories. Entry Memo ‘_

Rider [Bxoe, T [ F‘ [~ NEED Rider's Signature

DOB Age @l [ MEED Parent's Signature

* CIICk 9 CIose to return to the Maln Menu' EE Tracking # *If you are updating a rejected confirmation, dear the Confirmation Mailed
box and upload again. An update email will be sent to the entrant(s).

Also make sure you have either the rider or owner's email address entered.
Entries that do not have either email address will not be uploaded.

Eniry (Lookup) 9 &
ﬁ k) Upload Confirmations | Close |
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Scratches Received BEFORE Scheduling > PARTIAL Refund AFTER Entry in the FVD Program >
Delete Rides

IMPORTANT NOTE: Do not perform this procedure after SCHEDULING YOUR SHOW as it will delete rides on your
schedule. For most shows, ride fees are not refunded after closing/scheduling of the show. See SCRATCHES
AFTER SCHEDULING AND FILL SCRATCHED RIDES for the procedure to scratch rides after the show is scheduled.

PARTIAL REFUND AFTER ENTRY IN THE FVD PROGRAM > DELETE RIDES:

* If the entry has been entered into the

FVD program and the Prize List provides

# Main Menu o

for a PARTIAL refund before scheduling:
o EE Entries: Request a partial refund via

EE Show Office  Scoring  Reports  Breed Show Reports

o Snail Mailed Entries: Return or recycle
the entry. Do a partial refund to the
submitter. Shred or return the original
check.

o All Entries: Since there is data in the
FVD program, you must edit the
program as follows.

« Select @ Main Menu > @ Show Office >

9 Entries.

* The Q Entry form opens.

* If needed, use the e Switch To... button to
switch to @ Entry (Lookup).

* Inthe 0 Entry (Lookup) box, type in the entry
number.

* Select the 9 Class Entries tab.

* To select a class/ride to be deleted, click the Q
box/arrow to the left of the class #. The box
turns black.

+ Click the ) Delete Class Entry button to delete
the ride from that class.

* A m Fox Village Dressage form opens to verify
that you wish to delete the entry [ride].
* Click @ Yes.

* Repeat steps 0-@ for each of the entry’s
class/rides that must be removed.

XXXX Blue Horse Dressage

Show Information ~

Show Preferences

Show Fees

Payment Types

Credit Card Types

Stalls

Stall Groups

Classes

Teams e
Horses
People

Teat Niratinne

0

Summary

Entry # lﬁ

Blackie / Ihoooooooc Bxooc
Horse [ Owner  Rider [Trainer Coach (Team ClassEntries  Stabling Fees Other Fees [ Payments

Class Name Qual/Div

Test F5 Verily
MFS FEI Levels TOC Open CELM GAIG
Training Level, Test 2 2019 ~

e

[lass Entries
+ K!Class Clazz Name
9 Test

— + |MFS FEI Levels TOC Open CELM GAIG
Training Level, Test 2 2013 -

USDF Freestyle Eligibility

Total Class Entry Fees 60.00
— | View

Entry (Lookup)
ﬁ [ e v%‘ & i) k| Upload Confirmations | Close |

Fox Village Dressage@

You are about to delete the selected class entry.

Do you want to continue?

@ -
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SECTION II. BEFORE THE SHOW

Scratches Received BEFORE Scheduling > PARTIAL Refund AFTER Entry in the FVD Program >
Delete Stabling
PARTIAL REFUND AFTER ENTRY IN THE FVD PROGRAM > DELETE STABLING:

# Main Menu a

Show Office  Scoring  Reports  Breed Show Reports

XXXX Blue Horse Dressage

* If your Prize List states that stabling fees
will be refunded, perform this step.

Show Information ~
Show Preferences

« Select @ Main Menu > @ Show Office Show Fees

Payment Types

> e EntrIeS gg:ﬂt Card Types

Stall Groups

Classes

Teams e
Horses
People

Teat Niratinne

ft Entwe

Entry #| 555

Blackie [/ Jxooooo00¢ Bxoox
Summary Horse [ Owner Rider /Trainer Coach /Team ClassEntries StablingFees  Other Fees / Payments

+ 9': eslcn Rate Extension
N a4 ” 2
— 5 BlH1: Horse Fri-5at5 or Se . v 1 85.00 85.00
* The Q Entry form opens. RN < —
* If needed, use the e Switch To... button to e Fees
switch to @ Entry (Lookup). Fny 9 Description
* Inthe @ Entry (Lookup) box, type in the entry = e e~
number. ¥ d
o |
* Select the 9 Stabling Fees tab. TotalStable Fees [ 105.00]
* For each stabling item that will be refunded, click l':i“;f‘; ::LG"C’::MEBO mj|
on the 9 white box/arrow to the left of the  Tuesday Requesta shed ron sta.
Description. The white box will turn black. l':fh:m:"
* Click the @ Delete Fee button. v Friday
[+ Saturday
[~ Sunday
[~ Monday

Erﬂg:up)
ﬁ | o v&‘ "l‘f l&'| Upload Confirmations Close

Fox Village Dressage@

s A m Fox Village Dressage form opens to verify
that you wish to delete the fee.
* Click @ Yes.

You are about to delete the selected fee,

Do you want to continue?

* Repeat steps 9-@ for any other stabling fees

you want to refund. Q Yes
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SECTION II. BEFORE THE SHOW

Scratches Received BEFORE Scheduling > PARTIAL Refund AFTER Entry in the FVD Program >
Delete Other Fees

PARTIAL REFUND AFTER ENTRY IN THE FVD PROGRAM > DELETE OTHER FEES:

# Main Menu 0

* If your Prize List states that other fees will
be refunded, perform this step, deleting
only those fees that are to be refunded.

* For example, the USEF Drug/Horse fee
may need to be refunded. (If this fee is
not refunded for cancellations/scratches,
it must be paid to USEF.)

« Select @ Main Menu > @ Show Office
> 9 Entries.

e The 0 Entry form opens.

* If needed, use the 9 Switch To... button to
switch to 6 Entry (Lookup).

* Inthe 0 Entry (Lookup) box, type in the entry
number.

* Next select the g Other Fees / Payments tab.

* Select the white box to the left of the 9
Description. A black arrow appears.

* Click on the @ Delete Fee button.

s A m Fox Village Dressage warning form opens
to verify that you wish to delete the fee.
* Click @ Yes.

* Repeat steps 9-@ for any other fees you want
to refund.

XXXX Blue Horse Dressage

Show Office  Scoring  Reports  Breed Show Reports

Show Information ~

Show Preferences

Show Fees

Payment Types

Credit Card Types

Stalls

Stall Groups

Classes

Teams e
Horses
People

Tect Miratinne

1t Entr}ra
Entry # ’W
Blackie / Ihoooooooc Bxoox

Summary Horse [ Owner Rider [Trainer Coach [Team Class Entries  Stabling Fees Other Fees / Payments

Other Fees

escription Rate Extension
pffice Fes §30
DMHnrsa USEF

#

+ PRD escription

( [ Bffice Fee $30

9 0rug/Harse USEF

Total Other Fees
Payments [ Credits
+ Payment Type Credit Card CCH / CK#t Exp. Amount
I |Paypal w v 200.00
= | ] |
EE Tradking #

Total Payments 200,00
Balance [ s =]

(6]

g Qi

Upload Confirmations ‘ Close ‘

Fox Village Dressage @

You are about to delete the selected fee.

Do you want to continue?

@
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SECTION II. BEFORE THE SHOW

Scratches Received BEFORE Scheduling > PARTIAL Refund AFTER Entry in the FVD Program >
Determine Refund Amount

PARTIAL REFUND AFTER ENTRY IN THE FVD PROGRAM > DETERMINE REFUND AMOUNT:
The following example is for a show that refunded all fees except the $30 office fee, as in the previous steps.

In this example, after deleting the rides, stabling
fees, and other fees, FVD shows a o Balance of
$188. This is the amount due to the entrant.

To check this amount due:

Original Payment(s) $218
Non-refunded Fee (Office Fee) = $30 $30
Balance = Deleted Fees = Refund Due -$188

Send the refund to the entrant via EE (EE entries
only), check credit card refund, PayPal refund,
etc.

To ensure accurate accounting in FVD, under e
Payments/Credits, enter the 9 (Refund). Enter
the refund value as a negative number (-188.00 in
this example).

The 0 Balance on this entry is now 9 0.

If you wish to print an invoice for the entrant,
click the 6 Print Invoice button.

If you send a FVD Entry Confirmation to the
entrant, the refund amount and the balance
amount will be provided.

# Entry

Entry # ’W

Blackie / Ihoooooooc Bxoox
Summary Horse [ Owner Rider [Trainer Coach [Team Class Entries  Stabling Fees Other Fees [ Payments

Other Fees
D escription
Office Fee $30
’

Qty Rate Extension

30.00 30.00

T | |

Total Other Fees 30.00

Payments [ Credits

+ Payment Type Credit Card CCH / CK#t Exp. Amount
I |Paypal w v 218.00
= | ] [ |
EE Tradking # Total Payments

L]

Balance

1

Entry (Lookup)
B

SO AL ]

Upload Confirmations ‘ Close ‘

Tt Entry

Entry # lﬁ

Blackie / Jxxo00000¢ Brxoox
Summary Horse /Owner Rider [Trainer Coach [Team Class Entries  Stabling Fees Other Fees / Payments

Other Fees
Description
Office Fee $30

’

Rate Extension
30.00) 30.00)

1] | |

Aty
1

M|

Total Other Fees 30.00

CC# / CKH#

T Paypal
[Fefund)

EE Traddng # Total Payments

e Balance

30.00

%6

Entry (Lookup)
B

- B ﬁ ¢ w| Upload Confirmations | Close |
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SECTION Il. BEFORE THE SHOW

Close Show in EE

Close Show is used to close your show so A Main Menu

no more entries will be accepted online
through EE. Also, after you close your show,

XXXX Blue Horse Dressage

Show Office  Scoring  Reports  Breed Show Reports

you can no longer process refunds through
EE unless you contact them for special
arrangements. “Show Trformagon n
Show Preferences
Show Fees
Payment Types
Credit Card Types
* You used PUBLISH A SHOW WITH EE for sl
e ey . . Stall Groups
the initial show set up, including the Clsses
eams
initial show close dates and times. Enires
* If you want your show to close on the eome
initial date and time, you do not need to sy
do anything as the show will Expermes
. Check List v
aUtomatlca“y Close- | ‘Your license renewal date is 8/1/2022.
* Use Close Show in EE if your show fills

Fox Village Dressage Online Tools

and needs to be closed early, or if it does
not fill and you need to extend the
closing date.

Register Show | Upload Confirmations | Upload Ride Times | Upload Results

\Fguestrian Entries Integrated Online Tools

Close Show

o i+

Publish Show | Import Online Entrie

* Click 0 Equestrian Entries Integrated
Online Tools > QCIose Show button.

,.!r Publish Show e

Welcome to the Publish Show Process.

Warning: Do not dose Fox Village Dressage or shut down your computer during the publish show process.

Prize List URL
Show URL
Online Entries Only

[www.BlueHorseFarm.com

|www.BIueHnrseFarm.cnm
[~ Selectif you require 100% online entries

Stabling induded in entry fee  ["MM/DD/YYYY
Stabling Open Date * |'MM/_DD_/va'
) - Review Show Tnformati
Stabling Close Date = [ MM/DD/YYYY (R;ﬁ:ed is“puuw :h::)
Entries Open Date * rMM/pp/vvw’
MEntries Close Date * ’W r Class Report
0.. Enties Close Tine * [Zoooo GF
. |_Entries Close Time Zone * Eastern |,
® The e Pub'ISh ShOW form OpenS. Do you accept late entries? [ If yes, you must ceate a late entry fee [~ JudgeReport
. . . "Late Entries Close Date * 5/20/2015 Edit Show F
* Editthe o Entries Close Date, Time and _ . it Show Fees M TestReport
M Late Entries Close Time | 12:00:00 PM

Time Zone to reflect the new show close
date and time.

If needed, edit the @ Late Entries Close
Date, Time and Time Zone.

|_Late Entries Close Time Zone *  [Eastern |y

Custom message to entrants
for the entry page where they
choose ™Horse, Owner, Rider,
Trainer and Coach™

Custom message to entrants
for the entry page where they
choose "Show Classes™

Custom message to entrants
for the entry page where they
choose "Stabling”™

Custom message to entrants
for the entry page where they
choose "Custom Fees™

Custom message to entrants
for the entry page where they
attach entry documents
(Signature Page,Coggins etc.)

*Required to publish show

-
Equestrian Entries Login
User Name
Cancel
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CHAPTER 11.21.
SCHEDULING
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SECTION II. BEFORE THE SHOW

Scheduling > Scheduling Considerations > Introduction, Judge Hours

NOTE: Perform scheduling AFTER the closing date and AFTER
all your entries have been entered in the FVD program.

SCHEDULING CONSIDERATIONS > INTRODUCTION:

* Scheduling is the process by which you determine the sequence of classes in each ring (blocking the
rings) and the sequence of rides within each class. Specific USEF rules must be followed. The person
scheduling the show often needs to be creative to fit all riders’ rides in a manner that will follow the
rules and create an organized and pleasant show.

* Some of the scheduling steps cannot be accomplished by a computer — they require human input.
Scheduling is therefore more of an art than a science.

* For USEF/USDF shows, the tests in each class musts be run as a contiguous block. For example, all the
Class 101 rides must be scheduled together, all the Class 113 rides must be scheduled together, etc. FVD
helps you schedule in this manner.

* The only exception to contiguous rides in a class is for a rider that has multiple rides on different horses
or a rider in two classes that conflict with each other (avoid this if you can). For example, a class may
have four rides and two of the rides involve one rider on two horses. To provide adequate time between
the rides (USEF rule is 50 minutes between one rider’s start time for two rides on different horses), one
ride will have to be scheduled out of sequence. This will be explained in Conflict Resolution and
Temporary Rider Conflict (RC) Class.

SCHEDULING CONSIDERATIONS > JUDGE HOURS:

USEF Rule DR126.2.d.
d. Judges and Technical Delegates.
(1) No judge shall be required to officiate longer than 8 hours in one day, unless the judge has agreed in
writing, and cannot be required to be on the competition grounds longer than 10 hours.
(2) Judges must be given at least a 45-minute lunch break and at least a 10 minute break every 2 hours.

INTERPRETATION:

* A judge may officiate (judge) 8 hours in a day, exclusive of breaks and lunch. You may ask a judge if s/he
will continue beyond their 8 hours of officiating. Some will agree, some will agree but will charge punitive
overtime fees, and some will not agree. Get this in writing (an email is fine). Check with the judges early
enough so you can hire a part-time judge, if necessary.

* Judges must have a break or lunch every 2 hours.

* Breaks should be 10 to 15 minutes. [15 minutes is expected unless additional breaks are provided to
optimize the schedule]

* Lunch should be 45 to 60 minutes. [60 minutes is expected]

[The show may operate 16 hours in a day, including breaks, but additional judges are required.]

BLOCK YOUR RINGS TO ACCOMMODATE THESE RULES.
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SECTION II. BEFORE THE SHOW

Scheduling > Scheduling Considerations > Which Judges Can Judge Which Classes?

r |

Tr, 1%, 2nd Ac’ ompany
7 cher Judge

USEF General Rules, Chapter 10 — Licensed Officials, Sub-Chapter 10-C — Classification — Judges

GR1007 General.

Licensed judges are classified as Senior, Registered, Recorded, Special, Guest and Apprentice. A judge will not be

licensed in more than 12 divisions.

GR1008 Senior Judge. [S]

Senior judge classification (S) applies to Dressage ... . Senior Dressage judges may officiate in all Federation and FEI

Level Dressage classes at Federation Licensed Competitions. ...

GR1009 Registered Judge. [R]

1. A Registered judge (‘R’) may officiate alone at any competition in the divisions in which s/he is Registered.

2. Registered Dressage judges may officiate in classes at Fourth Level and below except for FEI Dressage Tests for
5 and 6-year-old horses. Registered Dressage judges may officiate in FEI Junior Tests, FEI Pony Tests, FEI
Childrens Tests, FEI Para-Equestrian Dressage Tests, FEI and USEF Dressage Tests for 4-yearold horses, and USEF
and FEIl Eventing Dressage Tests at all levels. ...

GR1010 Recorded Judge. [r]

A Recorded Dressage judge may officiate at Second Level and below and may not officiate at the Third Level and

above. Recorded Dressage judges may not officiate in FEI or USEF Dressage Tests for 4 and 5-year-old horses, FEI

Childrens Tests, or in FEI Pony Tests, or FEI Para-Equestrian tests. Recorded Dressage judges may officiate in

Eventing equivalent to Second Level or below. Recorded Dressage judges may officiate in Eventing Competitions at

the Intermediate Level or below.

GR1006 Apprentice [Learner Judge. [L]]

An Apprentice shall be a Federation Competing Member who is at least 21 years of age. Information on

apprenticing procedure for each license is located on the Federation website. An Apprentice shall request approval

prior to apprenticing from the Licensed Competition first followed by approval by the licensed official(s) with whom
s/he will be apprenticing. [See the rule for more information.]

INTERPRETATION — Which Judges Can Judge Which Classes:

* Senior (S) Judges: Can judge all dressage tests at USEF/USDF shows.

* Registered (R) Judges: Can judge Intro, Training, Second, Third and Fourth Levels. Cannot judge FEI Dressage
Tests for 5- and 6-year-old horses. May judge FEI Junior Tests, FEI Pony Tests, FEI Children’s Tests, FEI Para-
Equestrian Dressage Tests, FEI and USEF Dressage Tests for 4 year old horses, and USEF and FEI Eventing
Dressage Tests at all levels.

* Recorded (r) Judges: Can judge Intro, Training, First, and Second level classes; cannot judge Third Level and
above. Cannot judge FEI or USEF Dressage Tests for 4 and 5year old horses or in FEI Pony Tests. May judge FEI
Para-Equestrian Dressage Tests equivalent to Second Level or below. May officiate in Eventing Competitions at
the Intermediate Level or below.

* Learner (L) “Judges": Cannot judge in USEF licensed / USDF recognized shows but may accompany a judge if
formally requested and approved.

BLOCK YOUR RINGS TO ACCOMMODATE THESE RULES
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SECTION II. BEFORE THE SHOW

Scheduling > Scheduling Considerations > Other Considerations

SCHEDULING CONSIDERATIONS > OTHER CONSIDERATIONS:

* Judge Locations: A judge may be moved to another ring if necessary, but it is smarter to keep them in a
ring for 2-3 classes. If you need to move a judge, allocate time in the schedule.

» Class Variety: If possible, give each judge a variety of class levels — this makes their day more interesting.

* Judge Variety: If possible, schedule classes of the same level with different judges so riders can have a
variety of judges (and more easily qualify for regional championships). For example, if you have a two-
day show, schedule Test 3 with judge 1 on day 1 and with judge 2 on day 2.

* Class Day: The show prize list specifies which classes will be held on which days. If at all possible, do not
change the day on which a class is held. If management changes the day a class is held and a rider is
consequently unable to ride in the class, management is required to refund the entrant’s fees. If the day
on which a class is held is changed, in the FVD program you must go back to class setup and enter the
change. If the show was already scheduled, you need to revise your secheduling.

* Upper Level Classes: If needed, schedule the upper level classes in the morning, which will usually have
better weather conditions for these strenuous tests.

* Musical Freestyles: Schedule all musical freestyles together, preferably in an indoor arena. This makes it
easier to manage the sound system and makes it less likely the music will bother other rides. Ensure the
music does not hinder any other rings (this may require closing one arena while the MFS are run). Also
ensure the schedule allows time for equipment set-up and testing.

* Timing/Sequence of Tests of the Same Level: Riders often ride two sequential tests of the same level.
Therefore, if possible, sequence the tests to allow these rides without a long span of time between rides.
For example, don’t schedule First Level Test 1 early in the morning and First Level Test 2 late in the
afternoon. If possible, schedule First Level 1 before First Level 2 so riders can ride a progression of tests.

* Warm-Up: Consider the levels that will be in the warm-up at the same time. Lower level horses/riders
can be intimidated by upper level horses/riders and upper level riders may be annoyed by lower level
riders.

* Small Arena: Para-equestrian Grade | and Il tests must be in a small arena. Introductory Level A, Band C
tests should be in a small arena. All Training Level tests can be in a small arena but avoid a small arena
for Training Level Test 3. Schedule small arena classes together and time them for minimal disruption to
other arenas during rearrangement of the arena. Provide time in the schedule for ring work.

* Harrow Break: If you have one or more adjacent show rings, do not schedule a harrow break in one
arena while the other arena has rides — schedule the rings so harrowing can be done in both rings during
a similarly scheduled lunch.
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SECTION II. BEFORE THE SHOW

Scheduling > Introduction, Step 1. Pre-Schedule (by Class) > Open the Report

INTRODUCTION:

* Scheduling your show is less difficult IF.... you have been very accurate in your entries and IF you have set

the class times properly.

* If something does not look right, it is probably a data entry error:
o This is usually an entrant or secretary error such as using an incorrect class number, etc.
o Show entry errors are usually mis-entries in the class entry section, such as selecting the wrong test in
the test column. In these cases, the “test” doesn’t match the class specifications or the rider’s

intention in Test-Of-Choice classes.

* You must fix these problems, or you will have a very bad show day.

* Scheduling involves the following steps, in sequence:

Pre-schedule (by Class)
Split Classes (if Needed)
Block the Classes in the Show

Assign Ride Times

Add Breaks/Lunch
Conflict Resolution

. Check Judge Hours

10. Review Day Sheets Report

LN AEWNPE

STEP 1. REVIEW PRE-SCHEDULE (BY CLASS)
> OPEN THE REPORT:

« Select @ Main Menu > @ Reports >
9 Pre-Show > Q Pre-Schedule Report
(by Class).

NOTE: Show days must have been assigned
to each class, as described in Classes, before
you can use this report.

Enter Rings and Assign Rings to Each Class
Enter Judges and Assign Judge(s) to Each Class

# Main Menu o

XXXX Blue Horse Dressage

Show Office  Scoring Reports  Breed Show Reports

Pre-Show

Class List ~
Class Key

Class Ride Limit

Entries without Documentation
Entry Confirmation Mailers

Horse Passport Labels

Horses without Coggins

Horses without Vacdnes

Packet Labels (Standard)

Packet Labels (Detail)

Packet Sheets

Pre-Schedule (by Class)
Pre-Schedule (by Class Summary)
Pre-Schedule (by Ring)
Pre-Schedule (by Ring Summary)
Pre-Schedule (by Rider's Status)
Pre-Schedule (by Test)

Prize List Labels hd

G‘ Pre-Show
During-Show

Post-Show

Fox Village Dressage Online Tools

Register Show | Upload Confirmations | Upload Ride Times | Upload Results n

Fquestrian Entries Integrated Onfine Tools

Publish Show | Import Online Entries | Close Show | @
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SECTION II. BEFORE THE SHOW

Scheduling > Step 1. Pre-Schedule (by Class) > View the Report

STEP 1. REVIEW PRINT PRE-SCHEDULE (BY CLASS) > VIEW THE REPORT:
* The o Pre-Schedule (by Class) report opens.
o This report shows the 9 day, 9 classes, 0 total [number of] rides in a class, and 9 class
duration.
o The last page has the 6 Total Rides and the 0 Total hours and minutes for the day.
o Look at the number of rides in each class. If a non-championship class has more than 25 rides, the
class must be split. This must be done before you block the show. See Reports > Pre-Show > Class
Ride Limit Report for a report of classes with more than 25 rides. See Split Classes for the procedure
to split classes.

XXX Blue Horse Dressage
Pre-Schedule (by Class) ()
Saturday, June 20, 2020
| Entry #Rider Harse Tima
Class: 1 - USDF Introductory Level Test A Open NR Ring:
M5 0000 Lo o Fooaoad .0
Tokal Fises: 1 a Total mintes for O 1 - USDF Intrductary Lavel Test & Open NR a‘;.oe
Clas= 2.0 - USDF Introductory Level Test B Open NR Ring:
145 Ebor FI000onl WLaoiod Che Pt 5.0
Tidad Rides: 1 Tkl mirutes for O 2.0 - USDF fmousdary Level Test 8 Open MR .0
Clas= 3.0 - USDF Introductory Level Test C Open NR Ring:
127 S Aooooidod Cor Daoia .0
Tokal Races: 1 Tokal minges for Oasg: 3.0 - USDF Infmdudony Leved Test C Open NR &0
Clas= 101.0 - USEF Training Level Test 1 Open Ring:
I51 Moo Whoood G000 Fha T.0
127 S Moo Do Dooe 7.0
Tokal Rides- 2 Totl minutes for Cess: 1010 - USEF Trinng Level Test 1 Open H.0
Class 102.0 - USEF Training Level Test 2 Open CBLM Ring:
113 Doonenoid Do L .5
B0s  Phoonand SHnodd Tt Dooeono .5
15T PMoooor Taonoooo 00000 T.5
Tokal Rides- 3 Totd minues for Jas: 10Z.0 - USEF Traning Level Test 2 Open CBLM 5
Clas=s 103.0 - USEF Training Level Test 3 Open GAIG Ring:
D05 Pooonend Snodd e 7.0
10T Roorsrr Roo S T.0
135 Doood Beoon B R T.0
195 Loono Soo 000 7.0
Tokal Rides: 4 Totd minues for Jas: 10,0 - USEF Traning Leved Test 3 Open GAJE E.0
Clas=s 111.0 - USEF First Level Test 1 Open Ring:
LIET  Lsooor Borodad = T.0
Dl Codd o Eh0 000 T.0
LI E R WA 7.0
158 Foornoos Maooo M0r Pooronoro0oo 7.0
EZ Pood Tauoooood R 04 00 7.0
134 B Koo ‘b R 7.0
Tiokal Ridkes- & Tkl mirtes for O 1100 - WSEF Arst Leved Test 1 Open 4.0
Thumcay, Nowember 25, 2021 5:441 PM Pae lof 5
Todad Fadss: 120 Total minutes for Saturday, June 20, 2020: 16 Hrs 2 Mins
Last Page Todal Rides: 120 6 |
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SECTION II. BEFORE THE SHOW

Scheduling > Step 1. Pre-Schedule (by Class) > Print the Report

STEP 1. PRE-SCHEDULE (BY CLASS) > PRINT THE REPORT:

Bl Pre-Schedule (by Class) - Fox Village Dressage Leslie Raulin @ = [m} *
Print Preview
N EIE =
= | O E B =
Print Portrait| Landscape  Size  Page One Two Mare Word  Excel PDF Close Print
v Setup Page | Pages Pages~ or XPS. Preview
Print Page Setup View Export Close Preview v
XXXX Blue Horse Dressage
Pre-Schedule (by Class)
Saturday, June 20, 2020
—— - =
Class: 1 - USDF Introductory Level Test AOpen NR Ring:
Class: 2.0 - USDF Introduciory Level Test B Open NR Ring:
R S
Class 3.0 - USDF Introductory Level Test C Open NR Ring:
* If desired, print this report so you have it for Clss: 101.0 - USEF Traning Level Test 1 Open fing:
1010 st Traning Lo Te *
continuous reference as you prepare to block s - e S
Class: 102.0 - USEF Training Level Test 2 Open CBLM Ring:
the show. e .;
L]
TO prlnt the report' CIICk o Prlnt' Class: 103.0 - USEF Training Level Test 3 Open GAIG Ring:
, i g
e 35t s
Class 111.0 - USEF First Level Test 1 Open Ring:
:
)
Page: 1 bob Ng
Ready -+ EE%

* The e Print report form opens.

* Click the 9 All radial button.

« Click @ oK.

* All the pages of the report will print.

NOTE: The appearance of this form is
dependent on your printer type.

Printe

Printer

Mame: Brother MFC-9970CDW Printer
Status: Ready

Type: Brother MFC-9970CDW Printer
Where: USE001

Comment: MFC-S970CDW

Print Range
@
OPages From: l:l Ta:

Selected Record(s)

Setup...

Copies

Mumber of Copies:

_l)ﬂ _2)2 _3}3 Collate
4 Cancel

~ Properties

[JFrint to File

[ 1B

* Click 9 Close Print Preview to close the form
and return to the Main Menu.
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SECTION II. BEFORE THE SHOW

S

Scheduling > Step 2. Split Classes (if Needed) > USEF Rules, Helpful Hints

NOTE: See Reports > Pre-Show > Class Ride Limit Report for a report of classes with > 25 rides.

TEP 2. SPLIT CLASSES (IF NEEDED) > USEF RULES
Splitting Classes is the process of splitting (dividing) a large class into two or more smaller classes.

USEF DR126 Requirements for Dressage Competition Management.

2. The following requirements apply to all Levels 1-5 of Dressage Competitions, except where noted. Specific
requirements for specific levels of competitions are listed under .2, below.
a. Competition Levels, Divisions and Classes.

1) The competition Level and all classes must be listed in the prize list.

2) When permitted by the rules or special criteria, classes may be divided into separate divisions or
sections based on qualifications, age or other eligibility of horses or riders.

3) Divisions or sections of a class are considered to be a separate “class” only if listed as such in the prize
list. Divisions or sections of a class may be held in different rings and judged by different judges. When
divisions or sections are held under different conditions (i.e, different ring or judges), separate awards
must be given.

4) Where more than 25 entries are accepted for a particular class the class must be divided into separate
divisions for awards purposes. USEF/USDF championship classes and USEF High Performance
Championships, qualifying and selection trials, and observation classes cannot be split.

5) When entries warrant competitions are encouraged to split classes into separate divisions, and to
provide separate awards, for Open riders, Adult Amateurs and Junior/ Young Riders. Horses may be
ridden only once in any class, including separate divisions or sections of the same class. See DR119.1.

INTERPRETATION:

* Except for championship classes, classes with more than 25 horse/rider pairs must be split (divided into two or
more classes).

* Championship classes are not split, even if they are very large.

* Competitions are encouraged to split classes into Open (open to all riders; Professionals and USEF non-members
must ride in open classes), Adult Amateur, and Junior/Young Rider classes.

STEP 2. SPLIT CLASSES (IF NEEDED) > HELPFUL HINTS

Except for the 25 rides rule, you can split a class before or after the class is held. If you split after the class is
run, you have more scheduling flexibility in the case of scratches, etc.

You can combine or split by Rider Status; for example, you can have an Open class and a separate AA/JR/YR
class at the same level. If you have enough riders, you can have separate Open (= Professional & USEF NM),
AA, and JR/YR classes at the same level. Etc.

If you plan to split by Rider Status (Open, AA, JR/YR), you must have previously entered the Rider Status
when entering rider information. See Rider.

Example:

o Class 103.0 is too big — there are 15 Open, 10 AA, and 10 JR/YR riders, for a total of 35 riders.

o You decide to have a class for Open riders (15 riders) and a separate class for AA/JR/YR riders (20 riders).
o Your Class 103.0 will remain as the Open class; the new Class 103.3 will be the AA/JR/YR class.

To help you track classes, you may want to keep your Open classes as the original number (102.0, etc.) and
number your AA/JR/YR, AA, JR/YR, etc. classes as your derivative number classes (102.1, 102.2, etc.). See
RECOMMENDED DRESSAGE CLASS NUMBERS for recommendations on numbering classes.

Some shows prefer smaller classes so more riders can have the pleasure of taking a ribbon home. For
example, Class 103.0 Open has 20 riders — 7 Open, 6 AA, and 7 JR/YR. You are not required by USEF to split
this class. But you can split the class to Class 103.0 Open (7 riders), Class 103.1 AA (6 riders), and Class 103.2
JYR (7 riders). With this split, most of the riders will take home a ribbon as a reward for their hard work.
They will also be very happy with show management!
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SECTION II. BEFORE THE SHOW

Scheduling > Step 2. Split Classes (if Needed) > Open the Class, Copy the Class

STEP 2. SPLIT CLASSES > OPEN THE CLASS:

# Main Menu a

Show Office  Scoring  Reports  Breed Show Reports

XXXX Blue Horse Dressage

* Select o Main Menu > 9 Show Office
> 9 C|aSSES. Show Information A

Show Preferences
Show Fees
Payment Types
Credit Card Types

Stalls
Stall Groups e
Teams

Entries

STEP 2. SPLIT CLASSES > COPY THE CLASS:

* The 0 Class form opens.
* Using the 9 Class (Lookup) drop-down arrow or type-in box, select the class you want to split (in this

example, Class 103.0). - C‘“So
A C||Ck the e View Class Number ’m Text [103.0 [ Closed Online Entries (Equestrian Entries)
Class Copy button. ClassName  [USEF Training Level Test 3 Open GAIG Level Type [Training ~
Default Test |Training Level, Test 3 2019 A Test of Choice [~
* The o Class Copy USEF Code 1502 wiicl Qualify Qalowed v
AHA Code - I Open [~ AA [~ IRfYR [ Other
orm opens.
° Your Orlglnal C|aSS ::: :Samrdayrjune ——— = J FEI eScores Information
number, 103.0in this Standard Fee | 30.00 Qualifying Fee 55.00
Prize
example, IS Sponsor |C|ass Sponsor # I::l I: 0
automatically entered :Ep:ji:ﬁn lSta_sdd andBreed e ass Copy
|n the e Original Split for Awards ’7\, USEF eScores Only Driginal Clagg NUlTIbEr 103.0 |
Class Number box. K v E S H Mew Class Mumber [ 103.3 |
* Type your new class Judgeate | »
H H Judge atH ‘ -
number, 1.03.3 in this Al ene | > & e Q ok | Close |
example, in the 9 Judge sty | »
New Class Number Judgeats | ~
box. F P B e R M
* Clickon @ ok. o=@y g Y

NOTE 1: Class Numbers may not contain letters but may contain a decimal to one place (for example, 103.3 but

not 103 AJY and not 103.31). Class Text may contain letters (for example 103 AJY).

NOTE 2: It will be easier for you if you use a standard numbering method. Although NOT required, the following is

suggested:

* Open Class: 103.0 (0 = Open = all rider statuses may ride in the class; PROs and USEF non-members must be in
open classes)

* AA Class: 103.1 (1 = one status of rider = AA)

* JR/YR Class: 103.2 (2 = 2 statuses of rider = JR and YR)

* AA/JIR/YR Class: 103.3 (3 = 3 statuses of rider = AA, JR, and YR)
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Scheduling > Step 2. Split Classes (if Needed) > Edit Original Class, Edit New Class

STEP 2. SPLIT CLASSES > EDIT ORIGINAL CLASS:
* Using the o Class (Lookup) box or drop-down arrow, open the 9 (Original) Class Number (in this

example, 103.0).

« Edit €) Text to reflect the difference between the classes. In this case for this class, the text remains

the same.

* Edit 0 Class Name to reflect
the difference between the
classes. In this example, for
this class, the class name
remains the same.

« Edit @ USEF Code.
Unchanged for this class.

* Edit @ Qualify. Unchanged
for this class.

« Edit @) Division. Unchanged
for this class.

* Edit any other data that may
be needed.

# Class
Class Number 102.0 Text [102.0 ™ Closed Online Entries (Equestrian Entries)
Class Name |USEF Training Level Test 3 Open GAIG Level Type |Trair|ir|g w
Default Test  [Training Level, Test 3 20 Testof Choice [~
USEF Code 1502 wijicl Qualify Qalowed  |w ‘:’
AHA Code kil v r I RNR [~ Other

Date

Standard Fee 40.00

|Sab.|rday, June 20, 2020 e
Ring | L)

FEI eScores Information &

Prize |
Sponsor |Class Sponsor
ReportStyle  |Standard and Breed w
Max Ribbons. & [~ Exdude from eScores
5plit for Awards .. | USEF eScores Only
K v E 5 H
Judge atE | -
JudgeatH | ==
A JudgeatC | " ~ C
Judge atM | =
JudgeatB | B
F P, B R M
Class (Lookup) |
: 8| 8= s =

Step 2. SPLIT CLASSES > EDIT NEW CLASS:

* Using the 6 Class (Lookup) box or drop-down arrow, open the Q (New) Class Number (in this example,

103.3).

+ Edit @) Text to reflect the difference between the classes. In this case, the text is now 103.3 as this class will
have Adult Amateur (AA) and Junior/Young Rider (JYR) riders = AJY. It could also be 103 AJY.

+ Edit @ Class Name to reflect
the difference between the
classes. In this case, the
class name was changed from
Open to AJY.

+ Edit @ USEF Code. In this
case, it is unchanged.

+ Edit @ Qualify. In this case,
it is unchanged.

+ Edit @ Division. It is
changed from Open to AA &
JR/YR for this class.

* Edit any other data that may
be needed.

+ Click @® Close to save the
changes.

# Class
Class Number 103.3 Text [102.3 ’— Closed Online Entries (Equestrian Entries)
Class Name [USEF Training Level Test 3 ATY GAIG Level Type [Training -
Default Test ‘Tralnlng Level, Test 3 Test of Choice [~
USEF Code 1502 = Qualify
AHA Code A [~ Open W RNR [~ Other

Date

Standard Fee 40.00

‘Sab.lrday', June 20, 2020 ~
Ring [ »

FEI eScores Information

¥ 15

Prize [
Spansor ‘Class Sponsor
ReportStyle  [Standard and Breed w
Max Ribbons [ [~ Exdude from e5cores
Split for Awards .. USEF eScores Only
K v E 5 H
Judge atE | w
JudgeatH | =
A JudgeatC | » 2~
Judge atM | ~
JudgeatB | e
F P, B R
Class (Lookup) —
=g ngl =l=s

Close
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SECTION II. BEFORE THE SHOW

Scheduling > Step 2. Split Classes (if Needed) > Open Class Splitter

STEP 2. SPLIT CLASSES > OPEN CLASS SPLITTER:

# Main Menu o

Show Office  Scoring Reports  Breed Show Reports

2

XXX Blue Horse Dressage

Welcome to the Show Office

* If needed, select o Main Menu > 9
Show Office > €) Classes Show Information ~

Show Preferences
Show Fees

Entries

Payment Types
/} Credit Card Types
) Stalls
- Stall Groups
) ‘/ Teams e

ﬂ' Class
Class Number 102.0 Text W [~ Closed —Online Entries (Equestrian Entries)
Class Name USEF Training Level Test 3 Open GAIG Level Type |Training
* The o Class Default Test  [Training Level, Test 32019 Testof Choice [~
form opens. USEF Code 1502 il Qualify Q Allowed
. ing th e AHA Code [Sic 7 Open [~ AA [~ RMR [ Other
USIngt e Date Saturday, June 20, 2020 % — —
N . enfores Inrormanon
Class (Lookup) Ring i )ic!
Standard F 00 ina B :
drop-down e ee 40,00 Qualifying Fee | 55.00
arrow, select Sponsor [Cizss Sponsor
the Original ReportStyle  [Standard and Breed
Max Ribbons I [ [~ Exdude from eScores
class that you Spitt for Awards | ] USEF eScores Oniy
are splitting. In K v E S H
'thIS example, it sigeate |
is e 103.0. Judge atH
+ Click the @ A| e 2| c
. Judge atM
Class Splitter udgeats |
button.
F P B M
E] | &, |eg El Close |

Fox Village Dressage User Manual — 2021 Update 1.0.5. <f 232 Q helpdesk@foxvillage.com www.foxvillage.com



SECTION II. BEFORE THE SHOW

Scheduling > Step 2. Split Classes (if Needed) > Open Both Classes in Class Splitter

STEP 2. SPLIT CLASSES > OPEN BOTH CLASSES IN
CLASS SPLITTER:

* The o Class Splitter form opens.

* [f the original class was not previously selected,
using the left 9 Class (Lookup) drop-down
arrow or type-in box, select the 9 original class
text (in this example, 103.0 Open).

* Using the right o Class (Lookup) drop-
down arrow or type-in box, select the e
new class (in this example, 103.3 AJY).

* You can now view entries in both classes in the
e Class Splitter form. [You will see entries in
class 103.3 when you move entries to it. See
below.]

o Class Splittero

Class {Lookup)

Entry #  Rider

Test Rider Status
_} 116 M S e
T-3 Open
117 [Sang B
T-3 JRAR
186 i Bt
T-3 Adult Amateur
T [195 it 5w
T-3 Adult Arnateur

SR

Class (Lookup)
Entry #
Test

Rider
Rider Status

Close

o Class Splitter

Class (Lookup)

Class {Lookup)

e

M—VQ
Class Text MName

1 USDF Introductory Level Test A Open MR
2.0 USDF Introductory Level Test B Open MR
3.0 USDF Introductory Level Test C Open MR
11.0 OPPORTUNITY USEF Training Level Test 1 Op
12.0 OPPORTUNITY USEF Training Level Test 2 Op
101.0 USEF Training Level Test 1 Open
102.0 USEF Training Level Test 2 Open CBLM
1021 USEF Training Level Test 2 AJY CBLM
3 USEF Training Level Open GAIG
103.1 USEF Training Level Test 3 AJY GAIG
103.3 USEF Training Level Test 3 AJY GAIG
111.0 USEF First Level Test 1 Open
112.0 USEF First Level Test 2 Open CBLM
113.0 USEF First Level Test 3 Open GAIG
121.0 USEF Second Level Test 1 Open A

Bty i Rider
Test Rider Status

Close

o Class Splitter

Class {Lookup)

103.0 e
Entry #  Rider
Test Rider Status
_} 116 M S e
T-3 Open
117 [Sang B
T3 JRAR J
186 i Bt
T-3 Adult Amateur J
T [195 it 5w
T-3 Adult Amateur

1

20
3.0
1.0
2.0
1010
i0z2.0
2.1
103.0
103.1

1110
ii2.0
113.0

121.0

Class (Lookup)
=
Class Text | Class Name

USDF Introductory Level Test A Of
USDF Introductory Level Test B Op
USDF Introductory Level Test C Of
OPPORTUNITY LUSEF Training Leve
OPPORTUNITY LUSEF Training Leve
USEF Training Level Test 1 Open
USEF Training Level Test 2 Open C
USEF Training Level Test 2 AJY CBl
USEF Training Level Test 3 Open G
USEF Training Level Test 3 AJY GA
USEF Training Level Te ATY GA
USEF First Level Test 1 Open
USEF First Level Test 2 Open CBLM
USEF First Level Test 3 Open GAIG
USEF Second Level Test 1 Open

Close

o Class SplitterG

Class {Lookup)

103.0 e
Entry #  Rider
Test Rider Status
_} 116 M S e
T-3 Open
117 [Sang B
T3 JRAR j
186 i Bt
| T3 Adult Amateur j
195 it 5w
T-3 Adult Amateur

Class (Lookup)
103. 3] L)

Entry #
Test

Rider
Rider Status

Close
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SECTION II. BEFORE THE SHOW

Scheduling > Step 2. Split Classes (if Needed) > Move Riders to New Class

STEP 2. SPLIT CLASSES > MOVE RIDERS TO NEW CLASS:

* To move an AA rider from 103.0 Open to 103.3
AJY, click on the 0 empty white box to the left
of the first AA rider’s name (the white box turns
black with a white arrow) and click the 9 right
arrow.

* This 9 moves the selected horse/rider to the
new class.

* If you accidentally move the incorrect rider to the
new class, use the O left arrow to move them
back to the Open class.

* Repeat for all other horse/rider pairs to be
moved to the new class.

* You have now split the classes with only e
Open riders in Class 103.0 and G AJY riders in
Class 103.3.

* Click 0 Close to return to the Class form.

* Close the Class form.

# Class Splitter

Class (Lookup)

103.0 e
Entry #  Rider
Test Rider Status
116 M SaRmEg
T3 Open
117 Ao Fixss
T3 JRAYR
186 s B
T-3 Adult Amateur
95 Lt S
R Adult Amateur

e
>l
<

Class {Lookup)

103.3 e
Entry #
Test

Rider
Rider Status

Close

4 Class Splitter

Class (Lookup)

Class {Lookup)

103.0 e 103.3 ~
Entry #  Rider Entry # Rider
Test Rider Status Test Rider Status
Ty 116 Mt 5ozt p|186 i B A
T3 Open [ 13 ] Adult Amateur 3
117 At R
T3 JRAYR
BES Lt S
T-3 Adult Amateur
Close
# Class Splitter
Class (Lookup) Class {Lookup)
103.0 w 103.3 w
Entry #  Rider Entry # Rider
Test Rider Status Test Rider Status
b 116 Mt S s _) 17 A Fen
T3 Open T-3 JRMR
186 i B
T-3 Adult Amateur
" [195 Lzt S
T-3 Adult Amateur

tl Close

* Congratulations! You have split one class into two classes. Repeat for any other class(es) you want to

split.
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SECTION II. BEFORE THE SHOW

Scheduling > Step 3. Block Classes in the Show > Brown Paper Method >
Materials, Prepare Paper

STEP 3. BLOCK CLASSES IN THE SHOW > BROWN PAPER METHOD > MATERIALS > PREPARE PAPER

Now that your entries are finished, with all the riders/horses entered in their classes, you need to “block”
the show. Blocking the show refers to arranging each class (each block of rides) into a show ring and time
frame that abides by USEF rules and distributes the classes in a manner best suited for the judges, the
riders/horses, and the show in general. After you block the show, you schedule the ride times, which
determines your show schedule.

The computer program can only do so much to help you block your show. Unfortunately, a little bit of
human brain power is necessary for this task. Three blocking methods are described —the Brown Paper
Method, the Scheduling Sheets Method, and the PowerPoint Method (or other graphics program method).

STEP 3. BLOCK CLASSES IN THE SHOW > BROWN PAPER METHOD > MATERIALS:

Large piece of brown wrapping paper or a
similar product. Alternately, a magnetic
bulletin board and some magnetic strips
that can be cut and taped to the back of
paper (to hold them in place).
Construction paper in various colors,
colored dots. 27
o Chose a paper color for each type of
class (for example, yellow for JR classes,
green for YR classes, blue for AA classes,
and pink for Open classes),
or
o Choose a paper color for each level,
or
o Choose a paper color for each level with
dots of different colors for JR/YR, AA,
and Open classes,
or
o Chose a paper color for each judge type,
or
o Any other method you may choose.

STEP 3. BLOCK CLASSES IN THE SHOW > BROWN

PAPER METHOD > PREPARE PAPER:

Draw 0 vertical lines every 2 inches to make
one column per ring per day.

Draw Q horizontal lines every 2 inches to make
rows for each hour of the show day, plus 1 hour
before and 1 hour after. This provides % inch for
each 15 minutes.

Add10-15-minute 9 breaks every two show
hours and a minimum of 45 minutes for 0
lunch. This will remind you to include breaks and
lunch.

2”

L

Day 1

1

1
7:00

1)

1

e BREAK

START
8:00
9:00

10:00
11:00

LUNCH

12:00
1:00
2:00

) BREAK

3:00
4:00
END__
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SECTION II. BEFORE THE SHOW

Scheduling > Step 3. Block Classes in the Show > Brown Paper Method > Block the Classes

STEP 3. BLOCK CLASSES IN THE SHOW > BROWN PAPER METHOD > BLOCK THE CLASSES:

* Select the construction paper colored for the first class and cut it into two-inch strips.

* Using the printed Pre-Schedule Report (by Test) as a guide, check how long the first class is and cut the
strip to match. For example:

o A 2-hour, 15-minute class would be a 2 1/4" long strip.
o A 42-minute class would be about 3/4 inch.

* Label the strip and set it into place on the brown paper. To balance days, classes, and judges, you always
have to shift paper strips, which makes something else shift, etc. Therefore, using a “movable” method
of adhering the paper strips on the brown paper is advisable:

o Scotch tape is not the best choice.
o Thumbtacks on cork.
o Magnetic strips (the most mobile).

* Ensuring you follow the rules and considerations in Scheduling Considerations, repeat for each class.

* When the classes do not fit, you must shift around until you get an appropriate schedule.

* Continue until you have each class “blocked.”

* Now that you have it arranged, FASTEN IT DOWN SO IT WILL NOT SHIFT!

7:00
8:00
9:00
10:00
11:00
12:00
1:00
NOTE: Judges are not assigned until the classes are | _
set; however, since some classes will require an S 2:00
judge; some classes can have an S or an R judge; and )
some class can have an S, R or r judge; you may want B B
to designate an S ring(s) and put FEl classes in that 3:00
ring(s); designate an R ring(s) and put TR, 1st, 29, 39, — — —
and 4t classes in that ring(s); and designate an r 4:00
ring(s) and put TR, 1%, and 2" level classes in that
ring(s). This ensures you will not have to move your 5:00
judges around too much, if at all. This will need to be :
balanced as you block the classes, so judges get
variety in levels and riders get variety in judges. 6:00
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SECTION II. BEFORE THE SHOW

Scheduling > Step 3. Block Classes in the Show > Brown Paper Method >
Show Scheduling Sheet

STEP 3. BLOCK CLASSES IN THE SHOW > BROWN PAPER METHOD > SHOW SCHEDULING SHEET:
* Print a copy of the Show Scheduling Sheet.

* As you block the show, you will write in the class numbers and judge(s), breaks, and lunch for each ring,
in sequence. You will use this sheet as a guide to assign the ride times and schedule the rings.

Show Scheduling Sheet

Class #: Write in class numbers for each ring, in order of go.

X: Judge: Write in the letter position(s) and the judge name(s).
Include breaks and lunch.
Use the completed sheet for scheduling.

| Ring1 | Ring2 | Ring3 | Ring4 | Ring5 | Ring6 | Ring7 |

Class# Class# Class# Class# Class# Class# Class#
X:Judge X:Judge X:Judge X:Judge X:Judge X:Judge X:Judge

Total time for each column should be no more than 8 hours of judging (exclusive of breaks and lunch), and
no more than 10 hours on the show grounds (including breaks and lunch). There should be a 10-15-minute
break or 45-60-minute lunch at least every 2 hours.
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SECTION II. BEFORE THE SHOW

Scheduling > Step 3. Block Classes in the Show > Scheduling Sheets Method >
Prepare Class Strips and Scheduling Sheets

STEP 3. BLOCK CLASSES IN THE SHOW > SCHEDULING SHEETS METHOD > PREPARE CLASS STRIPS:

* Print two copies of the Pre-Schedule (by Class) report — one will be used as a reference and the other will
be used for scheduling blocks.

* Cut the classes on one Pre-Schedule (by Class) report into horizontal strips corresponding to each class.
Include the o Total Rides and the Q Total Minutes for Class in the strip. A cut strip will look similar to
the figure.

e(]ass: 112.0 - USEF First Level Test 2 Open CBLM

119
123
127
129

Pre- 130

138
Schedule 139
(by Class) 142
Report 14%
Class Strip 13

* If desired, using different colored 9 highlighters, highlight each level with a different color, and/or

155
158
181
182
Tatal Rides:

Iebezaraonnn Poo
Iebesaeao Taooooeon
Laoiaaen Moo
B Baooaoo
Kaexeazo Taonot
o EanomoninamHm
Seoor Foonootx
Tataraon Heoooo
Mrzoo Moo
Baor Qoo
=
Rooaio: Moo
Dezaes Moo
Pz Toonooos

@

Ring:
Kooeoon Baotoomy 7.5
Ratantansnnnno s 75
Baooo 0 g) /e Traditional level colors are: 75
VhooX ) ¥ | Intro: white 75
Taoox O Moor Tax 7.5
Braoto 75
Doeaonoin First: Blue 75
Seraotanat Wan 75
BEstoioor S PR 75
P Third: Lilac e
Gooono Fourth: Green 75

Ib Paoaaoiaoinon
Chooxono!
Fitzoianono

FEl: Off-white

75
75

75

Totzl minutes for Casst 112.0 - USEF Frst Lavel Test 2 Opan CBLM 1{)5.{)9

highlight each division (Open, AA, JR/YR) with a different color.
* If desired, write the Q judge type(s) (S, R, r) allowed for the class.

STEP 3. BLOCK THE SHOW > SCHEDULING SHEETS METHOD > SCHEDULING SHEETS:

* The Scheduling Sheets are located in the Appendices. There are six sheets as follows:

@)
@)
@)
@)
@)
@)

Class Scheduling Sheet > 2-152 Minutes.

Class Scheduling Sheet > 154-304 Minutes.

Class Scheduling Sheet > 306-456 Minutes.

Lunch Scheduling Sheet > 45- and 60-Minutes.

Break Scheduling Sheet > 15- and 10-Minute.

Show Scheduling Sheet.

* Determine the Q Total minutes for Class for the first class. In the above example, the class has 105
minutes.
o If the class has <152 minutes, print Class Scheduling Sheet > 2-152 Minutes.
o If the class has > 152 minutes but < 304 minutes, also print Class Scheduling Sheet > 154-304 Minutes.

o

Etc.

* Cut the Scheduling Sheets to correspond to the number of minutes for the class. If more than one sheet
is needed, tape the sheets together.
* Tape the Pre-Schedule (by Test) Report Class Strip to the corresponding prepared Scheduling Sheet(s),
to create a Strip/Sheet combination (see diagram on next page).

* Repeat for all classes for the day so each class has a Strip/Sheet combination.
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SECTION Il. BEFORE THE SHOW

Scheduling > Step 3. Block Classes in the Show > Scheduling Sheets Method >
Diagram, Blocking Classes

STEP 3. BLOCK CLASSES IN THE SHOW > SCHEDULING SHEETS METHOD > DIAGRAM:

— S Lo

Ié
’

’
’

Cass: 112.0 - USEF First Level Test 2 Open CBLM Ring:
115 Meosooos Box Kaaoonneo: Buooooos 75
123 Mhooox Taoonoon Ratsaosnnsnns 75
137 Lo Booex =5 7E
125 b Baoooo Waar-X 75
130 Koo Taonx Tz O Moot Taoaex 75
138 Keoooon Bonsonooonoonos [ 75
139 Soor Rxoooooo Deexeaooonn - 75
142 Teoooos Hoosom Sovoox Woaot Pre SChedUIe Report (by 75
145 Meoo Neooooos Boonoooo kooo H 75
e oo Class) Class Strip tapedto  :
155 Bex Aoooosx [y H 75
168 Rooooo Moo M Pronoonsoneo the Show SChedUIlng Sheet 75
181 Deoox Mooox Coonoa 75
182 Meoa Tmosons Rataosnnen 75
Total Rides: 14 Tatzl minutes for Cass: 112.0 - USEF Frst Level Test 2 Open CBLM 1050

gggﬂm!azwzwnﬂaaz:zma@us,ﬁarn!ml&asummwamiuuza;::smse

ulw 501

’

Class Scheduling Sheet > 2-152 Minutes
Cut to 105 Minutes

STEP 3. BLOCK THE SHOW > SCHEDULING SHEETS METHOD > BLOCKING CLASSES:

* Using a large table or floor, arrange the prepared Strips/Sheets
by ring. If you have two rings, you will have two columns. If
you have three rings, you will have three columns. Etc.

* Print Lunch Scheduling Sheet > 45- and 60-Minutes and Break
Scheduling Sheet > 15- and 10-Minute.

* Cut out the time blocks for lunch and breaks and include in
your blocking process to ensure you have appropriate lunch
and break time blocks.

* To balance time allowed, classes, breaks, lunch, and
appropriate judges, you always have to shift Strips/Sheets,
which makes something else shift, etc.

* When the classes do not fit, you have to move the
Strips/Sheets around until you get an acceptable mix of classes,
breaks, and lunches in the rings.

* Continue until you have each class into the “block.”

* Now that you have it arranged, TAPE IT DOWN SO IT WILL NOT
SHIFT!

SCHEDULING SHEETS FOR A 2-RING SHOW
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SECTION II. BEFORE THE SHOW

Scheduling > Step 3. Block Classes in the Show > Scheduling Sheets Method >
Show Scheduling Sheet

STEP 3. BLOCK CLASSES IN THE SHOW > SCHEDULING SHEETS METHOD > SHOW SCHEDULING SHEET:
* Print a copy of the Show Scheduling Sheet.

* Using the Strips/Sheets, write in the judge(s), class numbers, breaks and lunch for each ring, in sequence.
You will use this sheet as a guide to assign the ride times and schedule the rings.

Show Scheduling Sheet

Class #: Write in class numbers for each ring, in order of go.

X: Judge: Write in the letter position(s) and the judge name(s).
Include breaks and lunch.
Use the completed sheet for scheduling.

| Ring1 | Ring2 | Ring3 | Ring4 | Ring5 | Ring6 | Ring7 _

Class## Class# Class# Class# Class# Class#  Class#
X:Judge X:Judge X:Judge X:Judge X:Judge X:Judge X:Judge

Total time for each column should be no more than 8 hours of judging (exclusive of breaks and lunch), and

no more than 10 hours on the show grounds (including breaks and lunch). There should be a 10-15-minute
break or 45-60-minute lunch at least every 2 hours.
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SECTION II. BEFORE THE SHOW

Scheduling > Step 4. Rings > Enter Rings in FVD

STEP 4. RINGS > ENTER RINGS IN FVD

Now that you have blocked your show, you know the rings for each class. You need to add this information
to the classes.

# Main Menu o

Show Office  Scoring  Reports  Breed Show Reports

XXXX Blue Horse Dressage

* Select 0 Main Menu > Q Show Office
> e C|aSSGS. Show Information "

Show Preferences
Show Fees
Payment Types
Credit Card Types
Stalls

Stall Groups e

Teams
Entries

* The o Class form opens.

* Click the 6 Edit Rings button.

* The e Ring form opens.

* Enterthe 0 names for each ring (example: 1, Indoor, 1 Indoor, etc.). Do not enter Ring 1, etc. as the
word Ring is already on the reports.

* Click 9 Close.

# Class 6
Class Mumber ’—I.EI Text ’—1 [ Closed Online Entries (Equestrian Entries)
Class Mame |USDF Introductory Level Test A Open NR Level Type |Exempt Non-Members Only w
DefaultTest  |Introductory Walk-Trot Test A 2012 ) Testof Choice [~
USEF Code 1593 il Qualify Mo Q =
AHA Code il cl [#Open [~ AA [~ RYR [ Other
Date |Sab.|rday', June 20, 2020 w @
; FEI eScores Information
Ring [ - A
Standard Fee 35.00 Qualifying Fee 50.00
Prize [
Sponisor |Class Sponsar
ReportStyle  [Standard and Breed v # Ring 0
Max Ribbons 3 [~ Exdude from eScores
Split for Awards . | USEF eScores Only ! 0
Fl2

K v E s H -

Judge atE | o

Judge atH | -

A Judge at C | [ }; EI 0

Judge atM | > + — Cloze

Judge atB | ~
F p B R M

Class (Lookup)

L p— 8| &b o= |

NOTE: If your rings have formal names or sponsors that you want to use, it is recommended that you also use ring
numbers. This will make it much easier for the competitors to determine/locate their rings on the show grounds.
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SECTION II. BEFORE THE SHOW

Scheduling > Step 4. Rings > Assign Rings to Each Class

STEP 4. RINGS > ASSIGN RINGS TO EACH CLASS:

* You are returned to the 0 Class form.
* Usethe 9 Class (Lookup) drop-down arrow or type-in box, select the class for which you want to

assign a ring.

* Using the 9 Ring box drop-down arrow, select the 0 ring number and/or name for the class, as
determined during the Blocking the Show procedures.

ﬁ' Class o

Defal
AHA

Date
Ring

Max

K

Class Number

Class Name

ult Test

USEF Code

Code

Standard Fee
Prize

Sponsor
Report Style

Ribbons

103.0 Text [103.0  Closed Online Entries (Equestrian Entries)
|USEF Training Level Test 3 Open GAIG Level Type |Training i
|Training Level, Test 3 2019 " Test of Choice [~
1502 myjic! Qualify QAlowed v
k| 7 Open [~ AA [~ JRYR [ Other
|Sab.|rday, June 20, 2020 L @
FEI eScores Information
[l wjic

|C|ass Sponsor

|Standard and Breed

&

[ Exdude from eScores

Split for Awards | USEF eScores Only
\ E

Judge atE
Judge atH
Judge at C
Judge atM
Judge atB

F P B R
==y maj aj</s

Close

* The Ring # is now entered in the e Ring box.

* To schedule the ring for the next class, use the e Class (Lookup) drop-down arrow, or click the @ Next
Class button, or type the class number in the 0 Class (Lookup) box, then assign the ring.

* Continue assigning the rings until all classes are assigned a ring.

* Click 9 Close to return to the Main Menu.

Ring

Prize

Spon:

K

Standard Fee

SOr

Report Style
Max Ribbons

FEI eScores Information

2
.00

|

Qualifying Fee 50,00

|Class Sponsor

|Standard and Breed
]
\' E

e

[~ Exdude from eScores

S H

Judge atE
Judge atH
Judge atC
Judge atM
Judge atB

S

F ) B R
()
G = et Gl

o

Fox Village Dressage User Manual — 2021 Update 1.0.5. ;"77

222 &

helpdesk@foxvillage.com

www.foxvillage.com



SECTION II. BEFORE THE SHOW

Scheduling > Step 5. Judges > Enter Judges’ Names

STEP 5. JUDGES > ENTER JUDGES’ NAMES:

Now that you have blocked your show, you know the judge(s) for each class. You need to add this

# Main Menu 0

Show Office  Scoring  Reports  Breed Show Reports

information to the classes in FVD.

* If needed, select o Main Menu > e
Show Office > 9 Classes.

* The 0 Class form opens.
* Click on the 9 Edit Judges button.
* The G Judge form opens.
* Enter the judge, including:
o) 0 First Name, for example Suzy.

o 9 Last Name (Rating, State), for example Smith (S,VA).
* To add a judge, click on the 9 Add Judge button.

* To delete a judge:

XXXX Blue Horse Dressage

Show Information ~
Show Preferences

Show Fees

Payment Types

Credit Card Types

Stalls

Stall Groups

Teams e

Entries

NOTE: It is important to enter a
judge’s last name as Lname (X,ST) (X =
S, R, orr; ST = state) as USEF requires
this information on show reports.

o To select the judge, use the @ Previous Judge or m Next Judge, or the @ Judge (Lookup) drop-
down arrow, or type the last name of the judge in the @ Judge (Lookup) box.

o Then click the @ Delete Judge button.

* When all judges are added or deleted, click @ Close.

# Class°

Class Number

103.0 Text [103.0

[ Closed

Class Name |U5EF Training Level Test 3 Open GAIG

Default Test  [Training Level, Test 3 2013

N

Max Ribbons 6
Split for Awards - | USEF eScores Only

USEFCode  [1S02 [ 14

AHA Code I

Date |Sab.|rday, June 20, 2020

Ring | 1 30000000000

Standard Fee ’W Qualifying Fee .00
Prize |

Sponsor |Class Sponsor

Report Style |Standard and Breed

[ Exdude from eScores

Classﬂ_cokup) - a] + :@ E

K v E S
Judge atE | -
JudgeatH | v
A Judge atC | = e >~
JudgeatM | v
Judgeats | =
F P B R

Online Entries (Equestrian Entries)

Level Type
Testof Choice [~

Qualify Q Allowed -

|Training

W Cpen [~ AA [~ RNR [~ Other

FEI eScores Information
|
# JUdgEG
First Mame
Last Name
FEI eScores Information —
Judge (Lookup) - | =
EI ‘ @ 1| ElE Close
w
Close
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SECTION II. BEFORE THE SHOW

Scheduling > Step 5. Judges > Assign Judge(s) to Each Class

STEP 5. JUDGES > ASSIGN JUDGE(S) TO EACH CLASS:

* You arereturned to the o Class form.

* If you need to select the class for which you want to assign a judge, click the 9 Class (Lookup) down-
arrow and select the Class # or type in the Class # in the 9 Class (Lookup) box.

* To select the Judge at C, click the 0 Judge at C drop-down arrow and click the judge’s name, as
determined during the Blocking the Show procedures.

* The nameis now in the 9 Judge at C box.

* If applicable, repeat for judges at E, H, M, and B.

* To move to the next class, click the G Next Class button or type in the Class # in the 9 Class (Lookup)
box
* Enter the judge(s) for that class, as above.

* Continue until all classes have been assigned a judge in all positions.

* Click 0 Close to return to the Main Menu.

# Classg

Class Mumber [ 103.0 Text [103.0 [~ Closed Online Entries (Equestrian Entries)
Class Name |USEF Training Level Test 3 Open GAIG Level Type [Training v
Default Test  [Training Level, Test 3 2019 ~ Testof Choice [~
USEFCode  [1502 v ]id Qualfy [QAlowed o]
AHA Code . YH [# Open [~ AA [~ JRNVR [~ Other
Date |saturday, June 20, 2020 I )
Ring |1 — = J FEI eScores Information
Standard Fee ’W Qualifying Fee ’W
Prize |
Sponsor |Class Sponsor
ReportStyle  |Standard and Breed w
Max Ribbons l_s [~ Exdude from eScores
Split for Awards ,7\, USEF eScores Only
K v E S H
JudgeatE | e oo (5, 5T), Swxx
JudgeatH | ~ Exacxnx (5, ST), Baaoox
A Judge atC  [Biookx (S, ST), Swoex a vgifl/g Vi (R, 5T, Mxoo
JudgeatM | o
JudgeatB | -

F p B R 0
Class{]_ookup) gv a] + o8 E o
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SECTION II. BEFORE THE SHOW

Scheduling > Step 6. Assign Ride Times > Open Scheduling, Select Classes to Schedule

STEP 6. ASSIGN RIDE TIMES > OPEN SCHEDULING

1)

Show Office  Scoring  Reports  Breed Show Reports

NOTE 1: Show days must have been assigned
to each class, as described in Classes, before
you can assign ride times.

XXXX Blue Horse Dressage

o . how Information A
® Select o Maln Menu > e ShOW Offlce :howlli‘refere:ces

. Show Fees
> e SCheduhng Payment Types
Credit Card Types
Stalls
Stall Groups
Classes
Teams

NOTE 2: See OPEN TWO COPIES OF ONE Entries

Horses

SHOW FOR SCHEDULING for a method to People

Test Durations

schedule more than eight classes at a time. &M
Income

STEP 6. ASSIGN RIDE TIMES > SELECT CLASSES TO SCHEDULE:

* The O Scheduling form opens, on which you choose the class numbers for the classes you want to
schedule.

* You can schedule up to eight classes at a time. A separate form opens for each class; therefore, the
number of classes you can schedule at one time depends upon the size and resolution of your computer
monitor:

o Smaller monitor / lower resolution = fewer classes
o Larger monitor / higher resolution = more classes.

* Using the sequence entered on your Show Scheduling Sheet, and the e Class # drop-down arrows or
type-in boxes, enter the first group of class numbers, in order, on which you wish to work. These should
be the first classes in the first ring.

« Click @ oK.

7] Fox Village Dressage Leslie Rau

File Fox Village Dressage  Help

1t Scheduling 6

Class# Class# Class# Class# Class# Class# Class# Class#  View Conflicts |

[153.00] 152,00 ] st0lo] J1320[e] | [T ol | < | < Jno || ) oK Close
lass Text | Class Name

e e 3.0 LISEF Training Level Test 3 Open GAIG
103.1 LISEF Training Level Test 3 AJY GAIG
103.3 USEF Training Level Test 3 AJY GAIG
111.0 USEF First Level Test 1 Open
112.0 USEF First Level Test 2 Open CBLM
113.0 USEF First Level Test 3 Open GAIG

USEF Second Level Test 1 Open

122.0 USEF Second Level Test 2 Open CBLM
123.0 USEF Second Level Test 3 Open GAIG
131.0 USEF Third Level Test 1 Open
132.0 USEF Third Level Test 2 Open CBLM
133.0 UISEF Third Level Test 3 Open GAIG
141.0 USEF Fourth Level Test 1 Open
142.0 USEF Fourth Level Test 2 Open CBLM
143.0 LISEF Fourth Level Test 3 Open GAIG hd
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SECTION II. BEFORE THE SHOW

Scheduling > Step 6. Assign Ride Times > Schedule Windows, Enter Start Time, Schedule the
STEP 6. ASSIGN RIDE TIMES > SCHEDULE WINDOWS: Class

0 Schedule windows open for all selected classes, in the sequence in which you entered them in the
Scheduling form.

ﬂ Scheduling
Class# Class# Class# Class# Class# Class# Class# Class#  View Confiicts
[sz.0le] [iszolo] isno] [szols] [zrols] [ [ & [ e | o oK Close
ﬂ Schedule 1 - ﬂ Schedule! 1 - # Schedule 1 - ff Schedule 1 - ﬂ Schedule 1 -
Class Ring Day Start Time Class Day Start Time Class Ring Day Start Time Class Ring Day Start Time Class Ring Day Start Time
153.0 |Allen & Associa|Saturday 152.0 ISaturday 151.0 |Allen & Associa|Saturday 132.0 |Allen & Assodia|Saturday 121.0 |Allen & Associa|Saturday
- Time  Duration - Time  Duration + [l Time Duration + Ml Time Duration + [l Time Duration
0 0 0|
- CDI - CDI - = oo = o =
Entry Rider Time Entry Rider Time Entry Rider T FO Time Entry Rider T FO Time Entry Rider T FO Time
192 [Boooooxxx E. [ GP 196 [Dxxoooooon C 126 [Bxxox I PSG 188 [Bxoonooo M. 2 185 |[Mxxxxx L. 1
114 [Tooc L, IR | 173 |Maooxoex S, | n | | | 177 |Oxnncx E PSG 176 |Hxoooeooox K | 32 189 [Ryooooo R, -1
108 [Exxcoonxxx C. | PSG 115 R Lo e 118 [Hx®0000 5. 21
131 |Goooasy I PSG 128 |Loooo 5. H 157 [Boooosox C. [ 21
154 [Aoooooood B. PSG 171 [Cxxxxxx A, 2 184 [loooo E. 1
161 [Poooax K. PSG
172 |Sxxxx D, PSG
122 [Sxxxx C. PSG
174 [Mxxxx S. PSG
Rides End Time Rides End Time Rides End Time Rides End Time Rides End Time
Schedule | Close Bl Schedule | Close 4] Schedule | Close g Schedule ‘ Close 5 Schedule | Close 5|

NOTE: For large classes, these windows can be enlarged, allowing you to see the entire class list. Place your cursor over the
bottom band — a double arrow appears. Left click and drag down until you can see all the riders in the class. The form will now
be longer. You can also move the Schedule windows around in case you want to change a class sequence

# Schedule @]
STEP 6. ASSIGN RIDE TIMES > ENTER START TIME: : Day  Start Time

153.0 kxxxxxxxxxx Saturday | 2:00:00 Al 5

* The FVD program lists the Q Entry numbers, 9 Rider names, and Time  Duration
0 Test abbreviation. = J

« Enter the @ Start Time of the first class using hour, minute, seconds,

Entrvmder Time
and AM or PM. 192 B E.
o For hours less than two digits, enter a 0 then the correct number; L13 |DoocL, =
for example, 08:00:00 AM is 8 o’clock in the morning. a

o You must enter AM or PM or some riders may be riding after dark! Time Eormat:
: : : HH:MM:SS AM/PM
NOTE: When the Schedule button is red, it must be clicked before you leave the form. 08:00:00 AM
Clicking Schedule causes a recalculation of the ride times in the class after you have 12:00:00 PM
made some changes. If you do not click the red Schedule, your changes will not take

effect. This is also important when you add or delete breaks. Rides End Time

Schedule | Close | 2| 8:33:00 AM

STEP 6. ASSIGN RIDE TIMES > SCHEDULE THE CLASS:

. # Schedule0 -

* When you change data in a Schedule form, the e Schedule button Day | Start Time
text turns red. Click the red @ Schedule button (the text will turn 153.0 | Xooooooooo|Saturday | 8:00:00 AM
from red to black). ES[Il Time Duration

* The FVD program will fill in the @) Time that each ride will start, = = =
based on the test durations in the FVD program (see Show Office >
Test Durations and USEF/USDF/FEI TEST DURATIONS AND FVD TEST 192 BocococooE. | GF || 8:00:00 AM
DURATlONS) 114 [Taxx L. GP 8:09:00 AM

* The e # of Rides and 9 End Time for the class is automatically
entered.

* If needed/desired, enter a break or lunch, as explained later in
Break/Lunch > Add a Break/Lunch. It is recommended you do this
now as, if you wait until you schedule an entire ring, you will have to
go back and adjust all the times.

Rides End Time

Schedule | Close |
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SECTION II. BEFORE THE SHOW

Scheduling > Step 6. Assign Ride Times > Next Start Times and Schedule, Close

STEP 6. ASSIGN RIDE TIMES > NEXT START TIMES AND SCHEDULE:

* Now go to the next o Schedule form for
the next class in your sequence.

* Type in the End Time from the previous class
in the Q Start Time box.

« Click the €) Schedule box (the text will turn
from red to black). This will fill in the @)
[ride] times that each rider is to ride.

* The e # of Rides and @ End Time for the
class is automatically entered.

# Scheduleo

Class Ring

Day Start Time

Breaks - Time Duration
- CDI

Entrv Rider
196 Coocaooox C.

Time
8:18:00 AM

173 [Muxxxx 5.

1 8:27:00 AM

Schedule | Close |

Time

Duration

WK C,

8:18:00 AM

*X 5.

8:27:00 AM

Rides End Time
3:36:00 AM

* If needed/desired, enter a break or lunch, as
explained later in Break/Lunch. It is recommended
you do this now as, if you wait until you schedule an
entire ring, you will have to go back and adjust all

the times.

©

Schedule | Close

5

| Rides

6

End Time
2| 8:36:00 AM

* Repeat the sequence o - G until the ride times for all selected classes have been assigned.

* Repeat, using the next group of classes you want to schedule in a ring.
* When the classes in Ring 1 have been scheduled, schedule Ring 2.

* Etc.

* Repeat until all classes in all rings are preliminarily scheduled.

STEP 6. ASSIGN RIDE TIMES > CLOSE:

* When you are finished scheduling, click Q Close on the 9 Scheduling form. This closes all the
windows and returns you to the Main Menu.

nﬁ' Scheduling e

Class # Class# (Class #

Class # Class# Class# Class# Class#

Wiew Conflicts

[153.0. | [152.0]. ] |t51.0(| Jt32.0[o] jt2t0[e] |

vl | el el e |

oK ‘

Close ‘

NOTE:

o Close.

* Toclose one o Schedule form, click its 9 Close button.
* Toclose all the open o Schedule windows and the 0 Scheduling form, on the 0 Scheduling form, click
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SECTION II. BEFORE THE SHOW

Scheduling > Step 7. Break/Lunch > Add a Break/Lunch >
USEF Rules, Break/Lunch WITHIN a Class

STEP 7. BREAK/LUNCH > ADD A BREAK/LUNCH > USEF RULES:

DR126.2.d. Requirements for Dressage Competition Management.
d. Judges and Technical Delegates.

1. No judge shall be required to officiate longer than 8 hours in one day, unless the judge has agreed in
writing, and cannot be required to be on the competition grounds longer than 10 hours.
2. Judges must be given at least a 45-minute lunch break and at least a 10-minute break every 2 hours.

INTERPRETATION: Judges must be given at least a 45-minute lunch break and at least a 10-minute break
every 2 hours. This means they judge for 2 hrs (or less), have a 10-15 min break, judge for 2 hrs (or less), have
a 45-60 min lunch, judge for 2 hrs (or less), have a 10-15 min break, judge for 2 hrs (or less), then the day is
done. This gives them no more than 8 hrs of judging and 65 to 90 min of break/lunch, for a 9 hr 5 min to 9 hr

30 min day.

STEP 7. BREAK/LUNCH > ADD A BREAK/LUNCH > BREAK/LUNCH WITHIN A CLASS:

* Breaks and lunch must be scheduled “by hand.” They can be
scheduled within a class or between classes, depending upon the
schedule that you are developing.

* First schedule the class.

* Decide before which ride in the class you wish to add a break and
note that time. For example, if the judge started judging at 8:00
AM, you need a break that starts no later than 10:00 AM. In this
example we will schedule a break within a class at most 1.5 hrs from
the start, or by 9:30 AM. Looking at the schedule, the closest time
before 9:30 AM is 9:30 AM. This is the time the break will start.

« Click the @) Add Break button.

* The e Add Break form opens.

« Enter the € Time the break should start. In this example, it is
9:30:00 AM.

* Inthe 0 Duration box, enter the duration of the break in minutes
(at least 10 minutes for a break and at least 45 minutes for lunch).
In this example, it is 10 min.

* Inthe 9 Description box, type a short description of the break,
such as 10 MIN BREAK, 15 MIN BREAK, 45 MIN LUNCH, etc. | use
capital letters and the minutes so the break and time are obvious on
reports.

« Click @ oK.

* The Add Break form will close and the break has been added.

# Schedule
Ring

Day Start Time
151.0 | ¥woooooooooofSaturday | 8:36:00 AM

Breaks 1‘ Time Duration
0

- cor =

Entry Rider T FD Time
126 [Brooooo I P5G F:136:00 AM
177 | E. P5G 2:45:00 AM
108 [Exxxxxwxx C. | PSG 215400 AM
131 |Groooooo 1, P5G 2:03:00 AM
154 [Axxxxxx B, PSG| 5 | 9:12:00 AM
161 [P K, P5G 9:21:00 AM
172 [Sxx D, PSG[ [ | =:30:00 aM
122 |Swwx C. P5G 9:39:00 AM
174 Moo 5, PSG| 9 | 9:43:00 AM

Schedule | Close |

Rides End Time

9 5700 AM

10.010 MIN BRE&K. (@

° oK Cancel

usually not possible.

NOTE 1: Whenever possible, schedule a break after a class so a class in not interrupted by a break. However, this is

NOTE 2: In a perfect world, a lunch would not occur within a class because it introduces a long wait for riders to get
final class results. To avoid this, if the show duration allows, you may want to schedule two 10-minute breaks in the
AM, instead of one 15-minute break. This will often let you schedule lunch between classes.

Continued on next page...
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SECTION II. BEFORE THE SHOW

Scheduling > Step 7. Break/Lunch > Add a Break/Lunch >
Break/Lunch WITHIN a Class, Cont’d.

* The o Break has been
added at 9:30 AM.
* Clickon 9 Schedule.

* This will 9 reschedule the
rides after the new BREAK
and calculate a new class @
End Time.

# Schedule

Ring

Day

Start Time

151.0 | Xoooooooooo|Saturday | 8:
+ me Duration
1 b 9:30:00 &AM 10.0
- cor =
Entry Rider T FO Time
126 [Baooox L PSG 3:36:00 AM
177 [0 E. PSG 3:45:00 AM
108 [Exxxwxxxx C. | PSG 3:54:00 AM
131 [Gaoooooo 1 PSG 9:03:00 AM
154 [Asoooooo B, PG (5 | 59:12:00 AM
161 [P K. PSG 9:21:00 AM
172 (S D, PSG 9:30:00 AM
10 MIN BREAK 9:30:00 AM
1 Suxx C. PSG 9:39:00 AM
174 [Maoooo S, PSGE (9 | 9:43:00 AM
Rides End Time
SChEdl.llE | CIDSE ‘ g| 9:57:00 AM

# Schedule

Ring

Day Start Time

Schedule | Close |

151.0 | Xaoooooooooo|Saturday | 8:38:00 AM
+ Time Duration
1 b | 9:30:00 AM 10.0
[ CDI =
Entry Rider T FO Time
126 B L. P5G 2:36:00 AM
177 |[Moooo E. F5G #:45:00 AM
108 |[Exwwxxxxxx C. | P5G 25400 AM
131 |Gaoooooo 1. P5G 9:03:00 AM
154 |[Aooooooo B. F5G( 5 | 9:12:00 AM
161 Paxxxx K, F5G 9:21:00 AM
10 MIN BREAK 9:30:00 AM
172 |Swoooc D, F5G 9:40:00 AM
122 |Suuwx C. F5G 9:49:00 AM
174 Moo 5. PG (9 | 9:53:00 AM
Rides End Time

9| 10:07:00 AME 0]

VERY VERY VERY IMPORTANT: The times of the subsequent classes/rides (in the subsequent Schedule
forms) do not automatically adjust; therefore, if you have already scheduled subsequent classes/rides,
you must sequentially enter the new Start Time(s) for the next class(es), thereby rescheduling each ride
in each class following the class that you just rescheduled.

* For the next class, edit the
@ OLD START TIME to the
(@ NEW CLASS TIME.

« Click ) Schedule.

* Anew class @ End Time is
calculated.

* Repeat for the subsequent
classes if they were
previously scheduled, adding
the lunch and afternoon
breaks.

ot

Schedule
Ring

Day

OLD START TIME
Start Time

ot

Schedule
Ring

Day Start Time

NEW START TIME

132.0 | xoooooooooo|Saturday | 9:57:00 AM 132.0 | Xoooooooooo|Saturday | 10007:00 AM

Breaks + [l Time Duration Breaks + Il Time Duration

o] a

- cor — - o1 —

Entry Rider T FO Time Entry Rider T FD Time
188 [Brooooooo M., 32 | @l | 9:57:00AM 188 |Brooodxy M, F2 W | 100700 AM
176 [Haoooeoooo K| 32 [ 2 | 10:05:00 AM 176 Hooooeoooo K | 32 | 2 | 10015:00 AM
115 |Racooooos L. 32 (3 |10:13:00 AM 115 |Raooooooo: L. 323 [10:23:00 AM
128 |Lxwwxxx 5. 32 10:21:00 AM 128 |Lxacoxxx S, 32 10:31:00 AM
171 [Caoooo A, 32 10:29:00 AM 171 |[Cooooo A, 32 10:39:00 AM

OLD END TIME NEW END TIME
Rides End Time Rides End Time
Schedule | Close | 5| 10:37:00 AM Schedule | Close | sl 10:47-00 AM

NOTE: During the Blocking the Show procedure you predetermined when you want your breaks and lunch;
therefore, as you schedule each class, you can also add the breaks/lunch, thereby avoiding the need to
reschedule each previously scheduled class as you add breaks/lunch.
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SECTION II. BEFORE THE SHOW

Scheduling > Step 7. Break/Lunch > Add a Break/Lunch > Break/Lunch BETWEEN Classes
STEP 7. BREAK/LUNCH > ADD A BREAK/LUNCH > BREAK/LUNCH BETWEEN CLASSES:

* First schedule the class after which you want to
schedule a break or lunch.
* Note the o End Time of the class. In this

example, it is 9:57:00 AM. This is a good time for 1t Schedule -
a break between classes as the ring’s start time Ring Day Start Time
was 8:00:00 AM. 151.0 [ ¥woooooooooo|Saturday | 8:36:00 AM
* Click the € Add Break button. Sa 20 Time  Duration
0
- o1 =
* The e Add Break form opens. Entry Rider T FO  Time
« Enter the @ Time the break should start. In this 126 [Brocxxxx L. PsG 8:36:00 AM
example, it is 9:57:00 AM (enter all the digits and 177 [0w000cE, Fee 8:45:00 AM
108 [Exxoooooox C, | PSG 215400 AM
AM)' 131 [Gaoooooo 1. PEG 2:03:00 AM r
* Clickin 9 Duration box and enter the duration 154 [Axxxooo B. PSG| 5 | 9:12:00 AM
of the break in minutes (at least 10 minutes for a 161 |Paoox K. PsG 9:21:00 AM
break and at least 45 minutes for lunch). The 172 |sxo00D. P=G 2:30:00 AM
le h 60-mi | hb K 122 (Sxxxx C. PEG 9:39:00 AM |
example has a 60-minute lunch break. T T—— Pse| 5 | sasooam| |

* Click in the G Description box and type in the —

type of break. In this example, it is LUNCH.
N : Rides End Time —
CIICk o OK Schedule | Close gl g:57:00 AM 1 1
ot Add Brea‘fe 161 [Paoooex K. PSG 9:21:00 AM
Time Duration Description 172 500D, Fee 5:30:00 AM
957,00 4M 10.0[BREAK. 10 MIN 122 500 C ol | SeeinAM
4 e . 174 Moo 5. FSG | 9 | 2:48:00 AM
ﬁ BREAK. 10 MIN 9:57:00 AM
_oEJK Cancel |
) Schedule | Close | gl g:57:00 amEl
* The Add Break form will close, 9 BREAK 10
MIN is added at the end of the class at 9:57:00 161 [Paooook K. zig 9:21:00 AM
172 [Sxxxx D. 9:30:00 AM
AM, and 9 Schedule turns red. However, the 5 oo C oo 525,00 AN
(O End Time has not yet been updated. 173 Moo 5. PG| o | 2:23:00 AM
* Click 9 Schedule. ﬁ BREAK 10 MIN 5:57:00 AM
« The @) Break has now been scheduled and a new sched | g | Rides End Time
" . . . eduie ose . .
@ End Time is automatically entered. Use this new 9] 10:07:00 AMEES

end time to start your next class.
* If later classes have already been scheduled,
reschedule them to reflect this new End Time.

NOTE: You can also schedule breaks/lunch between classes by starting the next class 10-15 min (break) or 45-
60 minutes (lunch) later than the end of the previous class. However, with this technique, ***Break*** does
not appear on the Day Sheets and the break/lunch times are not included on the Judge Schedule Report or
the Harrow Report. Therefore, this technique is not recommended.
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SECTION II. BEFORE THE SHOW

Scheduling > Step 7. Break/Lunch > Delete a Break/Lunch
STEP 7. BREAK/LUNCH > DELETE A BREAK/LUNCH:

You may need to delete a break if you must change

your schedule due to excess judging time, rider 1t Schedule -
conflicts, etc. Ring Day Start Time
151.0 | ¥oooooooooo|Saturday [ 8:358:00 AM
* Click on the o white box w black arrow to the Breaks Ml 1| Time  Duration
left of the break that you want to delete. The — P| 9:57:00 AM 10.0
box will turn black and the arrow will turn white. - :
. Click th e Delete B k butt Entry Rider T FO Time
Ick on the eléte break button. 126 [Brooooo L. PSG 8:36:00 AM
177 | E. P5G 3:45:00 AM
« A €) Fox Village Dressage warning form opens. 108 [BxocoooooxC. | PSG 8:54:00 AM
. FSG 03
e Click on o Yes. 131 |Gaooooo J. 2:03:00 AM —
154 (Ao B, F5G| 5 | 9:12:00 AM m
161 |Paooc K. P5G 9:21:00 AM
172 [Sxxx D, PSG| [ | 9:30:00 aMm
_ 122 S C. P5G 9:39:00 AM
FD""“'”EQEDFESSEQEQ 174 Moo 5. PSG| 9 | 9:48:00 AM
BREAK. 10 MIN 9:57:00 AM
You are about to delete the selected break., AM
Rides End Time AM
1 7
Do you want to continue? Schedule Close | 9| 10:07-00 AM AM
— : — T
154 (Ao B, F5G| 5 | 9:12:00 AM
n
a es 161 [Prooox K. PSG g2L00 M| E
172 S D, P5G 9:30:00 AM
122 S C. P5G 9:39:00 AM
174 Moo 5. FSG | 9 | 9:48:00 AM L
* The e BREAK is now gone and the 0 Schedule BG
button is now red; however, the o End Time - | Rides End Time
Schedule | Close | [T
has not yet updated. 3| 10:07:00 AM
« Click on @ Schedule (the text will change from 753 ooooo B 175615 | 9:12:00 AM
red to black). 161 |Paoacix K. P5G 9:21:00 AM
172 |Swxon D, P5G 9:30:00 AM
. . PSG 130
* The @ End Time has now changed. Use this as 122 [Sxo00¢ C. 5:35:00 AM
. 174 (Moo 5. FSG | 9 | 9:48:00 AM
the new start time for the next class.

* If later classes have already been scheduled,
reschedule them to reflect this break deletion.

End Time

Schedule | Close |

* When you are finished click the Close button at
the right of the scheduling form; this returns you
to the Main Menu.

NOTE: A frustrating aspect of scheduling occurs when lunch must be scheduled when there are only a few
rides remaining in a class. Riders, who are usually not aware of USEF judge scheduling rules, usually complain.
If your show schedule allows, you may want to schedule two 10-minute breaks in the morning, which lets you
schedule lunch after the class ends. This will give you happy judges and happy riders. As an alternative, you
can contact the judge and ask permission to schedule the lunch a bit late; however, this should only be done
as a last resort.
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SECTION II. BEFORE THE SHOW

Scheduling > Step 8. Conflict Resolution > USEF Rule, View Rider Conflicts
STEP 8. CONFLICT RESOLUTION > USEF RULE:

USEF Rules DR126.2.b. Requirements for Dressage Competition Management.
b. Competition Schedule.
5. At least 50 minutes must be scheduled between start times for a rider’s tests on different horses unless
he/she has agreed, in writing, to a shorter interval between tests. ...

Interpretation: If a rider has less than 50 minutes between the start of two rides on different horses, there is a
conflict. FVD conflict resolution works to resolve these conflicts.

NOTES:

* The procedure to set the conflict resolution time is in Show Preferences. Ensure this time is set to 50
minutes before you perform the following procedures.

* Conflict resolution cannot be performed until ALL rides in ALL classes for the show DAY have been scheduled.

* An email from the rider is sufficient as a written agreement to a conflict. Add the email to the entry packet.

STEP 8. CONFLICT RESOLUTION > VIEW RIDER CONFLICTS:

# Main Menu e
XXX Blue Horse Dressage

N Select o Main Menu N e Show Office Show Office  Scoring  Reports  Breed Show Reports
> 9 Scheduling.

Show Information ~
Show Preferences

Show Fees

Payment Types

Credit Card Types

Stalls

Stall Groups
. Classes
* The Q Scheduling form opens. Teans
« To view Rider conflicts, using the © pores
View Conflicts drop-down arrow, select Test Durations

Test Editor e
Rlder. Income
# Scheduling 6

Class # Class# Class# Class# Class# Class# Class# Class#
| | | | | | | | o oK Close
) ) ) ) ) ) ) ) ~

* Using the 6 Date drop-down arrow, select a date to review. Start with the first day of the show. If the
show has only one day, skip this step.

# Scheduling

Class # Class# Class# Class# Class # Class# Class # Class #  View Conflicts Date e

ol B Bl B & B[ =& = Rke = o x Close
* Click @ OK.

# Scheduling

Class # Class# Class# Class# Class# Class# Class# (Class#  View Conflicts Date o ..

[ wl | vl | wl | vl | w | vl | v | | [Rider ~ ISaturday,JuneZO,YYYY Ok | Close |
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SECTION II. BEFORE THE SHOW

Scheduling > Step 8. Conflict Resolution > View Rider Conflicts, Cont’d.

one horse or two horses.

rider on two horses.

NOTE 3: Both types of conflict are managed the same way.

NOTE 1: Rider Conflict Resolution indicates a conflict for the rider; it does not indicate whether the conflict is on
NOTE 2: Rider conflict with two horses: For USEF, you need to resolve conflicts of less than 50 minutes with one

NOTE 2: Rider conflict on one horse: There is no USEF rule for conflicts with two rides by one rider on one horse.
| attempt to have no less than about 30 minutes for two rides on the same horse.

* The 9 Rider Conflicts form opens, which lists the 9 Rider name, @ Entry #, m Class #, @ Class
Name, @ Ring, @ Day, @ Time, @ Conflict (M = conflict), and @ Elapsed Minutes. Riders with
conflicts (less than 50 minutes between two rides) will have a check mark in the @ Conflict column.

* To only view the riders with conflicts, click @ Filter Conflicts.

D Rider Confli
Entry # (Class Class Name Ring Day Time Conflict Elapsed Min. ¥
_astiame02, Firsthan e 112 Q0 |USEF First Level Test 2 O/BLM2 West Arena  |Saturday S:02:00 AM [
LastMamel2, Firsthan| 102 1110 |[USEF FirstLevel Test 10 2 West Arena [Saturday 4:43:00 PM - 461.0)
LastMame03, FirstNam| 103 1230 [USEF Second Level Test 3 0fi|2 West Arena  [Saturday 10:43:00 AM 2
LastMame03, Firsthan| 103 122 0 |USEF Second Level Test 2 Off|2 West Arena  |Saturday 11:01:00 AM v 18.0
LastMamel4, Firsthan| 104 132 Q0 |USEF Third Level Test 2 O/BL|2 West Arena  |Saturday 2:08:00 AM -
LastMame04, FirstNam| 104 1330 [USEF Third Level Test 3 O/G/2 West Arena  [Saturday 11:41:00 AM r 213.0
LastMame05, Firsthan| 105 142 Q0 |USEF Fourth Level Test 2 O/B|2 West Arena  |Saturday 10:11:00 AM |—
LastMame05, Firsthlan| 105 1410 |USEF Fourth Level Test 10 |2 West Arena |Saturday 3:42:00 PM - 3310,
LastMame0s, Firsthlan| 106 150 O [FEI Prix St. Georges O/BLM/G[2 West Arena  [Saturday 8:32:00 AM [
LastMameld?7, Firsthan| 107 30 |JSDF Introductory Level Test|2 West Arena  |Saturday 1:27:00 PM I
LastMamel7, Firsthlan| 107 20 |JSDF Introductory Level Test|2 West Arena  |Saturday 4:37:00 PM - 190.0,
LastMame0s, FirstNam| 108 158 O [FEI Grand Prix TOC O/BLM/G/2 West Arena  [Saturday 4:07:00 PM r
LastMamed9, Firsthan| 109 112 Q0 |USEF First Level Test 2 O/BLM2 West Arena  |Saturday 9:32:00 AM I
LastMame03, Firsthan| 109 1130 |USEF First Level Test 3 OfGAl|2 West Arena  |Saturday 1:13:00 PM - 221.0
LastMame10, FirstNam| 110 142 0 (USEF Fourth Level Test 2 O/B[2 West Arena  [Saturday 9:39:00 AM r
LastMame 10, Firsthan| 110 1410 |USEF Fourth Level Test 10 |2 West Arena  |Saturday 3:34:00 PM |— 386.0,
LastMame11, Firstham| 111 103 O |USEF Training Level Test 3 0|2 West Arena  |Saturday 3:41:00 AM -
LastMamell, FirstNam| 111 102 0 [USEF Training Level Test 2 0/[2 West Arena  [Saturday <3 04:00 PM r 3830
Filker Canflicts ‘ Refrash | Claze ‘ -

* Look at the first @ Entry # and the two @ Class numbers that share the conflict. In this example, Entry
# 103 has a conflict between Class 123 O and Class 122 O with an elapsed time of only @18 minutes.
This is usually not enough time for two rides on the same horse.

,Class 123 O
£t Rider Confli€T 0 Class 122 0 -
3 3 : - Hing [)a 0 pSed

LastMame03, Firstha 103 1230 F Second Level Test 3 O/t|2 West Arena  |Saturday 10:43:00 AM I~
LastMame03, Firstial 103 1220 EF Second Level Test 2 O/f2 West Arena  |Saturday 11:01:00 AM ra 18.0
LastMamel13, Firstian| 113 1230 |USEF Second Level Test 3 Oft|2 West Arena  |Saturday 10:35:00 AM v
LastMame13, Firsthan| 113 1220 |USEF Second Level Test 2 O/t{2 West Arena  |Saturday 11:09:00 AM I~ 34.0
LastMame13, FirstNan| 113 1330 |USEF Third Level Test 3 O/GI|2 West Arena  |Saturday 11:33:00 AM ra 24.0
LastMame25, Firsthan| 125  |103.1 AA|USEF Training Level Test 3 A#|2 West Arena  |Saturday 1:46:00 PM v
LastMame25, Firsthan| 125 1020 |USEF Training Level Test 2 Q)2 West Arena  |Saturday 2:23:00 PM I~ 3.0
LasthMame30, FirstMan| 130  |103.1 AA|JSEF Training Level Test 3 A#|2 West Arena  |Saturday 2:00:00 PM ra
LastMame30, Firsthan| 130 102 Q0 |USEF Training Level Test 2 0|2 West Arena  |Saturday 2:30:30 PM v 305

V|ewAII Refresh Clogze
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SECTION II. BEFORE THE SHOW

Scheduling > Step 8. Conflict Resolution > Fix Rider Conflicts

STEP 8. CONFLICT RESOLUTION > FIX RIDER CONFLICTS:

* Select the conflicted class numbers in the o Scheduling > Class # boxes.

« Click @ oK.

# Scheduling

Class# Class# Class# Class# Class# Class# Class#

[123.00] [122.0[] |

Vil vl )

| |

* View the €) rider’s position in each class.
* In this example, the rider is the 9 2nd rider for Class #123 O and is the Q 1t rider for Class #122 O.

Class # View Conflicts Date
| |Rider | |saturday, June 20, 2020 |. OK Close

£ Schedule % Schedule
Class Ring Day Start Time Class Ring Day Start Time
1230 | 2 West Arena |Saturday| 10:35:00 AM 1220 | 2 West Arena |Saturday| 11:01:00 AM
Breaks - Time Duration Breaks - Time Duration
r CDI r CDI
i Time Entry Rider Time
LastMame 13 F. 10:35:00 AM 4 103 |LastMame3 F. -2 11:01:00 AM
103 [LastMame03F. 2-3 10:43:00 AM 113 [LastMame13F. -2 11:09:00 AM
Rides End Time Rides End Time
Schedule | Close | 2| 10:51:00 AM Schedule | Close | 2| 11:17:00 &AM
Continued on next page...
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SECTION II. BEFORE THE SHOW

Scheduling > Step 8. Conflict Resolution > Fix Rider Conflicts, Cont’d.
* If possible, select an earlier ride time in the earlier class and/or a later ride time in the later class.

1!1' Schedule

Class Ring Day Start Time
1230 | 2 West Arena |Saturday| 10:35:00 AM

Breaks Time Duration
* In the earlier class (in this example, Class #123 - cm

0), place the earlier class position number EntryRider T FO  Time |

. . . . . . ’ 113 |LastMamel3F. 1 3 10:35:00 AM
(earlier ride time) |n.the cfonfllcted rider’s @ FO 105 astiame0sF | 25 | 1 10:43:00 M
(Forced Order) box (in this example, entera 1 in
the FO box).

e Click the G Schedule button (the text will
change from red to black).

Rides End Time
2| 10:51:00 AM

Schedule | Cloze |

# Schedule

Class Ring Day Start Time
1230 | 2 West Arena |Saturday| 10:35:00 AM

Breaks - Time Duration
r CDI

Entry Rider Time
103 |LastMame03 F. 2-3 | 1] | 10:35:00 AM
113 |LastMamel3F. -3 10:43:00 AM

* The rider with a conflict is now in o position 1.

Rides End Time

Schedule | Close 2| 10:51:00 AM
1!1' Schedule
Class Ring Day Start Time

1220 | 2\West Arena Saturda\,r 11:01:00 AM

Time
. 113 |LastNamel3F. 2-2 11:01:00 AM
* If needed, repeat with the second class to move 103 |Lastiame03F. | 22 | 2 | 11:03:30 AM

the rider 0 later in that class.

* Click 9 Close to close both Schedule windows.

Q Rides End Time

Schedule ‘ Close ‘ 2| 11:18:00 aM
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SECTION II. BEFORE THE SHOW

Scheduling > Step 8. Conflict Resolution > Check for Resolution of the Conflict
STEP 8. CONFLICT RESOLUTION > CHECK FOR RESOLUTION OF THE CONFLICT:

If needed, open the view rider conflicts: open the o Scheduling form and click 9 OK.

# Scheduling 0
Class# Class# Class# Class# Class# Class# Class# Class#  View Conflicts Date 0
[123.0(w | [122.00.] | vl | wl | wl | vl | wl | | [Rider || |saturday, June 20, 2020 [ OK | Close
* If the rider conflicts form was still 1% Rider Conflicts (€} -
. . Class Class Name Time Conflict Elapsed Min.
open, on the Rider Conflicts form, Lasthame02, FirstNan] 102 | 1120 |USEF FirstLevel Test 2 O/BLM2 West Arena  [Saturday | 9:02:00 AM| [
. LastMame02, Firsthlan] 102 1110 [USEF First Level Test 10 2 West Arena  [Saturday 4:43:00 PM C 461.1)
click Refresh. Lasthamen3, Fir: 103 | 1230 |USEF Second Level Test 302 West Arena  [saturday | 10:35:00 AM| ¥
. Lasthame03, Fir: 103 1220 |USEF Second Level Test 2 O/f{2 West Arena  [Saturday 11:09:30 AM Ird 34.5
" n
° The form refreSheS tO InClUde the astiame0d, Firsthan] 104 1320 ird Level Tes est Arena aturday 105
. Lasthame04, Firstan| 104 1330 |USEF Third Level Test 3 O/GH{2 West Arena  [Saturday 11:41:00 AM 213.0]
chan geyou ju st made. Lasthamels, Firsthian| 105 | 1420 |USEF Fourth Level Test 2 OJB|2 West Arena [Baturday | 10:15:00 AM
. . . LastMamens, Firsthan| 105 1410 |USEF Fourth Level Test 10 |2 West Arena  [Saturday 3:42:00 PM r 331.0)
d SCI"Ol | d own to th erl d erinqu estion (O I | [lastName0s, Firsthlan| 106 | 1500 |FEI Prix St. Georges O/BLMJG|2 West Arena  [saturday 3:32:00 AM r
. . . . Lasthame0?, Firstan| 107 30 |USDF Introductory Level Test|2 West Arena  [Saturday 1:27:00 PM -
click 9 Filter Conflicts to on |y view Lastame07, Firstan| 107 | 20 |USOF Introductory Level Test2 West Arera _[5aturday i d:37:00 P 1900
. . . . LasthameDs, FirstNan| 108 158 O |FEI Grand Prix TOC O/BLM/G#[2 West Arena  [Saturda PM
riders with conflicts) and see if the T T o e o e e el
iFilter Corf Refresh ‘ Close

conflict has been resolved (unchecked).

In this example, the conflict for entry

£ Rider Conflicts -
6 # 103 has changed from 18

Class Class Name Conflict Elapsed Mi

Time

. . .. Lasthame03, Firs 1230 |USEF Second Level Test 3 O/t|2 West Arena  [Saturday 10:35:00 AM v
minutes to o 34.5 minutes. ThIS IS LastMame03, Firs 6 103 1220 |USEF Second Level Test 20/l{2 West Arena  [Saturday | 11:09:30 AM I
. . . Lastiame 13, Firstian| 113 1230 |USEr Second Level Test 3 Ofi2 West Arena  |Gaturoay 10:43:00 AM

suff|C|ent for one rlder on one horse LastMame 13, FirstNan| 113 1220 |USEF Second Level Test 202 West Arena [Saturday | 11:01:00 AM q 12.0)
. .. . Lasthame 13, Firstan| 113 1330 |USEF Third Level Test 3 OfGI[2 West Arena  [Saturday 11:33:00 AM v 320

b utis not su ff| cient fo roneri d er on LastMame25, Firstian| 125 [103.1 AA|USEF Training Level Test 3 A#2 West Arena  [Saturday 1:46:00 PM g
. . Lasthame25, Firstan| 125 1020 |USEF Training Level Test 2 0)f2 West Arena  [Saturday 2:23:00 FM Ird 37.0)

tWO h ors es’ W h IC h ISW hy t h e e LastMame30, FirstNan| 130 |103.1 AAJUSEF Training Level Test 3 A#{2 West Arena  [Saturday 2:00:00 PM v
Lasthame30, Firstan| 130 1020 |USEF Training Level Test 2 0)f2 West Arena  [Saturday 2:30:30 FM Ird 305

Conflict boxes are still checked (FVD

automatically checks boxes if the A ] e

Elapsed Time is < 50 minutes).

* If not resolved, repeat the conflict resolution process to widen the spread between ride times.
* If it cannot be resolved by changing ride times, you have two options:
o Reschedule your show.
o Create a Rider Conflict class (see Temporary Rider Conflict (RC) Class).
o Contact the rider to see if the conflict time is ok. This can be done via email, text, or phone call. Email
or text is preferable as the rider’s return message is your written confirmation.

* Proceed down the list to the next rider with a checked conflict box.
* Open classes in conflict for the new rider.
* Repeat these steps for each rider with check marks in the conflict boxes.

NOTES:

* Some riders may simply be too close or classes too small to permit conflict resolution. Under unusual
circumstances, to accommodate riders with a conflict, a ride may be scheduled out-of-sequence with the
balance of the class. See Temporary Rider Conflict (RC) Class for the procedure.

* For small shows, the show secretary may want to communicate with riders when there are not enough rides to
accommodate the 50-minute rule. Many riders will be happy to ride lower level tests with less than 50 minutes
between tests. Many professional riders do not need more than 30 minutes for a warm-up and are happy to
accommodate a tighter schedule. However, you must get written permission (an email or text will work).

* Championship classes must be run in their entirety before another class may start; however, you can add extra
breaks or longer breaks to give more time, if necessary.

* You can also use the Rider Conflicts form to view riders with a long time between rides (they are not marked
with a check). Although not required, you may want to adjust ride times to lessen the time between rides.
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SECTION II. BEFORE THE SHOW

Scheduling > Step 8. Conflict Resolution > Other Conflicts
STEP 8. CONFLICT RESOLUTION > OTHER CONFLICTS:

* Conflict Resolution is also used to determine conflicts for:
o o Trainer: Displays conflicts for a trainer who may need to be with two or more horses.
0 Q Coach: Displays conflicts for a trainer who may need to be with two or more riders.
0 9 Horse: Displays conflicts for a horse that may have more than one rider.
o O Class: Displays conflicts (scheduling errors) whereby two classes overlap in one ring or there is a
lapse of time between two classes in one ring.

1t Scheduling

Class # Class# Class# Class# Class# Class# Class# Class#  View Conflicts Date

[123.00o] [122.0[o] | wl | wl | vl | vl | vl | ~ [ [ [saturday, June 20, 2020 [ Ok Close
Mo

* When finished with the first day, in the 9 Scheduling form, click @ Close.

1t Scheduling é

Class # Class# Class# Class# Class# Class# Class# Class#  View Conflicts Date e
[23.0[s] fz2zole] | [l | el | [l I [l [l |rder  []|saturday, June 20, 2020 [ ZE ‘ Close

* Re-select scheduling, proceed with conflict resolution for the next day(s) and repeat all steps above.

* If you had to move any classes during Conflict Resolution, if desired, go back to your blocking sheet and

make the changes made during the conflict resolution process.
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SECTION II. BEFORE THE SHOW

Scheduling > Step 8. Conflict Resolution > Temporary Rider Conflict (RC) Class

STEP 8. CONFLICT RESOLUTION > TEMPORARY RIDER CONFLICT (RC) CLASS:

* There will be times when you cannot resolve a rider’s conflict with the previous techniques. An example
is a class with only three or four rides, and one rider has two rides on two horses in the class. To fix this
type of conflict, you create a Temporary Rider Conflict Class (RC Class) that lets you schedule one ride
out of sequence with the balance of the class.

* Inthis example, we have a Training 2 class with four rides. One rider has two horses in the class. Since
training 2 provides 7.5 minutes per ride, if the rider is the first and last rides in the class, the second ride
will start 22.5 minutes after the start of the first ride. This is not enough time to change horses, much
less warm-up the second horse.

* Procedure:

o

Using the o View Class Copy button, create a new class that is a copy of the USEF Training Level Test
2 class. It might be named Training Test 2 RC, where the RC indicates it is a Temporary Rider Conflict
Class.

Using the 9 View Class Splitter button, move the conflicted rider into the RC class.

Schedule your show as usual. ldeally, schedule the RC class BEFORE the balance of the class. For
example, the RC ride might be at 8:00:00 AM and the balance of the class might start at 10:00:00 AM.
In this manner, the other riders do not have to wait for the conflicted ride to be completed.

The morning of the show, AFTER Day Sheets have been printed and BEFORE the original class is scored
and placed, using the o View Class Splitter button, move the conflicted ride back into the original
class.

Score and place the original class in the usual manner.

Finally, if desired, delete the RC class; however, this is not required as it is now an empty class so is not
seen on most reports.

# Class
ClassNumber [ 102.00 Text [102.0 [~ Closed Orline Entries (Equestrian Entries)
Class Name |USEF Training Level Test 2 Open CBLM Level Type [Training ~
Default Test  [Training Level, Test 2 2019 v Testof Choice [~
USEFCode  [t502 [ 14 Qualify Mo o
AHA Code li\,*@ @ Open [~ AA [~ RNR [ Other
Date |saturday, June 20, 2020 ) )
Ring |2 T — v J FEI eScores Information
Standard Fee ’W Qualifying Fee ’W
Prize [
Sponsor |Reﬂecﬁons for the Saddle
ReportStyle  [Standard and Breed v
Max Ribbons ’_6 [~ Exdude from eScores
Split for Awards ’7\, USEF eScores Only
K v E S H

Judgeate |
JudgeatH |
A Judge atC  [Brooox (S, ST), S
Judge atM |
JudgeatB |

7| |c

LA S B B

F P B M

Class (Lookup) - a] +]E€]E Close

NOTE: Notify the scoring section of an RC class. Otherwise,
they may view the RC class as a separate class with one rider.
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SECTION II. BEFORE THE SHOW

Scheduling > Step 9. Check Judge Hours > USEF Rules, Avoid Fines

STEP 9. CHECK JUDGE HOURS > USEF RULES:

USEF Rule DR126.2.d. Requirements for Dressage Competition Management.
d. Judges and Technical Delegates.
(1) No judge shall be required to officiate longer than 8 hours in one day, unless the judge has agreed in
writing, and cannot be required to be on the competition grounds longer than 10 hours.
(2) Judges must be given at least a 45-minute lunch break and at least a 10-minute break every 2 hours.

INTERPRETATION

* A judge may not be on the show grounds in an official capacity longer than 10 hours.

* A judge may officiate 8 hours in a day, exclusive of breaks and lunch. You may ask a judge if s/he will
continue beyond their 8 hours of officiating. Some will agree, some will agree but will charge punitive

overtime fees, and some will refuse. Check with the judges early enough so you can hire a part-time judge,
if necessary.

* Judges must have a break or lunch every 2 hours.
* Breaks must be at least 10 minutes; 15-minute breaks are appreciated.
* Lunch must be at least 45 minutes; 60-minute lunches are appreciated.

SYEP 9. CHECK JUDGE HOURS > AVOID FINES:

* Show management is responsible for complying with USEF rules and may be fined if the rules are not
followed.
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SECTION II. BEFORE THE SHOW

Scheduling > Step 9. Check Judge Hours > Judge Schedule Report

STEP 9. CHECK JUDGE HOURS > JUDGE SCHEDULE REPORT:

# Main Menu Q
XXXX Blue Horse Dressage
* You need to look at how many hours you Show Offce  Scoring Reports | Breed Show Reports
have scheduled for each judge (if you
have too many hours you will need to
. . During-Show
reschedule, get permission from the —— AnnounCer’s =
. . . . Class Schedule - Judge Assignment
judge, or hire a second judge for the ring). During-Show Day Sheets COI

. Day Sheets Standard
° Se|eCt o Maln Menu > e Reports > Post-Show g;;:l;;eis Scoring

9 During-Show > 0 Judge Schedule. Handuriten Score Sheets
Horse Inspection e
Rider's Schedule
Ring Steward's

« The @ Judge Schedule e Lestie Rautin ()

I  Judge Schedule - Fox Village Dressage - [m] ®
report opens.
« This report counts (@ Total | Fie Print preview 8
Time for Day, includin m [ EE Y
v & DO D0 E 5E 0B BE O3
brea kS/IUnCh that are IlSted Print Portrait| Landscape Size  Page One | Two More Word  Excel PDF Close Print
on the Day Sheets but not - Setup Page | Pages Pages~ ar XP5 Preview
Print Page Setup View Expart Close Preview e

breaks/lunch that are not
listed on the Day Sheets as

XXX Blue Horse Dressage

(see Break/Lunch between Judge Schedule
Classes). Therefore, if you e — Wm sttion
used this latter technique, sl

you would need to add time I, =
for these breaks/lunch. X :
* Click 0 Print to print the

G000 0600000000

report. o
« Click @ Close Print moimn  om o =n )
Preview to close the report. \m

Includes judging time and
breaks/lunch included in
the schedule. This cannot
have more than 8 hrs of
judging and cannot be
more than 10 hours.
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SECTION II. BEFORE THE SHOW

Scheduling > Step 9. Check Judge Hours > Day Sheets Standard Report

STEP 9. CHECK JUDGE HOURS > DAY SHEETS STANDARD REPORT:

# Main Menu Q

* Next, click o Main Menu > 9 Reports
> 9 During-Show > 0 Day Sheets
Standard report.

* The e Day Sheets report opens.

* |If you want a report for all show days,
click @ oK.

* If you want a report for one day, click the
0 Date drop-down arrow, select the e
Date you want to examine first. We will
look at Saturday.

« Click @ ok.

* The 9 Day Sheets (Standard) report opens.
* We will look at judge @ BXXXXXXX EXXXXXX O
Report.

XXXX Blue Horse Dressage

Show Office  Scoring Reports  Breed Show Reports

During-Show

Pre-Show Announcer's Py
Class Schedule - Judge Assignment
During-Show Day Sheets CDI
Day Sheets Standard
w Day Sheets Scoring
Entry By

Handwritten Score Sheets

1t Day Sheetse 1t Day Sheets 6 a

Date | - Date || v

* Leave blank for all days. *Leave

G_ oK | Cancel ‘ G_ 0K ‘ Cancel |

n m Saturday and compare it to the Judge Schedule

Ring: 1 J Allen & Associates

Judge at

E18AM 196 Gooooor Duoooooo: Aot #55
BITAM 111 Moo Heooooo Foooo:
BIBAM 173 Soox Mooox Rt ot
B4ZAM 1000 SCRATCHSCRATCH  SCRATCH

Judge at
BE4AM 126 Booooosr Booooo: Voo

Sudge st
10:25AM 188 Mooooo Brooooosx Soone
T3ZAM 176 Kook Hboooo-x000% Bxoozom X

Judge at

udge st

Saturday March 14, 2020 11:50 A4

2020 Blue Horse Dr ge 1
Day Sheets 3

Time  Entry Rider Horse: Test Stat/Div Q  Term E H € M B Tom %
Class: 153.0 FEI Grand Prix TOC Open CBLM GAIG Sponsored by; e Farm

Judgeat @ Bsooox Booos: (5 §

BO0AM 192 Boox Brooooon Moo @ =] oom

BOSAM 114 Lok Tox Boooo HB G sammsmr g

Class: 1520  FEI Intermediate TOC Open CBLM GAIG Sponsored by: Steel Horse Farm

Class: 151.0  FEI Prix St. Georges Open CBLM GAIG Sponsored by: Steel Horse Fam

P56

S03AM 177 Boox Oooox Hoooos Tox P o Q

S:12AM 108 Gooooonx Buoooooon  Sooo: HoooxLooox P56 Oem - e
S2TAM 131 Joooo Gosooon: [ PG Adsmhmot - -
SI0AM 154 B Sosomn Fanoan [ ] - e
5334M 161 Koooss Praooor Looox Trooane 6 o Q -
S4ZAM 172 Deox Soox Do L - e
S5TAM 122 Gooososr Swoor Sox Do Rox (S -
DDBAM 174 Soon Mo B0 Gox [ ] -

Class: 1320 USEF Third Level Test 2 Open CBLM Sponsored by: Exalt Farm

10:41AM 115 Lo Roosoonix [y 32
10:43AM 128 Sooo Luooont Wino0mo0et

10ETAM 171 A Oooooo: Aoaoooo

T1:05AM 183 Lo Buooo Baooor TX

Class: 121.0 USEF Second Level Test 1 Open Sponsored by: Stablemates

11:13AM 185 Loanoooo: Moot S0t Sonoox 21
11:20AM 189 Roooo: Reoooon: ot I ook ook 1 Adsmeuer -
T1Z8AM 118 Soon Hononooo Loooet 1 Aassmemr - - - —
11:35AM 157 Goonoooox Boooooonnr Soooa: Hooos foooox 21 e e

TI43AM 184 Booor Hooon Whonouon: Root 21 oo
Class: 123.0 USEF Second Level Test 3 Open GAIG Sponsored by: Stablemates

T1:50AM 179 Ruoooos: Lisx S000000% 33 Adssecter
11:58AM 175 oo Ot Soonoont o 23 =g
12:06PM LUNCH 45 MIN *Brazit*t “gradkt

Saturday, June 20, 2020

Q Boooox Booook (S 5
n e
T sdsmeser @ Seach
n on Q

R Q@ Srach

@ Boooox Boooo: (S 5
L

@ Boooox Booos: (S 5
32 Aasmam

32 oo Sorach

Q Beooos: Boooss (S 5
oo

@ Boooox Boooo: (3 5

Page1ofE
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SECTION II. BEFORE THE SHOW

Scheduling > Step 9. Check Judge Hours > Compare Judge Schedule Report &
Day Sheets Standard Report

STEP 9. CHECK JUDGE HOURS > COMPARE JUDGE SCHEDULE REPORT & DAY SHEETS STANDARD REPORT:

QJUdgeSchedule - Fox Village Dressage Leslie Raulin @ — O *
File Print Preview
= 0] @ D [ RSN
EE=e E[E] ==
Print Portrait| Landscape Size  Page One | Two Mare ‘Word  Excel  PDF Close Print
- Setup Page | Pages Pages~ or XP5S Preview
Print Page Setup Wiew Export Close Preview hd
XX Blue Horse Dressage
Judge Schedule
Judge/ Day
Start Time End Time Duration Class Oass Name Ring Station
B Exoodx (5, 5T)
Ssburday, Juns 20, 2020
sEmor FEI Jurioe Toam Test 1 MO [+
sEmor 244 FEI Jurie I il 1 MO [+
EOQOAM 2150008 18 min 1530 FEI Grand Frix TOC Opan CELM GAKG 1 oo0ooo0ooe c
B2 AM 35000 18 min 1520 FEI nbormadiate TOC Opon CBLM GG 1 oo0ooo0ooe c
E3EDAM 00700 0K 1R 3 1510 FEI Frix 81 Goorges Opan CELM GAIG 1 Xo00000000 [+
100700 AN 04700 AM 40 min 1320 USEF Thind Leved Tast 2 Opan CELM 1 Mooooooooos [+
104700 AN 12430 AM B min 130 USEF Seoonad Laved Teskt 1 Open 1 Mooooooooos [+
115030 AM 125130 FM 1k, 1 min 1230 USEF Seoond Laval Test 3 Jpen GAG 1 Mooooooooos [+
125130FM  23530FM 1 ki, 4 1120 USEF At Lovad Tast 2 Opon CELM 1 MO [+
Z3EDFW Z4330FM Tmin 1700 Py Cup TOC Open CELM GG 1 M0 00 [+]
Z4ZDFW  25030FM 16 m o USOF Introaiuciony Laved Test © Opan NR 1 M0 00 [+]
ZHADFW Z1330FM 14 min 1010 USEF TraningLlavel Tex 1 Opan 1 Xo00000000 [+
Z1ZDFW 41000FM 57 min. USEF TOC Open CELM GAIG (Mor Class 161 entlas| 1 Xo000000oos c
Tolall Thme forDay The ddm
| 557 AM BREAK 10 MIM B = ARkt
| 12:06 FM LUMCH 45 MIN FEE Braak ™ Dot
| 2:459 PM BREAK 10 MIN = Braah™ “hreat

* The 0 Judge Schedule Report shows the e Total Time for Day is 7 hr., 44 min. This complies with the
USEF maximum of 10 hours on the show grounds.

« The €) Day Sheets (Standard) report shows @) BREAK 10 MIN, € LUNCH 45 MIN and (@ BREAK 10
MIN, for a total breaks/lunch of 1 hr, 5 min. This complies with the USEF requirements for breaks (at
least 10 min) & lunch (at least 45 min) every 2 hours.

* The total judging time is (7 hr, 44 min) — (1 hr, 5 min) = 6 hr, 39 min. This complies with the USEF

maximum judging time of 8 hours.

* Repeat this comparison for all judges in all rings for each day to ensure you have complied by the USEF
rules. If not, you will need to adjust your schedule; otherwise, you could be fined by USEF.
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SECTION II. BEFORE THE SHOW

Scheduling > Step 10. Review Day Sheets Report

STEP 10. REVIEW DAY SHEETS REPORT:

* The last step of scheduling is to review
the Day Sheets Report (CDI or Standard).

* Click o Main Menu > Q Reports > e
During-Show > 0 Day Sheets Standard
(or Day Sheets CDI).

* The 9 Day Sheets report opens.

* Methodically go through each class, in
succession, to ensure no scheduling errors
have been made.

* Take a lot of time with this to ensure you find

any possible errors.

# Main Menu a

XXX Blue Horse Dressage

Show Office  Scoring  Reports  Breed Show Reports

During-Show

Pre-Show
During-Show

Post-Show

Announcer's ~
Class Schedule - Judge Assignment

Day Sheets CDI

Day Sheets Standard
Day Sheets Scoring
Entry By
Handwritten Score Sheets
[EEEEr CorbmmAdialm

;1 X300000000000
Entry R ider

155 Loooeooo Moo
i oo

S0 HODO0000E

157 C0000000 Ex00e0uno
124 B Keoo

i 1230

Lo

Satuiay, Movesber 27, 021 1105 &M

: 1530  FEI Grand Prix TOC Open CBLM GAIG Sponsored by: X3600000000
O Boaid oo iS5, 5 B: S Bheweo (S, ST
152 Exoo Boonoooood Moocoe cp Cpan q
131 Lo Tioex oo Hx e S At g

: 1520  FEI Intermediate TOC Open CBLM GAIG  Sporsomd by: XO0000000%
O Boonood Bxoe (5, 5
196 Cwocooo Doconocoor Moo S8 n Dpun -
173 Sooos Moo R T I Cpen 9
LR oo 1; wmAmeas @ Sgacn
Q000 SCRATCH SIRATCH SIRATEH 2 4 smen T

+ 15L0  FEI Prix St. Geomges Open CELM GAIG Sponsored by Xaoouoooosx

125 Looneon Boocoo iooeces G wm
177 Eied Cheees oo T =4 tmn g - - - - —
108 Caneoeoc Bxeoooone  Soeoe Heoooloos S0 tpen -
131 Boone Gosonone jr— o kA

154 B Ao [ i opn g - - - —
161 Kooooe Proa Lo oo G e g -
172 Do S e mn omen

152 Ceoonoor Soo Sx e Fhee = cpen - - - —
174 S Moo oo Gt 0 e g -

BRERK 10MIN T Bk s

i 1320  USEF Third Level Test 2 Open CBLM  Spons ond by : Mooosxns

1 B Beend (5, 5

155 McoofBeCoonses S 32 AdkAminr
1765 E0000 HIO000e 00000 Exorecon X 32 ddsAmar —_—
oo Roooooce Rooonooo M 32 Akt Areatar - - - -
3 S00x Leooor: WREOOC00 32 dctAmaar _
10E 71 A Coooooe BOoonce 32 Gpen _—
153 Lo B oo TH a2 tpen ek

i 1ZL0  USEF Second Level Test 1L Open  Sponsored by: Stablemates

‘SO0 FH0000E 24
ook T Ther St

Sa0000 HIooooe Ao
Woonoooos R

USEF Second Level Test 3 Open GAIG Sponsored by: Stablemates

1 179 Rigoeoo Lo SOOOO0000E 43 edAmtar -
1% 175 Mo Creck S e 3 WE g
LUNCH 45 MIN T Bk it

XXXX Blue Horse Dressage
Day Sheets

Saturday, June 20, 2020
Test Stat/Div @ Term E H € ™M B Toal %

£ Booroos Exooc (S, 5

©: Borens EXce (5, 5

2
24
24
N -

©: Borens EXce (5, 5
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SECTION II. BEFORE THE SHOW

Scratches Received AFTER Scheduling > Scratch Ride(s)
SCRATCH RIDE(S):

There are always horses or riders that come up with something just before or during a show, requiring them
to scratch (cancel) a ride in a class, or an entire show.

NOTE: This procedure is performed AFTER scheduling your show. For scratches received
BEFORE scheduling your show, see REFUNDS FOR SCRATCHES RECEIVED BEFORE SCHEDULING.

# Main Menu o

Show Office  Scoring  Reports  Breed Show Reports

XXXX Blue Horse Dressage

« Select € Main Menu > @ Show Office
> 9 Entries_ Show Information Py

Show Preferences

Show Fees

Payment Types

Credit Card Types

Stalls

Stall Groups

Classes

Teams
Horses e
People

Test Durations
Tt ke

1!’ Entry
Entry #| 105

Frooooox [ Koo Hxooooo
Summary Horse [ Owner Rider [Trainer Coach /Team Class Entries  Stabling Fees  Other Fees [ Payments

m Horse {Lockup) - 1'

|Fxxxxxxx [~ For Sale
Owner
m |Hxxxxxx, e | [~ MEED Owner's Signature
[ ucer [P B s
] The o Entry form openS. |Hxxxxxx, e “ L_I [~ MEED Rider's Signature
* Using the e Entry (Lookup) box, type in the 0o Age I NEED Parents Signature
Trai Trainer {Lookup)
Entry # and press the Enter key, o o) = 18| - e rranerssgraee
O R Coach (Lookup)
- m | : e EI [~ MEED Coach's Signature
* Use the G Entry (Lookup) drop-down arrow to
Se|eCt the Entry #. m Post Marked I él v Confirmation Mailed *
Balance —DDD|§| [~ Hold Elél
Entry Memo Entry is complete. Thanks!

EE Tracking # = If you are updating a rejected confirmation, dear the Confrmation Mailed
box and upload again. An update email will be sent to the entrant(s).
Also make sure you have either the rider or owner's email address entered.
Entries that do not have either email address will not be uploaded.

W | # | Upload Confirmations Close

| Entry {Lockup) e
L -
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SECTION II. BEFORE THE SHOW

Scratches Received AFTER Scheduling > Scratch Ride(s), Cont’d.

* Ensure you have the correct o Entry #.
e Click the e Class Entries tab.

# Entry
Entry #| 107 a
Froc Sx0000000x [ BX0000 G000
Summary Herse /Owner Rider [Trainer Coach /Team Class Enfries Stabling Fees Other Fees /Payments
Horse ‘Fxx SAAHNXHHAX e H [~ Fer Sale
Owner ‘Txxxx, THHHHK ‘ [~ NEED Owner's Signature
Rider ‘Gxxxxxxxx, Exx V F‘ [~ NEED Rider's Signature
DoB 3/27/1993| Age [~ NEED Parent's Signature
Trainer ‘Gxxxxxxxx, Exxxx " F‘ [~ NEED Trainer's Signature
Coach ‘ - F‘ [~ NEED Coach's Signature
Post Marked — é [¥ Confirmation Mailed *
Balnce S| E
Entry Memo Entry is complete, Thanks! SCRATCHED ENTRY 22 Jul.
EE Tracking # *If you are updating a rejected confirmation, dear the Confirmation Mailed
236625 box and upload again. An update email will be sent to the entrant(s).
Also make sure you have either the rider or owner's email address entered.
Entries that de not have either email address wil not be uploaded.
Entry (Lookup)
ﬁ ‘ I~ ® ﬁ "{‘f l& | Upload Confirmations | Close |

* Click on the 9 Expand button to expand the class selection (for all classes, this shows three lines of

information instead of the standard two lines).

] Entry

1t Entry

Entry #| 107

Froc Sxoo00000x [ Bx000 Gxoooooo
Summary Horse /Owner Rider [ Trainer Coach [Team Class Entries  Stabling Fees  Other Fees / Payments

Class Entries

L]

Entry # W

Prox Sxoooo0oxx [ Bxom0 Gooooooo

Summary Horse [ Owner Rider /Trainer Coach [Team ClassEntries Stabling Fees Other Fees [ Payments

Class Entries

. [|USEF First Level Test 2 Dpen CBLM No

LI}

Tnz 0 v 40.00]
First Level, Test 22013 ~
113.0 | . [USEF First Level Test 3 Open GAIG No V| 40 I]EI|

First Level, Test 32019 -

USDF Freestyle Eligibility

ole| [El

Total Class Entry Fees

= view

80.00

1120 | ||USEF First Level Test 2 Open CELM Mo ~ 40.00
Im L First Level, Test 2 2019 <] r =
== > Thursda_u| 1:21:30 PM|1 S | ~
F1130 | [USEF First Level Test 3 Open GAIG |Nn ~ | 40.00
= First Lewvel, Test 32019 w r v
Thursday] 1:55:30 PH[2 [ |
ol z I = |
™| FE £

USDF Freestyle Eligibility

= View

Total Class Entry Fees 80.00

Entry (Lookup)

B

Ty 88] W e

Upload Confirmations |

Close

Upload Confirmations |

| glEme (Lookup) - ﬁ W * |

Close
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SECTION II. BEFORE THE SHOW

Scratches Received AFTER Scheduling > Scratch Ride(s), Cont’d.

* Click on the @ Term Reason drop-down arrow in

the third row of the class/ride to be scratched.
* Select m Scratch.

P Entry

Entry #| 107

Prox Sxoo000xx [ Bx0om0 Gooooooa
Summary Horse [ Owner Rider /Trainer Coach [Team ClassEntries Stabling Fees Other Fees [ Payments

Class Entries
Class Name Qual/Div Fee
Test F5 Verily Subbed
Day Time Ring Term Reason
B 1120 | [USEF First Level Test 2 Open CBLM

First Level, Test 2 2013 <] r ~

Thursdzy] 12130 FM[T [ ) @
1130 | |USEF First Level Test 3 Open GAIG [Ma Eliminated
First Level. Test 3 2019 ] r
Thursday]  1:55:30 FM[2

O |].8|m|%

USDF Freestyle Eligibility
| View

Total Class Entry Fees 80.00

Verify that @ Scratch is in the box.

* Repeat for each class in the entry to be
scratched.

* The scratched rides will be annotated on the new

Day Sheets, score sheets, and other FVD reports.

Click @ Close to close the form and return to

the Main Menu.

1!’ Entry

Upload Confirmations | Close

glEntryﬂ.ookup) — 5 ﬁ "ﬁ' lv|

* [f the ring dressage test packets have not already
been distributed, write “scratch” on the test
label. Keep the test in the packet as it will be
used by the judge if you fill the scratch.

* As scratches often occur after the test packets
are distributed to the rings, you may want to use
a @ Schedule Changes form (this is not a FVD
report). It is a quadricate (4 sheets) carbonless
form that can be ordered from a printing
company. The form is completed by the show
participant, the data is entered in the computer,
and runners take copies to the scorers (white),
judge (yellow), steward (pink), and announcer
(goldenrod).

Entry #| 107

Pxx S$x000000cxx [ Ex000x Gro00000(X
Summary Horse [ Owner Rider [ Trainer Coach /Team ClassEntries StablingFees Other Fees | Payments

Qual/Div Fee
FS Verily Subbed
Term Reason

Class Name

Time Ring
LISEF First Level Test 2 Open CBLM

First Level, Test 2 2019 r "
Thursday| 1:21:30 F‘M|1 |Scralch ~
#1130 |« |USEF First Level Test 3 Open GAIG |No ~ | 40.00

First Level, Test 32019 ]
Thursday| 1:55:30 F‘M|2

I
|Scrach e
[ |

| | | |

o o2 [@].2|m|%

Total Class Entry Fees 80.00

USDF Freestyle Bligibility
| View

(13

=

AlEntryﬂ.ookup) — 9 ﬁ "{‘f *|

Upload Confirmations | Cloze |

SCRATCH Time Bridle ¥ { Class ¥ Arena #

Rider i Horse

ADD RIDE Time Bridle ¥ Class ¥ Arona ¥

Rider Horse

CHANGE TIME Bridle N Class ¥ Arena ¥ \

OLD Time NEW Time 7\
} e —— 3 — {

Rider Horse

CHANGE RIDER AND/OR HORSE | Time Class ¥ | Arena %

! Sirik

OLD | Bridie & Rider Horse ‘
— —_—

NEW l Bridle ¥ Rider Horse 1

WHITE ~ Scoring YELLOW - Judge PINK ~ Steward GOLDENROD - Announcer
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SECTION Il. BEFORE THE SHOW

Fill Scratched Rides > Scratches Not Subbed Report
SCRATCHES NOT SUBBED REPORT:

IMPORTANT: After you enter a scratch, use Upload Ride Times to list the scratch(es) on the FVD web site
so other riders may request the scratch(es). See UPLOAD RIDE TIMES TO FVD WEB SITE.

Before and during a show, riders may
want to fill a scratched ride.

Use the Scratches Not Subbed Report to
keep track of scratched rides that are
available to other riders. (Scratches that
have not been substituted with another
rider.)

Select @) Main Menu > @ Reports >
€ During-Show > @) Scratches Not
Subbed report.

The 9 Scratches Not Subbed report
opens.

This report lists rides that have been
scratched and are therefore available to
other riders. It is sorted by day and then
by ride time.

When a scratched ride is filled in the FVD
program, the ride is automatically
removed from the Scratches Not Subbed
Report.

# Main Menu Q
XXXX Blue Horse Dressage

Show Office  Scoring REEUHE Breed Show Reports

During-Show
Pre-Show Day Sheets CDI Py
Day Sheets Standard
During-Show Day Sheets Scoring
Entry By
Post-Show Handwritten Score Sheets
Harrow Schedule
Horse Inspection
Judge Schedule
Rider's Schedule
Ring Steward's
Scratches Mot Subbed

Show Roster
Stable Cards
Ctzhla | shale

e Scratches Mot Subbed - Fox Village Dressage Leslie Raulin @ - m} x
File Print Preview 7
| O £ e o X
= |0 0 & 3 = | X
Eant Portrait| Landscape  Size  Page One | Two More Word  Excel  PDF Close Print
Q ~ Setup Page | Pages Pages~ or XPS Preview
Page Setup View Export Close Preview e

NOTE: If you have a long Scratches Not
Subbed Report (many scratches), it may be
easier to open the day sheet and look up the
particular class for which a rider is looking
for aride. Available rides will have the word
“scratch” in the term column corresponding
to available ride times.

To print a paper copy of the Scratches
Not Subbed Report, click @ Print. As
time passes, be careful with the printed
report as the computer may have more
up-to-date information.

Click 0 Close Print Preview to close the
report and return to the Main Menu.

XXXX Blue Horse Dressage
Scratches N ot Subbed

ay Time Clam Class Name Test Ring
Thuredsy

Suncay, Novemoer 2%, 021 111148 Pmelof 1

Page: 1 |
Ready - —R4——+ 66%

Fox Village Dressage User Manual — 2021 Update 1.0.5.

269 *»L‘»; helpdesk@foxvillage.com www.foxvillage.com



SECTION II. BEFORE THE SHOW

Fill Scratched Rides > Open the Entry that Will Fill the Ride

OPEN THE ENTRY THAT WILL FILL THE RIDE:

# Main Menu o

Show Office  Scoring  Reports  Breed Show Reports

XXXX Blue Horse Dressage

« Select @ Main Menu > @ Show Office
Show Information
> 9 Entries. Show Preferences 2

Show Fees

Payment Types

Credit Card Types

Stalls

Stall Groups

Classes

Teams e
Horses
People

Tact Muratinne

# Entry 0
Entry #| 555
Blackie / Jxoooooooc Bxoox

Summary Herse /Owner Rider [Trainer Coach /Team Class Enfries Stabling Fees Other Fees /Payments

Horse [Blackie ) ﬂ [¥ For Sale
Owner Ao, Lo | [w NEED Owner's Signature
Rider [Breacx, e v E [~ NEED Rider's Signature
* The 0 Entry form opens. pos Age [ 70) [ NEED Parents Signature
* Use the @ Entry (Lookup) drop-down arrow or T e el
G type-in box to select the Entry # of the o ‘ . E e ot St

horse/rider pair that will fill the scratch.
Post Marked ’7@ [+ Confirmation Mailed *
e [ wm 8| pe BB

Entry Memo ‘

EE Tracking # *If you are updating a rejected confirmation, dear the Confirmation Mailed
box and upload again. An update email will be sent to the entrant(s).
Alzo make sure you have either the rider or owner's emal address entered.
Entries that do not have either email address will not be uploaded.

Entry (Lookup)
ﬁ v B ﬁ ki) l&| Upload Confirmations Close
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SECTION II. BEFORE THE SHOW

Fill Scratched Rides > Expand Class, View Scratches to Sub

EXPAND CLASS:

* Look at the o Entry # to verify that the correct
entry has been selected.

* Click the 9 Class Entries tab.

* The entry’s current class/rides are displayed.

* Click the 9 Expand button to display the
class/ride details.

VIEW SCRATCHES TO SUB:

* If the entrant is already in other classes/rides,
you will now see the O Day and Time for each
class/ride. In this example, this is a new entrant
without any classes/rides.

* Click the 9 View Scratches to Sub button. E

Continued on next page...

1t Entry

Entry # m

Blackie / Ioooooooc Bxooc
Summary Horse [ Owner Rider [Trainer Coach [Team ClassEntries Stabling Fees Other Fees [ Payments

Class Entries
+ Class Class Name Qual/Div Fee
Test F5 Verily
=l» ~ ~
e =
i=|
UUSDF Freestyle Eligibiity Total Class Entry Fees
| View

glEme {Lookup) - @g "ﬂ' k |

Upload Confirmations | Close |

Tt Entry

Entry # lﬁ

Blackie / Jxxo00000¢ Brxoox
Summary Horse /Owner Rider [ Trainer Coach [Team Class Entries  Stabling Fees  Other Fees / Payments

Class Entries
Class Class Name Qual/Div Fee
Test F5 Yerify Subbed
Day Time Ring Term Reason
| F &
-
(]
USDF Freestyle Eligibility Total Class Entry Fees
| View

E‘Emrv (Lookup) - @g ¥ lv|

Upload Confirmations | Close |
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SECTION II. BEFORE THE SHOW

Fill Scratched Rides > Select Scratch, Correct Qual

SELECT SCRATCH:

* The G Scratch - Sub form opens.
* Using the 0 scroll bar, find the class you want to
fill. In this example, it is a ride in Class 113.

* Select the scratch to be filled by clicking the
@ white box (it will turn black).
* Click 9 Sub.

* A @ Fox Village Dressage warning form opens.

* Click m Yes to fill the scratch with this
horse/rider pair (“sub this class entry” in FVD
terminology).

e The @ added class is now listed for this entry.

CORRECT QUAL:

* VERY VERY VERY VERY IMPORTANT:

o If this is a GAIG Q class for which the
qualifying fee was paid by both riders, you do
not need to do anything.

o If the previous rider did not request a GAIG Q
ride (as in this example) but the new rider
wants a GAIG Q ride (and has paid the fee),
click the @ Qual/Div drop-down arrow (or
use the type-in box) and select @ Yes.

o If the previous rider had a GAIG Q ride but
the new rider does not want a GAIG Q ride,
click the @ Qual/Div drop-down arrow (or
use the type-in box) and select @ No.

# Scratch - Sube

Time

Qual/Div Fee
Subbed

Term Reason

Ring

LISEF Training Level Test 1 Open

Training Level, Test 1 2019 V r

Thursda_l,l| 25330 F'M|1 T |Scratch i
113.00 . [USEF First Lewvel Test 3 Open GAIG Mo w | 40,00

First Level, Test 32019 V r

Thursda_l,l| 1:55:30 F'M|2 AR R R |Scratch v |

Sub ‘

# Scratch - Sub

Clazz # Clazz Name Qual/Div Fee
Test Subbed
Day Time Ring Term Reason
10710/ [USEF Training Level Test 1 Open Mo WV 40.00
Training Level, Test 1 2019 V r
Thursda_l,l| 25330 F'M|1 T |Scratch i
113.00 . [USEF First Lewvel Test 3 Open GAIG Mo w | 40,00
First Level, Test 32019 V r
Q Thursday]  1:55:30 PM]2 Hammarmnes [Scratch ¥

QSub ‘ Cloze ‘ v

Fox Village Dressage@

You are about to sub this class entry.

Do you want to continue?

(11 9%

P Entry

Entry # lﬁ

Blackie / Jooooooox Bxxx
Summary Horse [ Owner Rider /Trainer Coach [Team ClassEntries Stabling Fees Other Fees [ Payments

Qual/Div
Test F5 Verily
Day Time Ring

~ [USEF First Level Test 3 Dpen GAIG
First Lewel, Test 3 2019 v |
Thursda_u| 1:55:30 PM|2 I | " |

Fee
Subbed
Term Reason

"E

5
<
~a_|
=

AMATELIR A
CHILD

FEI CHILD
FEIJUMIOR
FEI PONY CHIL
HACK.

JRAR

JUMIOR
o If you do not edit Qual/Div, the Qual/Div jﬁmggﬁg’m
status of the PREVIOUS rider carries over to MNa
the NEW rider, which could result in usDF Freestyle gty | NON-FRU Bl Class Entry Fees [ 4000
~| 1 Open
confusing errors! SENIOR
glEmﬂ {Lookp) YOUNG ER v Upload Confirmations | Close |
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SECTION II. BEFORE THE SHOW

Fill Scratched Rides > Test Sheet Label for a Filled Scratch

TEST SHEET LABEL FOR A FILLED SCRATCH:

# Entry

If you want to print a label for the test, click the
o white box adjacent to the new class entry
(the box turns black).

Click the Q Single Test Labels button.

The e Test Labels form opens.

Select the 0 letter corresponding to the arena
position/judge for which you desire a label (this is
usually letter C).

Click @ ok.

# Test Labelse

Datz |

* Leave blank for all days.

Entry # lﬁ

Blackie / Jxooooooox Brxoo
Summary Horse /Owner Rider [ Trainer Coach fTeam ClassEntries  Stabling Fees Other Fees / Payments

Class Entries
ﬂ Qual/Div Fee
F5 VYerify Subbed
— Time Ring Term Reason
USEF Firgt Level Test 3 Open GAIG
J ‘ 1 First Level, Test 32019 " I [
ﬂ < Thursday]  1:55 30 FM[2 | o]
* v | | |
E J | FE &
[ [ | ~]
O

NOTE: A hand-written label will suffice
and is more cost effective as printing
one label will use an entire label sheet.

USDF Freestyle Eligibility

Total Class Entry Fees
« | View

Entry (Lookup)
B

Close |

k-] ﬁ i) *| Upload Confirmations |

udee | E H M B
coor E ol
[~ cor
I~ Small
QOK | Cancel |

The G Test Labels (Standard) report opens.
See PRINT LABELS AND INDEX CARDS for the
procedure to print labels and index.

Pull the correct test, label the test, and put

(6]

000K Blue Horse Dressage
Trrscay., Jure D, 2222
Class: 113.0 Test: 1-3
Entry # 555
Horse: Blackie
Rider: Juoooooo Ba
Tima: 45530 M
Fing F Hoecoroeo
Judge siC: dwex Bweeex (4, 8T)

Aot Amateur

c

it/them into the appropriate scribe packet or
send it to the judge’s stand if the tests have
already been distributed.

As scratches often occur after the test packets
are distributed to the rings, you may want to use
a 0 Schedule Changes form (this is not a FVD
report). It is a quadricate (4 sheets) carbonless
form that can be ordered from a printing
company. The form is completed by the show
participant, the data is entered in the computer,
and runners take copies to the scorers (white),
judge (yellow), steward (pink), and announcer
(goldenrod).

a SCHEDULE CHANGES

| Bridio # ] Class ¥

SCRATCH Time Arena &

Rider

| Horse

ADD RIDE [ Crass ¥

Rider

Time Bridle ¥ Arona ¥

| Horse

CHANGE TIME Class & Arena ¥

OLD Time

Rider

NEW Time

Horse

Class ¥ Arena #

Horse

CHANGE RIDER AND/OR HORSE | Time
oL

Bridic & Rider

NEW | Bridle ¥ Rider Horse

WHITE ~ Scoring YELLOW - Judge PINK ~ Steward GOLDENROD - Announcer
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(RIDER, HORSE,

OR LATE ENTRY)
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SECTION II. BEFORE THE SHOW

Entry Changes > Rider Substitution for an Already Entered Rider > Change Rider

After the scheduling and during the show, the following entry changes may be needed:
1. Rider substitution for an already entered horse/rider combination.
2. Horse substitution for an already entered horse/rider combination.
3. Late entry for a new horse/rider combination.

NOTE: Some show secretaries treat #1 and #2 as new entries with new
entry fees, etc. Your show can determine its own policy. #3 is a new entry.

RIDER SUBSTITUTION FOR AN ALREADY ENTERED RIDER > CHANGE RIDER:

NOTE: A rider substitution occurs when rider2 is taking ALL the rides of rider1 on horsel. The Entry # for
rider1/horsel can be used for rider2/horsel. If rider2 is only taking one/some of the rides of rider1 on horsel,
then the rider2/horsel combination is considered a new entry that requires a new Entry #, new fees, etc. If
the new entry is made after the show closing date, it may be considered a late entry.

* Select o Main Menu > 9 Show Office

> e Entries.

* Using the 0 Entry (Lookup) drop-down
arrow or type-in box, select the Entry #.

£ Enty
Entry # | 555
Blackie / Jxooo000c Bxxx
Summary Horse / Owner Rider /Trainer Coach /Team ClassEntries StablingFees Other Fees / Payments
Horse Blacke 1 | o Forsae
Owner ¥ NEED Owner's Signature
Rider [Brocx, Txoonooo: = » [~ NEED Rider's Signature
D08 [ 10/18/1951] Age [ 70| [~ NEED Parent’s Signature
Trainer B0, JX00000KK v F‘ [~ NEED Trainer's Signature
Coach F [~ NEED Coach's Signature
postMated [ &| [ Confirmaton Maled *
Balance 40.00 5‘ [v Hold ‘ i) |
Entry Memo
EETracking #  *Ifyou are updating a rejected confirmation, dear the Confirmation Mailed
box and uplead again. An update email wil be sent to the entrant(s).
Also make sure you have either the rider or owner's email address entered.
Entries that do not have either emal address will not be uploaded.
Entry (Lockup)
i3 ’—o—yj | W | Upload Confimatons | close |

* Ensure you have the correct 9 Entry #.
* If the sub rider is NOT already in your FVD
database, click the e Add Rider button and

follow the instructions in Rider.

* Using the 0 Rider (Lookup) drop-down arrow or
type-in box, select the name of the sub rider.

* Select the 9 Rider / Trainer tab and ensure the
sub rider’s information is complete and current.

# Main Menu o

XXXX Blue Horse Dressage

Show Office  Scoring  Reports  Breed Show Reports

Show Information
Show Preferences
Show Fees
Payment Types
Credit Card Types
Stalls

Stall Groups
Classes

Teams e
Horses

People

Tk P rabinmn

1t Entry

Horse |Blackie

Owner [0, Lioo

) |2

Boooood, Dooooond
Braoac, Pa
Brooonod Rioooo
Broo00ood, AXoaoo
Brooooooo, Axx
Baa0acanad, Moo
Broo000000;, Exo
[

Coonx, Koo
o000, DO
Ciooo0e, Rxoo
Caoo00, Axx
oo, Do
CUXHHAMAK, ANXHXK
C300000000(, Croeoooo
o000, Rxooooo

> |[£

@@ [ |3

Entry # m

Blackie / Ihoooooooc Bxooc
Summary Horse [ Owner Rider [ Trainer Coach /Team ClassEntries Stabling Fees Other Fees | Payments

¥ For Sale

¥ NEED Owner's Signature
[~ NEED Rider's Signature
[~ NEED Parent's Signature
[~ NEED Trainer's Signature
[~ NEED Coach's Signature

# Confirmation Mailed *

J# Hold EE

EE Tradking #

*1f you are updating a rejected confirmation, dear the Confirmation Mailed
box and upload again. An update email will be sent to the entrant(s).

Also make sure you have either the rider or owner's email address entered.
Entries that do not have either email address will not be uploaded.

Entry (Lookup)
B

T/ 3|

Upload Confirmations |

Close
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SECTION II. BEFORE THE SHOW

Entry Changes > Rider Substitution for an Already Entered Rider > Update Classes & Fees
RIDER SUBSTITUTION FOR AN ALREADY ENTERED RIDER > UPDATE CLASSES:

* Select the o Class Entries tab.
* Review the class entries and make any necessary
changes for the new rider:

o For example, for GAIG Q rides, rider1l may have
NOT requested a GAIG Q ride (No) but rider2
may request a GAIG Q ride (Yes).

In this example, Riderl did not request a GAIG
Q ride but Rider2 has requested a GAIG Q ride.
Using the 9 Div drop-down arrow, No must
be changed to 9 Yes.

The @ $15 Q fee is automatically added.

# Entry
Entry # lﬁ
Blackie / Axx Cxoxx
Summary Horse [ Owner  Rider /Trainer Coach /Team Class Entries  Stabling Fees  Other Fees | Payments
Class Entries
ﬂ Class Mame Qual/Div
Test FS Verify
j LISEF First Level Test 3 Open GAIG
= First Level, Test 3 2018 v
= E3 ~
=]
Qual/Div Fee /JUNIDFI
FS Verify JUNIDR/EMAT
723 x 55,00 JUNIOR/YOUN
b |— | | N o
= - HOM-FRO
— L Open

SENIO
YOUMG RIDER v

RIDER SUBSTITUTION FOR AN ALREADY ENTERED RIDER > UPDATE FEES/PAYMENTS:

To update fees, select the 9 Other Fees >
Payments tab.

Make necessary changes. Examples of new fees
may be USEF and/or USDF non-member fees,
entry Change Fee (not all shows charge this fee),
etc.

Check the new balance in the G Balance box. In
this example, Rider2 owes the $15 Q fee.

Collect and enter any new 0 Payments /
Credits, after which the balance should be $0.00
again.

Payments | Credits
Payment Type Credit Card

_F‘aypal a ~

Paypal
~

CC# / CKH#

122.00)
15.00]

E Tradking # Total Payments

Balance

6 B

&

1!' Entry

Entry #| 555
Blackie / Axx Cxxxx

Summary Horse /Owner Rider /Trainer Coach /Team ClassEntries Stabling Fees Other FEES; Payments

Other Fees
D escription

| I | Office Fee $30
Drug/Harse USEF

E xtension
30.00]
23.00]

30.00)
23.00)

-

Total Other Fees 53.00

Exp. Amount
123.00]
0.00}

Payments [ Credits
Payment Type Credit Card

DEE
=15

EE Tracking #

CCH / CK#

e

e

|uie

e

Total Payments m

Balance

L]

El&hyﬂ.ookup) — 5 ﬁ "{‘f *|

Upload Confirmations | Cloze |

* See Test Sheet Label for a Filled Scratch, for the procedure to print a new label. A hand-written label may
be used, or you can cross out the name of the original rider and hand-write in the name of the new rider.

Use the tests prepared for Riderl/Horsel but change the rider name to reflect the new rider. If the tests

have already been distributed, the scribe enters the new rider name.
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SECTION II. BEFORE THE SHOW

Entry Changes > Horse Substitution for an Already Entered Horse > Change Horse, Data

NOTE: A horse substitution occurs when horse2 is substituted for ALL the rides of rider1 on horsel. The Entry
# for rider1/horsel may be used for rider1/horse2. If horse2 is only being substituted for one/some of the
rides of rider1 on horsel, then the rider1/horse2 pair are considered a new entry that requires a new Entry #,
new fees, etc. If the new entry is made after the show closing date, it may be considered a late entry.

HORSE SUBSTITUTION FOR AN ALREADY ENTERED HORSE > CHANGE HORSE:

* Proceed as for Rider Substitution for an Already
Entered Rider, except for the horse.

# Entry

Entry # lﬁ

Blackie [/ Jxoooooox Brooc
Summary Horse [ Owner Rider /Trainer Coach /Team Class Entries Stabling Fees Other Fees [ Payments

Horse ~ nt [¥ For Sale
Elackie ~
Elackie =

o= B A Wind R | CEER TS e T
Brooo *_

- Broood Paooooo e

Rider ~ NEED Rider's Signature
Bacxx TX r Sio
Brooon Groog
Baaaoa Swoooooe [~ NEED Parent's Signature
Caxx Pax
3 -

Trainer C ?- [~ NEED Trainer's Signature
Coox Gxxx
Caxxnx -

Coach 000000 - [~ NEED Coach's Signature
Co000000
CHNHHNHN ha
Post Marked | =] ¥ Confirmation Mailed *
w0 & prs BB

HORSE SUBSTITUTION FOR AN ALREADY ENTERED HORSE > CHANGE HORSE DATA:

¢ Select the o Horse / Owner tab and ensure the
new horse and owner information is complete,
current and in the entry packet.

1t Entry
Entry # | 555
Bxoox Axax Whoooo Rxoood /| Txoooooooc Brxoox
Summary HUI'SE&:EF Rider [ Trainer Coach fTeam ClassEntries Stabling Fees Other Fees [ Payments
Horse Information Page 1 page 2
Mame Cards Verified
|Bxxx A W00 Raooa USEF # USEF Expiration
Breed Morgan JH| ¥ cogans o [ [Fifetime o~
Sex [Gelding - [ USDF # USDF Expiration |
Color Badk v |id| [ Vecdnes, [e338333 |Lifetime v
Height [15.3 )il | |
Sire Moo Hicooooo | | >
Dam Facxx Bacxeax Mao Country of Birth |usa Year of Birth 2001
Dam's Sire Breeder Passport #
Owner (Lookup) - Microchip #
|Dxxxxxxx, 0000000 | B
Owner USEF Information Page 1 Page 2
First Name Last Name Cards Verified
| Booooo: |Drconon USEF # UUSEF Expiration
Entity Type  [Individual - [~ Volunteer [4444444 [tpoz [OIW
Address |3109 Bxxacx G Dxc USDF # USDF Expiration |
City/State/Zp [Froxooo MD [21704 9555555 = |
Country usa [~ safe Sport |
Telephone 1112223333 | | =T
E-mail * |xxxxxx@:emai|‘cnm DOB 9/12{1974  Age
Citizenship  |usa Rider Status [adult Amateur o] TIN |
Entry (Lookup)
ﬁ | - ® ﬁ W * | Upload Confirmations | Close
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SECTION II. BEFORE THE SHOW

Entry Changes > Horse Substitution for an Already Entered Horse and Rider >

Update Classes & Fees/Payments

UPDATE CLASSES:

* Select the 9 Class Entries tab.

« Review the @ class entries and make any
necessary changes for the new horse (an example
is adding or deleting qualification status).

UPDATE FEES / PAYMENTS:

* To update fees, select the o Other Fees /
Payments tab.

* Make any necessary changes. Examples of new
fees may be USEF and/or USDF non-member
fees, entry Change Fee (not all shows charge this
fee), etc.

* Check the new balance in the e Balance box.

* Collect and enter any new 9 Payments /
Credits, after which the balance should be $0.00
again.

1t Entry

Entw#’ﬁ
Brood Avox Whookx Ryooax [ Jx000000cx Bxxx

Summary Horse [ Owner Rider [Trainer Coach fTeam C|ESS§mT\ES Stabling Fees  Other Fees [ Payments

Class Entries

Class Class Mame Qual/Div
Test FS Verily
3 LISEF First Level Test 3 Open GAIG
First Level, Test 32019 e r
* v ] |
w =3

EL% CARNE

USDF Freestyle Eligibility Total Class Entry Fees
| View
Entry {Lookup)
ﬁ [ - B ﬁ ot h| Upload Confirmations | Close |
Tt Entry
Entry #| 555

Broox Axx Whaaxx Rxooax [ hooooooos Bxoax

Summary Horse /Owner Rider [Trainer Coach [Team Class Entries  Stabling Fees Other Fees /Payments

Other Fees
ﬂ Desctiplion Qry Rate Extension
P |Office Fee $30 V 1 30.00) 30.00)
j Drug/Horse USEF - 1 23.00] 23.00]
* ~ 1
=
Total Other Fees
Payments [ Credits 9
ﬂ Paymenl Type Credit Card CCH# / Ck#t Exp.  Amount
b |Pavpal ~ ~ 123.00)
j Paypal = = 15.00]
* w W
EE Traddng # Total Payments
e Balance $10.00 %

Upload Confirmations | Close |

E‘Emrv (Lookup) - @g ¥ lv|

* See Test Sheet Label for a Filled Scratch for the procedure to print a new label. A hand-written label may
be used or you can cross out the name of the original rider and hand-write in the name of the new

horse.

* Use the tests prepared for Riderl/Horsel but change the horse name to reflect the new horse. If the

test has already been distributed, the scribe enters the new horse name.
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SECTION II. BEFORE THE SHOW

Entry Changes > Late Entries

LATE ENTRIES:

NOTE 1: A late entry occurs when a new horse/rider pair are entered in the show after the closing date (and
presumably after scheduling). This could be a completely new entry (new horse and new rider) that show
management has allowed into the show. It could also be a rider or horse substitution where the new
rider/horse pair does not take all the rides of the original rider/horse pair. For example, rider1/horsel are
scheduled for Training 2 and Training 3. After the show closes, a change is requested so rider1/horsel are
riding in the Training 2 class and rider2/horsel are riding in the Training 3 class. Since rider2/horsel are not
taking all the rides of rider1/horsel, rider2/horsel are a new (late) entry. They are entered as a completely
new entry with a new Entry #. They are NOT charged the USEF horse/drug fee, stabling/grounds fee, etc. as
that was already paid with the original entry.

NOTE 2: After you have scheduled your show, it would be very difficult to add new ride times for a new entry;
therefore, it is best if the new entry is only allowed to fill scratches. An exception could be an RC ride schedule
before the original first ride or after the original last ride.

NOTE 3: Many shows charge a late fee for late entries. The fee is typically S50. This is a show management
decision that must be stated in the prize list.

* Late entries are entered the same as regular entries, except you are usually filling scratched rides.

* Print a new label. A hand-written label may be used, or you can cross out the name of the original horse
& rider and hand-write in the name of the new horse & rider.

* Use the tests prepared for the original (scratched) entry but change the entry #, horse name, rider name,
rider status, and Q status to reflect the new entry. If the test has already been distributed, the scribe
enters the new information.

Fox Village Dressage User Manual — 2021 Update 1.0.5. & 279 helpdesk@foxvillage.com www.foxvillage.com



SECTION Il. BEFORE THE SHOW

WAIT LIST
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SECTION VIII. TIPS & TRICKS

Wait List > Introduction, Place an Entry on the Wait List

INTRODUCTION:

* Before and/or during a show, you may receive late entries, riders may want to change classes and/or ride
in additional classes for which you have no openings, etc.; therefore, you may want to put them on a
Wait List for each requested class to more easily fill scratches.

* The FVD Wait List is for specified entry/class combinations.

* A Wait List may be handled a number of different ways, including the following:

1. For entries not yet in the show, keep a file of the entries and put them in the show if you get an
appropriate scratch. This method is not recommended as it is difficult to remember who is waiting
for what.

2. For entries not yet in the show, you can use Check List feature to create a list in FVD; file the entries
and pull the entries if you get an appropriate scratch. Refer to this list whenever you get a scratch.
Notify entrants they are on a waiting list. This method is a little bit better than #1 as you have a
master list of waiting entries. See NOTE.

3. Forentries already in the show, use the FVD View Wait List form and Wait List report, as discussed
below.

NOTE 1: Check List is designed as a check list for show
preparation steps, such as ordering ribbons and emailing
the prize list. Using it as a Wait List is an alternate purpose.

NOTE 2: Notify entrants if they are on a waiting list.

PLACE AN ENTRY ON THE WAIT LIST:

* The following covers method #3.

* If not already entered in FVD, enter the entry as in EE ONLINE ENTRIES, SNAIL MAILED SHOW ENTRIES
CREATED WITH EE, SNAIL MAILED SHOW ENTRIES, and DETAILS OF A FVD ENTRY.

# Main Menu 9

Show Office  Scoring  Reports  Breed Show Reports

XXOX Blue Horse Dressage

* Select o Main Menu > Q Show Office
> e ClaSSES. Show Information -~

Show Preferences

Show Fees

Payment Types

Credit Card Types

Stalls

Stall Groups

Teams e

Entries

Continued on next page...
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SECTION VIII. TIPS & TRICKS

Wait List > Place an Entry on the Wait List, Cont’d.
e The 0 Class form opens.

# Class 6
Class Number ,—m' Text I—l [~ Closed —Online Entries (Equestrian Entries)
Class Name USDF Introductory Level Test A Open NR Level Type |Exempt Non-Members Orly v
Default Test  [Introductory Walk-Trot Test A 2019 ~ Test of Choice [~
USEF Code  [1598 il Qualify [roq -
AHA Code o @ [# Open [~ AA [~ RfYR [~ Other
Date Thursday, June 20, 2222 ~ @
; —FEI eScores Information
Ring 1 ¥0000000000 L
Standard Fee 35.00 Quaifying Fee | 50.00
Prize
Sponsor Class Sponsor
Report Style Standard and Breed v
Max Ribbons [ [~ Exdude from eScores
Split for Awards | USEF eScares Only
K v E S H
Judge atE -
Judge atH v
A Judge atC  |Bxoox (S, 5T), Broooo v ); | C
Judge atM o
Judge atB o
F P B R M
Class (Lookup! |
==y na) alse _o= |

* Using the 6 Class (Lookup) drop-down or type-in box, select the @ class for which you want to put an
entrant on a waiting list. In this example it is Training 3.

# Class
Class Number 103.0 Text |103.0 [~ Closed r—Online Entries (Equestrian Entries)
Class Name |USEF Training Level Test 3 Open GAIG Level Type |Training -
Default Test Training Level, Test 3 2019 v Test of Choice [~
USEF Code 1502 il Qualify Q Allowed -
AHA Code o @ [# Open [~ AA [~ RNR [~ Other
Date Thursday, June 20, 2222 v
. —FEI eScores Information
Ring 1 Xa00000000000 L
Standard Fee 40.00 Qualifying Fee I 55.00
Prize
Sponsor Class Sponsor
Report Style Standard and Breed ~
Max Ribbons 6 [~ Exdude from eScores
Split for Awards |O/ATY - | USEF eScores Only
K )i E 5 H
Judge atE o
Judge atH o
A Judge atC  [Broook (S, ST), Sxxx ~ V2 | C
Judge atM o
Judge atB oo
F P B R M
Class (Lookup) 5
5| a|=|n| o |
FoomsTsTow Class # | Class Text | Class Name ~
[ES— i 1 USDF Introductory Level Test A Open NR.
2.00 2.0 USDF Introductory Level Test B Open MR
3.00 3.0 USDF Introductory Level Test C Open MR
11.00 11.0 OPPORTUNITY USEF Training Level Test 1 Op
12,00 12.0 OPPORTUNITY USEF Training Level Test 2 Op
101.00 101.0 USEF Training Level Test 1 Open
102.00 | 102.0 USEF Training Level Test 2 Open CBLM
102.10  102.1 USEF Training Level Test 2 AJY CBLM
Continued on next page...
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SECTION VIII. TIPS & TRICKS

Wait List > Place an Entry on the Wait List, Cont’d.

* Verify that the correct 0 Class # is displayed.

* Click the 9 View Wait List button.

# Class

Class Number
Class Mame
Default Test
USEF Code
AHA Code
Date

Ring
Standard Fee
Prize
Sponsor
Report Style
Max Ribbons

103.0 Text [103.0 ™ Closed Online Entries (Equestrian Entries)
|USEF Training Level Test 3 Open GAIG Level Type \Training i
|Tra\ning Level, Test 3 2019 " Testof Choice [~
1502 vl Quialify Q Allowed "
i [# Open [~ AA [~ RNR [~ Other

|Thurst:|a3«'r June 20, 2222

FEI eScores Information

| 1 ¥00000000000

40.00

5

Qualifying Fee 55.00

|Class Sponsor

|Standard and Breed

]
Spiit for Awards [O/ATY + | USEF eScores Only

E

e

[~ Exdude from eScores

S H

|Bxcae (5, 5T), Swxx

i | e

£

K v
Judge atE |
Judge atH |

A Judge at C

Judge atM |
Judge atB |

F P

Class (Lockup)

5 ——

B

R M

o nls| al+s]

Close

ot Wait List
Entry # Horse

e The 9 Wait List form opens.

* Use the @ Entry # drop-down or type-in box to
select the entry you want to put on the wait list
for the class. In this example, it is Entry # 106.

* Click m Close.

s 9

105

107
108
109
10
m
12
13
114

ot Wait List
|4 o
1 Horzed First1 Last1 ~
102 Huwusn 2 Ko 5 e
103 bl o i Ko bl
104 Bl gt W et Rl i O s

F iz

F HEHAR
S Hurrnn L
A

R

F iz

S L
SRR

Emmm Ha

K Higzz

Commmmnmn Eummmunnng
E HRHRRARS AHHRRR
Lt B

A Hererg

E snnnns Hunrnnsss
D T
Lmst Tt
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SECTION VIII. TIPS & TRICKS

VIEW WAIT LIST REPORT:

The Wait List Report gives you a report of all
classes for which entries are on the Wait

List.

e Select o Main Menu > 9 Reports >
9 During-Show > e Wait List Report.

* The 9 Wait List report opens.

* The report contains:

©)
@)
@)
@)
@)

O Dpay

0 Class # and Class name
e Entry #

9 Horse name

@ Rider name

* Thereportis sorted by Day,
Class #, then by Entry #.

* If you have a scratch in a class

that has riders on the Wait List,
you can refer to the list to fill the
scratch (see Fill Scratched Rides).

Wait List > View the Wait List Report

# Main Menu G

XXXX Blue Horse Dressage

Show Office  Scoring Reports  Breed Show Reports

Pre-Show
During-Show

Post-Show

During-Show

Day Sheets CDI ~
Day Sheets Standard

Day Sheets Scoring

Entry By

Handwritten Score Sheets
Harrow Schedule

Horse Inspection

Judge Schedule

Rider's Schedule

Ring Steward's

Seratches Not Subbed

Show Roster
Stable Cards
Stable Labels
Stable

Team Roster

Total Stable
v

Day Class

Thursday

NOTE: The Wait List does
not show the day/time the
wait status was entered in
the program. If you want to
give priority based on the
day/time it was entered in
the program, make a hand-
written annotation.
Alternately, if you are
assigning entry numbers in
order of sequence, the entry
with the lower entry #
would get priority over an
entry with a higher number.

Thursday, December 18, 2021 5:45 PM

XXXX Blue Horse Dressage
Wait List

Entry # Horse

1 USDF Introduckony Level Test A Open MR

102 Meoeot boor

103.0 USEF Training Level Test 3 Open GAIG

107 Faox Biococeoo

00

Hoooo: Meoooeoer

Eoooc Gioecooent

Pege1aofl
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SECTION VIII. TIPS & TRICKS

Wait List > Delete Entry from the Wait List

DELETE ENTRY FROM THE WAIT LIST:

After an entry is entered in the requested class, or if the entry withdraws the request, the entry must be
manually removed from the wait list.

* Select 0 Main Menu > Q Show Office

> €) Classes.

* The 0 Class form opens.

# Main Menu o

X0 Blue

Show Office  Scoring  Reports  Breed Show Reports

p

Horse Dressage

Welcome to the Show Office

Show Information
Show Preferences
Show Fees
Payment Types
Credit Card Types
Stalls

/)

-
) Entries

Hrreas

'\

Stall Groups
Teams B

it Classo
Class Number ,_m' Text I—l [~ Closed —Online Entries (Equestrian Entries)
Class Mame USDF Introductory Level Test A Open MR, Level Type |Exempt Mon-Members Only
Default Test  [Introductory Walk-Trot Test A 2019 Test of Choice [~
USEF Code  [1598 oI Qualify No Q
AHA Code . ﬁ [# Open [~ AA [~ R/YR [~ Other
Date Thursday, June 20, 2222 @
; —FEI eScores Information
Ring 1 00000000000 @
Standard Fee 35.00 Quaifying Fee | 50.00
Prize
Sponsor Class Sponsor
Report Style |Standard and Breed
Max Ribbons [ [~ Exdude from eScores
Split for Awards . USEF eScores Only
K v E S H
Judge atE
Judge atH
A Judge atC  |Bxoox (S, 5T), Broooo »~ | C
Judge atM
Judge atB
F P B R M
Class (Lookup)
AF=wal a8l al=|s =

Continued on next page.
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SECTION VIII. TIPS & TRICKS

Wait List > Delete Entry from the Wait List, Cont’d.

* Using the 9 Class (Lookup) drop-down or type-in box, select the G Class from which you want to
delete an entry from the Wait List. The example is Training 3.

# Class
Class Number 103.0 Text |103.g [~ Closed —0Online Entries (Equestrian Entries)
Class Mame |JSEF Training Level Test 3 Open GAIG Level Type |Training -
Default Test Training Level, Test 3 2019 - Test of Choice [~
UUSEF Code 1502 wicl Qualify [ Alowed =
AHA Code v ﬁ W Open [~ AA [~ RNR [~ Other
Date Thursday, June 20, 2222 e
; —FEI eScores Information
Ring 1 X30000000000¢ L
Standard Fee 40.00 Qualifying Fee I 55,00
Prize
Sponsor Class Sponsor
Report Style Standard and Breed e
Mzx Ribbons 3 [~ Exdude from eScores
Spiit for Awards |0/ATY + | USEF eScores Only
K v E S H
Judge atE v
Judge atH ~
A Judge atC  [Boooood (S, ST), Sxoox - C
Judge atM v
Judge atB v
F B R M
| a] | Close |
Foomrrsmon Cass # | Class Text | Class Name ~ A4
RS i 1 USDF Introductory Level Test A Open MR
2,00 2.0 USDF Introductory Level Test B Open NR
3.00 3.0 USDF Introductory Level Test C Open MR
11.00 110 OPPORTUNITY LUSEF Training Level Test 1 Op
12.00 12.0 OPPORTUNITY USEF Training Level Test 2 Op
101,00 |101.0 USEF Training Level Test 1 Open
102,00 |102.0 USEF Training Level Test 2 Open CBLM
102,10 1021 6 USEF Training Level Test 2 AJY CELM %
0 0 r Ti
103,10 |103.1 USEF Tralnlng Level Test 3 AJY GAIG
* Verify that the correct o Class # is displayed.
* Click the 8 View Wait List button.
# Class
Class Number 103.0 Q Text |103 i} [~ Closed —Online Entries (Equestrian Entries)
Class Name USEF Training Level Test 3 Open GAIG Level Type |Training -
Default Test Training Level, Test 3 2019 - Test of Choice [~
UUSEF Code 1502 wicl Qualify [Q Allowed =
AHA Code o @ ¥ Open [~ AA [~ RNYR [~ Other
Date Thursday, June 20, 2222 e @
. —FEI eScores Information
Ring 1 000NN e .@
Standard Fee 40.00 Qualifying Fee I 55.00
Prize
Sponsor Class Sponsor
Report Style Standard and Breed w
Max Ribbons 3 [~ Exdude from eScores
Split for Awards |0/ATY + | USEF eScores Only
K v E S H
Judge atE v
Judge atH v
A Judge atC  [Booox (S, ST, Sxxx ~ > | C
Judge atM o
Judge atB o
F P B M
Class ﬂ.ookup}
| ' Q] | . | =5 | | Close |
Continued on next page...
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SECTION VIII. TIPS & TRICKS

Wait List > Delete Entry from the Wait List, Cont’d.

£ Wait List 6

Entiy # Horse Rider

it Li . 11 » SR 10 L B
« The @) Wait List form opens and the ) wait Y e s B

listed entries (in this example, #106) is/are listed.
* To select the entry you want to delete, click the
m white box adjacent to the entry number. The
box is now black and the arrow is gray.
* Click the @ Delete Entry button.

o

ﬂgy

Fox Village Dressage @

You are about to remove this entry’s ride from the wait list.

A @ Fox Village Dressage warning message

Opens' Do you want to continue?
* Click @ Yes.
@ -
ot Wait List
Entry # Horse Rider
» v 15

* The @ entry is no longer on the Wait List for this
class.

* Click @ Close.

s 2
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SECTION Il. BEFORE THE SHOW

RIDE TIM

5
&L

Fox Village Dressage User Manual — 2021 Update 1.0.5. Q 288 Q helpdesk@foxvillage.com

www.foxvillage.com



SECTION II. BEFORE THE SHOW

Ride Time Notification > USEF Rules, Methods, Upload Ride Times to the FVD Web Site

RIDE TIME NOTIFICATION > USEF RULES:

b. Competition Schedule.

USEF Rule DR126.2. Requirements for Dressage Competition Management.

2. Organizers must prepare a time schedule including all rides. If possible, competitors should be notified
of their riding times prior to arrival at the competition.

class.

NOTE: By convention (but not USEF rule), riders should know their ride times about a week before the first

RIDE TIME NOTIFICATION > METHODS:

* Once you have established your show’s ride times, you can provide them to the competitors in four

methods:

1. FVD Web Site: Post ride times using the FVD Upload Ride Times and & Results to Web service (see

below).

2. Your Web Site: Save ride times as PDF files and post on your web site.

w

Email: Save ride times as PDF files and email to competitors.

4. Snail Mail: Print ride times and snail mail to competitors.

RIDE TIME NOTIFICATION > UPLOAD RIDE TIMES TO FVD WEB SITE:

* You must first register your show with
FVD. See REGISTER A SHOW WITH FVD.

* Click o Main Menu > e Fox Village
Dressage Online Tools > 9 Upload Ride
Times.

Continued on next page...

# Main Menu o

XXXX Blue Horse Dressage

Show Office  Scoring  Reports  Breed Show Reports

Show Information ~
Show Preferences
Show Fees
Payment Types
Credit Card Types
Stalls
Stall Groups
Classes
Teams
Entries
Horses
People
Test Durations
Test Editor
Scheduling
Income
Expenses
Check List hd

| Your license renewal date is 8/1/2022.

Fox Village Dressage Online Tools

Fquestrian Entries Integrated Onfine Tools

Register Show | Upload Confirmations | Upload Ride Times | Upload Results n

Publish Show | Import Online Entries | Close Show |
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SECTION II. BEFORE THE SHOW

Ride Time Notification > Upload Ride Times to the FVD Web Site, Cont’d.

@6 Upload Ride Times 8 Results to Web

Welcome to the Ride Times & Results Upload Process.

This feature will upload your current show's ride times & results to the Fox Village
Dressage Ride Times & Results website,

The 0 Upload Ride Times & Results to Web
form opens.

Warning: Do not dlose Fox Village Dressage or shut down your computer during
the ride times & results upload process,

Click here to view Ride Times & Results website

If you would like to upload your ride times or your results, dick Upload Now below.

|

Click 6 Upload Now to upload your ride times. Upload Now

If you are at the show and would like to stream your live results to the website,
use the buttons below to start and stop the service. Once you dick the Start
button, your results will be uploaded every five minutes until you dick the Stop

A 0 Fox Village Dressage information form
opens to let you know your ride times have been
uploaded.

Click @ OK.
You can also generate the URLs to your show's web pages on the Fox Village
7 Dressage Ride Times & Results website. Click the Generate button below to
x Village Dressage generate the URLs. Then you can copy and paste them to your wehbsite.

Generate URLs

Start

1l

L

o Ride Times & Results uploaded successfully.
URL for "By Class™

URL for "By Rider™

7

URL for "Scratches™
|
Close
To generate URLs to post links to the information
on your web Siter click e Generate URLs. You can also generate the URLs to your show's web pages on the Fox Village
The URLs for your results @ By Class, () By e e

Rider and m Scratches are inserted into the

bOXES Generate URLs ‘:’

Click each @ Click here to view to see the URL for "By Class™ Click here to view
information linked by the URL. 1http:,|',|’v~.'m.'w.ff::xvillage.|:omﬂ:'la'DShowResuItstIassList.aspx?sh=2_?-"?2&st=1 .

X LRL for "By Rider™ Click here to view
Copy and paSte each URL to your web site to 1ht|:p:,.',.’wuwx'.foxvillage.|:omfF'u'DShowResuItsziderList.aspx?sh=2??2
provide links to the information on the FVD web URL for “Scratches” Click here to view
site 1hth3:ﬂl.r\'u\'u\'.foxvillage.com,.’F'u'DShov\'ResultsfScrahjﬂ.aspx?sh=2??2
Alternatively, email the links to all the riders. @ Close

Click @ Close to return to the main menu.

See UPLOAD SHOW RESULTS TO THE WEB for information on streaming live results during the show.
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SECTION II. BEFORE THE SHOW

Ride Time Notification > FVD Rider’s Schedule Report

* There are two FVD reports commonly used to

provide ride times to competitors:
o Rider’s Schedule Report
o Day Sheets Standard Report

RIDE TIME NOTIFICATION > FVD RIDER’S Pre-show meuncers ~
Class Schedule - Judge Assignment
SCH EDULE RE PORT: During-Show Day Sheets CDI ¢ ¢

* Select o Main Menu > e Reports > Handariten Sore Sheets
€© During-Show > @ Rider’s Schedule. Horse Inspection

* The 9 Rider’s Schedule report
opens.

* The reportis an alphabetical
listing (by rider last name) of all
riders that provides:

FirstName LastName (rider)

Day

Ride Time

Ring

Entry #

Horse (name)

Class (#)

Test Name

Qual/Div (Yes, No)

Judge names/locations

O O O0OO0OO0OO0OO0OO0OO0oOOo

# Main Menu Q

Show Office  Scoring  Reports  Breed Show Reports

XXXX Blue Horse Dressage

During-Show

Day Sheets Standard

Post-Show Day Sheets Scoring
Entry By

Scratches Not Subbed

Chmus D mebar

XHXX Blue Horse Dressage

Rider's Schedule
Dy RideThne Fing Enty # Home Clagc Teed Mame S uslDiy
Judgs & E Judge stH Judge &t ¢ Judge &t M Judge stE
G Looox Aocxxx
Exaday  ZIGFM 1 0 A0 143 P 1600 Socond Lowel Ted 2 2019 P
Bueaoi Exood (5, ET)
0 Saburday S1EFM 1 Hounoono 143 P 1610 UEDF Fresside, First Lowd 2019 Par
Sxnx B (5, ET)
Loooooc
Sxarday 952 AM 23 2000 140 Dooodo 1430 Fosth Lo, Test 22019 P
ﬁ e Voo (R, ET)
Eaburday A3 A F3 X 140 Dooooo 1330 THnd Level Test 3 2019 Par
Bhoooo Voo (R, ET)
Sabrday 1241 Pl T U Exooon 1110 First Levwd . Test 1 2015 Py
S B (5. ET)
Sshaday  T14FM RETEE 127 B MZ0 First Lawd, Test 2 2019 P
pocex B (5. ET)
B
Sahoday  BOT AM T 134 Soooo Swo00o0n 1410 Fosrth Lewel. Test 1 209 Py
Bhoooo Voo (R, ET)
Sshorday  S1ZAM RETEE 154 P FE Fria 3. Gedes 013 ECT
Buooooox Exooo (5, ET)
Sxhrday 936 AM 2 A A 144 B S0 14Z0 Fasmt ] Py
Bhoooo Vooo: (R ET)
Eanrday 135 FM 1 Moo 155 Gaoooon T1Z0 First Lovd, Test 2 2019 Par
Bt Exood (5, 5T)
Sabrday Z11FPM T 155 Goooon 1130 First Levd . Test 3 2015 Tuu
Siotx Banct (5. 5T) @_
Sxx Ao xx
Sabrday ZAIFM 1 Hounoono 187 DocDooe 20 riroceciony 'Wak-Trok Test C 2019 P
Bt Exood (5, 5T)
Sabrday 205 FM 1 Hoooeoooo 187 Do Dooo 1010 Training Lewsd . Test 1 201 Py
Bugasin Exood (5. ET)
Laxxoxx Bxoex
Eaburday SZTFM 1 Hounoono 105 oo W 1610 UEDF Fresside, First Lowd 2019 THu
Sunx Boouods (5. 5T)
Laooto: Booo:
Sxaday 239 AM 2 N A 110 Widdod 1310 Trind Level Test 12019 P
Bhoooo Vooo: (R ET)
Pocxooo Bocox
Ssharday  Z21FPM 1 A A0 170 Coddond 1600 Training Levwsd, Test 2 2019 P
Buooooox Exooo (5, ET)
Exaday  SIEFM 1 0 A0 170 Coddond 161.0 UEDF Fresstya, Frst Lowl 2019 LCT
Soow Boonooe (5. ET)
Sacxoeeon B s
Sauaday  TOTPM 1 A A0 133 WO 1620 FE Fres i, ntsmmedate | 2017 LLT
S B (5. ET)
b
Sabrday 144 PN 1 BOoao00oe 125 WousX 1120 First Levwd. Test 2 2019 Py
Baoooo Exooox (2, ET)
Satunciay, Mowesther 37, 2021 1033 &M Page Lof B
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SECTION II. BEFORE THE SHOW

Ride Time Notification > FVD Day Sheets Standard Report

* There are two FVD reports commonly used to

provide ride times to competitors:
o Rider’s Schedule Report

o Day Sheets Standard Report (or CDI Report)

RIDE TIME NOTIFICATION > FVD DAY
SHEETS STANDARD REPORT:

Select o Main Menu > Q Reports >
€© During-Show > @) Day Sheets
Standard Report (or Day Sheets CDI
Report).

Select the 9 Date.

Click @ ok.

# Main Menu o

XXXX Blue Horse Dressage

Show Office  Scoring Reports  Breed Show Reports

During-Show

Pre-Show

During-Show

Post-Show

Announcer's

Class Schedule - Judge Assignment
Day Sheets CDL

Day Sheets Standard
Day Sheets Scoring
Entry By
Handwritten Score Sheets
Harrow Schedule

Horse Tnanection

1t Day Sheets

S 3

Date | b,

* Laave S_.a_turda_y, Jun 20, YYYY
Q-

‘ Cancel ‘

* The 0 Day Sheets (Standard)
report opens.

* This report lets competitors see
the overall schedule of the show,
how many riders are in each class,
etc.

* Thereportis chronological listing
(by ride time) of all rides that
provides:

Ring

Day

Class (# and name)

Judge

Time

Entry (#)

Rider Name (First, Last)

Horse Name

Test (abbreviation)

Status/Div

Q (if GAIG Qual ride)

Term (terminated, usually

scratch)

O O O0OO0OO0OO0OO0OO0OO0OO0OO0oOO0

Ring: 1 X3>0000000000¢

Time
Class:

doge at

00 Al
0 Al
iClass:

doge at

EAE A
EZT Al
EZT Al
E45 b
Class:

Jucige a2k
ECEE A
F45 Al
254 A
Sl A
SC1Z Al
S A
230 Al
S A
D4
ST Al
Class:

doge at
1007,

Class:
hoge at

04T A8l
10054 Al
1102 Al
11205 Al
1147 Asd

Class:
hoge 2t

115048
115260

1206 P

=

o
10015 A0
1023 A0
10031 And
1035 A0
11205 684

[Entry R ider
153.0

192 Ewn BNOOeone
114 Looe Tooot

1520

196 0000 Do
e Moo
0t H000

1000 SCRATCH SCRA TOH

XXX Blue Horse D ge
Day Sheets
Test StatfDiv @ Term

P
Exnonor Hx

Rk 23
R Cooe
Faioee
SCRATCH

FEI Grand Prix TOC Open CELM GAIG Sponsored by Xooussass

O B oo (3, 5
cpen @

Arstar g

O B Booox (5, 5

Cpen
open g

12 Addhesiar @ Somech

2 o Smarh

1510  FEI Prix 5t. Georges Open CELM GAIG Sponsored by: Koo

126 L O
177 Exx:
08 Cped A

121 Doonor EHeono
S B MO0
Bl E 00 P
T2 Do S
P3 D000 S0
T4 Sooor Moo

BREAE 10 MIN

1320

128 Moo B
TE Koo Hooooe 00000
15 Loooo B 0000000
2T S Lo

TL A Dearan

123 Lo B

121.0

125 Londeaca Moo
1F9 Roonor Rionono

11E oo Hoononoo

157 CHonodor EoOo
12 oo Koo

123.0

179 Raooe Lk
I7T5 Ao Dhoo
LUNCH 15 MIN

. Movemoer 27, 2020 1126 AM

O Beoooo Boooe (S, 5

15 S 16Y17)

o000

AT T

Fai0eess e fpen @
L0 = pen @
Do = open

S B R = Cpen
Bboonor Son = Cran Q
v Bremk “Eraak

S
Exononoce X

Rooooooo My

W R
B
By TH

USEF Third Level Test 2 Open CELM  Sponsored by Xaooooskss

12 Bocnors Exooc (5, 5
32 sassmmr
32 dekubhmstar

32 sassmmr

a2

32

kAt

Cpen

®

32 open Smafch

USEF Second Level Test 1 Open  Sponsered by: Stablemates

1 Bord E0ai (5, 5

S S 21 Cpan
©ooc 1x Tot Siono 24 ehub Arstar
(£ 21 At
SHI0000 HI00E 00000 21 pen
W oooooo R 21 Cpan

SO

Sano0o0o o0
e Ermgr

USEF Second Level Test 3 Open GAIG  Sponsored by: Stablemates

O Beoooo Boooe (S, 5
23
24

ks

kAt

R g

Saturday, June 20, 2020
E H C M B Total %

B Soox Boooo (S, 5T

FEI Intermediste TOC Open CBLM GATG  Spons ored by : Kxxoooooo

Page 1of &
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SECTION II. BEFORE THE SHOW

Ride Time Notification > Save a FVD Report, Post the FVD PDF Reports

RIDE TIME NOTIFICATION > SAVE A FVD REPORT:

NOTE: In the past, in order to create PDF files, you needed a PDF-Maker program installed on your computer.
Fortunately, newer versions of Microsoft Office programs contain this utility. Now it is very easy to create PDF

files from FVD.
- ®
* This example will save the Rider’s 13 GalEEs oy
m [ EIE S
Schedule report. = | 0 E B e O
L4 If not already Open’ open the Print Portrait| Landscape  Size One | Two More Word  Excel PDF Close Print
. v Page | Pages Pages~ or XPS Preview
report ason the preVIous page Print Page Setup View Export Close Preview h
X000 Blue Horse Dressage
Rider's Schedule
Day FideTime  Fing Enty # Home Clace Tect Name GualDiv
JumgedE sudgsaty Judge ate Jusige st m sudge ate
Lo Poxx . .
° Click o Export > PDF or XPS. Satrcay  I52AM 2 NAO0r0ems 140 30:.3‘0;“ I 1430 Fosth Lowel, Test 3 2019

* The 9 Publish as PDF or XPS form opens.

* Navigate to e Your FVD Folder (or the folder of your choice).

* The default file name is 0 rptRiderSchedule.pdf. If desired, change the file name to more closely
reflect the nature of the file, such as YYYY-BHD-rptRiderSchedule.pdf.

« Click @ Publish.

g . £ Publish a;PDForXPSO b
e Thefile is saved. =
&« v o » ThisPC » 0S{C) » Users » Lesli » Documents » FVD » v [J] O Search FVD
Organize New folder - o
AceMoney 2 Name Date modified Type Size
bec Barcode Fonts §/2 ) PM File folder
Desktop Support 11/ 111:28 AM File folder
Documents Temp 6/2 1:30PM File folder
° Us|ng these FADS Updates 1172072021 5:41 PM File folder
procedures, save the FYD-License-Up |
Day Sheets Standard File name: | rptRiderScheduIa.pde ~
Report as a PDF flle. Save as type: | PDF (*.pdf) ~
[] Open file after publishing Optimize for: () Standard (publishing Options..
online and printing)
(@ Minimum size
(publishing online) 5
A Hide Folders Tools = Publish Cancel

RIDE TIME NOTIFICATION > POST THE FVD PDF REPORTS:

* Inyour usual manner, post the saved Rider’s Schedule report and the Day Sheets Standard report to

your organization’s web site or your show’s website.
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SECTION II. BEFORE THE SHOW

Ride Time Notification > Email Ride Times Reports > Email Addresses

RIDE TIME NOTIFICATION > EMAIL RIDE TIMES REPORTS > EMAIL ADDRESSES:

Now that you have posted your ride times on a web site, you need to inform your riders that they are
available. You can do this via email message. Alternatively, you can email the ride times as attachments.
FVD has a utility for pasting rider, owner, trainer, and coach emails into the clipboard so you can easily

email all of them in one message.

# Main Menu a

* To place the email addresses of all riders
in your clipboard, select o Main Menu
> 9 Show Office > 9 E-mails to
Clipboard

NOTE: Scroll to the bottom of the Show
Office list to find Emails to Clipboard.

e The 0 E-mails to Clipboard form opens.

e Click the e Riders in Show radial button — it fills
with a black dot.

* If you want to email to owners, trainers, etc., click
the corresponding radial button(s).

« Click @ ok.

* A 0 Fox Village Dressage message opens,
informing you that the rider e-mails for the
current show have been copied to your clipboard.

« Click @ ok.

XXXX Blue Horse Dressage

Show Office  Scoring  Reports  Breed Show Reports

Stalls ~
Stall Groups
Classes
Teams
Entries
Horses
People
Test Durations
Test Editor
Scheduling
Income
Expenses
Check List
Horses & Rider Database Management
USDF Membership Verification
USEF Membership & Safe Sport Verification
Export Utility

| Your license renewal date is 8/1/2022,

Q!f E-mails to Clipboard o

This feature gathers the e-mail according to
your selection below and copies them to the
Windows dipboard so you can paste them into
your mail program for mass e-mail distribution.

E-mail Filter

+ Riders in Show

(™ Owners in Show

¢~ Trainers in Show

{~ Coaches in Show

¢~ All People in Show
IiA" People in HR Database

——

QDK | Cancel

Fox Village Dressage o

The rider e-mails for the current show have been copied to
your clipboard.

8 Tl
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SECTION II. BEFORE THE SHOW

Ride Time Notification > Email Ride Times Reports > Send Email

RIDE TIME NOTIFICATION > EMAIL RIDE TIMES REPORTS > SEND EMAIL:

Open your default email program in the usual manner.

Place your curser in the 0 To: box and type your email address.

Place your cursor in the 9 BCC: (Blind Carbon Copy) and keyboard Ctrl V (keyboard shortcut for Paste).
Using BCC prevents the disclosure of rider emails to other riders.

The 9 rider email addresses are pasted into the BCC: box.

Typeina 0 Subject that will let the recipients know it is a legitimate email regarding the show.

Type a 9 message to the riders.

If you want/need to send attachments, attach the @ Day Sheet Report and the 0 Rider’s Schedule
Report.

Click 0 Send.

The ride times have been sent to the riders!

YYYY Blue Horse Dressage ©“ow - Ride Times

SuzySecretary@email.com, Bee: Firstllastl@email.com 78 Bee 3

2020 Blue Horse Dressage Show - Ride Times Q

Hi Riders, e

Welcome to the 2020 Blue Horse Dressage Show! The ride times have been posted on the show
web site at www BlugHorseDressage.com. Please email me if you see any errars. See you at
the show.

Suzy Secretary

YYYY Blue Horse Dressage "Z‘ﬁw - Ride Times

QSUzySecretary@emaiI.com, Bcc: abbykrowe@gmail.com 78 Beclie]

2020 Blue Horse Dressage Show - Ride Timesa

Hi Riders, e

“ o~ SansSerif ~ T~ B I U A~ =~ i= S .
- Welcome to the 2020 Blue Horse Dressage Show! The ride times have been posted on the show

8 web site at www.BlueHorseDressage.com. Please email me if you see any errors. See you at

IR A ) o @ A M D S the show.

Suzy Secretary

YYYY-BHD-rptDaySheetsStd.pdf

YYYY-BHD-rptRiderSchedule.pdf o X
I .

« ~ SansSerif ~ T~ B UA~r E~iE = E E -~
8
send - EENEUNCEORNN .. I G |
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SECTION II. BEFORE THE SHOW

Ride Time Notification > Snail Mail Ride Times > Ride Schedule Mailers

RIDE TIME NOTIFICATION > SNAIL MAIL RIDE TIMES > RIDE SCHEDULE MAILERS:

* Select o Main Menu > 9 Reports >
9 Pre-Show > 0 Ride Schedule
Mailers.

# Main Menu Q

NOTE: Scroll to the bottom of the Reports

> Pre-Show list to find Emails to Clipboard.

* The 9 Ride Schedule Mailers form opens.

* Decide what 6 Mailer Style you want to use
(Self Mailer, Window Envelope, or Standard
Envelope) by clicking the corresponding radial
button. (Self Mailer is the easiest and cheapest
method as labels and envelopes are not

required.)
« Click @ OK.

Continued on next page...

XXXX Blue Horse Dressage

Show Office  Scoring Reports  Breed Show Reports

Pre-Show
Gl Pre-Show | Packet Labels (Standard) A
Packet Labels (Detail)
Packet Sheets

During-Show |
Post-Show |

Pre-Schedule (by Class)
Pre-Schedule (by Class Summary)
Pre-Schedule (by Ring)
Pre-Schedule (by Ring Summary)
Pre-Schedule (by Rider's Status)
Pre-Schedule (by Test)
Prize List Labels

Ribbon (Basic)

Ribbon (by Rider's Status)

Ride Schedule Mailers

Rider Email List
Test Count
Test Labels
USDF Qualifiers without Documentation
Volunteer v

Fox Village Dressage Online Tools

Register Show | Upload Confirmations | Upload Ride Times | Upload Results

FEguestrian Entries Integrated Online Tools

Publish Show | Import Online Entries | Close Show |

o i+

o Ride Schedule Mail.. @)

Mailer Style

v Self-Mailer

¢~ Window Envelope
Standard Envelope
Mailing Labels

[~ Mo E-mail Only

(7]

QK | Cancel
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SECTION II. BEFORE THE SHOW

Ride Time Notification > Snail Mail Ride Times > Ride Schedule Mailers, Cont’d.

« The @ Ride Schedule Mailer report
opens, showing information for each
entry on a separate page. The 9
Global Memo is on each rider’s page.

* Review each entry’s page to ensure it is
correct.

* Click the @ Print button
o The m Print form opens.

o To print all the pages, click the @
Print Range > All radial button.

o Click @ OK.

o All the pages will print.

o To print one or a range of pages, click
@ Print Range > Pages.

o Inthe ) From: O To: [I boxes, fill in
the page number or page number
range that you want to print.

o Click @® oK.

o The selected page(s) will print.

Q Ride Schedule Mailer - Fox Village Dressage Leslie Raulin @
File Print Preview
5 B O
= D5 B B e =
Print Portrait| Landscape  Size  Page One | Two  More Word  Excel PDF
@ ~ Setup Page | Pages Pages~ or XPS
Page Setup View Export

- ]

Close Print
Preview

Close Preview

X

~

Print @ ? X

Page:
Ready

XXXX Blue Horse Dressage
June 20, 2020

Ride Sohsdubs - Fleaes revisw the following info mation
Contadt: Suzy sorstary st fury Leorsterymeman som 011234687550
Lxacx Axxex
Enty # Home
Juags atc
143 Faows

Cisee TectName

Juags st M Judge at®
1880 Second Level Test 22018
Exiis 5T)

Dy RMaTme  Amg
Juage sty

1818 USDF Frocside, First Lovel 2015

(5, 5T)

e

J00XX Blue Horse Dressage
3967 Red Street
Anytown, ST 12345

Lo e
13 Troex Sk
Sxxocx Sxaoox, MD 12345
usa

Ride Schedule

1 roH \

-— 1+ 6%

Printer
Mame: Brother MFC-3970CDW Printer s Properties
Status: Ready
Type: Brother MFC-9970CDW Printer
Where: usBo01
Comment: MFC-9370CDW [erint to File
Print Ra Copies
®al é Mumber of Copies: 1
O Pages From: I:I
_l’g _2'2 _3|ﬂ Collate
Selected Record(s)
Setup... 13 Cancel

NOTE: This form is printer dependent;
therefore, your form will look different.

* For @ Self Mailer, fold each sheet in thirds, tape, stamp, and mail.
* For @ Window Envelope, fold the sheet in thirds and place in a window

envelope, stamp, and mail.

* For @ Standard Envelope, fold the sheet in thirds and place in a
standard envelope. Create rider mailing labels using @ Mailing Labels.
Print then affix the labels to the envelopes, stamp, and mail.

% Ride Schedule Mail...

Mailer Style

v Self-Mailer

Window Envelope

Mailing Labels

[ Mo E-mail Only

Ok

Standard Envelope

Cancel
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SECTION Il. BEFORE THE SHOW
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SECTION Il. BEFORE THE SHOW

Prepare Dressage Tests Sheets > Test Count Report

TEST COUNT REPORT: & vonvns €9

XXXX Blue Horse Dressage
The Test Count Report lets you know how

many of each dressage test you need for

Show Office  Scoring Reports  Breed Show Reports

your show.
Pre-Show
i Packet Labels (Standard) ~
NOTE: If you are using FVD - Packet Labels (Detail)
A During-Show Packet Sheets
Paperless Scoring, you do not need _ ormosov | Pre-Schedule (by Class)
) . Post-Show Pre-Schedule (by Class Summary)

to print the test sheets. Click here for Pre-Schecile (by Ring)

) 3 - Pre-Schedule (by Ring Summary)

information on the FVD web site. Pre-Schedule (by Rider's Status)
Pre-Schedule (by Test)

Prize List Labels
Ribbon (Basic)

* Select o Main Menu > Q Reports > Roon by Fuder = Status)

Ride Schedule Mailers

9 Pre-Show > 0 Test Count Report. MRHEF Email List o
Test Labels

USDF Qualifiers without Documentation
Volunteer v

@est Count - Fox Village Dressage Leslie Raulin @ — O *
File Print Preview 7
D& D B EeE B E8a
Print Portrait| Landscape  Size  Page One | Two Mare Word  Excel PDF Close Print
Q v Setup Page | Pages Pages~ or XPS Preview
Page Setup View Export Close Preview
XXX Blue Horse D ge
TStCountG
* The @ Test Count report opens. BT
* Click e Print to print the report, .
as in Day Sheets Report > Use, .
Print. .
* |If desired, click 0 Close Print :
Preview to close the report. :
* Using the Test Count Report, '
determine how many copies of et e :
each test you need. memirams :
* Increase the count by at least 10% e o :
to have extra tests on hand for last ES—— .
minute changes, reference copies I .
for the judges, etc. e !
Page: 1 NE
Beacy -—f——+ 6%
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SECTION Il. BEFORE THE SHOW

Prepare Dressage Tests Sheets > Online Dressage Test Computer Files

ONLINE DRESSAGE TEST COMPUTER FILES:

Computer files for the dressage tests are available from the USDF, USEF, and FEI (including Para-
Equestrian Dressage Tests) web sites. [Eventing tests must be purchased via the USEA web site.]

Show Management prints the tests for show purposes.

The tests are rewritten every few years and updated/corrected frequently, so it is best to use the files
posted on the web sites every time you print dressage tests.
USEF/USDF Dressage Tests (see Dressage Tests > USEF/USDF):
o Click here to obtain the 2019 USEF/USDF tests via the USDF web site.
o Fees (as of November 2021):
= USEF charges a Dressage Ride Fee of $0.45 per Training through Fourth Level ride and a Competition Fee of
$1.50 per horse in the show (click here for links to the current USEF Post Competition Report online).
» USDF charges a Dressage Ride Fee of $15.00 per Training through GP ride and $.45 for each Introductory
and Freestyle ride (click here links to the USDF Report of Fees online).
= For schooling shows, the tests may be used free of charge.
FEI Dressage Tests (see Dressage Tests > FEl):
o Click here to obtain the FEI tests via the FEI web site.

o Thereis no cost per

ride.

FEI Para Equestrian Dressage Tests (see Dressage Tests > FEI Para-Equestrian):

o Click here to obtain the FEI PE tests via the FEI web site.

o Thereis no cost per

&Y
us

ride.

2019 USEF TRAINING LEVEL TEST 3

tes cortest basics, is supple and
m with a steady tempo, accepting

Al trot work may be ridden sitting orrising, unless stated.

Halts may be through the walk

'READER PLEASE NOTE: Anyibing in prentheses should nof be read

Canditons
Serpentine in trot ARENA SIZE: Standard or Small
ANERAGE RIDE TIME: 5:30 (Std.) or 4.30 (Small)
rom eney at A o el hdl
Sugeestod 1o acl st 2 i o schoduing purpises

TEST DIRECTIVES vors curpeon TOTAL REMARKS
uiaity and qualy o ot
oo b R
5. |l Roguiarty a0d qualtyof rt;
o Wb |BdE, agoess, iad s blace
Serpentine 3 equal loogs width of
3| M| thearena 2
4| PR | Working canter rightlead
5| B | Cickigt2m
6| A | Wongmt 2
7. | B K | Metium watk o
KE | Medium walk
s | EM | Crangersn meewalk )
W | diedium waik
0| © | Womngiot
Reguiarty and qualtyof trt;
0. ca | Jementived cqual loopswidthol | gppichongos of bd on 2
conferine, geometry, alance

11, | Boeon | working cantor et load

Gircle loft 20m

Working trot

£ | cire e 2o
all

an
contact

‘Shorten the reins
Working trt

15,

Down centestine
Halt, salute

Leave arena at Ain free walk.

UNITED STATES EQUESTRIAN FEDERATION
4847 IRON WORKS PARKWAY : LEXINGTON, KY 40511

UNITED STATES DRESSASE FEDERATION
4051 1RON WORKS PARKWAY - LEXINGTON, KY 40511

9 USEF TRAINING LEVEL TEST 3

USDF

COLLECTIVE MARKS

GAITS (Freedom and regularity)

IMPULSION (Desire to move forward: elasticity of the steps; suppleness of the
; engagement o the hindquarters)

SUBMISSION (Willing cooperation; harmony atfention and corfidence; acceptance
of it and ids;straightness; ightness of forehand and ease of movements)

RIDER'S POSITION AND SEAT (Alignment; posture; stabiit; weight placement;
follawing mechanics of he aits)

RIDER'S CORRECT AND EFFECTIVE USE OF AIDS (Clarity: sublty; independence;
accuracy of test)

FURTHER REMAGRS
‘SUBTOTAL:
To be deducted IsTime — 2points. ERRORS: “ )
Erors of the course and omissions are penalized 6T — Elimination
; - ‘TOTAL POINTS:
(Max Points: 290)
=
S 2
E w2
- = «@
o
=, o
g _
2 Fo i 2| = 2o
i £5 g| i E| 2 ==
g2 i 3| £ 5| = =5
B s 39 3 H g g =3
= & g z| ¥ §| 3§ o5
£ w =1 2 2 4 - ==
s Sm F g g
H =)
2
£
e
x 3 =3
g w =
b =3
8
©sited Satss i "

Noitor USDF o USEF s s
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https://www.usdf.org/downloads/forms/index.asp?TypePass=Tests
https://www.usef.org/compete/resources-forms/competition-management
https://www.usdf.org/docs/showflash/web/index.asp
https://inside.fei.org/fei/your-role/organisers/dressage/tests
https://inside.fei.org/fei/your-role/organisers/p-e-dressage/tests

SECTION Il. BEFORE THE SHOW

Prepare Dressage Tests Sheets > Paper Size and Colors
PAPER SIZE AND COLORS:

* Inthe USA, dressage tests are printed on 8 % x 14 paper.

» Although no longer required, printing different test levels/types on
different colored paper makes finding tests easier, particularly while
in the scoring section. The following are the standard colors with
links to Amazon.com:

o Introductory - white (can be purchased anywhere!)

Training — pink (click here)

First — blue (click here)

Second — yellow (click here)

Third — lavender (click here) = As of November 2021

Fourth — green (click here)

FEI —ivory (click here)

Eventing — gray (click here)

0O O O O O O ©O

INTRODUCTORY
TRAINING
FIRST
SECOND
THIRD
FOURTH
FEI
EVENTING
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http://www.amazon.com/Boise-Fireworx-Colored-Multi-Use-Powder/dp/B001AFM7ZK/ref=sr_1_5?s=office-products&ie=UTF8&qid=1418124374&sr=1-5&keywords=8-1+2+x+14+paper+blue
http://www.amazon.com/Hammermill-Colors-Legal-Sheets-103317R/dp/B000CD0C9Y/ref=sr_1_8?ie=UTF8&qid=1459268991&sr=8-8&keywords=8.5+x+14+paper+blue
http://www.amazon.com/Boise-MP2204-CY-FIREWORX-20-Pound-Crackling/dp/B001AFK92I/ref=pd_sbs_op_3?ie=UTF8&refRID=1WFNSG1QE0JTB2869GJN
https://www.amazon.com/Hammermill-Colored-Printer-Colorful-103788R/dp/B008JFXRIU/ref=sr_1_2?keywords=%228.5+x+14%22+paper+orchid+lavender+lilac&qid=1638034355&sr=8-2
http://www.amazon.com/Boise-MP2204-GN-FIREWORX-20-Pound-Popper-mint/dp/B001AFF9NW/ref=pd_sim_op_1?ie=UTF8&refRID=06YMPFB674A8ERN90S43
http://www.amazon.com/Boise-MP2204IY-Fireworx-Flashing-Ream-CASMP2204IY/dp/B0057V6UVU/ref=sr_1_7?s=office-products&ie=UTF8&qid=1418124696&sr=1-7&keywords=8-1+2+x+14+paper+ivory
http://www.amazon.com/Domtar-Colors-Earthchoice-Opaque-Paper/dp/B008UWVS5G/ref=sr_1_1?s=office-products&ie=UTF8&qid=1418124798&sr=1-1&keywords=8-1+2+x+14+paper+gray

SECTION Il. BEFORE THE SHOW

Prepare Dressage Tests Sheets > Print Dressage Tests
PRINT DRESSAGE TESTS:

G USEF_TLT3(1).pdf - Foxit PhantomPDF B2 = B =
5 H Home | Convert Edit Organize Comment View Form Protect Share Connect Accessbiity Help Tutoral Q' Tel @ ~| Find Pl Q-Fp
NOTE: Each PDF program and printer
j . ﬂm 'n %Isnapshut ’D" > Fit Page -::l\ 82.29% - | @&, Er} TI T \-D [ Insert - D P ;,Y
will have different appearances. s O i T e DU e e e o oo o s quek e
- St 9 Cl Text Object~ Pages~ T OR S
Tools . View © Edit e Comment an;JSEON]arHZaUDn Convert Prt:\gEnci
2 E R &+
USEF_TLT3(1).pdf x M
. —]
* Open the test you want to print (see - » -
(] ]
Online Test Computer Files or USEF/USDF | s
2019 USEF TRAINING LEVEL TEST 3 -
AND FE| DRESSAGE TESTS). The €9 PDF | [ | o [
e H H . . H ooty tat e b deonsates et le and e
file will look similar to the diagramClick = P ot B
contatwith e ) et bl
. AUl tro work may be ridden siting o rising, unless stated Suggested .dd at east 2 v for schedung puposes
the @ Print button. 4 P S
* The 9 Print form opens. é
* Click 0 Preferences (or Properties). ‘o el oo
2| whe
| we JE— B
=
L e ———
2
= printe % | | B
PRl I e 2
General o [ e .
Select Printer
o| T | come i e )
& Brother MFC-9970CDW Printer MIFoxit PhantomPDF Printe
[ Brother PC-FAX v.2.2 i Microsoft Print to PDF
= Fax i Microsoft XPS Documen R
‘ N | ca |Gt e | S p
e, g e
Setwsen
Status: Ready ] Print tﬁpr&mﬂces L p -
Location: 2| 8 | ceenizom
Comment:  MFC-9370CDW Find Prnter...
[N I 2
Page Range
@Al Mumber of copies: |1 :@ n 2
Selection Curmrent Page
(C) Pages: Collate
2| vomn centrine
Enter either a single page number or a single 111 212 313 B x| petsae
page range. For example, 5-12 Leave arenaat Ain reewalk.
11 Cancel 7 RS A A 081 A A s M LTI 11 ®
©
1/2 ML E B B E s220% O —H——0 4
* The 9 Preferences form specific to your printer = prining Preferences (flcy 7 x

Brother
SolutionsCenter

opens. The appearance is different for each printer

brother

MFC-9970CDW

type. Basic | Advanced
* IMPORTANT: Using the 0 Paper Size drop-down Paper Size Lsgal z
arrow, select Legal. If you do not do this, the image SD"‘* 0" CDHOELB”““”
will print as 8 % x 11 instead of 8 /2 x 14. Also Heds Type Plain Paper >
ensure the 0 Orientation is Portrait. Pt Guay Lo (T v
* If your printer has a duplex feature (prints on both e ot (s - =
sides of the paper; a printer with this feature is ;l:i:;,;“m";?papm e — =
opies il Page = .

HIGHLY recommended as it will save you lots of
time and hassle), using the 0 Duplex / Booklet
drop-down arrow, select Duplex.

Prirt Quality : Normal (500 x 600 dpi)
Duplex / Booklet : Duplex

Right. then Down

aDuplex “

Duplex / Booklet

Duplex Settings...
b CliCk 9 OK. Paper Source
* You are returned to the €) Print form. Fr Page fudo Select v
* Using the Test Count Report, select the number of e e :
(@ Copies you want to print. Defat
L4 CIICk m OK. Support... p— Help

* The dressage tests sheets will print.
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SECTION Il. BEFORE THE SHOW

Prepare Dressage Tests Sheets > Open Dressage Test Sheet Labels Report

OPEN DRESSAGE TEST SHEET LABELS:

FVD has a utility to print labels for the dressage tests.

« Select @ Main Menu > @ Reports >
€ Pre-show > @) Test Labels.

* The 9 Test Labels form opens.

« Using the drop-down, select the @ Date for Judge | E

which you want to print the labels.

* The form gives you the choice of judge location
to be printed. First select the 0 Judge at C.
(After printing out this set of labels, repeat for
judges at other locations, if applicable.)

Continued on next page...

# Main Menu g

XXX Blue Horse Dressage

Show Office  Scoring  Reports  Breed Show Reports

Pre-Show
G!Pre-show | Packet Labels (Standard) ~
Packet Labels (Detail)

During-Show | Packet Sheets
Pre-5chedule (by Class)
Post-Show | Pre-Schedule (by Class Summary)
Pre-Schedule (by Ring)

Pre-Schedule (by Ring Summary)
Pre-Schedule (by Rider's Status)
Pre-Schedule (by Test)

Prize List Labels

Ribbon (Basic)

Ribbon {by Rider's Status)

Ride Schedule Mailers

Rider Email List

Test Count ﬂ
USDF Qualifiers without entation

Volunteer b

Fox Village Dressage Online Tools

Register Show | Upload Confirmations | Upload Ride Times | Upload Results

Equestrian Entries Integrated Onfine Tools

Publish Show | Import Online Entries | Close Show |

|

# Test Labels 6

Date  |Saturday, June 20, YYYY
* Leave blank for all days.

H[C/]M B
p

cor ﬁ
[ cor

- small

OK | Cancel

Fox Village Dressage User Manual — 2021 Update 1.0.5.

( 303 ( helpdesk@foxvillage.com

www.foxvillage.com




SECTION Il. BEFORE THE SHOW

Prepare Dressage Tests Sheets > Open Dressage Test Sheet Labels Report, Cont’d.

* You have four options for dressage test labels:
o Standard Label / Standard Size (4” x 2”) — sorted by Date / Ring / Ride Time.
o Standard Label / Small Label (4” x 1-1/3”) — sorted by Date / Ring / Ride Time.
o CDI Label / Standard Size (4” x 2”) — sorted by Date / Class / Entry # as ride times are assigned later.
o CDI Label /Small Size (4” x 1-1/3”) — sorted by Date / Class / Entry # as ride times are assigned later.

Standard Label / Standard Size (4” x 2 “)

# Test Labels

Date  [Saturday, June 20, 2020

*Leave blank for all days.

v

NOTE: This is
the most used

Judge E H
size. cC

M B
o

Ok |

Cancel |

Do not check

© coior
© small

Standard La

# Test Labels

Date  [3aturday, June 20, 2020
* Leave blank for all days.

Cancel |

uge | E H M B Check
[ i i i [
9 Small
[ cor
OK | Cancel |
CDI Label / Standard Size
# Test Labels
Date |Sab.|rday,]une 20, 2020
*Leave blank for all days.
e M B Check
i i

© coi

# Test Labels

Date  [Saturday, June 20, 2020

*Leave blank for all days.

[Cl M B
~

Judge E H
i i o i

v CDI
[+ Small

oK Cancel |

Check both
© cpiand

9 Small

2020 Blue Horse Dressage 1

Saturday Juns 20, 2020

bel / Small Size (4” x 1-1/3 “)

CDI Label / Small Size (4” x 1-1/3 “)

Class: 153.0 Test GP Q
Entry # 192
Horse: Nxxox Q
Rider Exxx Baooxoooxx Cpen
Time: B:00:00 AM
Rling: 1 ¥xooooo00000
Judge at C: Baooooo Exeono (5, 5T) C
2020 Blue Horse Dressape 1
Saturdsy, June 20, 2020 [#]
Entry #1932
Class: 133.0 Test: GP
Moo G Bxx Brooooooon: Open
Time: 8:00:00 AM Fing: 1 X:xooecooooooor
Judge: Baxooess Exvoo (5, 5T) c
(4" X 2 u)
2020 Blue Horse Dressage 1
Saturdsy, June 20, 2020
Class: 153.0 Test: GP Q
Entry # 192
Horse: Nxxoox @
Rider Exxx B ax Open
Time: 00:00:00
Ring: 1 ¥xoooecooooo:
Judge at C: Baooone Exwooox (5, 5T) C
2020 Blue Horse Dressage 1
Saturday, Juns 20, 2020 Q
Entry #1392
Class: 153.0 Test: GP
Mo G § Exxx Broneonoon COpen
Time: 00:00:00 Ring: 1 Xxzecooooooo:
Judge: Baoooor Exooo (5, 5T) C

Fox Village Dressage User Manual — 2021 Update 1.0.5.

304 &

helpdesk@foxvillage.com

www.foxvillage.com



SECTION Il. BEFORE THE SHOW

Prepare Dressage Tests Sheets > Print Dressage Test Sheet Labels

PRINT DRESSAGE TEST SHEET LABELS:

* In this example, we will use
Standard Labels / Standard
Size.

* Do not check 0 CDI or 9
Small.

« Click € oK.

# Test Labels

Date  [Saturday, June 20, 2020 w

M B
e‘ QK Cancel

*Leave blank for all days.

Judge E H
i i

Rl=]

* The 0 Test Labels (Standard)
report opens for standard labels.

* Check the labels to ensure
everything is correct.

* See PRINT LABELS AND INDEX
CARDS for the procedure to print
labels and index cards.

* The labels print in order of go for each ring; therefore, it is important to keep the original order when

you put the labels on the tests.

* Place each label in the appropriate position on the appropriate test. Be very careful to place the correct

oTest Labels (Standard) - Fox Village Dressage Leslie Raulin @ - O *
File Print Preview
™ [= EE M
= | D B |Ee 8 EHeE o
Print Portrait| Landscape  Size  Page One | Two Maore Word  Excel PDF Close Print
~ Setup Page | Pages Pages~ or XPS Preview
Print Page Setup View Export Close Preview ~
3000( Blue Horse Dressage 000K Blue Horse Dressage
Saturizy, Juns 20, 2000 Sanrizy. Juna 20, 2020
Class: 153.0 Test: GP Q Class: 153.0 Test: GP Q
Entry # 192 Entry# 114
Horse: N @ Horse: Exoox Hx
Rider: Exor Broooooooo: pen Rider: Lo Taoo fede dmates
Time: 0000 5 Tima: 20900 4
S E— ST —
Judge 2t C : Eooooo Exooo 8, ) Cc Judge 2 C : Bxooo Exoo ¥, ) Cc
XXX Blue Horse Dressage XXX Blue Horse Dressage
Saturizy, Juns 20, 2000 Satrizy, Juna 20, 2020
Class: 1520 Test: H Class: 1520 Test: H Q
Entry # 196 Entry # 173
Horse: Axxxx #58 Horse: R Cxx
Rider: Cooooo: Dooooooos pen Rider: Swoo Mioooo pen
Time: £12.00 4 Tima: 82700 /04
Fing 1 Xawooooooo Fing 1 Jecoasooeco:
Judge 2t C : Eooooo Exooo 8, ) Cc Judge 2 C : Bxooo Exoo ¥, ) Cc
3000( Blue Horse Dressage 000K Blue Horse Dressage
Saturizy, Juns 20, 2000 Satrizy, Juna 20, 2020
Class: 1520 Test: 2 Q Class: 151.0 Test: PSG
Entry # 111 Entry # 126
Horse: Froooo Horse: Viooooos
Rider: Ao Hooooo fedt fmates Rider: boooooo Booooo AR
Time: £27.00 Tima: 836,00 4
Fing 1 Xanooooooo Fing 1 Jecoasooeco:
Judge 2t C : Eooooo Exooo 8, ) Cc Judge 2 C : Bxooo Exoo ¥, ) Cc
3000( Blue Horse Dressage 000K Blue Horse Dressage
Saturizy, Juns 20, 2000 Satrizy, Juna 20, 2020
Class: 1520 Test: 2 Q Class: 151.0 Test: PSG Q
Entry # 1000 Entry# 177
Horse: SCRATCH Horse: Huooooo Tax
Rider. SCRATCH SCRATCH Rider: Exoux Ouooxx Opry
Tima: 24500 A Tima: &4500 40
Fing 1 Xawoooooono Fing 1 Jecoaseoeco:
Judge #iC : Boooos Exooo 8, ) C Judge 2 C : Bxooooos Enoo( 8, ) C
3000( Blue Horse Dressage 000K Blue Horse Dressage
Saturizy, Juns 20, 2000 Satrizy, Juna 20, 2020
Class: 151.0 Test: P5G Class: 151.0 Test: PSG
Entry # 108 Entry # 131
Horse: S Hoooe Liooes: Horse: Vioooos
Rider: Coooooon Exooooooo pen Rider: Juoooe Guoooooo: fede dmates
Time: 5400 Tima: 0300 44
Fing 1 Xawoooooono Fing 1 Jecoaseoeco:
Jutge =G Baoooo Sxooi 3, 1) C Judge T Bxooo Exccx( 8, 8] C
Page: L] 'l_'
Ready -—)——t+ 66%

label on the correct test. Do not cover the judge’s signature space or the scoring lines.

* For shows with classes that have two or more judges, print the additional labels needed with the second,

third, etc. judge’s position by selecting the e Judge position and repeat.
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SECTION Il. BEFORE THE SHOW
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SECTION II. BEFORE THE SHOW

Stabling > Total Stable Report

TOTAL STABLE REPORT:

* Select o Main Menu > 9 Reports >
e During-Show > 0 Total Stable
report.

* The 9 Total Stable report opens. Itis
sorted by Stall Group (entries with no Stall
Group are first) then by Rider Last Name.

# Main Menu 0

XXXX Blue Horse Dressage

Show Office  Scoring  Reports  Breed Show Reports

During-Show

Pre-Show Day Sheets CDI ~
Day Sheets Standard
During-Show Day Sheets Scoring
Entry By
Post-Show Handwritten Score Sheets
Harrow Schedule

Horse Inspection

For each horse/rider combination, it Riers e
provides: Sraches ot ubbed
Show Roster
o) 6 Horse Name Stable Carcs
0 Rider Name Stable

O Team Roster
o @ stall Group (if entered) M\Maitust v
o

9 Horse Sex (needed for stall

assignments — separate stallions and
mares) 2020 Blue Horse Dr gel
o) @ Entry # Total Stableﬁ
o) m Space where the Stall # will be = e
. Smll Seall
located after entry into the FVD T— e
p rog ram ocon Gaooooooe 3 m} m} O ] ] O ] ] O Sl:bh
Wioooooooo Gelding
o @ Stable Comments (if entered) Smcace S g.o. 0o o0 oo e oo o
o (B) Horse (Stable) or Tack Stall and on PommTeox o
which days (a check indicates the horse — e 5“‘*@
will Stay that day and n|ght for ShOW :::f«m e mls:l;u.naa F—&SDFEINFEF‘ U = = @ O Ta:ka;@
Wiooooe-X 00 Mare
Sta”S). . mm e l{‘,ls:lsll. T3 ED:k F—SvSI.:IFEINFEF‘ 0 0 Sr:bla
o @ Bedding requested (# of bales) Eo—— F—
. Cooaoc Yiaooo: 22 [ O O O | %] 5] ] O o
* The last page of the report provides =i o L siste
(D total # of stalls for each day and Coux o @ # 00 o0 o0 ® @ @ o0 o
(D total # of bales of bedding (assume foosrn - o0 o0 o o o O
. . . Aoooooooc Dnoooooot Hl =&l T2 Eok F-5-5 Tackstall
more bedding will be requested during E— @ %
the ShOW) m”:::(m - Hals:r!au. T aEdlc F-E.-sl.:| - - ¥ 4 C SI:bla
Fiaoasoo: Gekding
mm - H&EI‘EII. F—S—E o = = ¥ ¥ ¥ = S:ble
* Using a Stall Layout Plan for the facility S S L 4 45 0 o o ®mow @ o e
. ) Axocoox Drooooos H2 stll. F-5-S. Stable
(you will need to get the specific stall Voo cais
. ofe Rscococ Baooooot #132 * W 2
numbers and location from the facility - waess? 0 0 @ S,
D¢ Doooe Marz
owner/operator or from past shows), Soc oo = 0 0 0O 0 0 @\ ®\m m 0O =
Hooooe Maoood Hiosoot He =&l Stable
make a tentative stall assignment sheet Do cedin s
b ha n d Pbco::h“:m( Hosoot ’ HJElar«wn’paDE I'DrsaD o o B = & 0 Stable
y * Ascooce Gakiing
* Ensure you: me . T C Sr:bla
o Keep requested Stall Groups together.
o Place stallions in stallion proof stalls. ey e 21 2020 11138 R
o Mares and stallions should not be in

adjacent stalls. . i @ Q

. | Total o 0 o o 0 19 25 22 o 11
o Do not use stalls that need repair, etc.
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SECTION |

I. BEFORE THE SHOW

Stabling > Enter Stall Numbers in FVD

ENTER STALL NUMBERS IN FVD:

NOTES:
* [fyou are using a Show Template, the stall n

stalls, go to the facility and inspect the stalls.

umbers may already be entered.

* For stall numbers 1-9, enter them as 01-09 as this facilitates sequential sorting in the FVD program. If the
facility has more than 99 numbered stalls, number the stalls 001, 002, 003, ..., 010, 011, ..., 099, 100, etc.
[For computer nerds: this is required as stall number is a text field, not a number field.]

* You may want to enter both the barn name/number and the stall number. In the example we will use,
Barn 1 is the barn number and 01, 10, 11, etc. are the stall numbers. You are allowed a maximum of 10
letters and numbers so you may need to use abbreviations for barn names.

* Some stalls at some facilities may be in disrepair, in use by another event, etc. Therefore, before you assign

* You need to enter the stall number for

# Main Menu o

each of the stalls you may use at the
show facility. This can be done during
Edit a Show Template > Stalls, during Set
Up a New Show > Stalls, or after the stalls
have been assigned by hand.

* Select o Main Menu > 9 Show Office

> 9 Stalls.

* The Q Stalls form opens.
* Using the e Add Stall button, enter the
numbers of all the stalls.

XXX Blue Horse Dressage

Show Office  Scoring  Reports  Breed Show Reports

Show Information ~
Show Preferences

Show Fees

Payment Types

Credit Card Types

Stall Groups e

Classes

Team:

Eminn

£ Stalls o

To ensure the stall numbers sort numerically, for
stall 1-9, enter them as 01-09 (if you have over
99 stalls, use 001-099).

To delete a stall, click the white box next to the
stall number (the box turns black) then click the
@ Delete stall button.

A o Fox Village Dressage warning message
opens.

To delete the selected stall number, click 9 Yes.

Fox Village Dressage o

You are about to delete the selected stall,

Do you want to continue?

Q -

* Click 9 Close when you have entered all the stalls.

4
60
i]:] Cloze
% Stalls
b1 -

02

0z

04

05

0&

07

08

09

10
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SECTION II. BEFORE THE SHOW

Stabling > Assign Stall Numbers

ASSIGN STALL NUMBERS:

Next you need to enter the assigned stall
number for each horse (stable) and tack
stall.

Select € Main Menu > @ Show Office
> e Entries.

The 0 Entry form opens
with the first Entry #
displayed.

If not already displayed, use

# Main Menu o

XOXXXX Blue Horse Dressage

Show Office  Scoring  Reports  Breed Show Reports

Show Information ~

Show Preferences

Show Fees

Payment Types

Credit Card Types

Stalls

Stall Groups

Classes

Teams e
Horses
People

Tact Muratinne

the @ Switch to ... button 1t E”WQ

to switch to 6 Entry
(Lookup).
To select the Entry # for

Entry # | 555

Blackie / Ihoooooox Bxxx

which you want to enter Summary Horse /Owner Rider /Trainer Coach /Team ClassEntries 5Stabling Fees  Other Fees / Payments
stall numbers, use the 0 Giabling Fees
Entry (Lookup) drop-down ﬂ ipti Stall # (10 Oty Rate  Extension
arrow or type the Entry # in j T : !
the e Entry (Lookup) box. 02
Click on the 9 Stabling E 33
Fees tab. gg
Using the @ Stall # drop- 07
down arrow, select the 33
assigned horse Stall # (and
the tack stall #, if 12
requested). E Total Stable Fees
Use the @) Next Entry r 5“”‘::" 5’3':“"““’ i y )|
button to move to the next F :1::5;:; ifq;;?;ed e
entry. [~ Wednesday
Repeat steps 10 - 11 until all [ Thursday
entries that have requested v Friday
stalls (horse stalls and tack v Saturday
stalls) have them assigned in ™ Sunday
[~ Monday

the FVD program.
Click @ Close to return to

the Main Menu. 9 @
ooku
Open the Total Stable Report Efntrv p) G % ¥r b ‘ Upload Confirmations ‘ Close |

to check your assignments.

NOTE: FVD does not prevent inadvertent assignment of a stall more than once. Ensure you do not do this!

NOTE: See MAKE A STALL LIST FROM DATA EXPORTED TO EXCEL for information on using MS Excel to make a

stall list that you can sort by stall number, rider name, and horse name, and distribute to competitors, post on

your web site, etc.
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SECTION II. BEFORE THE SHOW

Stabling > Print Stable Cards and Tack Stall Cards

PRINT STABLE CARDS AND TACK STALL CARDS:

After you have assigned the stall and tack stall numbers in the FVD program, you can print the 3” x 5” Stable
/ Stabling Cards or 2” x 4” Stable / Stabling Labels. They are fastened to the stalls so riders know they are

using the correct stall.

# Main Menu Q

* Select o Main Menu > e Reports > pre-Show
9 During Show > 0 Stable Cards. During-Show
Post-Show |

* The e Stable Cards form opens.

* First select @ Stabling Cards to create cards for
horse stalls.

« If you want small cards, click @ Small.

XXXX Blue Horse Dressage

Show Office  Scoring Reports  Breed Show Reports

During-Show

Day Sheets CDI ~
Day Sheets Standard

Day Sheets Scoring

Entry By

Handwritten Score Sheets
Harrow Schedule

Horse Inspection

Judge Schedule

Rider's Schedule

Ring Steward's

Scratches Not Subbed

Show Roster e
Stable Labels

Stable

# Stable Cards e

stall Type

v Stable Cards

¢ Tack Stall Cards

* Click e OK. 0_ Smiall
g oK | Cancel
Fox Village Dressage User Manual — 2021 Update 1.0.5. f 310 ( helpdesk@foxvillage.com www.foxvillage.com




SECTION II. BEFORE THE SHOW

Stabling > Print Stable Cards and Tack Stall Cards, Cont’d.

* The 9 Stabling Cards report opens.

* Examine the report for errors, etc.

* The standard size is printed onto 3” x 5” laser index cards. See PRINT LABELS AND INDEX CARDS for the
procedure to print labels and index cards.

* The small size is printed onto 2” x 4” shipping labels. See PRINT LABELS AND INDEX CARDS for the
procedure to print labels and index cards.

STANDARD SIZE — 3" x 5” LASER INDEX CARDS SMALL SIZE — 2” x 4” SHIPPING LABELS

© ©

00K Blue Horse Dressage 000K Blue Horse Dressage

XXXX Blue Horse Dressage

Boeoe: Giooeooot
V00000 Enfry #131

Decofipion: Gelding Hwee Bay 161

EMERGENCY CONTACT: NAME, PHONE, RELATIONSHIP

Sa @ Men Exira Beading 10
il ®: Bamd 2

XXX X Blue Horse Dressage

Saooooo: Booor
Wio000oooo Enfry #133

Decofipion: Geldrg Harowedan Back T

EMERGENCY CONTACT: NAME, PHONE, RELATIONSHIP

Sun Mon Tue Wed T Fd Sat S Mo Exira Ssading 10
o R o o Y o Y o = A o R | s Sam2 fd

XXXX Blue Horse Dressage

‘Vaooooo: Mooooo
Faoexx Txxxx Entry #156
Decofpiion: Mo Ripes Bay 153

EMERGENCY CONTACT: NAME, PHONE, RELATIONSHIP

oo Giocecon:

Vioooooo Entry #131
Gaidirg K By 181

EMERGEMCY CONTACT. MAME. FHOMNE. RELATIONEHE

Swcooce Bocer

Whoonooooo Entry #133
Gading Hanowerian Black 7

EMERGEMCY CONT/ACT. MAME. FHOMNE. RELATIONEHE

Exira Bxdding : 0
Zen Mon Tue Wed T Fd Sat Sn Mon
o o A T o
X0 Blue Horse Dressage
Viceoce Moo
P Toooo Entry #1568

Mare Ao By 153
EMERGEMCY CONTACT: MAME. PHOME, RELATIONEHE

a0l 2 : Barnd 22t

Exira Esdding : 0

Sun Mon Tue Wed The Fd St S Mon

OO0Oo0OoO0oOoOo=Aoao
200X Blue Horse Dressage

fuooeoo P ok Fooo

Wibooo-2000 Entry #{48
Mara Eresian Back 83
EMERGEMCY CONTACT MAME FHOMNE. RELATIONEHE

il ¥ : Barn2 22t

Exira Bedding : 1 samz:1e
dor Tue Wed T Fi Sn on

t Do toewwD

00K Blue Horse Dressage

[ ok Fooe
Baocex Saaooo Entry #162
Geidng  seiand bay spot R B2y B2

EMERGEMCY CONTACT: MAME. PHOME, RELATIONSHE

Exira Be-udlng o Han# o4
Sun Mon Tue Wed T Fd s
o o O i E| EI D

000K Blue Horse Dressage

[rre o Fooe
Lotz - 00K Entry #163
Mara Olrburg B2y 73

EMERGENCY CONTAC T MAME. PHOME. RELATIONEHE

Exira Bedding : 0 samz:0z
dor Tue Wed T Fi Mior

oo toween

00K Blue Horse Dressage

Mo Feoceo oo Deeooces
Froooooo Entry #105
Gsiding Dlcgriurg Bk 7

EMERGEMCY CONTACT: MAME. PHOME, RELATIONSHE

ExiraSeddng: 0 sanz o1
S Mo Tue Wed The  Fd M
OoOoOoooaa E| EI D

000K Blue Horse Dressage

Bk fooreoee oonoooe: Diocooco:
Frouoooo EntryﬂSd
GSeiding ‘s aln Bay 73

WERGENCY CONTACT: MAME. PHOME. RELATIONEHE

Exkra Bedding : 0 samz:11
Sun Mon Tue Wed T Fi Sat S M

T ooooweoo
X0 Blue Horse Dressage

Exira Bsdding: 0 sanz:12
Sun Mon Tue Wed The Fd o St Sun Mo

CoooDom@mEB O
200K Blue Horse Dressage

B Aooooos LR Foocoo B0 Foococ Mbooo Hoooo
GHRMN Entr;r #1535 Whoonoon Entr;rﬂ:iz
Gaising Kwen B2y 6.1 Gaiding Fios B2y 63
EMERGEMCY CONTACT MAME FHOME. RELATIONEHE EMERGEMCY CONT/C T MAME. FHOME. RELATIONEHE
Mon  Tue Wed Th Sat S e Exira Esdding :1
o g O EH B B O Halg: 18

Exira Bedding : 0 samz:o8 Exira Badding : 2 sanz e

ot
O
[m]
[m]
o#
=
[
@
=l
[mps
O
m]
m]
o#
i)
E
[
o4

* To print the Tack Stall Cards, repeat Steps 1-9 above, selecting Tack Stall Cards in Step 6.

* The cards/labels are sorted by Stall Group. Resort the horse and tack stall cards according to your stall
list.

* Prior to arrival of horses at the show, apply stall cards to stalls. Depending upon the facility, they can be
affixed with tape, stapler gun, or using a facility-supplied clip or holder.

* Print several of your stall lists and post them in convenient places. It is helpful to get them laminated or
put them in document protectors.

* If desired, send the stall assignments out with the ride times or post on your web page. (Some shows do
not provide stall assignments until horses arrive at the show. This helps prevent the unloading of horses
prior to submission of the Coggins and vaccinations reports.)

NOTE: The FVD program also provides Stable Labels that can be used in lieu of the Stable Cards and can also
be placed on show packets. See During Show > Stable Labels for further information.
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SECTION II. BEFORE THE SHOW

Rider Packet Labels/Sheets > Types of FVD Rider Packet Labels/Sheets

TYPES OF FVD RIDER PACKET LABELS/SHEETS:

* When they check-in with the show office, riders may receive a packet containing their bridle number,
show program, and other inserts determined by show management. The FVD program creates labels or

sheets for the rider packets.

* You have a choice of three types of Rider Packet Labels:
A. Packet Labels (Detail): Label that details entry deficiencies that must be corrected.

B. Packet Labels (Standard): Label that has just the Entry #, rider name, and horse name.

C. Packet Sheets: Half sheet of paper with entry deficiency information; the paper is either inserted in
the envelope or stapled to the front of the envelope.

A. Packet Label (Detail)
3%” X 5” Label
(Avery 5168)

XXXX Blue Horse Dressage
June 20, 2272
Ji0000oooc Baooo
Entry # 555
Blackie

e Acitonsd

Mo Horse USEF Cand
Mo Horse WSDF Cand

Moo Horse Coggins

Medald ks WEDF Candl o

Medald Traime WSDF Cand

Plonand HOr 50 Wancings

|:||:| XXXX Blue Horse Dressage
B. Packet Label (Standard) [ |[ | June 20, 2222
4” X 2” Label I:“:l L AXXxX
(Avery 5163) 1] Entry # 143
|:||:| Py

C. Packet Sheet
8 %" x5 %" Paper
(Prints 2 per 8 5" x 11”
Sheet of Paper)

Entry # Rider
555 JIEEEKERE BXEE

Bhaad OWnes Sigratire

Mood Horsa USEF Cand
Besd Hovsa WEDF Cand

Besd Hovs s Coggins

Moo Rickar U S0F Cand

Mesd Trainer ISDF Card

XXX Blue Horse Dressage
Packet Sheet

Harse
Blackia

o -

e ss Vasdnes

Amount Due
L1

NOTE: The Packet Label (Detail) and the
Packet Sheet list o deficiencies noted
within the entry and on the Need List.

Obtain a sufficient number of envelopes for the number of riders. Most shows use a 9” x 12” envelope.
Many colors are available. A smaller sized envelope may be used if you do not have any large handouts.
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SECTION II. BEFORE THE SHOW

Rider Packet Labels/Sheets > Rider Packet Labels (Standard) — 4” x 2” Label

RIDER PACKET LABELS (STANDARD):

This label has just the Entry #, rider name,
and horse name. It does not list entry
deficiencies.

« Select € Main Menu > @ Reports >
e Pre-Show > 0 Packet Labels
(Standard).

RECOMMENDATION: Use this label for Rider
Packets and use the Create Custom Entry
Packet Labels for Entry Packets.

# Main Menu

Show Office  Scoring Reports  Breed Show Reports

XXXX Blue Horse Dressage

Horse Passport Labels
Horses

*acket Labels (5
Packet Labels (D
Packet Sheets
Pre-Schedule (by Class)
Pre-Schedule (by Class Summary)

etal)

Pre-Show
Pre-Show Class List P
Class Key
m Class Ride Limit
Entries without Documentation
w Entry Confirmation Mailers

b’acket Labels (Standard) - Fox Village Dressage

File Print Preview

= | R ESEIEE=E

Print Portrait| Landscape  Size  Page One | Two Mare

Leslie Raulin @ - [m] >

e g oy

Word  Excel PDF Close Print

* The 9 Packet Labels (Standard) report
opens.

* See PRINT LABELS AND INDEX CARDS for
the procedure to print labels and index
cards.

NOTE: Some shows do not use envelopes.
They affix the Packet Labels to the bridle
numbers.

- Setup Page | Pages Pages~ or XPs Preview
Print Page Setup View Export Close Preview hd
XXXX Blue Horse Dressage XXXX Blue Horse Dressage
June 20,2222 June 20,2222
Lxxx AXXXX EXXXXXAXX AXXXXX
Entry # 143 Enfry # 109
P Axxxx
XXXX Blue Horse Dressage XXXX Blue Horse Dressage
June 20,2222 June 20, 2727
L0000 AXXXXX L0 AXXXXX
Entry # 127 Enfry # 140
EXXXXXX Dxxxxx
XXXX Blue Horzse Dressage XXXX Blue Horse Dressage
June 20,2222 June 20,2222
B AXXXXXXX B AXXXXXXX
Entry # 144 Enfry # 154
SKXXXX SXXXXXXX FXXXXXXX
XXXX Blue Horzse Dressage XXXX Blue Horse Dressage
June 20,2222 Juns 20, 2232
BXX AXXXXXXX SXX AXXKAXXX
Entry # 155 Enfry # 187
GXXEXXX Dx Dxxx
XXXX Blue Horzse Dressage JO0(X Blue Horse Dressage
June 20,2222 June 20, 2222
JXHOOKXXX BRXX Lxxxx Bxxx
Entry # 555 Entry # 106
Blackie M W s

Page: 1 L} \

Ready

-+ %

* Apply labels to rider packet envelopes and load with bridle number, show program, and other items for

the riders.

» Store in alphabetical order, by rider last name, at the show office check-in desk.

NOTE: The Rider Packet Labels (Standard) do not include the stall number. To include the stall number on the
rider packet, also use Stable Labels that can be attached to the Rider Packets.
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SECTION II. BEFORE THE SHOW

Rider Packet Labels/Sheets > Rider Packet Labels (Detail) — 3%” x 5” Labels

RIDER PACKET LABELS (DETAIL):

This label details entry deficiencies that

must be corrected.

* Select o Main Menu > 9 Reports >
€) Pre-show > @) Packet Labels
(Detail).

# Main Menu o

G’ Pre-Show
During-Show
Post-Show

XXXX Blue Horse Dressage

Show Office  Scoring REEOF‘E Breed Show Reports

Pre-Show

Class List
Class Key
Class Ride Limit

Entries without Documentation
Entry Confirmation Mailers
Horse Passport Labels

Horses without Coggins
Horses without Vacdnes

Packet Labels (Standard)

Packet Labels (Detail)

Packet Sheets

Pre-Schedule (by Class)

Prm Crbmdide ey Plann St

6 Packet Labels (Detail) - Fox Village Dressage Leslie Raulin @ - [m]
) ; File Print Preview
RECOMMENDATION: Use this label for Rider pp— o - .
Packets and use the Create Custom Entry %] D [ DS: E[5| @ @ =
Print Portrait| Landscape  Size  Page One | Two More Word  Excel PDF Close Print
PaCket Labe/SfOI' Entry PaCketS v Setup Page | Pages Pages~ or XPS Preview
Print Page Setup WView Export Close Preview
XXXX Blue Horse Dressage XXX Blue Horse Dressage
June 20, 2722 Juna 20, 2222
Jrooooooo Bxoox Lxxxx Bxxx
Entry # 555 Entry # 108
Blackie M Whexx
s Dur = .00 .00
e Astons [riees Aztans
* The e Packet Labels (Detail) report I
opens. —
* See PRINT LABELS AND INDEX CARDS for
the procedure to print labels and index e T vsos s
cards.
XXXX Blue Horse Dressage XXXX Blue Horse Dressage
June 20, 2222 June 20, 2222
Lok Baoex Axooxx Brxxx
Entry # 110 Entry # 170
WX CHRXRRNK
.00 .00
e nastens [teed nastens
Page: 4 4 [3 roM NE
Ready -+ &%

* Apply labels to rider packet envelopes & load with bridle number, program, & other items for the riders.
» Store the rider packets in alphabetical order, by rider last name, at the show office check-in desk.

NOTE: The Rider Packet Labels (Detail) do not include the stall number. To include the stall number on the rider
packet, use Stable Labels (Small) that can also be attached to the Rider Packets.
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SECTION II. BEFORE THE SHOW

Rider Packet Labels/Sheets > Rider Packet Sheets — 8%” x 5%” Sheets

RIDER PACKET SHEETS:

Half sheet of paper with entry deficiency
information; the paper is either inserted in
the envelope or stapled to the front of the
envelope.

# Main Menu c

XXXX Blue Horse Dressage

Show Office  Scoring  Reports  Breed Show Reports

e‘ Pre-Show
During-Show

Post-Show

Pre-Show

Class List -
Class Key

Class Ride Limit

Entries without Documentation

Entry Confirmation Mailers

Horse Passport Labels

Horses without Coggins
Horses without Vacdnes
Packet Labels (Standard)

* Select o Main Menu > 9 Reports >
9 Pre-Show > 0 Packet Sheets.

Pre-Schedule (by Class Summary)

Dra Srhadila fhas Dimad

o

Leslie Raulin @ - [m] x

Packet Sheets - Fox Village Dressage

File Print Preview

RECOMMENDATION: Use this label for Rider

N EE Y
Packets and use the Create Custom Entry = 0|5 0O E = EE o
int Portrait| Landscape  Size  Page One | Two More Word  Excel PDF Close Print
Packet Labels for Entry Packets. é ~  Setup | Page | Pages Pages~ orXPS  Preview
Page Setup View Export Close Preview ™

XXXX Blue Horse Dressage
Packet Sheet

Amount Due

Entry # Rider Harse
555 & ac) woe

Moad Owrer Sigratirs. Copgirs

M H T Se Vacands

* The 6 Packet Labels report opens.

e Use 8%” x 11" paper.

* Printstwo toan 8 %2 x 11 page. Mo T s o

* To print the sheets, click the G Print
button.

* Cut each sheet in half and affix to the
rider packets via staple, tape or paper
clip.

XXXX Blue Horse Dressage
Padket Sheet

Entry # Rider Harm Amount Due
106 Looo S e [y

Page: M4 4|5 o |

Ready -——&k——+ &6%

* Cut the sheets in half and tape or staple to rider packet envelopes.
* Load the envelopes with bridle number, show program, and other items for the riders.
» Store in alphabetical order, by rider last name, at the show office check-in desk.

NOTE: The Rider Packet Sheets do not include the stall number. To include the stall number on the rider packet,
also use Stable Labels that can be attached to the Rider Packets.
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SECTION Ill. DURING THE SHOW
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SECTION IIl. DURING THE SHOW

Day Sheets Reports > Overview

OVERVIEW:

FVD provides three Day Sheets Reports that are key reports for running your show.

o Day Sheets CDI Report: Used for CDIs; may be used for non-CDIs. Provides more detail than the other

reports.

9 Day Sheets Standard Report: Used for non-CDI shows.

9 Day Sheets Scoring Report: Similar to Day Sheets Standard Report but has a Q Finished column to
indicate the scoring is completed (put a check or the final score in the column) and has a 9 Hold column
so the scoring department and/or awards department knows to not release a test or ribbon until cleared by
the show office. See Hold for information about hold.

* Who needs copies of a Day Sheet Report?

o Show Secretary. Will need a copy for pre-
show work.

o Show Program Committee. The reportis
usually in the Show Program).

o At the beginning of each show day (or late the
evening before), new updated copies that
reflect any changes will be needed for:

» Show Office. Posted at the show office.

» Show Secretary.

» Scribe(s). As a minimum, provide Day
Sheets for the classes appearing before
their judge; however, since judges often
want to see Day Sheets for the entire show,
provide a full set. The scribe Day Sheets
should be provided with the packet of tests
for the day.

» Technical Delegate(s).

» Announcer. Or use Announcer’s Report.

» Warm-up Ring Steward(s). Or use Ring
Stewards’ Report)

» Show Ring Steward(s). Or use Ring
Stewards’ Report.

» Scoring Office. Or use Day Sheets Scoring
Report.

» Awards Manager. Or use Day Sheets
Scoring Report.

» Photographer.

» Videographer.

» Media.

» Others.

Ring: 1 Xxx000MXXK
Tme  EntryRider

Class: 153.0  FEIGrand Prix
udge at

Thursday, June 20, 2222
Term

M GAIG

Blue Horse Dressage
CDI Day Sheets
can  Hore Bh  Gesd  Sex Awe Swe

€ Booooox Exaoock (S B Soox Boooox (S 5
SO0 AM 152 Excx Boooononcx = MooxQ — e carnanat
805 AM 114 Loox Toox = Bt f—— SR b

: 152.0 FEIIntermediste TOC Open CBLM GAIG Sponsared by: Xsoo00000000

i

Class:
Judge a
848 AM 156 Coosox D
827 AM 111 oo Hoooo
827 AM 173 Seooo Moo
£i45 AM 1000 SCRATCH SCRATOH
Class: 151.0  FEIPrix St. Georges Open (BLM GAIG Sponsored
Judge at

836 AM

@ Boooock Excoon (S

Seratch

Scrach

845 AM
Bi54 A
503 AM
912 AM

XXX Blue Horse Dressage
Day Sheets
Thursday, June 20, 2222

Tem E H € ™M B Total %

Ring: 1 X300000000000

Time  EntryRider Harse Test Stat/Div Q

Class: 153.0  FEI Grand Prix TOC Open CELM GAIG  Sponsoned by : Xio0o00ao:

Ao 2t 3 Boenoos Eoooes (5, 5 8: S Benoce (5, 5T

SO0 197 B Boccecenc Pocce G ten g

0904 134 Lo T Ewcecce ks g - -

Class:
Jrpge 2
ESEEY

1520 FEI Intermediate TOC Open CBLM GAIG  Sponsored by: Maxooooonod
i Boonoo Eoo (3, 5

rm— it pan

oo O

Faororo

SRATCH

196 Cxoooe DHooeen
Sort Moo

111 Ao Haoooo:

1000 SCRATCH SCRATCH
: 15L.0  FEI Prix St. Georges Open CBLM GAIG  Sponsored by: X000000000
02 Bt Boend (5, 5

Deocene: Boene
Ewooer Chonocs

Wooooo
Foecocon T -
Caooonooo BOeoonoos Soo0o Hooos Lo -
oo Groocce

Biox Aoocer

Whoooooe

Fuconocs

K0 PROaond EERERL R a
OO -
S S00e R -
Socoa: oo b -
Blue Horse Dressage
Day Sheets (Scoring)
Ring: 1 X30000000000¢ Thursday, June 20, 2222
Time Finished Entry Rider Horse Test Stat/Div Q Term E H C M B Hod
Class: 153.0  FEIGrand Prix TOC Open CBLM GAIG Sponsored by XOooKxxxx
oge € Boonon Ex0onx (5, 5 B: Sorx Booo (S, 5T
00 A 152 B Boooroo Moo @ Cpen @
09 4 1 Lo T S Hix @ ke g |
Class: 1520 FEIL Intermediate TOC Open CBLM GAIG  Sponsored by: Mo000000000
i Boonoo Eoo (3, 5
&z 19 oo Dosoccocss Ko 333 n Gen o
& 173 Sooo Moo R Cox i Cpen « D
& 111 Aore Hoooooed Fr0eos o kit Ao Smeen [m]
a4 1000 SCRATCH SCRATCH SCRATC o 9 smmn (]
Class: 15L0  FEI Prix St. Georges Open CBLM GAIG Sponsored by: Xx000000000
ik 2 Breoonony Exvoed (5, 5
VOO0 e e D
HIoooo0m T Gan « D
 Soooos Hocooe Liocos o o
WO0o0oK e a
P00 Cpun « D
Lot Lot e @ _ O
Do e [m}
Saoe S0 Rt o0 - _ D
Brocor G0 Cpun « [m}
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SECTION IIl. DURING THE SHOW

Day Sheets Reports > Day Sheets CDI Report

DAY SHEETS CDI REPORT:

« Select € Main Menu > @ Reports >
9 During-Show > o Day Sheets CDI.

e The 9 Day Sheets form opens.

* If you want to open all days of the show,
click @ OK.

* If you want to print one day, using the 0
Date drop-down arrow, select the date
for which you want to print Day Sheets.

« Click @ ok.

# Main Menu o

Show Office  Scoring  Reports  Breed Show Reports

During-Show

XXOX Blue Horse Dressage

Pre-Show Announcer's

Class Schedule - Judge Assignment
During-Show
Day Sheets Standard
Post-Show Day Sheets Scoring
Entry By

Handwritten Score Sheets

[EE—— Crbadila

-~

1t Day Sheets e

Date ||

* Leave blank for all days.

Q-

| Cancel |

o

* The 9 CDI Day Sheets report opens, which shows the sequence of rides by 9 Ring number, @ Class,
and m Times, which are listed by the order of go.

Blue Horse Dressage
CDI Day Sheets
gmng: 1 2000000000000 Thursday, June 20, 2222
Time Entry Rider Fram Horse Dwner Birth  Breed Sex  MAge Sie IDam's Sire Term
@Iass: 153.0 FEIGrand Prix TOC Open CBLM GAIG Sponsored by: Xaoooooonoo

Judge at © Baooooo: Bxooox (S B: Swoex Buooook (S, 5
B:00 AM 192 Box Booooonox - Motz B Basoose Harowardan Gddm 15 Modumo Donneal

05 AM 114 Looox Tooox = Boomx Hx Lo T rad L Gddmg 12 Jenns Sy
Class: 152.0 FEIIntermediate TOC Open CBLM GAIG Sponsored by: Xoooooooooo
Judge at C Baonooo Exoooo (S
B:18 AM 156 Oonoou: Deoooonosn: v Boouor #88 O DS
B:27 AM 111 Aoocx Hiooooo w2 Faooo o Hoooooo: el Maowedan Gddrg 15 Foeedo Seratch
E:27 AM 173 Soomx Mhoooot = Rooor Gox B R0 0o
E45 AM 1000 SCRATCH SCRATCH SCRATCH SCRATCH SCRATCH Scratch
Class: 151.0 FEI Prix 5t. Georges Open (BLM GAIG Sponsored by: ¥oooooooooc
Judge at & Baooooo: Bxooox (5
E:36 AM 126 Txonoooo: Buooomono = Vhonoooo: o Loooooe Duachwarm Sdlion 13 Frasstie
EB45 AM 177 Boos Ooooox =2 Hheseeoo: Taot Ewe D OTTBTFE  Gddm 16
B:i54 AM 108 Cooooosx Booooooss == Soooxs Heoooor Lo e W e Gddrg 18 Saeeren shoote Fafchdt H
5:03 AM 131 Tooooot Gomooox = WHo00000: Tt Gt e Kuvpn Gddmg 15 Hosllo Sando
912 AM 154 Baot Ao L =5y Toenx Maooece Westalen Gddg 14 Fuestpicoio
921 AM 161 Ksooono: Pasonor s Loz Tastooo oo Paoe s dshspoth GAdm 16 Mo lod rece
5:30 AM 172 Deooor Seooor = Doooo [ L Murcwedan Gddrg 18 Darro
2:39 AM 127 Ceooonner Sono ] S S Fooe oo S - Friesan/ap Gddrg 16 Bensa
o148 AM 174 Soons Moo - Boaosors Sy Comgarry Name Foooooo o Dicerbum  Gddrg 10 Bellssmo m
557 AM BREAK 10 MIN FEE Break™ T
Class: 132.0 USEF Third Level Test 20pen CBLM Sponsored by: Yootoooooo:
Judge at & Baooooo: Bxooox (S
1007 A9 1EE  Mhooono Braotoim usa SRy 00000 BOo0ono L 5 15 Labaificsuncancs Tencer testy
1015 A 176 Koooo Heoono-aoooo = Booom X st Hiol e 0 = 15 Eskardm Guraroe
10:23 A 115 Lo Roeooooon = Rooorenon: Mx Loceoce Rmenon = 13 Fewl gines Drine
10:31 AM 128 Soom Laoomx L= W00 Soecx Liecoons 2z Walsres kid
10:39 M 171 Ao Goooool e B Moo0noooe FIoooo Haff anclabs Gading 14 Mansaieno ood Smok oy ORE
11:05 AWM 183 Liooor Boooo = Buotx TX (R Ly Huwwidan Gddrg 10 Bellsdmom oo s cholar Serarch
Sunday, Mowember 28, 2021 6:05 PM Page 10f7
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SECTION IIl. DURING THE SHOW

Day Sheets Reports > Day Sheets Standard Report

# Main Menu o

DAY SHEETS STANDARD REPORT:

* Select o Main Menu > 9 Reports >
9 During-Show > 0 Day Sheets
Standard report.

* The 9 Day Sheets form opens.

* |f you want to open all days of the show, click G OK.
* |f you want to print one day, using the O Date drop-
down arrow, select the date for which you want to

print Day Sheets.
+ Click @ ok.

XXXX Blue Horse Dressage

Show Office  Scoring Reports  Breed Show Reports

Pre-Show
During-Show

Post-Show |

During-Show

Announcer's ~
Class Schedule - Judge Assignment

Day Sheets CDI

Day Sheets Standard
Day Sheets Scoring
Entry By
Handwritten Score Sheets

[EE—— Crhadila

# Day Sheets 6

Date |

o

| Cancel |

* Leave blank for all days.

Q-

emng: 1 X30000000000C
Tme  EntryRider

ss: 153.0
ige 2t
EOD AN 150 B Boononone
0P el 104 oo Toox
Class: 1520
Juoige at
EAEA 198 Cooooo Dwoooooooo
EIT A 173 Sk Moooo
E2T M 111 AooHoooooo
A5 MM 1000 SCRATCH SCRATCH

Class: 151.0  FEI Prix 5t. Georges Open CELM GAIG Sponsored by: Xxooooooos

XXX Blue Horse D
Day Sheets

ge

Thursday, June 20, 2222

Horse Test Stat/Div Q@ Term E H © HM B Toal %

FEI Grand Prix TOC Open CELM GAIG Sponsored by Koo

0 Beoon Booo (5, 5
Moono (3 Cpen 9
o Hx [T T

B Sooex Bonoo: (S, 5T

FET Intermediate TOC Open CBLM GAIG  Spons sred by J0o06000000

C: Bhgean oo (5, 5

B 322 cpen
Boee O Dymn a -
Frooout 12 AamAmstar @ Sgech
SRATEH 2 @ smEn

Jpoeat ©: Bronone Exooot (5, 5
EIEM 12 0000 B W G 1R
450 177 Exow Geooos Foonooon: T e feng -
S5 I0E Coneocoo Boococone  Snooor Hooooon Loooo L] Gran _
Sl 30 Joon oot W FG Adbhmsiar
SIZAM 15 B Awooon Famonoo e feng -
92 A 151 Koo Poooo Lo 1000 G Cren q
* The 9 Day Sheets report opens, B30MA 172 CoonorSo D e _
- K G0 127 Crrecoon S S Soe R e fren R
which shows the sequence of rides S42 A 171 Sioo oo oo G wo o g T ——
SUST Al BREA 10 MIN - - Rk J—
by 9 Rlng number, @ Class y and Class: 1320 USEF Third Level Test 2 Open CBLM  Sponsored by: o000
Jpoeat ©: Bronone Exooot (5, 5
@ Times, which are listed by the 00TAM 158 McooxBomoon  Scse el
4 ADASAM ITE Koo Hooooe oo Ennoroo s 32 sdsmr :
TDEIAM 115 Laooo Roneooe LEL F2  saimstar
order Of go' 1031AM 128 Sweex Lieooo PTpE— 32 ddamr -_—
103N ITL A Cooooo Ao000 32 cpan :
TO5AM 153 Lo Boooo Bwoo TH 3z Gran ZmEh —
Class: 121.0  USEF Second Level Test 1 Open  Sponsored by: Stablemates
Jpoeat ©: Bronone Exooot (5, 5
1DATAM 125 Lpoooodi Misoon S SO 21 Cpen
1054 AN 129 Ruooo Rooooo oo L Tooe oo 24 MafAmaar -
VIDZAM 118 Soeo Hoooeoo PE 4 s T
TDAM 157 Conooons BOOCNONN  SH0000 HAOm & 00 21 Cpen
TATAM 131 Enoo Koo i oo o 21 cpan :
Class: 1230 USEF Second Level Test 3 Open GAIG  Sponsored by: Stablemates
Durige ag O Boe Evead (5, 5
TIS0AM 179 Riooooor Lo SO0 23 Addhmar _
TIS8AM 175 Asoe (oo SHOOOCE 00K 23 mEg
1ZOEFM LUMCH 45 MIN =T ] i ______:
Sunciay, Nowemier 22, 20201 &: 12 PM Page 1o &
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Day Sheets Reports > Day Sheets Scoring Report

DAY SHEETS SCORING REPORT:

« Select € Main Menu > @ Reports >
€ During-Show > @) Day Sheets
Scoring report.

* The 9 Day Sheets form opens.

* If you want to open all days of the show, click 0 OK. Date ||
* If you want to print one day, using the o Date drop-
down arrow, select the date for which you want to print

Day Sheets.
« Click @ ok.

* The 9 Day Sheets (Scoring) report
opens, which shows the sequence of
rides by @) Ring number, ) Class,
and @) Times, which are listed by the
order of go.

* This report is provided to the scoring
department and the awards
department.

o They use the (B Finished column
to indicate the ride has been
scored or the test sheet has been
received (awards).

o They refer to the @ Hold column
to determine if tests and ribbons
need to be withheld until cleared
by the show secretary. See Hold
for information on hold.

# Main Menu o

XXX Blue Horse Dressage

Show Office  Scoring  Reports  Breed Show Reports

Pre-Show
During-Show
Post-Show J: 5 4
Entry By

Handwritten Score Sheets

[EE—— Crbadila

During-Show

Announcer's ~
Class Schedule - Judge Assignment

Day Sheets CDI

Day Sheets Standard

1t Day Sheetse

* Leave blank for all days.

Q_DK

¥00XX Blue Horse Dressage
eDav Sheets (Scoring)
ng: 1 X30000000000C
Finished Ertry Rider Harse

s 1530 FEI Grand Prix TOC O pen CELM GAIG Iy s 000K RERK.
hoge at : Bonond Bono (5. 5
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100 £ 152 Ewor Bhorooono [ e L feng
B0 A 104 Lo T B Hix - Ll
Class: 1520  FEI Intermediate TOC Open CBLM GATG  Spons ored by MOoooooonos
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903 A 1 oo Goooooo WO PG Ak AmaeLr
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SECTION IIl. DURING THE SHOW

Day Sheets Reports > Print a Day Sheets Report

PRINT A DAY SHEETS REPORT:

* Open the Day Sheet report you want to print.

* Click the o Print button

= [

u Day Sheets (Standard) - Fox Village Dressage

File Print Preview

0 E |E|E B

Leslie Raulin @ - [m]

B

Time [Entry R ider Horse Test Stat/Div @ Term
Class: 153.0 FEIGrand Prix TOC Open CBLM GAIG Sponsored by : X00000000x
Juige at ©: Boccoe Boveck (5. 5

E00MM 192 EvoSoeowoon =] ar tn g

EO9M 134 Lo Tieex oo b GPF AdEAmr g

Class: 152.0 FEI Intermediate TOC Open CBLM GAIG  Sponsored by : J00000MKK0X
Jrge at C:Buooo Bensk (5. 5

E1RA 196 Ceoooo Dwoooooo Rooocx 223 1 Cren

EITAM 173 Sweor Moo Riocx Ciex n trn g

EITMA 111 Mo Haoeooo oo 12 simmr g Sooich

EASAM 1000 SCRATCH SCRATLH  SCRATCH 12 ¢ Sach

Class: 15L0  FEI Prix St. Georges Open CBLM GAIG Sponsored by: X30000000ix

Juige 2t ©: Booooes Boooc (5, 5
IO 1 Leeceno Beeoo iR L9 TR
B4 17T Booo Oenec Bicececs T G cren g
BN 0= Cecoooos Boecenoos  Sooox FecenrLeceor PG open

SOE A 131 hoocer oo Whoooooas e il

Print Portrait| Landscape  Size  Page One | Two Mare Word  Excel  PDF Close Print
~ Setup Page | Pages Pages~ or XPS Preview
Print Page Setup View Export Close Preview
XXX Blue Horse Dressage
Day Sheets
Ring: 1 X30000000000¢ Thursday, June 20, 2222

E H C M B Toal %

B: Soox Bhooocx (5. 5T)

e The 9 Print form opens.

* To print all the pages, click the 9 Print Range / All radial button.

« Click @ ok.
* All the pages will print.

* To print one or a range of pages, click 9 Print Range / Pages.
* Inthe G From: [ To: [ boxes, fill in the page number or page number range that you want to print.

« Click @ ok.

* The selected page(s) will print.

Printe

Printer

MName: Brother MFC-9970CDW Printer
Status: Ready

Type: Brother MFC-2570CDW Printer
Where: UsBODO1

Comment: MFC-3970CDW

Print Range Copies

T
Pages From: I:I T

Selected Record(s)

Number of

Setup...

) 52 5

~ Properties

[IPrint to File

1

Collate

Copies:
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SECTION IIl. DURING THE SHOW

SCRIBING > INTRODUCTION:

Scribing > Introduction

NOTE: See TERMINOLOGY IN THIS MANUAL for

scribing/scoring nomenclature used in this manual.

* Scribing is the process by which movement POINTS, collective POINTS, and ERRORS are recorded on a
dressage score sheet. Traditionally, one scribe sitting with a judge in a judge booth records the judge
POINTS, ERRORS and remarks by hand on a paper score sheet. Today, there are also digital methods of

scribing.

* FVD provides the following scribing methods:
1. Traditional Paper Score Sheets: One scribe in the judge booth writes POINTS and ERRORS on

traditional paper score sheets. Runners take the paper score sheets to the scoring section personnel,
who calculate FINAL POINTS and FINAL PERCENTS.

2. FVD eScribe Mode: Two scribes are in the judge booth. One scribe records judge POINTS, ERRORS

and remarks on a traditional paper scoresheet that is taken to the scoring section, which calculates
FINAL POINTS and FINAL PERCENT. A second scribe in the judge booth records POINTS and ERRORS
on a wired network computer/laptop using the eScribe Mode of FVD. The eScore POINTS may be
displayed on a large ring-side monitor (and elsewhere) for instant results. The traditional paper score
sheet POINTS and ERRORS are usually the official results. The scoring section compares digital
POINTS and ERRORS and paper score sheet POINTS and ERRORS then determines FINAL POINTS and
FINAL PERCENTS. The class is then placed.

. FVD Cloud Server: An easy method to wirelessly network a variety of show devices (PC and MAC
computers, laptops, tablets, smart phones, etc.) and digitally scribe in the judge booth. A paper score
sheet is no longer used as a digital score sheet is created. The scoring section has access to the
POINTS and ERRORS and places each class. Entrants receive a digital score sheet.

NOTE: Click here for Paperless Show Setup (on
the FVD web site). This entails an additional fee.

8 Main M
FVD Cloud Server = Remote Desktop
XXXX Blue Horse Dressage
Scoring Show devices (desktops, laptops and tablets) log on to FVD Cloud Server via Remote Desktop software
¥
TRy
K v E S H @
& (s INTERNET
Class (Looku)
103.0| v Barcode
A C eg
g ﬂ Wired, Wi-Fi, or Cellular Internet Access
s [
F P B R M
Secretary Scoring Win
\Win 10 PC
Fox Village Dressage Online Tools
| | |
[Eguestrian Entries Integrated Online Tools
| | |
2. FVD eScribe Mode
- n z e Show Devices
1. Traditional Paper Score Sheet 3. FVD Cloud Server
Fox Village Dressage User Manual — 2021 Update 1.0.5. & 325 & helpdesk@foxvillage.com www.foxvillage.com


https://www.foxvillage.com/post?id=22

STANDARD

SECTION IIl. DURING THE SHOW

~ SCORING

Scribing > eScribe Mode

NOTE: eScribe mode only works with Standard Scoring; it does not work with Manual Scoring.

eSCRIBE MODE:

* Ensure you are using Standard Scoring.

* Click 0 Main Menu > 9 Scoring.
* Click the e padlock button.

* An Q eScribe Mode form opens.
* Follow the instructions on the box.
« Click @ ok.

Continued on next page...

# Main Menu o

XXXX Blue Horse Dressage

Show Office  5corind  Reports  Breed Show Reports

K v E S H
i - Score Prep
Class (Lookup) I Mult-Judge Sheet 4|
|103.0 =] | Barcode | S Multi-Judge Sheets |
A ‘ Click here for instructions o EI Spedial Score Reports |
Score |
(i (o
F p B R M Live Display |
Flace | Report | Close Class
ISiandard . [ Final

[~ Breed

Fox Village Dressage Online Tools

Register Show | Upload Confirmations | Upload Ride Times | Upload Results

FEguestrian Entries Integrated Onfine Tools

Publish Show | Import Online Entries | Close Show |

# eScribe ModeQ

eScribe Mode allows you to lock down the application so only the scoring
form is available. This replaces the former Scoring Add-on module, which is
now legacy.

Simply enter a security code {numeric) in the text box below and dick OK.
The application will remain in eScribe Mode until you re-enter the security
code, even if the application is dosed and reopened.

Security Code (enter a four digit PIN. e.g. 1234) *rr

e 0K | Cancel |
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SECTION IIl. DURING THE SHOW

~ SCORING

Scribing > eScribe Mode, Cont’d.

. @ The screen now has this appearance.
* The computer user only has access to the
scoring features of FVD.

* Before a class starts, select the class using
0 Class (Lookup) then click 0 Score.

* The 9 Scoring - C (or other judge
position letter) screen opens.

* Before a ride starts, select the entry using
@ Entry (Lookup).

* Enter the movement m POINTS for each
movement as they are called out by the
judge.

* Enter the collective @ POINTS as they
are called out by the judge.

* Enter @ Errors, if needed.

* Enter @ Term Reason, if needed.

* Before the following ride starts, repeat
starting at @ Entry (Lookup).

* When aclass is completed, click @
Close.

* For the following class, repeat starting at
0 Class (Lookup).

* When eScribing is finished:

Click the @ padlock icon.

The @ eScribe Mode form opens.
Enter the @ 4-digit code.

Click @ OK to close eScribe Mode.

O

o O O

# Main Menu e

XXX Blue Horse Dressage

Scoring

K v E H
i i
Class (Lookup)
103.0] - Barcode
A C g
Score
i i
F P B M

Fox Village Dressage Online Tools

Fguestrian Entries Integrated Onfine Tools

# Scoring - C 6

Standard Marks
12[ 80 [_ 80
14 &0 [ 120

# eScribe Mode @

Enter the Security Code to exit eScribe mode

Q- |

Lk

Cancel |

JOOX Blue Horse Dressage

Training Level, Test 3 2019

Class 103.0

Name  [USEF Training Level Test 3 Open GAIG |
Ring |
Judge C |

1 XM3000000000 |
Sxxx Broooo (S, 5T) |

Entry & 186

Horse |
Rider |

Time [

AO0000000 |

Troon Broox |
3:23:00 PM |

Collective Marks Instructions for

1 7.0 this section

: ,—G'D Errors

: s 2 2% Calc

[ 7 L

5[ &0 Term Reason
(12} &

Score Results
Final Score Percentage Total

Possible

Entry {Lookup .#
| =

192.0 || 66.207%

‘B Close
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_STANDARD SECTION IIl. DURING THE SHOW
SooRNG Scribing > FVD Cloud Server

MacOS /
Desktop

T N S

NOTE: When you
use a tablet, it is
easier if you also
use a compatible
keyboard and
mouse.

FVD CLOUD SERVER SHOW DEVICES

FVD CLOUD SERVER > WHAT IS FVD CLOUD SERVER?:

» Easy Method to Connect Show Devices:

o FVD Cloud Server is an easy method now available to FVD users to connect show devices for file
sharing.

o It uses the FVD Cloud Server; all FVD files are on the server.

Users may use a desktop or laptop (Windows or MacOS) or tablet (Windows, Android or iOS).

o Show devices no longer require a wired connection between them; however, each requires its own
wired, Wi-Fi or cellular internet connection.

o Scribes may enter POINTS, ERRORS and judge comments near the judge or at a remote location (a
talking communication method between judge and scribe is necessary). POINTS, ERRORS and judge
comments input by the scribe are on the FVD Cloud Server.

o The show office uses the scores on the FVD Cloud Server to place classes and post results.

* Paperless Scoring:

o FVD Cloud Server also offers a paperless method of scoring that directly uses the FVD Cloud Server for
recording POINTS, ERRORS and judge comments in the cloud.

o The paperless method is a safer method of scoring in this day of infectious diseases as a dressage test
sheet does not have to pass from secretary > scribe > judge > runner > scoring > awards. Instead, the
competitor obtains their test sheet online.

* See FVD CLOUD SERVER for details.

O
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SECTION IIl. DURING THE SHOW

Scoring > Introduction

INTRODUCTION:

* Prior to 2016 scoring was reasonably simple. It was the process of (1) multiplying movement and
collective POINTS by coefficients to give the TOTAL POINTS, (2) adding the TOTAL POINTS to determine
SUBTOTAL POINTS, (3) deducting for ERRORS to determine the (4) FINAL POINTS, and ultimately
calculating the (5) FINAL PERCENT that determines the class placing.

* Since then, scoring has become more complex:

o The calculations for USEF/USDF tests have not changed.

o FElI now has (1) OTHER ERRORS (points subtracted from the subtotal points) AND (2) ERRORS OF
COURSE (percent subtracted from calculated percent). This is much more complicated and requires a
lot of extra math.

* The following pages will hopefully explain the rules and the math.

» Before discussing FVD scoring methods, this manual will cover USEF/USDF and FEI error rules; scoring
terminology on USEF/USDF and FEI test sheets and FVD, error management, terminology used in this
manual, and examples of calculations.

* FVD performs many of the calculations for you; however, you still need to know what you are doing!

* This chapter covers basic scoring procedures. For additional procedures, see SCORING.
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Scoring > Errors > USEF Rule

USEF DR122.5. Errors.

a. When a competitor makes an “error of the course” (takes the wrong turn, omits a movement, etc.) the President of the Jury warns him
by sounding the bell. The President shows him if necessary the point at which he must take up the test again and the next movement
to be executed then leaves him to continue by himself. However, in some cases when, although the competitor makes an “error of the
course”, the sounding of the bell would unnecessarily impede the fluency of the performance for instance if the competitor makes a
transition from medium trot to collected walk at V instead of at K or cantering up the center line from A makes a pirouette at D instead
of at L it is up to the President to decide whether to sound the bell or not. However, if the bell is not sounded at an error of course, or
error of test in which the movement, or a requirement of the movement, is repeated and the error occurs again, only one error is
recorded. If a rider performs in a rising trot when a sitting trot is required, or vice versa, the bell must be sounded and the rider warned
that this is an error that accumulates if repeated, leading to elimination at the third occurrence.

b. In National [USDF/USEF] tests, every “error of the course” whether the bell is sounded or not, must be penalized, except as noted
above: 1st Time = 2 points
1. The first time by 2 points. 2nd Time = 4 points [6 points total]

2. The second time by 4 points; [6 points total]. 3rd Time = Elimination

3. The third time the competitor is eliminated. However, at the discretion of the judge, the rider may continue to finish the test. If the
competitor’s continued presence in the ring is about to interfere with the start of the next scheduled ride, then the judge must
excuse him/her from the ring.

c. InFEl tests [FEI YR thru GP] (except those listed under “c.3” and “d” below), every “error of the course” whether the bell is sounded or
not, must be penalized, except as noted above:

1. The first time by 2 percentage points from the total score received; To be deducted / penalty points
2. The second time by elimination; However, at the discretion of the judge, Errors of chrse (At 430'6'1.] are penalsed
1st error = 2 percentage points
the rider may continue to finish the test. If the competitor’s continued presence 2nd error = Elimination
in the ring is about to interfere with the start of the next scheduled ride, then the Two (2) points to be deducted per other error.
judge must excuse him/her from the ring. Please see Art 430.6.2
3. For FEl Para-Equestrian tests, refer to the test sheets for the calculation of errors. To be deducted / penalty points

d. For USEF and FEI Young Horse tests, and FEI Children, Pony Riders and Junior tests, Errors of course (Art 430.6.1) are penalised
the deduction for an error shall be: 1st error = 0.5 percentage point
1. First error: -0.5% (1/2 percentage point) from total score received. 2nd error = 1 percentage point [1.5% total]

2. Second error: -1.0% (one percentage point) from total score received. 3rd error = Hlimination
a Bl g Two (2) points to be deducted per other error.
3. Third error: Elimination. Please see At 430.6.2

e. ForFEl Level and USDF Freestyle tests, two points will be deducted for each error, however they are not cumulative and will not

result in elimination.

f. When the competitor makes an “error of the test” (trots rising instead of sitting; at the salute does not take the reins in one hand, etc.)
he must be penalized as for an “error of the course”. In principle, a competitor is not allowed to repeat a movement of the test unless
the President of the Jury decided on an error of course (rings the bell). If, however, the rider has started the execution of a movement
and attempts to do the same movement again, the judge(s) must consider the first movement shown only and, at the same time
penalize for an error of course.

g. If the Jury has not noted an error the competitor has the benefit of the doubt.

h. The decision as to whether or not an error of course has been made will be that of the judge at C. The other judges’ scores will be
adapted accordingly upon approval of the judge at C.

i. The penalty points are deducted on each judge’s sheet from the total points obtained by the competitor.

j- Other Errors. For USEF High Performance qualifying and selection trials, all of the following are considered errors (faults), and two (2)
points will be deducted per error (fault) by each judge, but they are not cumulative and will not result in elimination (including for
Freestyle tests):

1. Entering the space around the arena with whip or with boots on the horse’s legs or with discrepancy in dress (e.g. lack of gloves);

2. Entering the dressage arena with whip or with boots on the horse’s legs or with discrepancy in dress (e.g. lack of gloves). Exception:
Carrying the whip for more than three movements will entail elimination;

3. Not entering the arena within 45 seconds but before 90 seconds after the bell; Two (2) points fo be deducted per other error.

4. Entering the arena before the sound of the bell; Please see Art 430.6.2 [-2 for each other error, no elimination]

5. In Freestyle classes, entering the arena after more than 20 seconds of music but within 90 seconds.

6. If the Freestyle test is longer or shorter than stipulated on the test sheet, zero point five percentage points (0.5%) will be deducted
from the total artistic score;

7. Using voice or clicking the tongue repeatedly;

8. Athletes not taking the reins in one (1) hand at the salute.

k. Judges may not mark or deduct points for an error for any reason other than as described in DR122.5; i.e. dress code violations (DR120)

cannot be penalized by an error.
For USEF High Performance qualifying and selection trials, if the Freestyle test is longer or shorter than the stipulated time on the test
sheet, zero point five percent (0.5%) will be deducted from the total artistic score.

As of November 2021 — check USEF web site for any changes.
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Scoring > Errors > FEI Rules

FEI ARTICLE 430 EXECUTION OF THE TESTS

3. Error of course. When an Athlete makes an “error of course” (takes the wrong turn, omits a movement, etc.) the Judge at C
warns him [or her], by sounding the bell. The Judge at C shows him [or her], if necessary, the point at which he [she] must take
up the test again and the next movement to be executed, then leaves him to continue by himself. However, in some cases when,
although the Athlete makes an “error of course”, the sounding of the bell would unnecessarily impede the fluency of the
performance - for instance if the Athlete makes a transition from medium trot to collected walk at V instead of at K, or, cantering
up the centre line from A, makes a pirouette at D instead of at L - it is up to the Judge at C to decide whether to sound the bell or
not. However, if the bell is not sounded at an error of course and the test requires the same movement to be repeated and the
Athlete again makes the same error, the Athlete is only penalised once.

The decision as to whether or not an error of course has been made will be at the sole discretion of the Judge at C. The other
Judges’ scores will be adapted accordingly.

4. Error of test/execution. When an Athlete makes an “error of the execution of the test” (trots rising instead of sitting, etc.) he
must be penalised as for an “error of course”. In principle an Athlete is not allowed to repeat a movement of the test unless the
Judge at C decides on an error of course (sounds the bell). If, however, the Athlete has started the execution of a movement and
attempts to do the same movement again, the Judges must consider the first movement shown only and at the same time,
penalise for an error of course.

5. Unnoticed error. If the Ground Jury has not noted an error, the Athlete has the benefit of the doubt and will therefore not be
penalised for the error. To be deducted / penalty points

Errors of course (Art 430.6.1) are penalised

1st error = 2 percentage points

2nd error = Elimination

Two (2) points to be deducted per other error.

6.1. Error of Course. Please see Art 430.6.2

[For YR through GP] Every “error of course”, whether the bell is sounded or not, must be penalised, except as noted above.
First error: Two (2) percentage points from the total score (per Judge).
Second error: Elimination. To be deducted / penalty points

For Young Horses tests, Children, Pony Riders and Junior tests: - Errors of course (Art 430.6.1) are penalised
First error: Zero point five percentage points (0.5%) from the total score [percent]. | st eror = 0.5 percentage point

q 2nd =1 nta int [1.5% total
Second error: One percentage point (1%) [total of 1.5%] 3" Sror = percenage pon [1.5% total)
rd error = Elimination

Third error: Elimination Two (2) points to be deducted per other error.
Please see Art 430.6.2

6. Penalties

6.2. Other Penalties.

It is the responsibility of the Judge at C to decide whether a penalty should be applied and the other judges sheets should be

marked accordingly to ensure consistency.

All of the following are considered faults, and two (2) points will be deducted per fault by each Judge, but they are not

cumulative [????} and will not result in Elimination (including for Freestyle tests):

- Entering the space around the arena with whip or with boots on the Horse’s legs or with discrepancy in dress (e.g. lack of
gloves)

- Entering the Dressage arena with whip or with boots on the Horse’s legs or with discrepancy in dress (e.g. lack of gloves). If
the test has already started before the discrepancy has been noticed, the Judge at C stops the Athlete and if needed and
possible, an assistant may enter the arena to remove the item(s). The Athlete then continues the test, either starting from the
beginning (from the inside of the fence) or from the movement where he was stopped. The marks given before he was
stopped are not changed

- Entering the arena before the sound of the bell

- Not entering the arena within forty five (45) seconds after the bell, but within ninety (90) seconds

- For Freestyle tests, entering the arena after more than thirty (30) seconds of music

- If the Freestyle test is longer or shorter than stipulated on the test sheet, zero point five percentage points (0.5%) will be
deducted from the total artistic score

- Using voice or clicking the tongue repeatedly

- Athletes not taking the reins in one (1) hand at the salute.

6.3 Penalty Points. The penalty points are deducted on each Judge’s sheet from the total points obtained by the Athlete.

As of 31 March 2020 — check FEI web site for any changes

Fox Village Dressage User Manual — 2021 Update 1.0.5. 332 helpdesk@foxvillage.com www.foxvillage.com



SECTION IIl. DURING THE SHOW

Scoring > Test Sheet and FVD Terminology > Most USEF/USDF Tests

USDF/USEF TEST SHEET

0 POINTS: Score given to each dressage movement or
collective.

e COEFFICIENT: Important dressage movements have a
coefficient of 2 or 3. For such movements, the points/mark
earned are multiplied by the coefficient.

e TOTAL: Points x Coefficient

0 SUBTOTAL: Sum of TOTAL before errors are subtracted.

e ERRORS: Points lost due to errors (-2 or -6 points).

0 TOTAL POINTS = Final Score > Points: SUBTOTAL minus
any ERRORS

0 Final Score > Percent: (TOTAL POINTS / Max Points) * 100

EXTRACTS FROM USEF DRESSAGE TEST SHEET

2019 USEF TRAINING LEVEL TEST 3

PURPOSE

To confirm that the horse demonstrates correct basics, is supple and
moves freely forward in a clear rhythm with a steady tempo, accepting

contact with the bit.

All trot work may be ridden sitting or rising, unless stated.

Halts may be through the walk.

Serpentine in frot

Conditions:

ARENA SIZE: Standard or Small

FVD STANDARD SCORING

FVD does not have a term for POINTS The points for each
movement is entered in the 0 left (red text) box.

Coefficients are not listed on the FVD form.

6 Standard Marks and Collective Marks. Points/Marks x
Coefficient. Automatically calculated by FVD and entered in
the right (black bold text) box.

The subtotal is not on the FVD form.

© Errors: Calcis used for USEF/USDF tests. See below for
instructions on how to calculate USEF/USDF errors in FVD.

@ Score Results > Final Score: Automatically calculated by
FVD. Total of all Standard Marks minus any Errors (-2 or -6).

0 Score Results > Percentage Automatically calculated by

FVD. (Final Score / max marks) x 100.

AVERAGE RIDE TIME: 5:30 (Std.) or 4:30 (Small)

(from entry at A to final halt)

Suggesled io add at least 2 min. for scheduling purposes

MAXIMUM PTS: 290 _

FVD STANDARD SCORING FORM

# Scoring - C

XOO(X Blue Horse Dressage

Training Level, Test 3 2019

Standard Marks

READER PLEASE NOTE: Anything in parentheses should not be read. Class ‘ 1 0 3 0 ‘
.
Name  [USEF Training Level Test 3 Open GAIG |
TEST DIRECTIVES POINTS  coermciewr  TOTAL REMARKS .
Ring | 1